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TECTOBI 3ABJJAHHSA
crenianbHicTh 184 “I'ipHUIITBO”
IH®OPMATUKA
No Texcm 3a60anns
3/n

1. Onuu GafiTt e € ...

2 [TpucTpiii 1151 BUBOAY Ha €KpaH TECTOBOI Ta rpadiyHoi iHPpopMalii
Ha3WBAETHCS:

3. BuznaueHHs 3aiiHATOTO Ta BUIBHOTO 00CSTY IaM’sIT1 Ha JIOTIYHOMY
JTUCKY 3/IIACHIOETHCS Yepes:

4. [TepepaxyiiTe MOXIIUBI CTaHU aKTUBHOTO BikHa Windows:

5. Konrekctae mento 06’ ekty Windows BUBOIUTE:

6. Haiimenma oguHUI 1HGOpMAITi 11 € ...

7. BxaxiTe 30BHIIIHIN 3an1aM’ ITOBYIOUHI MPUCTPIH KOMIT I0TEpa, SIKUN
MOJKe 30epiraTu HalOUTbIIINK 00CST JaHUX:

8. BxaxiTh MpUCTPOi 30BHIIIHBOI TaM’SITI KOMIT F0Tepa:

9. BxaxiTh NpUCTPOi BHYTPIIIHbOI 1AM’ SITI.

10. BxkaxiTh OCHOBHY BJIACTUBICTh MOJIEMA.

1. BkaxiTh HOCIH, SKHI € OIITHYHHM.

12. BxaxiTh OCHOBHMI NpUCTPiN KOMIT 10TE€pa, MPU3HAYCHUH TS
KepyBaHHs BciMa MOro MpUCTPOSIMH Ta BUKOHAHHS apU(PMETUIHUX 1
JIOTIYHUX OMepalliid HaJl TaHUMH.

13. BxaxiTsp, i€ 1 KoJu OyJI0 CTBOPEHO TMEPIITY B CBITI €IEKTPOHHO-
00YHUCITIOBANIbHY MAIIIUHY.

14. BxaxiTh Ha3By KOMIUIEKCY TEXHIUHHUX 3aC001B, HEOOX1THUX JJIs
dbyHKIIOHYyBaHHS 1HPOPMAIIHHOT CUCTEMHU:

15. Bxkaxitb, 7€ 1 Koau OyJio CTBOPEHO NEPITy BITYU3HSAHY €EKTPOHHO-
00UYHCITIOBAIbHY MAIUHY:

16. BkaxiTh XapaKTEpUCTUKU MOHITOPIB KOMIT FOTEPA.

17. BkaxxiTh BUIM ONITUYHMX JUCKIB, 3 IKUX HE MOKHA BUJIAJISATH JIaHl Ta
Ha sIK1 MOYKHA 3aMucaTu JaHl KiIbKa pasiB.

18. BkaxiTh XapaKTEpUCTUKH KOMII I0TEpa, SIKi BBAXKAIOTHCS CYyTTEBUMHU
npu 1000pi Horo koHpirypartii.

19. Bxaxith npHCTpOi, K1 HaJekKaTh 10 MAHIITYJISATOPIB.

20. BxaxiTh criiibHI €I€MEHTH, K1 MICTATH BiKHA Mporpam 3 nakera MS
Office.

21. BxaxiTe mpuCTpOi, SKi pO3MIIIYIOTHCS Ha MAaTEPUHCHKIH TIaTI.

22. BxaxiTe BIacTUBOCTI TIporiecopa.

23. 3a OAMHULIIO BUMIPIOBAHHS KUTBKOCTI 1H(OpMaILlii MPUHHITHIA ...

24. BxaxiTp SIKMil 3 IPUCTPOIB HE BITHOCUTHCS A0 NepupepiiHux:

25. BxaxiTsp, 1110 3 mepepaxoBaHOro € “MO3KOM’ KOMIT l0Tepa:

26. OneparnBHa I1aM’ATh IPU3HAYECHA:
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27. Bineo kapra npu3Hnayena:

28. Tomonoris, By3nu KO 3’€THAH1 JIHISIMA 3 [IEHTPAJIBLHUM BY3JIOM,
HA3UBAETHCS:

209. ®DyHKIIiS TTpoliecopa MoJsTae B:

30. Bxaxith, 1110 HE BIIHOCUTHCS IO OCHOBHOT'O TTapaMeTpy Mpoliecopa:

31. [Ilo € OCHOBHOIO XapAKTEPUCTUKOIO MpoLecopa?

