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1. Onuc HABYAJIBHOI JUCIHUILITIHA
XapakTepUCTHKaA HaBYAIbHOI
HalimenyBaHHs ["anmy3pb 3HaHb, CIICLIAIBHOCTD, JTUCLUUTUTIHA
MOKa3HMKIB OCBITHI{ CTYHIHb
neHHa ¢popma | 3aouHa Gopma
HaBYaHHS HaBYaHHS
l"asry3b 3HaHb
KinbkicTh kpeauris 3 18 «BupobHuurBo Ta HopMmatusHa
TEXHOJIOT1i»
Mogynis — 3 Pik miaroToBku:
. . 1
3MICTOBUX MOJYJIB — 3 CriemiaibHICTh CelLec:Tp —
— 184 «['ipHULITBO»
3arajibHa KiJIbKICTh TOJMH - 1 ‘ o
90 Jlexut
- TOn. ‘ __ Ton.
[TpakTuuni
48 ron. ‘ 8 rox.
TUXKHEBUX TOJIUH IS -
. . o : JlaGopatopHi
neHHoi popMu HaBUAHHS: OCBiTHI# CTyIiHB |
ayIUTOPHUX — 2 «MOJIOIINH GaKaaBp» - TOA. . — TOA.
CaMOCTilHOT po6oTH — 2 Camocriitna pobora
42 ron. | 82 rox.

Bun koHTpOIMIO: €K3aMeH

CrhiBBIIHOIICHHS KUIBKOCTI TOJWMH ayJUTOPHUX 3aHATH JI0 CAMOCTIHHOI Ta
1HIUB1TyadbHOI pOOOTH CTAaHOBUTA:
JUTsl IeHHO1 (popMU HaBUaHHS — 53 % aynutopHux 3aHsaTh, 47 % caMocTiiiHOT Ta

1HIUBITyadIbHOI pOOOTH;

muist 3a04HO1 (hopmu HaBuaHHs — 10 % ayautopHux 3aHsaTh, 90 % caMmocTiitHO1

Ta IHAUBIIYIBHOT POOOTH.
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2. MeTa Ta 3aBJaHHSA HABYAJbLHOI AUCIHUILIIHHA

MeTo10 HaB4YaJbHOI JMCHUILIIHM € HAOYTTd CTYJEHTaMH KOMILIEKCY
TEOPETUYHUX 3HAHb 1 NPAKTUYHUX YMIHb y cdepi mpodeciiiHOi KOMyHIKaIlii 3
BUKOPHUCTAHHSM MOXJIUBOCTEH OQILINHO-A1IOBOrO CTUIIIO, a TaKOXK (OpPMYyBaHHS y
CTYJICHTIB KOMYHIKAaTUBHOIO JIOCBily (axoBOro CHIIKYBaHHS U BHUPOOJICHHS
HAaBUYOK ONTUMaJIbHOI MOBHOI TOBENIHKM Yy mpodeciiiHii 1 auioBid cdepax,
OBOJIOJIHHA KYJBTYPOIO J1JIOBOIO MOBJIEHHSI Ta TBOPEHHS IIIOBUX TEKCTIB PI3HUX
IPYII 1 )KaHPIB.

3aB1aHHSAMY BUBYCHHS HABYAJIbHOI AMCUMILIIHH €:

— chopMyBaTd y CTYJEHTIB BIJANOBIJHUM PIBEHb PO3YMIHHS POJII JEP>KaBHOI
MOBH y TIpoQecCiiiHiil AISTBbHOCTI;

— 03HAHOMHMTH 31 crien(iKo0 OQIIiitHO-I1TOBOTO CTHIIIO;

— BU3HAYUTU OCOOJIMBOCTI YCHOTO M MUCEMHOTO J1JI0BOTO MOBJICHHS;

— OKPECIUTU TEOPETUYHI 3HAHHS MIOJ0 MIATOTOBKM PI3HUX THIIIB, >KaHPIB 1
(YHKIIIOHAILHOTO IPU3HAYECHHS JA1JIOBUX TEKCTIB Ta JOKYMEHTIB,;

— c(hopMyBaTH paKTUYHI HABUYKH I10J0 CTBOPEHHS T4 HAITMCAHHS JOKYMEHTIB
Ta TEKCTOBUX €IHOCTEHN OPIIMHO-TITIOBOTO CTUIIIO.

3MICT HaBYaJIbHOI JUCIUILUTIHM HamNpaBieHUW HaA (QOpMyBaHHS HACTYMHHUX
KOMIIETEHTHOCTEN, BHU3HAYEHUX OCBITHHOIO mporpamoro  «l'ipHULITBO»  3i
criemianbHOCTI 184 «'ipHUIITBOY:

3K2. 3pgaTHicTh CHIJIKYBATHCH [1€pP:KABHOW0 MOBOK $fIK YCHO, TakK i
NMUCbMOBO.

3K7. 3naTHicTh BUUTHCSH | 0BOJIOAIBATH CYyYACHUMHM 3HAHHSAMMH.

OTpumaHi 3HaHHS 3 HABYAJIBHOI JUCHMIUIIHU CTaHYTh CKJIAJJOBUMHU HACTYIHHX
NMPOrpaMHMX pe3yJIbTATIB HABUYAHHS 3a crelianbHICTIO 184 «'ipHUIITBOY:

PH2. 3naTu TepMiHO/IOTiI0 TPpHUUTBA Ta BIILHO CHIJIKYBAaTHUCH (axoBOIO
AEPKABHOK Ta iIHO3eMHOI0 MOBOI YCHO i MMCbMOBO.

3. [Iporpama HaBYAJIbHOI AUCHUILIIHA

3micTroBuii moay.as 1. CtuiboBa qudepeHuianis MOBH.

