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1. Onuc HABYAJBLHOI JUCHHUILIIHHA
XapakTeprucTHKa HABYAIbHOI
HaiimenyBanus I"anmy3b 3HaHb, CHCMIATBHICTS, JTUCIUILTIHA
MOKa3HHKIB OCBITHIH CTYIIiHb
neHHa ¢gopma | 3ao4Ha Gpopma
HaBYaHHS HABYAHHS
["any3p 3HaHb: 28 «[lyOmivne
KinbkicTh KpeauTiB 3 yIIpaBIIiHHSA Ta HOpMaTUBHA
aaMIHICTPyBaHHS
Mopynis — 1 Pik miarorosku:
- : CreniansHicTs: 281 1 1
3MICTOBHUX MOJYJIB — 2 - . I
«[1yOmiune ynpaBiiHHA Ta Cemectp
3arajibHa KiJIbKICTh TOAUH - AIMIHICTPYBaHHs» 1 | 1
90 Jlexii
[TpakTruHi
TwXHEBUX TOAUH JJIs
, SRA 32 ron. ‘ 8
NeHHoi (hopMU HAaBYaHHS: -
JlaGopaTopHi

AyIUTOPHUX — 2
CaMOCTIHHOT poOoTH —
3.625

OcBiTHI# cTyniHb «Marictp»

CamocriitHa po6oTa

58 rom. | 82

Bun koHTpOITIO: 3aTiK

CriBBITHOIICHHS KUIBKOCTI TOAWH ayJIUTOPHUX 3aHATH JI0 CAaMOCTIIHOI Ta

1HJIUB1AyaJIbHOI pOOOTH CTAaHOBUT:
TS IeHHO1 hopmu HaBuaHHS — 36 % ayauTOpHUX 3aHATh, 64 % caMoCTIHHOI Ta

1HMB1IyabHOI pOOOTH;

i 3a0uHOi opmu HaBYaHHA — 9 % ayauTOopHHX 3aHATH, 91 % camocTiitHOI Ta

1HAMBITYyaJIbHOI POOOTH.
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2. MeTa Ta 3aBJaHHA HABYAJIbHOI JUCIHUILTIHI

Merta kypcy «/limoBa iHo3eMHa MOBa» — HaOYTTS CTAOUIBPHUX, CTAJIMX 3HAHD, BMIHb Ta
HAaBMYOK, sAKI O pgomomoriau 3700yBadyaM  OCBITH, MaMOYyTHIM  CIIeIiaigicTaM,
BUKOPHUCTOBYBAaTH 1HO3EMHY MOBY JUIsI pOOOTH 3 HAYKOBO- TEXHIYHOKO JITEpaTyporo i3
CIICHIAIBHOCTI ISl TIOIIYKYy HEoOXiaHOi iHdopMallii, mpu CHUIKyBaHHI H Oecimax Ha
3arajibHi, HAyKOBI1 i MpodeciitHl TeMH.

Y mporpami mependayeHo YUTaHHSA, pedepyBaHHS TEKCTIB 13 CHEUialbHOCTI,

HayKOBO-T€XHIYHOI TEMaTUKH, OOTOBOPEHHS TeM, aKTYaJIbHUX Yy MiJATOTOBII MaricTpiB
710 TIPOBEICHHS Ta HAIMMCAHHS HAYKOBOi pOOOTH, BIAIMITYBAHHS HA POOOTY.

3aBIaHHAMU BUBYEHHS JUCHHUILIIHUA € PO3BUTOK YOTHPHOX MOBJIICHHEBUX HaBUUOK:

— e(eKTUBHOTO ay/[1F0BaHHS 1HO3EMHOIO0 MOBOIO;

- npoeciitHOro CIiIKYBaHHS;

- MIJTOTOBKH JOMOBIII-TIPe3eHTallli y MeBHIN MpodeciiiHo-opieHTOBaHI
ramysi;

— CKJIaJlaHHsI po(deciiiHoT JOKYMEHTAIlIT;

— YUTaHHS 1HIIOMOBHOI OPUTIHAJILHOT JIITEPATypH Ta PO3IIUPEHHSIEKCHUKO-
rpaMaTuyHoOi 6a3u.

3MICT HaBYAJIbHOI JAWCHUIUIIHK  HANpaBlieHUd Ha (OPMYBaHHS HACTYIHUX
KOMIIETEHTHOCTEM, BHU3HAUCHMX CTAHJAPTOM BHINOI OCBITH 31  CHEIIaJbHOCTI
281 «IlyGmiune ynpaBiiHHS Ta aAMIHICTPyBaHHSI»:

3K 4. 3patHICTh YJOCKOHAIIOBATH W PO3BUBATU MPOQPECIMHUMN, IHTEIEKTyalbHUH 1
KyJIbTYPHUI PI1BHI.