32. SKuii MyHKT MEHIO J103BOJIsi€ HACTPOITH MAHEIb IHCTPYMEHTIB
TEKCTOBOTO Tporiecopa Word?

33. [Tpu Habopi Tekcty B penakTopi Word knaBima Enter
BUKOPUCTOBYETHCS JIJIS:

34. 106 B NOTOYHOMY JOKYMEHTI MOYaTH HACTYITHUN PO3LI 3 HOBOI
CTOPIHKH, HEOOX1THO:

35. B sixomy myHKT1 MEHIO MOKHA HaJIAIITYBAaTH MapaMeTPH CTOPIHKH
MMOTOYHOTO JIOKYMEHTA?

36. Sxux cnuckiB Hemae B pegaktopi Word?

37. 3a monmoMororo sSKoro BOyaoBaHoro B pegakrop Word 06’ ekta MOxHA
BCTABUTH B JIOKYMEHT MaTeMaTU4Hi popmynn?

38. B sikomMy IMyHKTI MEHIO MOKHA HaJalITYBAaTH IMapaMeTpH MePEeBIpPKU
npaBonucy?

39. [Io6 3anucaTy JOKYMEHT Ha MarHiTHUN HOC1M HEOOX1THO
BUKOPHUCTOBYBATH KOMaH/IY:

40. ke ocHOBHE po3mKpeHHs (ailiiiB, CTBOpEHUX B peaakTopi Word

41. [Ilo Take KOTOHTUTY?

42. Sxi mapameTpu popMaTyBaHHS MOXHA HAJIAIITYBAaTH B J1aJIOTOBOMY
BikH1 A03an?

43. [Ilo He MOXKHA HajamITyBaTH B JiamoroBomy BikHi [lpudt?

44. BubepiTs HenmpaBuiIbHUHN CIIOCIO TEPEX0Ty B OHIET KOMIPKA
TaOJINII B THIITY:

45. [lo B1aOyBaeThCs NpU HaTUCKaHHI KiaBimi Howme:

46. BkaxiTe BC1 OCHOBHI IpUiioMH (popMaTyBaHHS TEKCTY:

47. BxaxiTe HaliMEHIIUIN CTaHAAPTHUN MacIuTad 3MEHIIEHHS TEKCTY:

48. Komanna nig BcTaBKH cneliaibHUX CUMBOJIIB:

49, J11is BUUIEHHST YChOTO IOKYMEHTY HEOOX1THO HATUCHYTH:

50. KowmOinarris kiaBiin AJ11 BCTaBKU (pparMeHTa TEKCTY:

51. Bxaxith BCl TUITH BUPIBHIOBAHHS TEKCTY:

52. Komnu 6yBae Henoctynna komanna Berasutu B mento [IpaBka:

53. BxaxiTe mapameTpu HajmamTyBaHHs ab3aIry:

54. BxaxiTe mpuitomu i 3aco0u aBTOMaTH3aIli1 pO3pOOKU JOKYMEHTIB:

55. Bxkaxitb 00’ ekT TekcToBOrO JIokyMenTta MS Word, sxuit mae Taxi
napaMeTpH: po3Mip MOJiB, OPIEHTAIlS, pO3MIp Marnepy.

56. BxkaxiTe 00’ekT TekcToBOro fokymenta MS Word, saxuii mae Taxi

napameTpHu: BIACTYIl, BUPIBHIOBAHHS, IHTEPBAJI.
57. BxaxiTe HaliMeHyBaHHA pefakTopa (popmyi B mporpami Microsoft
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Word:

58. Komanpaa mist po30UTTS TIOKyMEHTY Ha KOJIOHKU:

59. BxaxiTe mpaBuibHE 3aKiHUCHHS TBEPDKEHHS: “BupiBHIOBaHHS
3aco0amMu TEKCTOBOTO Tpoliecopa 3aaae...”

60. Bxaxith KOMaH]ly 3ammycKy penakTopa Gopmy:

61. BxaxiTe 00’ ekt TekcToBOro fokymenta MS Word, sxuii mae Taxi
napaMeTpu: CTWIb HAKPECIEHHS, PO3Mip, KOJIIP TEKCTY.

62. BxaxiTe onepaliii pearyBaHHsi CTpyKTyp TaOJHIIb:

63. BkaxiTe KOMaHy 3aIycKy 3aco0y CTBOPEHHSI Jliarpam:

64. OcHOBHUMU (DYHKITISIMU TEKCTOBUX PEJIAKTOPIB €:

65. Jlist 3aBaHTaxkeHHs rporpamu Microsoft Word HeoOxiaHO

66. OcHoBHUMH (DyHKIIsSIMU (hOpMATYBaHHS TEKCTY €:

67. OcHoBHUMHU (DYHKIIISIMU pelaryBaHHS TEKCTY €:

68. Psimox MeHIO TEKCTOBOTO TIPOIIECOPa MICTHTh:

69. ®parMeHTOM Ha3UBAETHCA:

70. AG3an — ne:

71. BxaxiTe nmpaBuiibHE 3aKiHUEHHS TBEpKEHH:: “CTpyKTypa TOKyMEHTa
TEKCTOBOTO Mporecopa Microsoft Word — 1ie...”.

72. Konu 3’siBnsieThest cMyra npokpyTku y BikHl Windows:

73. J11s1 BUOIpKOBOTO BUJIUICHHS ICKIJIBKOX 00’ €KTIB HEOOX1THO
CKOPUCTATHCS JIIBOIO KHOMKOIO MUIII 3 OJHOYACHO HATHCHYTOIO
KJIABIIIEIO:

74. Bxaxirts aii, ki HaJIeKaTh 10 (opMaTyBaHHS TEKCTY B CEPEIOBHIIII
TEKCTOBOTO Mpoiecopa MS Word.

75. BkaxiTh BIIOMOCTI, K1 MOKHA aBTOMAaTUYHO J0JaBaTH 10
KOJIOHTUTYJIIB JIOKYMEHTIB, 110 CTBOpeHi 3acobamu Microsoft Word.

76. Bxkaxith HeZJpyKOBaH1 CUMBOJIU

77. Bxkaxitp nii, siki MO’KHA BUKOHYBATH TSI 3MIHH CTPYKTYPH TaOJIHUI
MS Word.

78. BxaxiTe napameTpu, 3HaU€HHS SKUX MOYKHA BCTAHOBUTHU Y

JianoroBomy BikH1 JIpyk i yac MiArTOTOBKHU A0 APYKY JOKYMEHTA B
cepesoBUII TeKCTOBOTO Mporecopa MS Word.

79. Bupizanuii parMeHT TEKCTY MepeMIilIaEThCs B:

80. BxaxiTe napameTpu, 3HaU€HHS SIKUX MO>KHA BCTAHOBUTHU Y
J1aJI0TOBOMY BikHi J[pyK Iij1 yac MiATOTOBKU JI0 APYKYBaHHS
JIOKyMEHTa B CEPEJIOBUII TEKCTOBOTO Tiporiecopa MS Word.