Moga AiJI0OBOro cnijikyBaHHA fIK PYHKUIiOHAJBLHUI PI3HOBHUJ YKPaiHCbKOI
JiteparypHoi moBu. [Ipeamer 1 3aBmanHs Kypcy, Horo HaykoBi ocHOBH. [lepikaBHa
MOBa — MOBa MpodeciiHOTO Ta JUIOBOrO CHiIKyBaHHS. [IOHATTS HamiOHAJIBHOI Ta
miteparypHoi MoBu. OCHOBHI O3HaKH JiiTepaTypHOi MOBH. CTHIIb K (yHKI[IOHATHHA
MiJICUCTEMA MOBH, 3aKpiIJieHa 32 MIEBHOIO CEPOrO CIIIKYBaHHSI.
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OcHoBHI cTHIi MOBH. MOBHUI CTWUIb $IK CYKYNHICTH MOBHHUX 3acoOiB,
3YMOBJICHMX 3MICTOM 1 METOI0 BHUCIOBIIOBaHHS. HaykoBuii CTWIIb: NPU3HAYCHHS,
chepa 3acTOCyBaHHs, OCHOBHI O3HaKM Ta 3acoOu. Pi3HOBHIIM HAyKOBOT'O CTHUJIIO:
BJIACHE  HAyKOBHH, HAyKOBO-TIOMYJSIPHHM, HAayKOBO-HaBYAJIIbHUM, HAYKOBO-
MyOMIIUCTUYHUN, BUPOOHUYO-TeXHIUHUM. [lyOmiuucTUYHUI CTUIb: MPU3HAYCHHS,
chepa 3acTOCyBaHHsS, OCHOBHI O3HaKu Ta 3acoOu. Pi3HOBHIM MyONIIHUCTHYHOTO
CTUJIIO: CTWJIb 3aCO0IB MAcOBOi KOMYHIKaIlli, XyA0KHbO-ITyOIIIIUCTUYHUN, HAYKOBO-
nyOoMIUCTUYHUN. XYAO0KHINA CTUIb: MpU3HA4YeHHS, cepa 3acTOCyBaHHS, OCHOBHI
O3HaKu Ta 3aco0u. Po3MOBHUI CTHIIb: MpU3HAYEHHs, cepa 3aCTOCYBaHHS, OCHOBHI
O3HAaKM Ta 3aco0u. Pi3HOBUIM pPO3MOBHOIO CTWIIO: PO3MOBHO-MOOYTOBUN Ta
PO3MOBHO-O(DIIIHHUA. Odimitino-nioBuit CTUJIb: MPU3HAYECHHS, ctepa
3aCTOCYBaHHSI, OCHOBHI O3HaKkW Ta 3acoOu. Pi3HOBHIU OQIIITHO-ILJIOBOTO CTUIIIO:
aIMIHICTPATUBHO-KAHIICIAPCHKUHN, 3aKOHOJABYMH, MAUIJIOMATUYHHUHN, IOPUINYHHUH.
HaykoBoro ctuio. IIpodeciitna chepa sixk cdepa 3actocyBanHs O(DiliiHO-A1IIOBOTO
Ta HayKOBOT'O CTUJIB. TeKCT sk crocid peanizallii MOBHO-IIPO(ECIHHOI JISITBHOCTI.

JIOKyMeHT SIK OCHOBHMU Pi3HOBHMJ [iJI0BOr0 MOBJIeHHsl. J[1JIOBOJACTBO —
opraHizaiis poOOTH 3 JOKYMEHTAMHM Ta JISUIbHICTh IIOJA0 iX CTBOpeHHs. DyHKIii
JOKYMEHTIB. 3arajibHi QyHKuii nokymeHTiB. [Hdopmamiitna ¢yukmis. CoiianbHa
¢byukuis. KomynikatuBHa ¢yHkuis. Cneuudiuni ¢yskuii gokymentiB. [IpaBoBa
¢byukuis. Ynpasninceka ¢GyHKisA. Ictopuyna ¢dyHkiis. Pi3HOBUAM AOKyMeEHTAIlll.
JlokymeHTH 11010 0coboBoro ckiagy. JloBinkoBo-iHGOpMaIliiHI JTOKYMEHTH.
OO6nikoBo-(iHaHCOBI ~ AokymMeHTU. OpranizamiitHi  1okymMeHTu.  Po3smopsiaui
nokymentd.  ChemianmizoBaHa  JIoKyMeHTauida.  JlokyMeHTH 3  oprasizaimii
30BHIIIHBOEKOHOMIYHOI A1SUIbHOCTI. JIOKyMEHTH 3 rOCIOIapChKOi MisiIbHOCTI. J[110B1
nanepu sk 3acid muceMHOl mpodeciiinoi KomyHikaiii. Knacudikariis TOKyMeHTIB.
Hamionaneauii crangapt Ykpainu. Bumora qo OnaskiB JokyMeHTiB. OdopMieHHs
CTOpiHKH. BumMorn 10 TEKCTY TOKyMEHTA.

OcHoBHi kpuTepii kaacudikanmii moxkymeHnTtiB. Buam gokyMmeHTIB 3a
HallMEHYBaHHSAM, TIOXO/PKEHHSIM, MICIEM BUHUKHEHHS, HaNpsIMKOM, (OpPMOIO,
CTPOKOM BUKOHAHHSA, 3a CTYIIEHEM TJIACHOCTI, TepMiHOM 30epiraHHs, CKIIaIHICTIO,
TEXHIKOIO BIITBOPEHHS, HOCIEM 1H(GOpMAITii, CTaIisIMU CTBOPEHHS.

PexBi3uTH JOKYMEHTIB SIK CTPYKTYpPHi ejemeHntu. [locTiiiHi 1 3MiHHI
pekBi3uTu. OCHOBHI PEKBI3UTH JTOKYMEHTIB 3rigHO 3 Jlepkcranmaptom. Dopmysp-
B3ipeIlb TOKYMEHTY.

