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1. Onuc HaBYAJIBHOI JHCHHUILIIHA

HaiiMeHyBaHHS IMOKa3HUKIB

l"asty3p 3HaHB, HALIPSIM
IiJITOTOBKH, OCBITHIH CTYITiHb

XapakTeprucTHKa HaBYaIbHOI
JIUCLUTLIIHHA

3a04Ha popma
HaB4YaHHA

JeHHa Gopma
HaB4YaHHA

Kinpkicts kpeauris 10

l'any3b 3HaHb
28 «[ly0OmiuHe ypaBiaiHHSA Ta

HOpMAaTHBHA
(HOpMaTHBHA, 32 BUOOPOM)

aJIMIHICTpYBaHHI»
Monynis — 3 Pik migroToBKu:
) . ) ) 2020 2020
3MICTOBUX MOAYIIB — 6 281 «I1y0OuiyHe YIpaBIIiHHs Ta CeI\LGCTp
. aJIMIHICTPYBaHHI»
3arajbpHa KiIbKIiCTb 5-6 ‘ 5-6
roxguH — 300 Jlexmii
THXHEBUX TOIUH JUTS __TOA. ‘ — T'Ox.
NeHHO1 (hOpMH HaBYAHHS: ITpakTHyH1
ayJIUTOPHUX 3 ___TOJ. ‘ ___TOf.
camocrTiitHoi poootu — 0,57 Jla6opatopHi
(86 ron); OcBIiTHIH CTYHiHB «OaKanaBp» 128 rog. 12 rog.
3204HOT (pOopMHU HaBUAHHS — Camocriiina po6oTa
0,96 (144 rox) 172ron. |  288ron

Bun xonTposnio: 3amik

CriBBIAHONIIEHHS KITBKOCTI TOJUH ayJUTOPHUX 3aHATH JI0 CaMOCTIMHOI Ta
1HJIUBITyaJIbHOT pOOOTH CTAHOBUTH:
1t ieHHo1 ¢popMu HaBuaHHS — 43 % ayIUTOPHUX 3aHATh, 57 % caMOCTIiitHOI Ta

1HIUBITyaIbHOT POOOTH;

1T 3a04HO1 (hopMH HaBYaHHS — 3 % ayAUTOPHUX 3aHATh, 96 % caMOCTIMHOI Ta

1HIUBITyaIbHOT POOOTH;

2. MeTa Ta 3aBAaHHA HABYAJBLHOI JMCIUILIIHI

MeTo10 HaBYAJIbHOI AUCHUILTIHM € POpMYyBaHHS HEOOX1THOT KOMYHIKaTUBHOI
CIIPOMOXHOCTI1 Y c(hepax CUTYaTUBHOTO CIUIKYBaHHS B YCHIM 1 MUCbMOBIHM (hopmax.

3aBJaHHSIMU BUBYEHHS HABYAJIbHOI JUCHUILIIHH €:

— OBOJIO/IIHHSI 3HAHHSAMHM Ta BMIHHSIMH, 110 Y MOAAJBIIIOMY HaBYaHHI JO3BOJISAThH
Ha BUCOKOMY PiBHI 3/IICHIOBATH TMEePEKIIa]] HeaaanTOBaHOI JIITepaTypu;

— BHBUYEHHS HOBOIO JIEKCHKO-TPaMaTHYHOTO MaTepialdy, HEOOXiIHOTo s
JIIIOBOTO CHUIKYBAHHSI; PO3BUTOK COIIOKYJIBTYPHOI KOMITETEHIIIT;
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— HaOyTTS HABUYOK MPAKTUYHOTO BOJIOAIHHS 1HO3EMHOIO MOBOIO B PI3HUX
BHIaX MOBJICHHEBOI JIsSJIBHOCTI;

— oJiep’KaHHS HOBITHBOI (paxoBoi iH(DopMallii yepe3 1HO3EMHI JKepena;

— KOPHUCTYBaHHS YCHUM MOHOJIOT1YHUM Ta J1aJIOTIYHUM MOBJICHHSM Y MEXKax
MoOYyTOBOI, CYCIUJIBHO-TIOJITUYHOI Ta 3arajJbHOEKOHOMIYHOI JIITEPAaTypH PIHOIO Ta
1HO3EMHOIO MOBaMH.

3MICT HaBYaJIbHOI AWCIUIUIIHU HalpaBieHUNW Ha (OpMyBaHHS HACTYIHUX
KOMIIETEHTHOCTEeH, BU3HAUYCHUX CTaHJApTOM BHIINOi OCBITH 31 cremniaiabHOcTi 281
«[lyOmiuHe ynpaBiiHHS Ta aAMIHICTPYBaHHS»!