81. BxaxiTe mpaBuiibHE 3aKIHUCHHS TBEPKEHHS: “Y cepeT0BHUIIII
TEeKCTOBOTO Iporiecopa MS Word moxHa...”.

82. BxaxiTe mpaBuibHE 3aKiHUCHHS TBepKeHHS: “CTHIIb 00’ €KTa
TeKCTOBOTO Tporecopa Microsoft Word — 1ie...”.

83. JUJ1st BCTAaHOBJIEHHSI 3HAYE€Hb MOJIIB JJIsl HOBOT'O IOKYMEHTa B PEIAKTOPI

Microsoft Word neoOxigHo:
84. Bxaxith B1acTUBOCTI a03a1liB y cepeIOBUIII TEKCTOBOTO MpoIecopa
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MS Word.
Bxaxits 00’ ekt TEKCTOBOrO ToKyMeHTa Microsoft Word, no sikux
MO>KHA BCTAHOBHTH 1 3aCTOCYBATU CTUITh
MiHiMaTbHUM 00’ €KTOM, BHKOPUCTOBYBAHUM B TEKCTOBOMY
peaKkTopi, € ...
BxaxiTe pexxuMu neperisiny J0KyMEHTa B CEPEOBHII TEKCTOBOTO
npouecopa MS Word.
BxaxiTe mpuunHH, Yepe3 K1 B CEPEOBUIL TEKCTOBOTO MpOLEecopa
MS Word ciioBO Bi1oOpaxaeThcs sk TOMUIIKOBE.
Bxaxith onepaiiii, ki MO’kHa BUKOHYBaTH HaJ| 00’ €KTaMu, 1110
30epiraroThcs B bydepi oOMiny.
BkaxiTe mpaBuiibHE 3aKiHUCHHS TBEpKeHHs: “baratopiBHeBU
CIIMCOK — II€ CITUCOK, Y SIKOMY...”.
BxaxiTe mpaBuiibHE 3aKiHUCHHS TBEPKEHHS: “MapkepoBaHuit
CIIMCOK — 1I€ CIHCOK, Y SIKOMY...”.
BxaxiTe mpaBuibHE 3aKiHUCHHS TBepKeHHS: “Bydep oominy — 11€...
BxaxiTe mpaBuiibHE 3aKIHUECHHSI TBEPKEHHS: “MIKpSAAKOBUN
1HTEpBai 3a4ae...” .
Jlnst BuaiieHHs psaaka B Tekcti Microsoft Word HeoOxiaHo:
Bxaxitp, 1110 HEOOX1THO 3a3HAUYUTH JIJIs1 30€PEIKEHHS TEKCTOBOTO
JOKyMEHTa B IEBHOMY (popMaTi B cepeIoBHUILI TEKCTOBOIO Mpoliecopa
MS Word.
[TonepenHiii neperysan qokymeHTa B pegakropi Microsoft Word
MOKHA 3I1MCHUTH B TAKHUH CIOCIO:
Sxumu KIIaBilIaMu MPOBOAUTHCS TOCTOPIHKOBE MEPETOPTAHHS TEKCTY
Ha eKpaHi?
SIKo10 KJIaBINICI0 BUJAIMTH CUMBOJI TPABOPYY Bijl MOTOYHOI MO3HUIIIT
Kypcopa?
SKor0 KJIaBilier0 BUAAIUTH MONEPETHIN CUMBOI?
SAxuil KnaBillIer0 BMUKAETHCS 1 BAMUKAETHCS J0JIaTKOBA KJIaBiaTypa?
Ska kiaBimma ikcye BepxHiid perictp?
Ska kiaBilia nepeBoAUTh Kypcop MO KOMipKax TaOnuilb?
“XKopcTky” KoIiio €eKpaHy Ha MPUHTEP1 MOKHA OTPUMATH MICIs
HATUCKAHHS KJIABIIIN:
Ha sxy xmaBimy motpiGHO HATUCHYTH, 11100 BUKOHYBaHY 110 OyJ10
MPU3YIIUHEHO?
BigmoButucs Bix skoi-HEOY b /i1 MOJKHA HATUCHYBIIM Ha KJIABIITY:
Sk mepe3aBaHTXKUTH OTEpAIliiHy CUCTeMY, HE BUMUKAIOYU
KOMIT FOTEP?
Bxkaxith KOMaH[y 3ammycKy 3aco0y CTBOPEHHS Irpa)iuHUX 3aroJIOBKiB:
JInst cTBOpeHHs TaOauIll 3 3aJJaHUM YHUCIIOM PSJKIB 1 CTOBIIIIIB B
penaktopi Microsoft Word HeoOxigHo:

Jlnst yoro npu3HaueHa nporpama Excel:

2
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110. BxaxiTsp, ik Mo3HaueH1 HaWMEHYBaHHSI PAJIKIB HA pOOOYOMY apKyIIli B
MS Excel:

111. BxaxiTe, 3 40ro CKIaIaeThes aapeca KIITHHU poO0YOTo apKyIia;

112. BxkaxiTh npaBWIIbHI MO3HAYEHHS CTOBMIIIB pOOOYOro JHCTA:

113. BxaxiTe mpaBuiIbHI O3HAYEHHS PSIIKIB poOOYOro apKymia:

114. BxaxiTh mpaBuiIbHI O3HAYEHHS] KOMIPOK TaOJIUIIL:

115. BxaxiTe nmpaBuiibHI NO3HAYEHHS /11aIa30HIB TAaOJINLII:

116. Bxaxith skl TUIIU JaHUX HE MOXKE MICTUTH OKPEMHUH OCEPEIOK
TaOJINIII:

117. Bxaxits HenmpaBuiibHE POPMYJILHUM BUPA3:

118. BkaxiTh, AKHii 3ac10 BIIHOCHUTLCS 10 aBTOMATH3allil BBEICHHS
OJIHOTUITHUX JTaHUX:

119. AOGcomoTHa azpeca B penaktopi Microsoft Excel, 11e:

120. BkaxiTe mpu3HadeHHs1 KHONIKH “‘Maiictep (QyHKIIin

121. BxaxiTe, mo 3aivicaroe ¢ynkiis MUH ():

122. Bkaxitp, siki OyBarOTh THIIH Jiarpam:

123. Sk Ha3UBaKOTHCS TIOKYMEHTH, 3 SKUMU IPALIOE CUCTEMA B IPOrpami
Excel:

124. Jlist woro nmpusHayeHa nporpama Excel?

125. BxaxiTe mpaBuiibHY aJpecy KOMIpKH:

126. BxaxiTe HenmpaBuiibHy ajpecy komipku B MS Excel:

127. BkaxiTh, K Ha3uBacThCs BIKHO Excel:

128. BxaxiTe HEenmpaBuiIbHE TBEPIXKEHHS 11010 TEKCTY, BBEJACHOTO B
KOMIPKY:

129. BxaxiTe HempaBuiIbHI TBEPIKEHHS 11010 BBEJIEHUX B KOMIPKY
YHUCIOBUX JaHUX:

130. BxaxiTe mpaBuiIbHI A1 MpU 3aBEPIIICHHI BBEJACHHS JAHUX B KOMIPKY:

131. 1o craneTkCs, SIKIIO TEKCT AOBUINI HIXK PO3MIp KOMipKH:

132. 106 BcTaBuTH (hOPMYITy B KIITHHKY, IOTPIOHO BUALTUTH KOMIPKY 1
BBECTH 3HAK:

133. BxaxiThp, iK1 3 HACTYITHUX JAHUX HE MOKYTb OyTH BBEACHI SIK YUCIIO:

134. [Ilo akTUBI3y€ETHCS, SIKIIO JIB1Ul KJIAIIHYTH HA HEMOPOXKHIN KOMIpIIi:

135. Kaxk BuainuTu giana3oH KoMipok?

136. S BUIUTUTH HECYMIDKHI KOMIPKH?

137. [Ilo cTaHeThCs, AKIO KIAIHYTH HA 3ar0JIOBOK psiaka?

138. Sk BUIATUTH BMICT KOMIPOK?

139. [ITo moTpi6HO 3pobuTH, 10O OTpUMATH AOCOIOTHY aJIpecy B
dbopMyIEHOMY BHpaKEHH1?

140. Bkaxitb, o o3Hauae ajapeca $C5:

141. Bkaxirts, 1o o3nagae agpeca C$5:

142. BxkaxiTe, mo BuzHavae pynkuiss CP3HAY (C5:C32):

143. CKUIBKH YUCTUX pOOOYMX apKyLIiB Ma€e KOXHa HOBa podoya KHUra?

144. EnextponHna tabnuus — 1e:
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145. BxaxiTe fii, sSiki MOKHA BUKOHYBATH HaJl apKyIlllaMyd poO0Y0i KHUTH
€JIEKTPOHHOT TaOIHIII.

146. Bxaxite 00’ €xkTH enekTpoHHNX Tabnmib KHUTH MS Excel, siki MmoxHa
TPYKYBaTH.

147. Bxaxits mapameTpu, sSiKki MO>KHa BCTAHOBIIFOBATH M1 4ac
dbopmaTyBaHHS KJIITUHOK eeKTpoHHOT Tabmuii MS Excel.

148. BxaxiTp Aii, siIKi BAKOHYIOTBCSI TP 3aCTOCYBAaHHI (PUIBTPIB Y
cepeaoBuIIl TabiauuHoro npoiecopa MS Excel.

149. OcHOBHUMHU (DYHKIIISIMU TAOJIMYHOTO TIPOLIECOPA €:

150. BxaxiTh BITHOCHI MOCUJIAHHS Ha KJIITUHKY €JIEKTPOHHOI TabJIHUIIl B
cepenoBuii MS Excel:

151. TexcroBuii (aiin, crBopenuii B Microsoft Excel mae po3mmpenHs:

152. Anpeca KOMIpPKHU B €JIEKTPOHHIHN TaOIUIll BU3HAYAETHCS:

153. briok koMipok eeKTPOHHOT TaOIHIIl 33a€THCS:

154. TabmuuHuit iporiecop NpU3HAYCHUN IS

155. OCHOBHHMMH €JIEMEHTAMHU €JIEKTPOHHOI TaOIHIIl €:

156. AJlpeca B €JIEKTPOHHIM TabJINIIl BKa3y€e KOOPAUHATY:

157. JlaH1 B €1€KTPOHHIM Ta0IUII HE MOXKYTh OyTH:

158. MarematnyHi (GyHKIIII €IEKTPOHHUX TaOIUIb BUKOPUCTOBYIOTHCS
TUISL:

159. CraructruyHi QyHKIIIT eIEKTPOHHUX TaOIUI[b BUKOPUCTOBYIOTHCS IS

160. TekcToBi (YHKINT €TeKTPOHHUX TaOIUIb BUKOPUCTOBYIOTHCS IS

161. JloriuHi QyHKIIT €IEKTPOHHUX TaOIUIF BUKOPUCTOBYIOTHCS IS

162. ®dinancoBi GyHKIIIT eNEKTPOHHUX TaOIHUIL BUKOPUCTOBYIOTHCS IS

163. Jlns mepeHeceHHs 1 KOIIOBaHHS JaHUX B €JICKTPOHHIN TabuII
BUKOPHUCTOBYETHCS:

164. Komannu myist po6otu 3 MeHto «Daiim» B eeKTpOHHIN TabmuIli
BUKOHYIOTh (DYHKIII{:

165. Komannu penaryBaHHs B €1€KTPOHHIN TaOIUII BUKOHYIOTh (DYHKIII:

166. Komannu popmaTyBaHHS B €1€KTPOHHIM TaONHIl BUKOHYIOTh (DYHKIIIT:

167. [TynkTtu mento «Dopmar» — «Komipka» — «Huciaoy» 103BOJSIOTE:

168. [Tynkt MeHto «@Paiin» romoBHoro MmeHio MS Excel He Bkitouae
omeparri:

169. [TynkT mento «IIpaBka» ronosroro meHo MS Excel Bkitouae
ormeparti:

170. [Tynkt Mento «®@opmarty» rojgosHoro meHio MS Excel Bkitouae
ormepartii:

171. BxaxiTe HenmpaBuiIbHY KOMaHIy 30€peKeHHS TOKYMEHTA:

172. [lo moTpi6HO 3pOOUTH /JIsE CTBOPEHHS HOBO1 KHUTH?

173. [lo Take 0a3a maHuX?

174. Ske 3 mepepaxoBaHUX BIACTUBOCTEH HE € BIACTUBICTIO PEJISIIAHOI
0a3u?

175. [Ilo Take SQL?
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176. Ska 6a3a manux OyAy€eThCS Ha OCHOBI TaOMUIh 1 TIIBKU TAOIHIIH?

177. Sxuii 3 HIDKYE TIepepaxoBaHUX €JIEMEHTIB He € 00’ ekToM MS Access?

178. B sxiii Mozeni 6a3 maHuX iICHYIOTh TOPH30HTAIbHI 1 BEPTUKAIBHI
3B’SI3KM MK €JIEMEHTaMHu?

179. Sxuii 3 HIKYE IepepaxoBaHUX 3alUTIB HE MOXKHA MO0y TyBaTH?

180. [0 Take mone?

181. [Ilo Take 3anmuT?

182. VY yomy nossirae GyHKIlIS KIFOYOBOTO MO ?

183. 3 4Oro CKJIaJa€eThCSI MaKpoOC?