Oco6auBocTi MOBH 1i10BUX nanepiB. JloTpuMaHHS HOPM JIITEpaTypHOT MOBH.
Tunmun wopM. CHoinbHI MOBHI O3HAKM TEKCTIB  OQINIHHO-IIIOBOTO  CTHIIIO.
Cranpgaptuzaiiiss Ta il OposiBH y TekcTax odimiiHo-AIoBoro cruimto. Komime sk
MOBJIeHHEBUHM 3BOpoOT. llltammm y Tekcrax odimiiiHO-aimoBoro cruito. CkianeHi
HallMEHyBaHHSA y JUIOBOMY MOBJIeHHI. Bumu, tunmum 1 dopmu mpodeciitHoro
cninkyBanHsa. OyHKIIT aioBoro crinkyBanHs. CHiIKyBaHHS 1 KOMyHIKaiis y poOoTi
yrpasiiHis. [IOHITTS q17I0BOTO CIIJIKYBaHHS.
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3micToBuit Moay.Ib 2. Pi3HOBHAM JOKYMEHTAMLII.

JlokyMeHTH 010 0c000BOT0 ckiaany. Crnernudika HanucaHHg ¥ opOpMIICHHS
JOKYMEHTIB  II0JA0 0co0oBoro ckianxy. AbrtoOiorpadis. 3asBa. Pesrtome.
Xapakrepuctuka. [Ipono3uiis. Ckapra. Panopt. Kontpakt. Haka3 mono oco6oBoro
ckianay. OcoboBa kapTka. OcoO0BU TUCTOK 3 001Ky KaapiB. TpyaoBa KHUXKKA.

JoBinkoBo-indopmaniiini fokymentu. Crnemnudika HanucaHHg i oOpMIICHHS
JOB1IKOBO-1H(opMaliiHux aokyMeHTiB JloBinka. JlomoBigHa 3amucka. 3BiT. Orism.
ITocBimuenns. IlosicHroBanbHa 3amucka. IlpoTokon. Butar 3 mporTokony. AHOHC.
Axortanis. 3amoBieHHs. 3anpomieHHs. Jlucr. Ciyx060Bi nuctu. OTOJOIICHHS.
Tenerpama. Tenedonorpama. dakc. BucnoBok. Biaryk. [lnan (nmpoctuid, ckinaaHui,
uutatauil). [pec-penis. Inpopmamiiinuii apkyui. Peniensis. Crarrs. Pedepar.

Oo6aikoBo-inancoBi noxkymenTn. Crneuudika HanmucaHHs U odOpMIICHHS
00J11KOBO-(piHaHCOBUX TOKYMEHTIB. AKT. Jlopyuenns. Ksutanuis. Ilepenik. Crnucok.
Karamor. Posnucka. Tabmums. BinmoBa Big aknenty. Bimomicte. 3asBa-
3000B’s13aHHs. 3asiBa PO BIAKPUTTS paxyHKy B 0aHky. Haknagna. CBiaonTBoO.

Opranizaniiini  gokymentn. Cnenudika HanucanHs W odOpMIICHHS
opraHizaliiHux JokyMeHTiB. Jlexnapamia. Inctpykuia. Ilonoxenns. IlpaBuna.
CraryT.

Po3nopsigui noxkymenTu. Crnienndika HarmvcanHs i 0(OPMIICHHS PO3MOPITUUX
nokymeHTiB. BkaziBka. Haka3. IlocranoBa. Posnopsixenns. VYka3. VYxBana
(pimeHHSs).

3micToBuii Mmoay.ab 3. Oco0JIMBOCTI YCHOTO 1iJI0BOT0 MOBJICHHS.

CnenudgiyHi pHCH YCHOr0 KOMYHIiKATHBHOro BILUIMBY. ETuker pginmoBoro
MOBJICHHSI Ta TpaBWJIa JUIOBOTO CHUIKyBaHHA. BucTyn Ta #oro pizHoBuUIU. 3acoOu
iHTEerparii yCHOI KOMYHIKATHBHOI TEKCTOBOI €THOCTI. OCOONMBOCTI BHUTOJIONMICHHS
npuwItoaHoro BHUCTyIy. CrocoOu MiAroTOBKH YCHOTO BHCTyIy. OCHOBHI TpaBmiia
BUT'OJIOLICHHS.

Cneundika npoBegeHHs] KOMyHIKATHBHHX 3axoiiB. becima ta cnenudika ii
npoBeneHHsa. Jluckycis sk ¢opMa OOTOBOpPEHHS aKTyalbHUX acmnekTiB. JlinoBi
neperoBopu Ta ixHi ocodnuBocti. [IpoBeaeHHs Hapam Ta 300piB.

3micToBuii moay.as 1.

Tema 1. CTuaboBa nudepenuianis MoOBH.

[lepenik muTaHs.

OCHOBHI CTHJI1 MOBH.

Oco00JIMBOCTI I1JIOBOrO MOBJICHHS.

JIOKyMEHT SIK OCHOBHUM P13HOBHU/I JiJIOBOTO MOBJICHHS.
3aranpHi Ta cnenudiuHi QyHKIT TOKYMEHTIB.
Pi3HOoBHIM TOKYMEHTIB.

Nt albadi S e
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Tema 2. OcHOBHI BUMOI'M /10 JOKYMEHTIB.

[Tepenik nuTaHb.

1. Kpurepii kinacudikaiii JTOKyMEHTIB.

2. PeKBI3UTHU — CTPYKTYpHI €JIEMEHTHU JOKYMEHTA.
3. Ckusan pekBi3uTIB 3TiAHO 13 JlepkcTaHaapTOM.
4. Cnenudika ohopMIeHHS JOKYMEHTIB.

Tema 3. MoBa paijioBux mnamepiB. MoBHI Kiinne, mTaMNH, CKJIATHI
HallMEeHYBaHHS Y TeKcTaxX 0QiuiiiHO-1i10BOI0 CTHJIIO.
[lepenik nuTaHs.
Oco0aMBOCTI MOBH JIUTOBUX MAIeEpiB.
Tunu HOpM Ta X JOTPUMAHHS.
O3nHaku Ta MOBHI 3ac00u O(ILIIHO-A1IOBOTO CTUIIIO.
CriiibH1 MOBHI PUCH JINTOBUX TEKCTIB.
Kiimie stk 3BU4HUN 3BOPOT MOBH.
[IItamnu Ta CKJIaJHI HATMEHYBAaHHS y I1JIOBOMY MOBJICHHI.

