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PROGRESS TEST 3 | Version B


Part A • Grammar, Vocabulary and How to …
GRAMMAR
1	Complete the second version of the sentences using the words in brackets.
1	She was deciding whether to apply for a job in Kuwait. 
	She _______________ for a job in Kuwait. (considering)
2	We agreed they would get here before dinner.
	They _______________ here before dinner. (meant)
3	The doctor advised staying at home until he got better.
	He _______________ at home until he got better. (supposed)
4	We planned to rent a holiday cottage in Cornwall. 
	We _______________ a holiday cottage in Cornwall. (thinking) 
5	He spent three nights sleeping on the floor before his new bed arrived. 
	He _______________ on the floor for three nights before his new bed arrived. (been)
6	My parents left before I got home. 
	My parents _______________ by the time I got home. (already)  
7	We met Umberto a few months after we came here to live.
	We _______________ here long when we met Umberto. (not)
        /7

2	Choose the correct option (a, b or c).
1	He lent me some old records, ___ I really enjoyed listening to. 
	a that			b who		c which
2	I think we should leave this until tomorrow, ___ we’ve got more time. 
	a when		b which		c what
3	I’d recommend listening to Philip Glass, ___ music is beautiful. 
	a who			b whose		c that
4	They’re going to Denmark on holiday, ___ they might meet Axel. 
	a where		b who		c whose
5	Cars ___ to park in the cycle lane. You may be fined if you park there. 
	a are allowed	b not allowed	c are not permitted
6	My school ___ us from running in the building.
	a forbidden		b forbids		c is forbidden
7	The chicken needs ___ properly before you can eat it.
	a cooked		b be cooked	c to be cooked 
8	I ___ to use my laptop as a special favour. 
	a allowed		b allowed him 	c is allowed
        /8


3	Complete the reported speech. 
1	‘Put down the pen,’ she said to him. 
	She told _______________ the pen.
2	‘We’re starting a college newspaper,’ they said.
	They said they _______________a college newspaper. 
3	‘Robert can take me to the station,’ she said.
	She said Robert _______________ to the station. 
4	‘You should speak to the manager,’ they said to me.
	They advised _______________ to the manager.
5	‘Where are you going?’ she asked. 
	She asked me _______________.
        /5

VOCABULARY
4	Match the sentence beginnings (1–7) with the endings (a–g).
1	I hadn’t been nervous up 
2	We were walking for 
3	Rita looked upset, but just 
4	Simone finally admitted 
5	I can’t believe you accused
6	He got annoyed and threatened 	
7	Mrs Brown reminded 
a	ages before we got to the bus stop. 
b	to leave the company. 
c	eating the last chocolate.
d	to that point in the evening.
e	me to call her when I was leaving.
f	her of stealing your headphones.
g	moments earlier she’d been laughing.
        /7

5	Complete the sentences with the missing words.
1	She wants to be a doctor so she’s going to study 
m _ _ _ _ _ _ e at university.
2	If you like books, you should work in p _ _ _ _ _ _ _ _ g.
3	My oldest son works in b _ _ _ _ _ g. He provides loans to small businesses. 
4	When the new director started, he wanted us all to 
r _ _ _ _ _ n to learn the latest ways of working.
5	I was a nurse, but I decided to s _ _ _ _ h careers, and now I’m a police officer.
6	You may s _ _ _ t  o _ t as a shop assistant, but you could become a regional manager.
7	A: How did your hurt your leg?
	B:	 R _ _ _ t , so I was cycling along the road and rode into a tree.  
        /7


6	Complete the sentences with the correct form of the words in brackets. Use the prefixes in the box.
dis     im     mis     re     sub     un
1	It’s __________ to eat while you’re walking because you drop the food everywhere. (practical)
2	The telephone company is going to __________ my phone because I haven’t paid the bill. (connect)
3	I think you __________ me. That’s not what I said. (understand) 
4	The man in the shop was very __________ (help). He didn’t reply when I asked him a question.
5	There were __________ temperatures in some areas last night. (zero)
6	I enjoyed Crime and Punishment so much the first time that I’ve just __________ it. (read)
        /6


































HOW TO …
7	Complete the sentences with the words and phrases in the box. 
as a friend     checked     get     host     should     
take     try     volume     were you     wrong
1	Why don’t you __________ standing outside? You might get a better signal.
2	Have you __________ the battery to make sure it’s connected properly?
3	As the __________, you’re responsible for starting and ending the meeting. 
4	If it’s too loud, you need to turn down the __________.
5	There must be something __________ with your screen.  
6	I hope you don’t __________ this the wrong way, but you need to calm down a bit. 
7	I’m telling you this __________. Not because I want to annoy you. 
8	I can’t __________ through to Mervyn. He doesn’t seem to understand what I’m saying.
9	If I __________, I’d speak to the boss and explain my concerns. 
10	Maybe you __________ consider looking for a new job.
        /10