3K4 3patHicTh 10 NpOQeciHHOrO CHUIKYBAHHS JIEPKABHOKO Ta 1HO3EMHOIO
MOBaMH.

OtpumaHi 3HaHHS 3 HABYAIBHOI NUCIUILUTIHU CTAaHYTh CKJIAJOBUMHU HACTYITHUX
NMpOrpaMHMX pe3yJbTAaTiB HaBUaHHS 3a cremianbHICTIO 281 «[lyOmiune ympaBaiHHS
Ta aAMIHICTPYBaHHS»!

IMPH14 VYwminas dbopmyBaTH TEKCTH, pOOUTH Mpe3eHTAIlli Ta MOBIIOMIICHHS
Uil IpOo(eCciiHOI ayuTOpii Ta MIMPOKOTO 3araly 3 JAOTPUMAHHIM MpOQeciiHOi
CYMJIIHHOCTI Ta YHEMOXJIMBJICHHS TUIariary.

3. [Iporpama HaBYAIbHOI JUCHUILIIHA

3microBuii Mmoayab 1. Public administration (8 weeks* 3 hours = 12 classes)
1.1. Civil service jobs.
1.2. State and local government employment.
Texts: Civil service jobs (Buganus kadeapm);
State and local government employment. (Bumauus kadeapu).
I’ pamamuunuti mamepian 3 mooyns 1.
1.1. Passive voice (present forms).
1.2. Passive voice (past forms).
1.3. Po3ninu st camocrtiiinoro suBueHHs: Modals;
1.4. Past continuous.
1.5. Past perfect simple.
1.6. Posainu st camocriiinoro suByeHHsA: Mixed tenses.
3microBuii Mmoxyab 2. Teamwork (8 weeks * 3 hours = 12 classes)
2.1. Negotiating.
2.2. Meetings.
Texts: Negotiating style (In Company Upper Intermediate Student’s Book p. 108)
You have to start meeting like this! (In Company Upper Intermediate Student’s Book
p. 39)
I'pamamuunuii mamepian 3 mooyns 2
2.1. The passive.
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2.2. Articles.

2.3. Po3ainu nis camocTiiiHoro BuB4YeHHs: Fixed common uses (articles).

2.4. Expressions of quantity.
2.5. Infinitives & -ing forms.

2.6. Po3ainu s camoctiiitHoro sBuBueHHA. NOuns.
3micToBuii Mmoaysb 3. Managing people (8 weeks * 3 hours = 12 classes)

3.1. Managing people.
3.2. International relations.

Texts: Are you the manager people love to hate? (The Business Advanced p.45).
Doing business across cultures. (Market Leader Intermediate Course Book. p. 104);

I’ pamamuunuti mamepian 3 mooyns 3.
3.1. Reported speech.
3.2. Reported questions.

3.3. Posminu mias camocrtiiinoro BuBYeHHsS. Reported commands, Reported

dialogues.
3.5. Third conditional.
3.5. Modals (past deduction).

3.6. Po3ainu miis camocriinoro sBuBueHHs: Wishes.

4. CTpykrypa (TeMATHYHUH IJIAH) HABYAJILHOI IUCIUILIIHI

KinekicTs roguu
JIieHHa Gopma 3a04Ha (hopma
3MiCTOB1 MOAYJIi 1 TEMHU E E E E
S| 8| B| 88 8| 8| E| 88
Moayas 1
3microBuii moayas 1. Public administration
Tema 1. Civil service jobs 10 0 | 6 4 20
Tema 2. State and local government employment. | 10 | 0 | 6 4 20
Tema 3. Local government employment. 10 01| 5 4 15
Tema 4. Job hunting 101 0 | 5 4 10
Tema 5. Work placement 10 0 | 5 5 30
Tema 6. Working from home 10| 0| 5 S
Pasom 3a 3micmoeuii mooyns 1| 100 | 0 | 44 | 56 | 100 2 | 98
3micToBuii Moxyan 2. Teamwork
Tema 7. Building rapport 10 6 1| 15
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Tema 8. Negotiating style 10 5 1] 20
Tema 9.Conflict management 10 6 30
Tema 10. Meetings. Managing the discussion 10| 0 | 5 7 15
Tema 11. Meetings. Problem-solving 10 | 0 | 5 7 10
Tema 12. Delegating 10 | 0 | 5 7 20
Pazom 3a 3micmosuii modynr 2 | 100 | 0 | 44 | 56 | 100 2 | 98