SN ol e

3micToBuil Moay.ab 2. Pi3HOBUAM TOKyMeHTALIl

Tema 4. JlokymeHTH 11010 0CO00BOT0 CKJIATY.

[lepenik mUTaHb.

ABtobiorpadis. 3asBa. Bumoru no nanucanns. [Ipasuna opopmieHHs.
Pestome. Xapakrepuctuka. Bumoru 1o nanucanns. [IpaBuna opopmieHHs.
[Tponozuiis. Ckapra. Bumoru no nanucanus. [Ipasuna odhopmieHHs.
Pamopt. Kontpakr. . Bumoru no nanucanus. [Ipasuna opopmieHHs.
Haka3 moma0 oco6oBoro ckiany. Oco6oBa kapTka. Crienudika miIroToBKH.
Oco0oBuii TUCTOK 3 001Ky KaapiB. TpynoBa KHIKKA.

AN i e

Tema 5. JloBinkoBo-iHgopmaniiiHi JOKyMeHTH.

[lepenix TUTaHb.

1. loBinka. JlomoBigHa 3anucka. Crienndika HamucaHHs i 0OpMIICHHS.
2. 3BiT. Orasga. Oco0auBOCTI HAITMCAHHS.

3. IlocBiguenns. [losicHroBanbHA 3amucka. OcoOIMBOCTI TBOPEHHS.

4. TIpotokon. Butsr 3 nporokoiy. Crnernudika ohopmiteHHs.

5. AHOHC. AHoTaris. AJTOPUTM HAIMCAHHS.

6. 3amoBnenns. 3anpouienns. [Ipasuna opopmiaeHHs.

7. Jluct. Ciyx608Bi uctu. Crernudika maroToBKu i HaITMCaHHS.

8. OronomieHns. Tenerpama. Bumoru /10 HanmvcaHHs.

9. Tenedponorpama. daxkc.

10. BucnoBok. Biaryk. IlpaBuna odopmieHHs.

11. Ilman (nmpocTtuii, cknaguui, utatauid). IIpec-penis. [IpaBuna maroToBku i
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HaIlTnCaHHS.

12. Tndopmaniitauit apkyui. Penensis. Cnenudika miaroToBKH.
13. Crarts. Pedepar. OcoOIMBOCTI TBOPEHHS.

Tema 6. O0.1ik0BO-(piHAHCOBI JOKYMEHTH.

[lepenik nuTaHb.

1. Axt. lopyuenns. Cneuudika HanmucanHs il opopmIIeHHS.

2. Keuranuis. Ilepenik. [Topsnok opopmienHs.

3. Cnucok. Karanor. AnIroputm ckiajgaHHs.

4. Poznucka. Tabmuusa. Oco0auMBOCTI HATUCAHHS.

5. Bigmoga Bij akuenty. Bigomicts. Cnenudika ckinagaHHs.

6. 3asBa-3000B’si3aHHS. 3asBa NPO BIAKPUTTI paxyHKy B Oanky. Ilopsimok
HaIUCAHHS.

7. Haknagna. CigonTBo. OCOoOJIUBOCTI NIATOTOBKU i 0 OPMIIEHHS.

Tema 7. OpranizauiiiHi JOKyMeHTH.

[lepenik nuTaHs.

1. Hexnaparis. [actpykiis. Cnernudika HanvcaHHs i opopMiIeHHS.
2. Ilonoxenns. llpaBuiia. Anroputm CKiIagaHHs.

3. Craryt. OCHOBHI BUMOTH ¥ mpaBmiia 0 OpMIICHHS.

Tema 8. Po3nopsaa4i J0KyMeHTH.

[lepenik TUTaHb.

1. BkaziBka. Haka3z. Cnernudika HanvcanHs i opopMiieHHS.
2. Iloctanona. Po3nopsmkenns. [Ipasuna opopmieHHs.

3. Vka3. YxBana (pimenHs). OcoOaUBOCTI IMATOTOBKH.

3MmicToBuii Moayb 3. Oco0JMBOCTI YCHOTO I1J10BOT0 MOBJICHHS.
Tema 9. Cnieun¢iuHi pcH YCHOT0 KOMYHIKATHBHOTO BILJIMBY.
1. ETuker Ai710BOr0 MOBJICHHS Ta IIpaBUJIa IUTOBOTO CIUIKYBaHHSI.
2. Buctyn ta #ioro pi3HOBUIM.

3. 3aco0u iHTerpailii yCHOT KOMyHIKaTUBHOI TEKCTOBOI €JTHOCTI.

4. Ocob6AMBOCTI BUTOJIOMICHHS MPHIIIOHOTO BUCTYITY.

5. Ciocobu miAroTOBKM YCHOTO BUCTYITY.

Tema 10. Cnenudika npoBeieHH KOMYHIKATHBHUX 3aXO0/iB.
1. Becina ta cienudika ii mpoBeIeHHS.

2. Jluckycis sk popMa 00TOBOPEHHS aKTyaJbHUX acCIeKTiB.

3. JlioBi reperoBopu Ta iXH1 0COOIUBOCTI.

4. Ocob6auBOCTI MPOBEACHHS Hapal Ta 300piB.
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4. CTpykrypa (TeMAaTHYHU IJIAH) HABYAJIbHOI M CHUILTIHA