Total:        /50



Part B • Listening and Reading
LISTENING
1	[Audio PT3.01] Listen to five people talk about changing jobs. Match the speakers (1–5) with the statements (A–E). 
1	Florence: ___ 
2	Alistair: ___ 
3	Jenny: ___ 
4	Louis: ___ 
5	Amelia: ___ 
A 	I wanted to focus on other things in my life. 
B 	I needed to do something more challenging. 
C 	I wasn’t earning enough money. 
D 	I was unhappy with the company’s values. 
E 	I wanted the chance to advance in my career. 
        /5

2	[Audio PT3.01] Listen again. Are the statements 
True (T) or False (F)?
1	Florence hadn’t expected to be offered the accountancy job. T / F
2	Alistair was offered a promotion in his first teaching job. T / F
3	Jenny had little time for personal interests in her previous job. T / F
4	Louis finds his current job more satisfying than his previous one. T / F
5	Amelia is pleased not to work in a laboratory anymore. T / F
        /5

3	[Audio PT3.02] Listen to a podcast about executive coaching. Complete the sentences with a word or short phrase.
1	An executive coach needs business experience and a(n) __________ of what leadership involves. 
2	Caroline was a(n) __________ in a big company after she graduated from university. 
3	Caroline sometimes works with businesses whose __________ is not good enough. 
4	Caroline helps directors understand their company’s strengths and deal with their __________ .
5	Caroline likes working with new businesses because the people are often __________.
6	Caroline helps clients select the best __________ to help new companies advance. 
7	By talking to clients early on, Caroline can help them describe their __________ clearly. 
8	Caroline normally spends around __________ working with her clients. 
9	Executive coaches are not required to have __________ like people in other professions. 
10 Caroline thinks executive coaches need to be __________ and good at listening to their clients.
        /10
READING
4	Read the article about success. Match the paragraphs (1–5) with the headings (A–E).
A	Negative feelings connected with success 
B	Why does success matter? 
C	Feeling good could be the key to success 
D	Achieving success in our daily lives 
E	Success as it is presented to us 
        /5
How to be successful 
1 ___ 
What is success? Is it winning a competition or being offered an amazing job? Or is it arriving at our destination without getting lost, or cooking some rice without burning it? Well, it is actually all of those things, but it is also something more basic. It is essentially the achievement of an aim or purpose, however big or small. Success is a force that can be found throughout nature and, without it, plants would not grow and animals would not survive. In humans, success motivates us and gives us confidence, and, according to psychologists, it is closely connected with happiness.  

2 ___
While success can be defined in general terms as the achievement of any goal, it is commonly connected with achievement in our professional lives. Of course, the media are largely responsible for this view of success. Magazines and websites are full of articles and talks promising to share the secret to success, often written by wealthy entrepreneurs or top athletes. Fitness, beauty and money are their measures of success. According to this view, success is like a badge which we wear to tell everyone how great we are. This leaves many of us with the impression that we have to achieve something amazing in order to be successful.

3 ___
For some people, this view of success can be a positive force which motivates them to achieve great things. However, others may find it difficult to cope with the pressure, which results in a fear of success. You might have experienced this if you have been asked to give a speech in public or to take on a new and challenging job. It is usually accompanied by anxiety and even physical symptoms such as headaches. As a result, we will do anything to avoid the situation, so we might invent excuses for not being able to give a speech or find reasons for not taking a promotion. The problem with this is that it prevents us from progressing in life, which can lead to greater anxiety or even depression.

4 ___
One way to deal with a fear of success is by looking at it from a different perspective. Instead of setting unrealistic goals, like being a successful entrepreneur or a top athlete, we should try to have goals which we can achieve more easily. One way to do this is by concentrating on the everyday things that we can do better. Rather than comparing ourselves to others and their achievements, we should reflect on what we can do and consider how we can build on those abilities. This is what psychologists refer to as a growth mindset and research suggests that it can help us be happier and more motivated. 

5 ___
It is also worth considering the role that happiness plays in our lives and its relationship with success. Some research suggests that happy people tend to be more successful in different ways, such as with money, in relationships and in their careers. The suggestion is that if you want to be happy, you need to be successful. However, if you look at this from another point of view, you could argue that happiness leads to success. According to this view, it might make more sense to focus on the things that give us pleasure rather than worrying about what we are good at. 

5	Read the article again. Choose the correct answer (A, B, C or D).
1	What do we learn about success in the first paragraph?
	A	It is not a concept found in nature.
	B	It is not the same as achievement. 
	C	It is less important than happiness. 
	D	It can be described in different ways. 

2	What is suggested in the second paragraph?
	A	We only see one aspect of success in the media. 
	B	We can find the secret of success in the media. 
	C	We should be proud to show off our success.  
	D	We should aspire to beauty, fitness and wealth. 

3	What does the writer say about fear in the third paragraph?
	A	It should be seen as a positive force. 
	B	It can lead to people becoming unwell.
	C It is not a good excuse for being unsuccessful.
	D	It is normal to feel afraid in certain situations. 

4	What does the writer recommend in the fourth paragraph?
	A	Focusing on improving the small things in our lives.
	B	Setting ambitious goals and trying to achieve them.
	C	Getting advice from entrepreneurs and athletes.
	D	Comparing our achievements with other people’s.

