Read the article, do Tasks 1 & 2 + send the results:

https://learnenglish.britishcouncil.org/business-english/business-magazine/agile-working
Do the listening task, fill out the missing words you hear + send the results:

https://www.esl-lounge.com/student/listening/b2L1-urgent-mails.php
Read the following short e-mails, answer the questions + send the results:

https://www.esl-lounge.com/business/business-reading-intermediate-emails.php
Watch the video, put down 5 key ideas presented by the speaker + send the results:

https://www.ted.com/talks/victoria_turk_how_to_write_an_email_no_really