KinekicTs ronuu
neHHa dpopma 3aouHa Gopma
. . .. < <
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A > < = \© A > < S \©
o O o < 9O o O Ql < O
) = =) o al = =) o o
Mopayas 1. Ctuasb ik QyHKIiOHATIBHA NMiICHCTEMa MOBH
3microBuii Mmoayas 1. CTuiboBa qudepeHnianis MOBH
Tema 1. MoBa AiJI0OBOTO CIIJIKYBaHHS SIK - -
(byHKIIOHATBHUH PI3HOBU]T YKPATHCHKOT 8 - | 4 4 8 8
JiTepaTypHOi MOBU
Tema 2. OCHOBHI BUMOTH JI0 TOKYMEHTIB 8 - 4 4 8 - - 8
Tema 3. MoBa ninoBux nanepiB. MoBHi KiIlie, - -
IITaMITH, CKJIA/IHI HAalIMEHYBaHHS Y TEKCTax 8 - | 4 4 8 8
o(iIiitHO-A1IOBOTO CTHIIIO
Pazom 3a 3micmosuit modynp 1 | 24 | - | 12 | 12 | 24 | - - 24
Mopayas 2. Cnenugika miaroroBku it opopmiieHHsI JOKYMEHTIB
3microBuii Moayab 2. Pi3HOBHAM NOKyMeHTaNil
Tema 4. JIokyMeHTH 100 0COGOBOTO CKIIaTy 12 -8 4 |12 -1]2]10
Tema 5. JloBinkoBo-iHpopMaIliliHi JOKyMEHTH 14 - | 8| 6 |14 -] 2|12
Tema 6. O651iKOBO-(iHAHCOBI JTOKYMEHTH 8 | - | 4| 4 -1 2] 6
Tema 7. OpramizauiiiHi 1T0KyMeHTH 8 | - | 4| 4 - 2
Tema 8. Po3nopsiadi JOKyMEHTH 8 | - | 4| 4 - - 8
Pazom 3a 3micmosuii modyas 2 | 50 | - |28 | 22 |50 | - | 8 | 42
Mopayas 3. IIinroToBKa KOMYHIKATHBHHUX 3aX0/1iB
3microBuii Moayab 3. Oco0JMBOCTI YCHOTO 1iJIOBOI0 MOBJICHHS
Tema 9. Crnenudiuni pucu yCHOTO | o 4 4 ] - - ]
KOMYHIKaTUBHOT'O BIUIMBY
Tema 10. Crnenudika NPOBENCHHA | o 4 4 ] - - ]
KOMYHIKaTUBHUX 3aXOIB
Pazom 3a 3micmoeuii mooyns 3 | 16 | - 8 8 16 | - - 16
BCbOI'O | 90 | - |48 | 42 |90 | - 8 | 82
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5. Temun npakTH4HUX (J1A00PATOPHUX) 3AHATH

No KinekicTs rogun
o/ Hassa Temn JIEHHA | 3a04Ha
dopma | dopma
1 MOB? ninog'or.o CHiJIKyBa?HH AK (pyHKIIIOHATBHUHN PI3HOBUA 4 i
YKpPaiHCBKO{ JIiTepaTypHOI MOBU
2 | OcHOBHI BUMOTH J0 JOKYMEHTIB 4 -
3 Moga ninoBux namnepis. MoBHi KIillle, IITaMITH, CKIIAHI 4 i
HallMeHyBaHHs y TeKCTaX 0(iliHHO-AIJIOBOTO CTUIIIO
4 | JlokyMeHTH 11010 0COOOBOTO CKIIATy 8 2
5 | HoBigkoBo-iHpOpMaLiiiHi JOKyMEHTH 8 2
6 | O6nikoBO-(iHAHCOBI JOKYMEHTH 4 2
7 | Opranizaniiiti 1OKyMeHTH 4 2
8 | Po3nopsiaui ToKyMeHTH 4 -
9 | CrneuudiuHi pucu yCHOTO KOMYHIKaTUBHOT'O BIUIUBY 4 -
10 | Crnenudika npoBeneHHs KOMyHIKATUBHUX 3aX0/IiB 4 -
PA30OM 48 8

6. 3aB1aHHA 1/ CAMOCTIiHHOI podoTH
Tema 1. MoBa AJIOBOro CHUIKYBAaHHSI fIK (PYHKUIOHAJBbHHUH PI3HOBH]

YKPAIHCbKOI JiTepaTypHOI MOBH.

1. Jlep>kaBHa MOBa — MOBa Mpo¢eCiitHOro Ta A1IOBOTO CHIJIKYBaHHS.

2. TloHATTS HaIIOHAJBHOI Ta JIITEpaTypPHOI MOBH.

3. OcCHOBHI O3HAKH JITEPATypPHOi MOBH.

4. CMucioBe HaMOBHEHHS MOHSATTSA «MOBJICHHEBA KOMIIETEHIISI.

5. Oco0GaMBOCTI MUCEMHOTO J1JI0BOTO MOBJICHHS.

6. IIpodeciitna cdepa sk cdepa 3acTtocyBaHHS 0QIIIITHO-I1ITIOBOTO Ta HAYKOBOTO

CTHJIIB.

7. Tekcr sk croci6 peanizaliii MOBHO-IPO(DECIHHOT TISITBHOCTI.

Tema 2. OCHOBHI BUMOI'M /10 JOKYMEHTIB.

Jli710B1 namnepu sk 3acid nuceMHOI podeciitHOT KOMYHIKaIli.
Knacudikania nokymentis. HamionanbHuii ctangapT Y Kpainu.
BumMmora 10 6;1aHKIB IOKYMEHTIB.

OdopmiieHHSs CTOPIHKH.

Bumoru 10 TeKCTy TOKyMEHTa.

Al il e

Tema 3.MoBa gisioBux mnamepiB. MoBHI KJiimie, mWTaAMNOW, CKJIATHI

HalMEeHYBaHHS Y TeKCTaxX 0QiniiHO-1i10BOr0 CTUIIIO.

1. Buau, Tunum i popmu npodeciitHOro CITKYBaHHS.
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2. ®OyHKUIi J1JI0BOr0O CHUIKYBaHHS.
3. ChinkyBaHHS 1 KOMYHIKalisl y poOOTI yHpaBIiHIIS.
4. TIoHATTA O170BOTO CHUIKYBaHHS.

Tema 4. /lokyMeHTH 11010 0CO00BOI0 CKJIAAY.

1. 3aranpHa XapakTepUCTUKA JOKYMEHTIB 3 KaAPOBO-KOHTPAKTHUX MUTAHb.
2. Buau 3ass.