184. SAxkoro po3aity He ICHY€ B KOHCTPYKTOP1 hopm?

185. Bxaxith, Ik HA3UBAETHCS MIPOTPAMHHI KOMILIEKC, IPU3HAYCHUM JIJIs
CTBOPEHHS 1 00CITyroByBaHHS 0a3u JaHUX:

186. [TponoBxiThk (hpasy: pensiiitHa 6a3a — 1ie Ta 6a3a JaHUX, B AKiH
iH(DOopMartis 30epiracTbCsi y BUTIISAIL

187. BxaxiTe icHyIO41 Ha JaHUI MOMEHT MOJIEI JIAHUX:

188. BkaxiTb, Ik Ha3UBA€THCA CTPYKTYpa JaHUX, AJIS SKOT XapakTepHa
M1MOPSAAKOBAHICTh 00’ €KTIB HUKHBOTO PiBHS 00’ €KTaM BEPXHBOTO
PIBHSL:

189. BxaxiTp, 1110 BU3HAYa€ CTPYKTYPY PEIALIAHOT TaOIULII:

190. BxaxiTh mpaBuibHE BUBHAUEHHS 3aIIUCY:

191. BkaxiTp, B SIKOMY BUIAJKy IEPBUHHUMN KIIOU € IPOCTUM:

192. BkaxiTp, 3 SKUMU TUIIAMU JaHUX HE MOXKYTb MIpAIfOBaTH 0a3u TaHUX
Microsoft Access (FoxBASE):

193. BxaxiTh criemiaipHuN TUIT JaHUX 0a3u gannx Microsoft Access
(FoxBASE), npusnauenuii /uist mopsiAKOBOT HyMepallii 3amuciB:

194. BxaxiTh MOXKJIMBE 3HAYCHHS I10JISI YUCIIOBOTO THITY:

195. SIka BIacTUBICTh HE € XapaKTEPUCTUKOIO TPE3CHTAITIl:

196. CKUIBbKH KIITUHOK €JIEKTPOHHOI Tabnuii B Aiana3oni A2:B4

197. VYKaxiTh BIACTUBOCTI CIAHOBUX MPE3EHTALIIN

198. Ska BIacCTUBICTh HE € XapaKTEPUCTUKOIO cliaiiaa:

199. BxaxiTe napameTpu cnaija, siki MO>KHa 3MIHUTH 3a IOIOMOTOIO
BKa3iBKH Po3MiTku ciaiima (MakeTa).

200. BxaxiTe npaBuiibH1 TBEPIKEHHS.

201. [[TabmoH odopmiteHHS — 11!

202. Komipha cxema — 11e:

203. [Ilo6 nomatu emOIeMy KOMIIaHIi B yC1 ClIaiiu Bijpa3zy HEOOXiaHO:

204. 3a nonomMoror PowerPoint HeMoXJTMBE CTBOPEHHS ...

205. Pexxumamu Ha3uBarOTHCS CIOCOOU BioOpakeHHs 1 poOOTH HaJl
MPE3EHTAIlI€I0, 3a3HAYTE SIKUX PEKUMIB HE ICHYE.

206. {06 cTBOpUTH HOBHIA Ciail HEOOX1THO:

207. Yu MokHa BCTAaBUTH BiJI€O B clai?

208. Uu MOKHA BCTaBUTH B CJIAl]] T1IIEPIIOCUIAHHS?

209. [lo Take Power Point?
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210. Power Point moTpibeH 1151 CTBOPEHHS ...

211. CkiaioBa yacTHHA MPE3EHTAIll1, IKa MICTHTh Pi3HI 00’ €KTH,
HA3UBAETHCH ...

212. CykynHICTh cnaiiiiB, 310paHuX B OAHOMY (paiisti, yTBOPIOIOTH ..

213. 3amyck nporpamu Power Point 3A1iiCHIOETBCA 32 TOTOMOTO1O
KOMaHJI ...