3microBuii moxyas 3. Managing people

Tema 7. Managing people 10| 0 | 6 4 1] 20
Tema 8. Managing style 10101 5 4 14
Tema 9.Conflict management 101 0 | 5 4 11| 20
Tema 10. Working across culture 10| 0 | 5 4 10
Tema 11. Globalization 10| 0 | 6 5 30
Tema 12. Leadership 10 5 14
Pazom 3a smicmoeuii modyns 3 | 100 | 0 | 40 | 60 |100 2 | 98
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5. Temu npakTHYHHUX (JIa0OPATOPHUX) 3AHATH

No KinpkicTh rogux
. Haspa Temn JIeHHA | 3a04Ha
dopma | dopma
1 | Tema 1. Civil service jobs 6 1
2 | Tema 2. State and local government employment. 10
3 | Tema 3. Local government employment. 5
4 | Tema 4. Job hunting 6
5 | Tema 5. Work placement 5
6 | Tema 6. Working from home 10
7 | Tema 7. Building rapport 6 1
g8 | Tema 8. Negotiating style 5
g9 | Tema 9.Conflict management 10
10 | Tema 10. Meetings. Managing the discussion 6
11 | Tema 11. Meetings. Problem-solving 15
12 | Tema 12. Delegating 5
13 | Tema 7. Managing people 6 1
14 | Tema 8. Managing style 15
15 | Tema 9.Conflict management 10
16 | Tema 10. Working across culture 6 1
17 | Tema 11. Globalization 5
18 | Tema 12. Leadership 5
PA3OM 128 6
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6. 3aBpaHHs Aj1A caMoCTiliHOI podoTH

Ne Ha3pa Temn Kiabkicrs
roamH
1. Tema 1. Civil service jobs 10
2. Tema 2. State and local government employment. 10
3. Tema 3. Local government employment. 12
4. Tema 4. Job hunting 10
5. Tema 5. Work placement 10
6. Tema 6. Working from home 10
7. Tema 7. Building rapport 10
8. Tema 8. Negotiating style 10
Q. Tema 9.Conflict management 10
10. | Tema 10. Meetings. Managing the discussion 10
11. | Tema 11. Meetings. Problem-solving 10
12. | Tema 12. Delegating 10
13. | Tema 7. Managing people 10
14. | Tema 8. Managing style 10
15. | Tema 9.Conflict management 10
16. | Tema 10. Working across culture 10
17. | Tema 11. Globalization 10
18. | Tema 12. Leadership 10
PA30OM 172

7. InguBinyanbHi 3aBIaHHS

InauBinyanbHi 3aBIaHHA € OJHIEI 3 (OPM HABYAILHOIO IMPOLECY, IO
nepeadayae CTBOPEHHS YMOB JIJIsi HAMTIOBHIIIOT peaiizallii TBOPUYOCTI MOKIUBOCTEH
CTYJIEHTIB 1 Ma€ Ha MET1 MOTJMOJICHHSI, y3arajJbHEHHS Ta 3aKpIIJICHHS 3HAHb, SKi
CTYJIEHTH MOXYTbh OJIEP>KaTH B TIPOIIECT BUBYEHHS KYPCY JIaHOI JUCIUILIIHU, @ TAKOXK
3aCTOCYBaHHS [IMX 3HAHb HA MPAKTHIII.

8. MeToau HAaBYaHHSA

JI1s1 BUBUEHHS KypCy BUKOPUCTOBYIOTHCS METOAM HaBYAHHS TakKi, sIK: CIIOCOOU
CHOUIBHOI Mpalll BUKJIaJada Ta CTYJEHTa, 3a JOMNOMOIOI SKUX BHUKIAJIady HaJae
CTYJEHTY MOXJIMBICTh OTPUMATH TI€BHI 3HAHHS, 1HQOpPMAIIilO, CIPUAE PO3BUTKY
HAaBUYOK Ta BMiHb, 31I0HOCTEH, 1110 HEOOX1/THI MaHOyTHROMY (haxiBIIIoO.