3. PexoMennamiitnuit nuct. [IpaBuna HanucaHHs.

4. TpynoBa yrojga. OcoO0IMBOCTI MATOTOBKH.

Tema S. loBinkoBo-iH(popMaLiiiHi JOKYMEHTH.

1. JIoB1IKOB1 JOKYMEHTH. 3arajibHa XapaKTepUCTUKA.
2. IloBimomuteHHs mpo 3axia. OcoOJIMBOCTI HATTUCAHHS.
3. Panopt. ANTOPUTM MiATOTOBKH.

Tema 6. O0J1ik0BO-piHAHCOBI JOKYMEHTH.

1. Cneundika HanucaHHs i opopMIiIeHHST 00J11KOBO-(1HAHCOBUX JTOKYMEHTIB.
2. 3asBa-30008B’s13aHHs. [IpaBuia ohpopmiaeHHs.

3. 3asgBa po BIAKPUTTA paxyHKy B 0aHKy. OCOOJMBOCTI HATUCAHHS.

4. Haknagna. Oco0auBOCTI MIATOTOBKY M HATTUCAHHS.

Tema 7. OpranizauiiiHi JOKyMeHTH.

1. OcobnuBocTi mAroToBKM Ta crenudika odOpMIEHHS OpraHi3aliifHuX
JIOKYMEHTIB.

2. OcHoBHi BuMoru a0 [lonoxeHHsl.

3. IlpaBuna opopmiieHHs Ta miArotoBKu CTaTyTy.

Tema 8. Po3nopsiaui 10KyMeHTH.

1. Cnemnudika miArOTOBKY OpraHi3amiiHuX JTOKYMEHTIB.
2. OcCHOBHI BUMOTH JIO MIATOTOBKH Y XBaJIH.

3. IlpaBuna opopmiuenns Hakazy.

Tema 9. Cnieuu¢ivHi pycH YCHOT0 KOMYHIKATHBHOTO BILJIMBY.

1. Ocob6aMBOCTI YCHOTO A1IOBOTO CITIJIKYBaHHS.

2. IapuBinyanbHi popMu (HaxoBOTO CHUTKYBaHHS.

3. KonektusHi hopmu GaxoBOro CIigKyBaHHS.

4. TloBeniHka Tij 4ac peanizallii yCHOTO KOMYHIKaTUBHOTO BILIUBY.

Tema 10. Cnenudika npoBeieHH KOMYHIKATHBHUX 3aXO0/iB.
1. Crenmdika mOBEIIHKY 1] 9ac A1IOBOI OeciTu.
2. ETuKeT niIoBOrO CHUIKYBaHHS Ta HOTO OCHOBHI MpaBUJIA.




Kutomupcbka
noJriTexHika
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3. IlpaBuna BupilIeHHs AUCKYCIHUX MUTaHb.
4. ®opmu o0roBopeHHs npodeciiHuX mpobaeM Ta iXHI 0COOIUBOCTI.
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7. InauBixyaJbHi 3aBIaHHS

1. IlinrotyBat JAOMOBIAR Ha TeMy: «3aKOHOAABYl OCHOBH  JLIOBOIO
MOBJICHHS.

2. IlinroTyBaTH MOBIIOMJIEHHS Ha TeMy: «/lepkaBHa MoBa — MoOBa
npoQeCiMHOro CIIKYBAHHS.

3. Ckimactu cxemy «PizHOBUIM O(ILIHO AIJIOBOTO CTUIIIO Ta iXHI >KaHPOBI
bopmmy.

4. CknacTu TECTOBI 3aBJlaHHS Ha JOMOBHEHHS Ha TeMy: «Cnenudiuni
0CcO0JMBOCTI NMPO(dECiiHOT KOMYHIKaIII1».

5. Ckrnacti TEeCTOBl1 3aBJaHHSA 3 OJHIEIO TMPABUIBHOIO BIAMOBIAII0 HAa TEMY

«Oco0JMBOCT1 YCHOTO JIJIOBOTO CITUIKYBAaHHS.

[linroTyBaTH 3pa3ku JOKYMEHTIB 010 OCOOOBOTO CKIIAJy.

[linroTyBaTH 3pa3ku 10BIAKOBO-1H()OPMALIIITHUX TOKYMEHTIB.

[linrotyBaTu 3pa3ku 0011KOBO-(DiHAHCOBHUX IOKYMEHTIB.

9. IliarotyBatu 3pa3ku OpraHi3aliiiHUX TOKYMEHTIB.

10. IlinrotyBatu 3pa3ku po3NOPSAUYUX JOKYMEHTIB.

11. Ckiactul CJIOBHUK OCHOBHHUX T€PMIHIB J1JIOBOTO MOBJICHHSI.

12. TliarotyBatu 10NMOB1JIb MPO cenU]iKy MiATOTOBKK YCHOTO BUCTYILY.

o N

8. MeToau HaBUaHHA

1. CnoBecHi (exis, 6ecisia, «MO3KOBUH IITYPM» TOIIO).
2. TlpakTruni (3aCTOCYBaHHS TEOPETUYHOTO MaTepialy Ha MPaKTHII],
Mpe3eHTallisl, TECTyBaHHS, TPCHIHTOBI 3aHITTS).

9. MeToau KOHTPOJI10

3aCBOEHHS T€M KOHTPOIIOETHCS (MOTOYHUI KOHTPOJIb) HA IPAKTUYHUX 3aHITTIX
BIJIMTOBITHO /0 KOHKPETHUX I[1JI€H; 3aCBOEHHS MOIYTIB (MPOMIKHUN KOHTPOJIb) — Ha
MPAKTUYHUX TIJICYMKOBUX 3aHATTAX. BHKOPUCTOBYIOTHCS HACTYIHI METOIH
BU3HAYEHHSI PIBHS IMITOTOBKH CTY/ICHTIB:

- ONMTYBAHHS 32 TEMOIO 3aHATTS;

- KOHTPOJIb IPAKTUYHUX HABHYOK POOOTH 3 TEKCTAMU JIOKYMEHTIB;

- TECTYBaHHSI;

- MPaKTU4H1 TpodeCiHHO-OpiIEHTOBAHI 3aB/IaHHS.
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10. Po3noais1 6ajiB