3K 6. 3gaTHICTh 10 PO(]ECITHOro CHiIKyBaHHS 1HO3EMHOIO MOBOIO.

CK 5. 3natHicTh peACTaBISTH OPraHy IMyOIIYHOTO YIIPABIIHHS Y BIJIHOCHHAX 3
IHITUMU JePKaBHUMH OpTaHaMH Ta OpraHaMy MICIIEBOTO CAMOBPSTyBaHHS, TPOMAJICbKUMHU
00’ e THAaHHSAMU, TANPUEMCTBAMH, YCTAHOBAMH 1 OPraHi3allisiMUA HEe3aJIeKHO B hopM
BJIACHOCTI, TPOMAJITHAMH Ta HAJAroKyBaTH e(pEeKTUBHI KOMYHIKaIlii 3 HUMHU.

OtpumaHi 3HaHHS 3 HABYAJIBHOI JUCHUIUIIHU CTAaHYTh CKJIAJOBUMHU HACTYITHHUX
NpOorpaMHMX pe3yJbTaTiB HaBuaHHS 3a crnerianpHicTIo 281 «IlyOnmiyHe ympaBiiHHA Ta
aJIMIHICTPYBaHHS:

[TPH 9. ChinkyBatucsi 1HO36MHOIO MOBOIO Ha MpodeciiiHy TeMaTuKy, 0OrOBOPIOBaTH
npoOJieMu MyOIIYHOTO YIPaBIIHHS Ta pe3yJIbTaTH JOCIIKEHb.

3. IIporpamMa HaBYAJBHOI JUCHMILTIHA
3MICTOBHUM MOAYJIb 1. SCIENCE AND SCIENTISTS
Tema 1. What is Science?

1. Notion of science.

2. Basic Scientific Terms in the field of Public Management and Administration.
Tema 2. Earning Scientific Degrees

1. Obtaining Master's Degree.

2. Obtaining PhD Degree.

3. Obtaining DSc Degree.
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Tema 3. Prominent Scientists in the field of Public Management and Administration
1. Science and Scientists of the Past.

2. Science and Scientists of the Present.

Tema 4. The Importance of Science

1. The reasons for doing science.

2. The missions of science.

3. Problems concerning scientific development.
Tema 5. Developing Reading Skills

1. Scientific reading vs reading for pleasure.

2. Effective ways of searching information.

3. Effective ways of processing information.
Tema 6. Research Paper Writing

1. Definition of a research paper, its tasks and structure.
2. Requirements to writing a research paper.
Tema 7. Making a Presentation

1. Tips for delivering efficient speeches.

2. Tips for making proper slides.

3. Master's thesis presentation.

3MICTOBHUI MOJIYJIb 2. THE WORLD OF WORK
Tema 1. Choosing a Profession

1. How to choose a career.

2. Modern jobs. Jobs in in the field of Public Management and Administration.
3. Career presentation.

Tema 2. First Working Experience

1. Getting adapted to the working setting.

2. Sharing personal first working experience.
Tema 3. Job Rewards

1. Job payment principles.

2. The best vs poorest paid jobs.

Tema 4. Job Hunting

1. Ways of finding a job.

2. Job ads analysis.

Tema 5. Designing a Resume

1. Resume vs CV.

2. Resume structure.

3. Designing a resume.

Tema 6. Job Interview

1. What makes a successful job interview.

2. Job interview procedure.
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4. Crpykrypa (TeMaTHYHHH IJIAH) HABYAJIbHOI JUCHMILIIHU

Kinexicts ronuna

neHHa Gopma - 3a04Ha (hopma .

3MicTOBI MOAYJI 1 TEMHU g = é ?:E) é g § 'E . ?E é

3 5| £/¢8 3| 5|£79¢2

- s|8§ = 5|58

3micToBHHUIT MoayJb 1. Science and Scientists
Tema 1. What is Science? 8 - 3 5 8 - 1 7
Tema 2. Earning Scientific Degrees 6 - 2 4 6 - - 6
Tema 3. Prominent Scientists in in the field of Public 5 - 5 4 5 ] 1 5
Management and Administration
Tema 4. The Importance of Science 6 - 2 4 6 - 1 5
Tema. 5 Developing Reading Skills 8 - 3 5 8 - - 8
Tewma. 6 Research Paper Writing 8 - 3 5 8 - - 8
Tema 7. Making a Presentation 8 - 3 5 8 - 1 7
Pazom 3a 3micmoeuit modyns 1| 50 | - 18 | 32 50 | - 4 | 46
3microBumii moayan 2. The World of Work

