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Reading
Task

Ask any high school student what the biggest challenge is, and chances are it’ll have something 
to do with time management. Here are some ways to help you build time management into 
your work habits:

Look ahead and set a schedule for yourself so that you always have time to be productive. 
Planners are the best things for any student. If you stay up-to-date with your homework, 
clubs, organizations, sports and jobs, there’s no way you’ll miss out an activity or forget an 
assignment. It’s a good idea to update your planner after every class or meeting so you’ll be 
100% sure of deadlines, projects and meetings that are approaching in the future.
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For many students, checking social media favourites like Facebook and Twitter has become 
a reÀe[ive habit.  -ust keep reminding yourself that you don’t need to check these sites every 
time you use the computer for school or work.  It may seem harmless to go through your 
networks quickly just to get that feeling of obligation out of the way, but it’s easy to get sucked 
into a time warp this way. Remember Facebook isn’t conducive to getting work done, as much 
as we all wish it were.

3 
You have to be really sure of what it is that you want to get done.  If you have homework in 
several classes, various ongoing projects already assigned, and tests to study for, you’re likely 
to stay more overwhelmed than focused. This is why it’s important to know what thing you 
need to do right now. You can only really focus on one thing at a time, so decide on some 
realistic tasks before setting out to tackle any business.
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Make sure your schedule includes short periods to recharge and have some fun with friends. 
You might decide to gift yourself a tasty treat or to give yourself a break after making good 
progress. If you’re a social media junkie, you could even allow yourself to e[plore Facebook 
guilt-free after getting some work done.  You’ll feel less overwhelmed if you have incentives 
to keep you going bit by bit.
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If you’re having trouble keeping up, don’t be afraid to discuss it with your parents or friends. If 
you feel yourself Àoundering in a sea of information, talk to your teachers. They will answer 
your questions and recommend resources available to you. Don’t necessarily e[pect any special 
treatment, but if you show that you’re making an e൵ort, they might just be willing to help.

 Don’t burn daylight 

 Don’t keep late hours

 Set achievable goals 

 Limit your social networking

E Reward yourself to keep motivated

 Keep your living space organized 

G Ask for assistance

 Write everything down
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Are McDonald’s and Burger King the only teen jobs around? Not by a long shot. If you want 
to average more than $10 dollars an hour, choose your own hours, and have some fun besides...
then read on!
Here are 5 unique teen jobs to make money:

Article Writing
The internet is de¿nitely the business way of the future. One of the best (and cheapest) ways 
for website owners to drive more customers to their websites for free is to write and submit 
articles.
But business owners are busy people and may not have the time or desire to write articles. 
That’s where you come in! You can o൵er to write articles for small website owners. 8sually 
you can get paid $10-20 dollars per article.
Can you guess the best part about writing articles for cash? You can do it from anywhere. No 
more ugly uniforms or stinky shifts.

Taking Online Surveys
You won’t make millions ¿lling out surveys but it is an easy way to make some quick cash. 
Companies will pay you to ¿ll out brief surveys or try their products.
They want to pick your brain on what you like and what you don’t like!
One of the best and fastest growing paid survey sites is Cash Crate. It doesn’t cost a dime to 
sign up and you can start making money right away. But here’s a warning: Set up a separate 
email account because you’ll start getting an avalanche of spam.

Cleaning Up After People’s Pets
You’ve probably heard about pet sitting or walking dogs, right? Well, this is a new twist.
I own a condominium comple[ and I hire a local teen to pick up doggie do once a week. It 
takes less than an hour for $15. It may not be the most glamourous job, but a pooper scooper 
makes it easy to do, and you never run out of work!
This service is especially handy in colder climates. As the snow melts, there're lots of business 
opportunities!

Washing, Waxing, or Car Servicing
I don’t know how it happened... But my cat accidentally got locked in the van overnight. I 
can’t tell you how horrible the smell is! I would pay big money for someone else to clean up 
the mess.
This is a great way for high school teens or college students to make money. You could even 
advertise with local businesses and shine up their cars in the parking lot while they work.
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Sell Hand-Made Items on Etsy
This is my favourite way for teens to make money. And I just recently heard about it!
So if you have a knack for making anything...from furniture to baked goods to dog collars – 
then you can sell them on web pages for hand-made items.
They have over a million visitors looking to buy. It’s free to join but it costs 30 cents to list 
items and a 3.5% sales ta[ on sold items.
Works for me! These are just a few ways to make money at teen jobs. 

 What is the author’s main point about article writing as a job for teens?

 Article writing is the best paid job for teens.
 Articles take long hours to write and submit
 Articles should be submitted to small websites.
 Article writing is better than working for McDonald’s.

 What does the author mean by saying that companies want to “pick your brain” (line 16)?

 They want you to analyse business opportunities.
 They want you to give them your opinion.
 They want you to try their products.
 They want you to sign up to their website.

 According to the author, which of the teen jobs discussed is always available?

 Article writing
 Taking online surveys
 Cleaning up after pets
 Selling hand-made items

 Which of the following is stated in the te[t about (tsy?

 It is an internet site.
 It is a workshop.
 It is a market place.
 It is a repair shop.

 According to the author, in which of the teen jobs paying an initial fee is required?

 Selling hand-made items
 Cleaning up after pets
 Washing people’s cars
 Article writing