[Toroune TecTyBaHHS Ta caMOCTiiiHa poboTa
3ndi - . o . o Cyma
MICTOBUH MOIyJb | 3MICTOBHI MOAYJIb 2 3MICTOBHI MOAYIb 3
T1 T2 T3 T4 TS T6 T7 T8 T9 T10
10 10 10 10 10 10 10 10 10 10 100
IIIxaja oniHIOBAHHSA
3a mKanow Ex3amen 3amik banun
A Bigminao 3apaxoBaHO 90-100
B 82-89
C Ho6pe 3apaxoBaHO 7481
D 3anoBi 3apaxoBa 64-73
B JIOBIJIBHO paxoBaHO 60-63
FX H ) He 3apaxoBano 35-59
F CIAAOBLIBHO He 3apaxoBaHno 0-34

11. PexomengoBana jireparypa

Ocnoena nimepamypa
1. bpaiiko O. B. MeTonuuHi pekoMeHaalli 11010 3a0e3NeYeHHsI CaMOCTIHHOT poOOTH
CTYJICHTIB 3 JUCLUHUIUTIHK «YKpaiHCbKa MOBa 3a NMpodeciiHuM CrpsiMyBaHHIMY (IJis
OakanaspiB). K. : [I1 “Bua. aim “Ilepconan’, 2009. 32 c.
2. Bonkotpy®6, I'.11. CrumicTuka ninosoi MoBu: Hapu. moci6. K.: MAVII, 2002.
3. I'mymuk C.B. Jusk O.B., llepuyk C.B. CyuacHi ainoBi manepu: HaBd. moc. K.:
Apiii, 2009. 400 c.
4. T'yus, M.B. Vkpaincbka MoBa y mnpodeciiinomy crnuikyBanHi. K: MixHapoaHa
arenmis «BeeZoney, 2004.
5. Ky6pak O.B. Etuka ni10BOro Ta moBCSAKACHHOTO CHUIKYBaHHs: HaBy.nmoc. CyMmu:
BT/l «YHniBepcuteTcbka kauray, 2002. 208 c.
6. KynbTypa ¢axoBoro moBienHsi: HaBY. noci0. / 3a pea. H.Jl. babuu. Yepnisii:
Kuurn — XXI, 2006. 496 c.
7. Ianamap JI.M., Kanaseus I'.M. Mosa ninoBux namnepis. K., 2017. 314 c.
8. Iloru6a JL.I', I'pubiamuenko T.O.,.I'omiuenko JI.M. Ykpainceka moBa (paxoBoro
cupsmyBanHs: niapyunuk. K.: Kongop, 2011.
9. Vkpaincpka MoBa 3a TpodeciiHHM COpsMyBaHHSIM: Jekmii / 3a 3ar. pen.
O.K.Crenanenko. [{ninponerpoBcek: [Toporu, 2013. 215 c.
10. Ykpaincbka MoBa 3a mpodeciiiHuM crpsiMyBaHHSIM: MPAKTHKyM / 3a 3ar. pej.
C.A.T'amxi: HaB4. moc. 2-e Bunanus. ainponerposcsk: [Toporu, 2014. 252 c.
11. Ymyt T.K., Yaiika I'.JI. ETuka nimoBoro cminkyBaHHs: HaB4. moci6. K.: 3HaHH4,
2007. 6-te Bua., Bump. i gom. 230 c.
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12. Yopuenbkuit S. S. Ykpainceka moBa (3a npodeciiiHum cripsimyBaHHsiM). Jli10Ba
ykpaincbka moBa. Teopis. [lpaktuka. CamocTtiiiHa poOoTa : HaB4. mociOHuk. K.:
Lentp HaBuanbHOi JgiTepatypu, 2004. 304 c.