Tema 1. Choosing a Profession 6 - 2 4 6 - 1 5
Tema 2. First Working Experience 6 - 2 4 6 - 1 5
Tema 3. Job Rewards 6 - 2 4 6 - 1 5
Tema 4. Job Hunting 6 - 2 4 6 - - 6
Tema 5. Designing a Resume 8 - 3 5 8 - - 8
Tema 6. Job Interview 8 - 3 5 8 - 1 7
Pazom 3a 3micmosuit modyns 2| 40 | - 14| 26 | 40 | - 4 | 36
BCbOI'O| 90 | - [ 32| 58 | 90 | - 8 | 82

5. Temmu npakTu4HHUX (JIa0OpPaTOPHMUX) 3aHATH

Kinekicts roanu

No
3/I HazBa Temu JCHHAa 3a04YHa
dbopma dbopma
What is Science?
1 1. Notion of science. 3 1
2. Basic Scientific Terms in the field of Public
Management and Administration .
Earning Scientific Degrees
5 1. Obtaining Master's Degree. 5 )
2. Obtaining PhD Degree.
3. Obtaining DSc Degree.
Prominent Scientists in the field of Public Management and
Administration .
3 1. Science and Scientists of the Past. 2 1
2. Science and Scientists of the Present.
The Importance of Science
1. The reasons for doing science.
2. The missions of science.
4 | 3. Problems concerning scientific development. 2 1
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Tema 5. Developing Reading Skills

1. Scientific reading vs reading for pleasure.
2. Effective ways of searching information.
3. Effective ways of processing information.

Research Paper Writing
6 | 1. Definition of a research paper, its tasks and structure. 3 -
2. Requirements to writing a research paper.

Making a Presentation

1. Tips for delivering efficient speeches.
2. Tips for making proper slides.

3. Master's thesis presentation.

Choosing a Profession
1. How to choose a career.

8 | 2. Modern jobs. Jobs in the field of Public Management and 2 1
Administration .

3. Career presentation.

First Working Experience
9 | 1. Getting adapted to the working setting. 2 1
2. Sharing personal first working experience.

Job Rewards

10 | 1. Job payment principles. 2 1
2. The best vs poorest paid jobs.
Job Hunting

11 | 1. Ways of finding a job. 2 -

2. Job ads analysis.

Designing a Resume
12 1. Resumevs CV. 3 ]
2. Resume structure.

3. Designing a resume.

Job Interview
13 | 1. What makes a successful job interview. 3 1
2. Job interview procedure.

PA30OM 32 8
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6. 3aBaaHHs /151 caMOCTiliHOI podoTH
[lepenbavaeThcsa, 10 B IE€pioJ BUBUYCHHS JUCIHMIUTIHU 3100yBad CaMOCTIHHO
pO3B’si3y€e JOMAIIHE 3aBIaHHs, BUBYA€ MarTepial Kypcy B Ipolecl HiATOTOBKH 10
OPAKTUYHUX 3aHiATh, a TaKoX Yy MLuloMy nepen ceciero. CTyaeHT oOINpanboBye
3allpONIOHOBAHI TEMU U TOTye TMEpeNiK TepMiHIB 3 Je(iHIlisIMH Ta YKpaiHCBKUMHU
eKBIBAJICHTAMH Ta KOPOTKY JAOMOBiAb MO KOXHIN 13 TeM. OmnpaipoBye 3ampOnOHOBaHHIMA
rpaMaTUYHMIA MaTepiall Ta 3aKPiIlIto€ HOro, BUKOHYIOUH MPAKTUYHI 3aBJaHHS.

Ne 3/ Ha3Ba temu
1 The world of work. Modern Jobs. Job Rewards
System of Tenses
9 Applying for a Job
Active and Passive Voice
3 Resume and CV Writing
Reported Speech
Job Interview. Dos and Don’ts for Job Seekers
4 .
Conditional Sentences
5 Brands
The Infinitive
5 Advertising
The Participle
7 Money
The Gerund
8 Competition
The Noun
9 International Markets
The Adjective
10 Human Res:ources
The Article
7. 3aBaaHHA 11l CAMOCTIHHOI po0oTH

BukoHaHHS caMOCTIMHMX TBOPYHMX pPOOIT, TPYHNOBUX Ta IHAWBIIYAJIbHUX IPOEKTIB,
MIITOTOBKA MPE3eHTAIlI Ha 3a7aHl TEMH B 3MICTOBUX MOJIYJISX.