5	Why does the writer mention happiness in the final paragraph?
	A	To highlight how being happy depends on being 	successful.
	B	To demonstrate that most research about success is 	wrong.
	C	To show that success might not be as important as 	happiness.
	D	To emphasise the need to have money, a good job 	and good relationships. 
        /10


6	Read the text about remote working. Match the people (1–5) with the advice they give (A–E). 
1 	Audrey: ___ 
2	Matthew: ___ 
3	Lorena: ___ 
4	John: ___ 
5	Miranda: ___ 
A	Arrange for your employees to take part in team-building activities. 
B	Establish clear boundaries between your work and home life.
C	Be more productive by having a professional appearance.
D	Make sure you have appropriate office furniture at home.
E	Ask your company to provide the necessary technology for remote working.
        /5
Remote working
Five readers share their experiences of working from home.

Audrey
We had a smart–casual dress code in the office, and the boss was fairly open-minded about clothes, although sportswear was absolutely forbidden. Working from home is different though because, even on video calls, no one can see what you’re wearing. Like most of my colleagues, I’d just throw on some tracksuit trousers in the morning. However, I wondered whether smarter clothes would make me more productive, so I tried dressing more formally. I wasn’t so comfortable and it took me longer to get ready, but I felt more confident and my performance improved. I’d certainly recommend it to others working remotely. 

Matthew
My team is located all over Europe and, because we all work from home, we have little face-to-face to contact with one another. Luckily, the managers know that we’ll be happier and healthier if we feel supported so they actively encourage social interaction between employees. For example, we have virtual coffee mornings every Friday, where we catch up on what we’ve been working on and talk about our plans for the weekend. They also organise an online quiz once a month, which is fun. All companies with remote workers should be organising these types of activities because their employees’ wellbeing is their responsibility. 

Lorena
My company’s decision to work remotely was unexpected and we didn’t have long to set ourselves up. They made sure we had laptops and phones, but they expected us to sort out everything else. The problem I had was that my connection was really slow and I started having problems almost immediately. In one of my first video conferences with a client, the screen froze and I couldn’t get it working again. Obviously, I haven’t got any technical support at home so the meeting was a disaster. In the end, I insisted that my company paid for a decent connection at home, and anyone else working from home should do the same. 

John
I’ve been working remotely for a few months and, on the whole, it’s going pretty well. The main issue has been people trying to contact me in the evenings. Before I started working for the company, I’d been quite clear that I would only be available during working hours. However, when we started working from home, the phone never stopped ringing, which was really annoying. Sometimes I’d be putting the kids to bed and my boss would call to ask whether I’d seen a certain email. My advice to anyone working from home would be to switch your phone off at the end of the working day. If you’re too flexible, it will ruin your family life.   

Miranda
A couple of months ago, I started working from home. I’d been finding it difficult to balance my job and home life so remote working suited me better. I thought I’d just have to connect my laptop and phone to the internet, and I didn’t think I needed anything else. However, I’ve been having some back trouble lately and the doctor said it’s because I’m not sitting properly. It made sense because I’d been using a dining chair rather than a proper office one. I’ve got one now and my back’s getting better, but if you’re planning on working from home, you ought to invest in a decent chair. 

7	Read the text again. Are the statements True (T) or False (F)?
1	Audrey had sometimes been allowed to wear sportswear in the office. T / F
2	Audrey believes that wearing smart clothes had a positive effect on her work. T / F
3	Matthew has few opportunities to meet his colleagues in person. T / F 
4	Matthew suggests that his employers need to take their responsibilities more seriously. T / F
5	Lorena had known for a while that she would have to work remotely. T / F
6	Lorena experienced a technical issue on a video call that stopped her seeing the other person. T / F
7	John is generally satisfied with having to work from home. T / F
8	John thinks it’s important to have a flexible attitude to work. T / F
9	Miranda thought that remote working would be more convenient for her. T / F
10	Miranda found it difficult to understand the doctor’s assessment of her problem. T / F 
        /10

Total:        /50



Part C • Speaking and Writing
SPEAKING
1	Make questions and ask your partner.
1	Why / some people / want / be / entrepreneurs?
2 	What / advantages of / working / construction?
3 	Do / know / anyone / who / a bit of a perfectionist?
4 	How / you and your friends / support each other?
5 	When / last / get a question wrong / your English class?
        /5

2	Answer your partner’s questions.
        /5

3	Describe and compare the pictures for your partner. What might have gone wrong?
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        /10





WRITING
4	Complete the sentences with the words and phrases in the box. There are three words or phrases you do not need.
a slight decrease     conclude     outlines     purpose     regarding     the end     the whole     thought
1	In __________, we decided not to take our car on holiday.
2	This report __________ the ways in which we have improved the town centre. 
3	There has been __________ in pollution levels this year. 
4	I __________ you might like to know that I’m going to live abroad. 
5	To __________, more tourists should be encouraged to visit the city.
        /5

5	You have been offered a fantastic new job. Write an email to a friend to tell them your news. Tell your friend: 
· what the job is.
· how you got the job.
· why it is good.
· How you feel. 
	Write 140–190 words.
        /15

Total:        /40
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