13. IleBuyk C.B. [limoBe MOBIEHHS [Jis IEp>KaBHUX CIYy»KOOBLIB: HaBY. moc. K.:
Apiit, 2008. 424 c.

14. HleBuyk C.B. JlinoBe MoBneHHs: Moaynbauil Kypc: niapyunuk. K.: Apiit, 2009.
448 c.

Honomixncna nimepamypa
1. Bupran 1. O., IMununcekuii M. M. Pociiicbko-yKpaiHChKHIl CIIOBHHUK CTaJIMX
BupaziB / I. O. Bupran, M. M. [lununcekuii. Xapkis : [Ipanop, 2002. 864 c.
2. Bomomak I. M. HenpaBwibHO — MNpaBWIbHO : JOBIAHUK 3 YKPaiHCHKOIO
cinoBoBxkuBaHHs / [. M. Bonomak. Kwui : BI] «IIpocsitay, 2000. 128 c.
3. I'onoBamyk C. I. CnoBuuk HaroisociB : noHag 20 000 cnis / C. 1. 'onoBamyk. K. :
Hayxosa nymka, 2003. 319 c.
4. T'op6yna O.[l. AimoBa ykpaincbka MoBa: HaBu. 1oci0. K.: T-Bo «3nanns», 2002.
5. 'pamaTuyHuil CIOBHUK YKpaiHCHKOi JiTepaTypHOi MOBU. CioBO3MiHA : OJU3BKO
140 000 cimiB / Bigm. pen. H. @. Kinmumenko ; Kpurceka. B. 1., Hemosum T. 1., Opioa
JI. B., Pomanrok 1O. B. K.: BugaBuuuuii nim 1. byparo, 2011. 760 c.
6. lemceka O. M., Kynpunnpkuii [. M. CnoBHUK OMOHIMIB yKpaiHCbKoi MoBH / O. M.
Hewmcreka, . M. Kynpunnpkuii. JIsBiB : ®enike, 1996. 223 c.
7. 3yokoB M.I'. MoBa painoBux manepiB: KomruiekcHuii moBigHuk Xapki: ®oio;
Maiinan, 2002.
8. Imanenp T. 0. Cxoki, ajle HETOTOXHI : CJIOBHMK MDKMOBHHX OMOHIMIB Ta
nmapoHiMiB [3a Matepianamu ykp. Ta poc. moB] / T. FO. IBaneus. Binnunsg : BHTY,
2006. 142 c.
9. Kynbrypa daxoBoro moBieHHs: HaB4. moci6. / 3a pen. H.J. babuu. YepHnisii:
Kuuru XXI, 2006. 496 c.
10. Mamsko JLI., Kpasenp JI.B. KynbpTypa ykpaiHchkoi (haxoBoi MOBH: HaBY. MOCIO0.
K.: «Akagemis», 2007. 360 c.
11. Mampax A.B. Ykpaincbke JOKyMEHTYyBaHHs: MoBa Ta cTuib. K., 2004.
12. Tlenexa lO. VYmpaBniHChbKE JOKYMEHTYBaHHSA: HaB4. MmociOHuK: y 2 4. Y.l:
Benenns 3aranpHoi nokymenTartii. K.: Bua-so €spon. Ya-1y, 2001.
13. Ilentumroxk M.1. Kynbrypa MoBH 1 cTiiticTuka y 2-x yactuHax. X.: OcHoBa, 2014.
14. Tloru6a JI.I'., I'pubinnyenko T.O., baram M.II. Ckiamanas IiJIOBUX Iarepis.
[TpaktukyMm: HaBu.moc. K.: JIuGigs, 2004.
15. PapeBuu-Bunnaunpkuii S1. ETvikeT 1 KynbTypa CIUIKyBaHHsS: HaBd. moci6. K.:
3uanns, 2006. 291 c.
16. Carau I'. M. [linmoBa pUTOpHKa : MUCTEITBO PUTOPUYHOI KOMYHIKAIli : HaBY.
noci6. K. : 3ops, 2003. 255 c.
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17. Cepbenceka O. A. KynbeTypa ycHoro moienHss. IIpaktukym : HaBy. noci0. K. :
entp HaBuanbHOi JiTeparypu, 2004. 216 c.

18. Cemenor O. M. KynbTypa HayKoBOi yKpaiHCbKOI MOBHM : HaBd. moci6. K. :
«AxagemBumany, 2010.

19. Cypwmin 1O. I1. HaykoBi TekcTH : crienu@ika, MAroToBKa Ta Mpe3eHTAIlls | HaBY.-
meTon. mmoci6. K. : HAJIY, 2008. 184 c.

20. Kamamnuk B. C., Konoiz XK. B. YkpaiHcbko-pOoCIChbKI CUHTaKCHYHI Mapajedi.
TpynHomii nepekiiany : CIOBHUK-IOBIAHUK : moHan 1500 3icraBnens. X. : Ilpamop,
2003. 112 c.

21. Iomrora JI. M. CnoBHUK yKpaiHChbKUX CMHOHIMIB 1 aHTOHIMIB. K. : [ToBipa, 2007.
575 c.

22. PociiicbKO-yKpaiHCbKUN CIOBHUK-IOBIIHUK / 3a ped. B. M. bpinuna. K. :
Joipa, 2008. 942 c.

23. CnoBHUK-IOBIAHUK 3 KyJIbTypH yKpaiHcbkoi moBu / JI. ['punummun, A.
Kanemtomnuii, O. Cepbencobka, 3. Tepnak. Kuis : 3nanns, 2006. 367 c.

24. Cypwmin 1O. I1. HaykoBi Tekctu : crienudika, MAroToBKa Ta Mpe3eHTallis : HaBY.-
Metoa. noci6. / FO. I1. Cypmin. K. : HAJLY, 2008. — 184 c.

25. CyuacHuii opdorpadiuHuii CIOBHUK YKPAaiHCHKOI MOBH. 3 TpaMaTUIHUMH
koMeHTapsamu : 0au3bko 40 000 cuiB / ykman. JI. 1. [lleBuenxo, O. 1. Hika. K. : Apiii,
2008. 559 c.

26. YkpaiHcbka MOBa : eHnumkionesis / [ronosa peakon. B. M. PycaniBcekuii]. 3-te
BHJI., 31 3miHamu 1 jgon. K. : Vkpainceka eHmmkionemiss iMm. M. II. baxana, 2007.
856 c.

27. VYxpaincekuit opdorpadiuamii cmoBHuK: biamszpko 165 Tuc.chaiB / 3a pen.
B.M. Pycaniscwkoro. K.: [losipa, 2006. 940 c.

28. Illeuyk C.B., Kmumenko [.B. Vkpaincbka wmoBa 3a mnpodeciiHum
CIpSIMYBaHHSIM: TIAPYYHUK. 2-T€ BUI., BUMpaB. 1 qonoBHeH. K. : Anepta, 2011. 696
C.

12. Indopmauiiini pecypcu B InTepHeri
1. T'punenxko T.b. VYkpaincbka MoOBa Ta KyJIbTypa MOBJICHHS: HaBY. IOCIO0.
/T.b.I'punieaxo Binnunsg: Hosa xuura, 2003. 480 c. [Enextponnuii pecypc] Pexum
noctyny: http://www.twirpx.com/file/98980/.
2. Matok 3. Ykpaincbka MoBa ipo(eciifHOTO CIiJIKYBaHHs: HaBY. 1oci0. / 3.Mairok,
H. CrankeBuu. K.: Kapasena, 2005. 352 c. [Enextponnuii pecypc] Pexum
noctymy:http://thelaw.at.ua/load/inshi_pidruchniki/oratorske mistectvo/macko ritori
ka 2003/58-1-0-275.
3. Mampko JI. I. Crumictuka ykpaincbkoi MoBu: migpyd. / JI. 1. Marmpko,
O.M. Cunopenko, O. M. Manpko. K.: Buma mxkona, 2003. 462 c. [Enexrponnuit
pecype] Pexxum pgoctymy: http://freelib.in.ua/load/78-1-0-615.
4. MoBa 1 kynaerypa : [E;mexkTponnmii pecypc]. Pexum  nmocrtymy:
http://www.nbuv.gov.ua/portal/Soc_ Gum/Mik/index.html.
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