8. MeToau HABYAHHSA

[lin yac BUKIamaHHA IUCHMIUTIHU «Jl17IoBa 1HO3eMHa MOBa» BUKOPHUCTOBYETHCS
KOMYHIKamuHuti METOJl JUIsl HaBYaHHS 37100yBayiB KOPUCTYBATHCh MOBOKO 3aJIC)KHO BiJ
KOHKPETHOI ~ CHUTyallli, HaBYaHHA KOMYHIKAIlii y Tpomeci camMoi KOMYHIKaIi.
Iumepaxmuenuti memoo Tiepeadadae OpraHizaifio i PO3BUTOK iaJOTIYHOTO MOBJICHHS,
CIpSIMOBAaHUX Ha B3a€EMOPO3YMIHHS, B3a€EMOJII0, BUPIIMICHHS MTPOOIEM, BaXIUBUX IS
KOKHOT'O 13 YYaCHHUKIB HaBYaJIBHOTO Mpolecy. B 3amexxHocTi BiJ cmocoOiB opraHizarii
Marepialy Ta BHUKOPUCTAHHA CHEHU(PIYHUX JIONOMDKHMX 3aco0iB  — .memoo 3
BUKOPUCTMAHHAM THHOPMAYILIHO- KOMN TOMEPHUX MEXHOIO02I.
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9. MeToau KOHTPOJIIO

[lepeBipka i OI[iHIOBaHHSA 3HAHB CTY/ICHTIB IPOBOJAUTHCA Y HACTYITHHUX (popMax:
[Torounuii KOHTPOJIH (OMUTYBAHHS Ha 3aHATTSIX, CAMOCTIHHI MTUCHMOB1 poOOTH Ha 5-7
XB).

O11iHIOBaHHS CaMOCTIHHOT pOOOTH CTY/ACHTIB (OMUTYBaHHS, BAKOHAHHS CTy/IE€HTAaMHU
KOHTPOJILHUX 3aBJIaHb, MIATOTOBKA TOMOBiEH, pedepartis).

MopaynbHH# KOHTPOJIb (KOHTPOJIbHE ONMUTYBaHHS (YCHE a00 MUChMOBE)).
[TimcyMKoBHUI KOHTPOJIb (3aJTIK).

Po3noaia 60ajiB

3micToBuii Moyh Ne 1 3micToBuii MOTyTH Ne 2 MK Cyma
T2 | T3 | T4 | TS| T6 |T7| T1 | T2 | T3 | T4 | TS T6
5|51 5|5 515 7 7 7 8 8 8 20 100
T1, T2— TemMu 3MiCTOBUX MOMIYIIB.
IlIkaja ouiHIOBaHHSA
3a mKano0 3aik Bamu
A 3apaxoBaHO 90-100
B 3apaxoBaHO 82-89
C 74-81
D 3apaxoBaHO 64-73
E 60-63
FX He 3apaxoBaHo 35-59
F He 3apaxoBaHo 0-34
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10. PexomennoBana jiTepatypa

Ocnoena nimepamypa

1. Morenpaurnpka JI.®. Aurmiicbka MoBa 1y MaricTpis. — XXutomup, 2022, — 77c.
\\ pexxum noctymy: http://learn.ztu.edu.ua/course/view.php?id=856

2. MeronnuHi BKa3iBKM 3 OpraHizallii caMOCTiHHOT pPoOOTH CTYIEHTIB. YKiajaad:
Morenpaunpka JI.®. — XKXuromup: XKIATY, 2018.

3. Knodel L. V. English for political science : English textbook. Kyiv : ®OIl
Kanau6a T. I1., 2019. — 323 p.

4. O’Keeffee M., Lansford L. Business Partner. — Pearson, 2018. — 160 p.

5. Raymond Murphy. English Grammar in Use 5th Ed., Cambridge University
Press,2019.

Jonomixcna nimepamypa

1. JKuxapena O. Business English Success. [TociOHuKk 13 A1J10BOT aHTIIHCHKOT MOBH. —
K.: Apii, 2020. — 128 c.

2. Tomuwmucekuii FO. TI'pamatuka. 30ipamk BropaB / F0. TominuHCHKUH,
H. lNonminuaceka — Kui: BugaBaunro «Apiit», 2019. — 540 c.

3. Current Trends in Young Scientists’ Research: X All Ukrainian Scientific and
Practical Conference (April 20, 2023) — Zhytomyr: Zhytomyr Polytechnic State University,
2023.  Pexum  goctymy:  https://conf.ztu.edu.ua/current-trends-in-young-scientists-
researches/

4. . Kindersley D. English for Everyone. Business English. — Pearson, 2018. — 192 p.

5. Murphy R. English Grammar in Use, 5th Edition. — Cambridge University Press,
2019. — 307 p.

Ingpopmauinni pecypcu 6 Inmepuemi
https://grammarway.com/ua
http://easy-english.com.ua/english-grammar/
https://breakingnewsenglish.com/
https://www.engvid.com/
https://www.ted.com/

arowpndE



http://learn.ztu.edu.ua/course/view.php?id=856
https://conf.ztu.edu.ua/current-trends-in-young-scientists-researches/
https://conf.ztu.edu.ua/current-trends-in-young-scientists-researches/
https://grammarway.com/ua
http://easy-english.com.ua/english-grammar/
https://breakingnewsenglish.com/
https://www.engvid.com/
https://www.ted.com/