214. B sxomy po3aini meHto BikHa nporpamu Power Point 3Haxonutbes
komanja Creoputu (HoBuit) cnaiin?

215. Bubip makera cnaiina B mporpami Power Point 3iicHIO€TBCS 32
JOTIOMOT' 010 KOMaHJ ...

216. KonctpykTop 1 mabionu B mporpami Power Point nmpu3naueni s ...

217. Sxa kHomnka na”en MamtoBanHs B mporpami Power Point 3miHroe
KOJIp KOHTYpY dirypu?

218. Sxa kHomka nma”en MamtoBanHs B mporpami Power Point 3miHroe
KOJIp BHYTPIIIHKOI 00macti Girypu?

219. Komanzaa BcTaBku KapTUHKH B Ipe3eHTarlio nporpamu Power Point ...

220. Komannu nonaBanHs aiarpamu B mpe3eHTauio nporpamu Power Point

221. Sk 3actocyBatu (hOH A0 NMEBHOTO cnaiay B npe3zenraiii Power Point?

222. Biakpurts nanemn WordArt y BikHi nporpamu Power Point
3MIIMCHIOETHCS 32 JOTIOMOT'OI0 KOMaHI:

223. Bub6ip xonpopy ¢hoHy, 3arojioBKiB, TEKCTY 1 JIiHIN B Mpe3eHTallii
nporpamu Power Point 311licHIOETBCS 32 JOTTOMOTOI0 KOMAH/I:

224, Ska kHomKa BikHa nmporpamu Power Point npu3nauena 6e3mnocepeHbo
JUTS BCTaBKH TEKCTOBOTO OJIOKY Ha Ciaij?

225. 3a TOMOMOT00 STKMX KOMaH] MOKHA 3MIHUTH Koip 00’ ekta WordArt
B iporpami Power Point?

226. Skoro kHomnKo naHen MamoBaHHs B iporpami Power Point MoxxHa
3aMIHUTH CYLJIbHY JIIHIIO HA MYHKTUPHY ?

227. BxaxiTp 3aci0, 32 TOMOMOI0I0 SIKOrO HalW3py4Hille BUOpaTh
3arajbHUM CTUIIb ODOPMIICHHS Mpe3eHTallll

228. VY sikoMy po3auii MeHIo BikHa rporpamu Power Point 3HaxoauTbes
koMan1a HamamryBanus animartii?

229. EdexTu animariii okpemMux 00’ €KTIB Cllaiia mpe3eHTallii mporpaMmu
Power Point 3a1ar0TbCI KOMaHIOIO ...

230. Slxa kOMaH/1a HaJaIITyBaHHS 3MIHU CJIAIIB Mpe3eHTaIlll TporpamMu
Power Point mo kmiky?

231. [ITo6 BuaanmuTH TEKCT a00 PUCYHOK 31 Chaiay, HeOOX1THO ...

232. Komanga st 3amycky nmokasy claiiiB:

233. JUtst BUXOZy 3 peKUMY MEPErIisily Ipe3eHTalli BAKOPUCTOBYETHCS
KJIaBIIIA ...

234. KoM totepHi npe3eHTalli OyBaroTh:
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235. Bawm notpi6Ho, 11100 3MiHa ciaiiiB BigOyBagacsi aBToMaTu4HO. Bu
BUOEpETE B MEHIO:

236. [Ilo BimHOCUTHCS 10 3aC001B MyIbTUMEIA?

237. Jlist mepexoty 0 ciaiina i3 3agaHuM HomepoMm B Power Point B
pPEeXHMMI IIOKa3y CJIaii]1IB HEOOX1ITHO HATUCHYTH KJIABIIIIi:

238. [Ipe3enrauis, ctBopeHa 3 Bukopuctanusam PowerPoint — e

239. Sxuii BUCIIB BiAnoBiAae onucy iHTepdeiicy PowerPoint?

240. ke posmupenHs mae hait mpe3eHTali?

241. Komo6inamis knasim Ctrl + O BUKOHY€ (QYHKIIIIO ...

242. Komanna daiin — 36epertu sik MO)Ke€ BUKOPUCTOBYBATHUCH ...

243, Jlns 30epexeHHs 3MiH y (aitini HeoOX1IHO ...

244, VY npesenTariii MokHa BUKOPUCTOBYBATH:

245. B po6ouomy BikH1 iporpamu PowerPoint Hemae enemenTa:

246. BxaxiTh sIKi iICHYIOTh peKUMU POOOTH 3 IPE3EHTAIIIEIO:

247. Sxoro edexty animarlii He icHy€e?

248. Buxonanns komanau [lodatu mokas cimaiiB mpe3eHTallii mporpaMmu
Power Point 3aiiicHIO€ KnaBimia ...

249. Knonka F5 B nporpami Power Point BignoBigae KomaHai ...

250. Ska kiaBilla nepepuBae Moka3 ciaiaiB npe3eHTarii nporpamu Power

Point?