OCHOBHMMHU METOJaMU HABYAHHS €:

— BUKJIaJIaHHsI MaTepiajly Ha MPaKTUYHUX 3aHATTIX 3a TEMaMu, 10 HABEJIEHI Y
nporpaMi HaBYAJIbHOI TUCIUTLIIHU;

— MOSICHEHHS K TMOCJIIIOBHE JIOTIYHE BUKJIQJaHHS CKIAAHUX MUTAHb, PABUIL.
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— MeTO/I OOTOBOPEHHS MaTepiaiy, Mo BUBYAEThCS. OOTOBOPEHHS 3/1HCHIOETHCS
y (GhopMi MpaKTHYHHUX 3aHATH Ta OCCif y BIIbHUU BijJ ayIUTOPHUX 3aHATH 4dac. [lix
Yyac MPOBEACHHS MPAKTUYHOTO 3aHATTA 3 HAMOUIBII aKTyalbHHUX MPOOIEM Kypcy 3
METOI0 OLIbIl SKICHOTO 3aCBOEHHS Y4YOOBOrO MaTepially BHUKOPUCTOBYIOTHCS
JUCKYCisl Ta MpoOJIeMHA CUTYallis;

—METOJl BIpaB, SKWK BKIIOYae B ceOe BUPILICHHS 3aBJaHb, 110 HABEJCHI Yy
METOJMYHUX PEKOMEHAIlSIX 10 BUBYEHHS KypCy 3 KOXKHOI TEMH, aHalli3 KOHKPETHHX
CUTYaIliil 3 BUKOPUCTAHHSIM (DAKTMYHOTO MaTepiairy, sIKHd TOTYEThCS SIK BUKJIAIaueM, TakK
1 CTYZIGHTAMU CaMOCTIIHO. BUKOHaHHS BIIpaB MOXKE 31MCHIOBATUCS SIK 1HIUBLIYaTbHO
KOXKHUM CTYZIGHTOM IIiJ] KOHTPOJEM BHKJIanaya abo CaMOCTIMHO, Tak 1 y ¢opmi
BUKOHAHHS 3aBJaHb IPYIIOK0 Y Yac BJIBEICHUI Ha ayJJUTOPHI IPAKTUYHI 3aHATTS;

— caMOCTIiiHa po0oTa CTyAeHTa, fKa BKIIOYaE poOOOTY 3 JITepaTypHUMH
JDKepernaMu 3 IUCUUILUIIHN; BUKOHAHHS MPAKTHYHUX JTOMAIHIX 3aBJaHb Ta BIIPaB;
BUKOHAHHS 1HJIMBIIyaJbHUX 3aBJaHb, a camMe€ HamucaHHs pedepaTiB, €ce, aHaml3
KOHKPETHOI CHUTyallli, CKJIaJaHHs KOHCHIEKTIB-CXeM, IIJIT0TOBKAa JIOMOBiACH 3
NOJajJbIlIUM OOTOBOPEHHSAM 32 TEMAaTHKOIO, IO HaBeACHA Y METOIUYHHX
PEKOMEH/IAIIISIX II0JI0 BUBUCHHS KYpPCY.

9. MeTo1 KOHTPOJII0

Lpomixcnuti konmpons camocmiiunoi pobomu cmyoenmie

IIpoMikHMIT KOHTPOJb 3 HaBYAJIbHOI AucuuiuniHu  “lHO3eMHA MoBa
(a"rmificbka)” BKJIIOYA€E OLIHIOBAHHS PE3yJlbTAaTiB  CaMOCTITHOTO  BUBYEHHS
TEOPETUYHOTO Ta MPAKTUYHOTO MaTepiaty.

KoxeH crygeHT neHHOi (GopMH HaBYaHHS MOBMHEH BUKOHATH 4 MOAYJbHI
KOHTPOJIbHI poO0TH TIpoTsiroM 1-2 cemectpy.

CryaeHT Moxke OyTH JONYyIIEHWH [0 3alIKOBOI pOOOTH, SKIIO BIH Mae
MO3UTHBHI OIIHKY 34 MiJICYMKaMH KOXHOTO 3 KPETUTHUX MOJIYIIB.

10. Po3nmoain 6ajiB

[ToTouHe TeCcTyBaHHS Ta caMOCTIiHa po0OoTa I[IMK |Cyma
3micToBUN MOIYIh |
Tl T2 T3 70 100
10 10 10
3MiCTOBUN MOAYJb 2
Tl T2 T3 70 100
10 10 10

[IIkajga oniHIOBAaHHSA
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3a mKanoro Ex3amen 3aimik bamu
A BigmiazO 3apaxoBaHO 90-100
B 82-89
obpe 3apaxoBaHoO
C Hlobp P 74-81
D 3 ) 3 64-73
aJOBLIBLHO apaxoBaHO
E P 60-63
FX q . He 3apaxoBano 35-59
€3aJI0BLIIBHO
F He 3apaxoBano 0-34

11. PekomenoBaHa Jiitepatypa
Ocnoena nimepamypa

1. Mark Powell, John Ellison in company Upper Intermediate Students’
Book. — Macmillan, 2013. — 162p.

2. Kate Baade, Christopher Holloway, Jim Scrivener Business Result
Advanced Student’s Book. — Oxford University Press, 2013. — 169p.

