
Plan of power point presentation: 

Topics for a presentation about work and management: 

 Effective Communication in the Workplace 

 How to Give and Receive Constructive Feedback 

 Building and Maintaining Strong Work Relationships 

 Leadership Styles and Their Impact on Organizational Culture 

 Motivating Employees: Strategies for Boosting Morale 

 Innovation in the Workplace: Encouraging Creativity and Risk-Taking 

 Balancing Work and Life: Achieving Work-Life Integration 

 Creating a Positive Organizational Culture 

Here are some rules to follow to create a good presentation: 

 Start with a clear objective: Determine the main purpose of your 

presentation and what you want to achieve. This will help you focus on what 

is most important and keep your message concise. 

 Use a clear structure: Organize your presentation with a clear beginning, 

middle, and end. Use signposting to let your audience know where you are 

in your presentation. 

 Use visuals: Use visuals like charts, graphs, and images to support your 

message and make it easier for your audience to understand. 

 Keep it simple: Use simple language and avoid jargon. Keep your slides 

uncluttered and easy to read. 

 Practice: Rehearse your presentation several times to make sure you are 

comfortable with the material and the timing. 

 Engage your audience: Ask questions, encourage participation, and create a 

dialogue with your audience. This will help keep them engaged and 

interested in what you have to say. 

 Be confident: Project confidence and enthusiasm in your presentation. Use 

eye contact, good posture, and clear and articulate speech to help you appear 

confident. 



 Be prepared for technical issues: Make sure you have backup plans in case 

of technical issues. Bring extra cables, have your presentation saved in 

multiple formats, and have a backup plan if your equipment fails. 

 End with a clear call to action: Summarize your main points and end your 

presentation with a clear call to action. This will help your audience 

understand what you want them to do next. 

 

Useful Words: 

 Firstly, secondly, thirdly: Use these words to indicate a sequence of points or 

ideas. 

 In addition, furthermore, moreover: Use these words to add more 

information or evidence to support your main points. 

 However, on the other hand, in contrast: Use these words to present a 

counterargument or to contrast with a previous point. 

 Therefore, consequently, thus: Use these words to show the result or 

consequence of a previous point or argument. 

 In conclusion, to summarize, finally: Use these words to signal the end of 

your presentation and to summarize your main points. 

 Similarly, likewise: Use these words to compare or show similarity between 

different points or ideas. 

 For instance, for example: Use these words to provide specific examples that 

support your main points. 

 Nonetheless, nevertheless: Use these words to show that despite a previous 

point or argument, another point or argument is still valid. 

 As a result, as such: Use these words to indicate a logical consequence or 

conclusion. 

 To clarify, to emphasize, to reiterate: Use these words to emphasize a point 

or to make sure your audience understands a key concept. 

 