3. David Cotton, David Falvey, Simon Kent Market Leader Course Book
Intermediate Business English. — Pearson Education, 2009. — 176p.

Honomixcna nimepamypa

1. Martin Hewings, Simon Haines, Grammar and Vocabulary for Advanced
Book with Answers. — Cambridge University Press, 2015. — 278 p.

2. Raymond Murphy, English Grammar in Use, 5th Edition. — Cambridge
University Press, 2019. — 307 p.

3. Stacy A. Hagen, Betty S. Azar, Basic English Grammar. Student Book with
EOR (4th edition). — Pearson, 2017. — 528 p.

4. Tom Booth, English for Everyone. Practice Book. English Grammar
Guide. — DK (Dorling Kindersley), 2016. — 360 p.

12. Indopmaniiini pecypcu B InTepHeri

1. http://lwww.cambridgeenglish.org/teaching-english/

2. https://en.islcollective.com/resources/search_result?Tags=speaking&searchworks
heet=GO&type=Printables&page=50

3. http://www.learnenglishbest.com/pismo-sent-envelope-for-courese.html

4. https://www.teachingenglish.org.uk/article/activities-first-lessons-2

5. http://Iwww.allthingsgrammar.com/place-and-movement.html

6. http://web2.uvcs.uvic.ca/courses/elc/studyzone/ (tasks by Levels)



http://www.cambridgeenglish.org/teaching-english/
https://en.islcollective.com/resources/search_result?Tags=speaking&searchworksheet=GO&type=Printables&page=50
https://en.islcollective.com/resources/search_result?Tags=speaking&searchworksheet=GO&type=Printables&page=50
http://www.learnenglishbest.com/pismo-sent-envelope-for-courese.html
https://www.teachingenglish.org.uk/article/activities-first-lessons-2
http://www.allthingsgrammar.com/place-and-movement.html
http://web2.uvcs.uvic.ca/courses/elc/studyzone/
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7. http:/lwww.icebreakers.ws/get-to-know-you
8. http://www.tefl.net/forums/viewtopic.php?t=3834
9. http://Iwww.eslflow.com/icebreakersreal.html

10. https://www.teachervision.com/icebreaker/lesson-plan/6035.html

11. https://www.teachingenglish.org.uk/article/activities-first-lessons-2 (materials for

teacher)

12. http://www.learnenglishbest.com/pismo-sent-envelope-for-courese.html
13. http://www.cambridgeenglish.org/exams/ielts/preparation/

14. http://pedsovet.org/publikatsii/angliyskiy-yazyk?Article page=98

15. http://lingualeo.com/ru/jungle/learn-english-esl-irregular-verbs-grammar-rap-
song-stickstuckstuck-with-fluency-mc-162828#/page/1 (Irregular verbs)

* [HIeKe CTpYKTYPHOTO IiJpO3AiTy 3riHO Haka3y pekropa «IIpo iHaekcamiio cTpykTypHUX miapo3ninis JepxaBHoro yHiBepcutery «OKnTomupcebka

MOJTITEXHIKa».

** Kop crierianbpHOCTi (HaBeneHo y nmoctanoi Kabinery MinictpiB Ykpainu Bix 29 kBitHs 2015 p. Ne 266 «IIpo 3aTBepaKeHHs TEPEIiKy raiy3ei
3HAHb 1 CIEHIATbHOCTEH, 32 SIKUMH 3IiiICHIOETHCS i ArOTOBKA 3100yBaviB BUILOI OCBITH).
*** Oopma HaBuaHHs: JeHHa — [I, 3a04Ha — 3.

**** CryniHe BUIIOI OCBITH: MonoAumit 6akanasp — Mb, 6akanasp — b, marictp — M.
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http://pedsovet.org/publikatsii/angliyskiy-yazyk?Article_page=98
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http://lingualeo.com/ru/jungle/learn-english-esl-irregular-verbs-grammar-rap-song-stickstuckstuck-with-fluency-mc-162828#/page/1
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