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Beryn

[IponoHOBaHI METOIMYHI peKOMEH ALl MICTATH JJAOOpaTOPHI pOOOTH 3 TUCIMILTIHU
«Iuopmariiini TexHoJOr1i Ta 6e3neka y kibeprnpocTopi». Bukonanus nsadbopaTopHux
pOOIT JT03BOJISIE PO3MIMPUTH 1 3aKPIMUTH JICKIIHHUK MaTepiall, oJep)KaTh OCHOBHI
HAaBUYKH poOOTH y TekcToBOMY penakropi MS WORD, po6otu 3 eneKTpoOHHUMHU
tabmuismMu MS Excel Ta npesenTanisimu Microsoft PowerPoint.

Koniii mabopatopHiit poOOTi nepeaye caMoCTiiHA MiATOTOBKA CTYACHTIB, Y MPOIIeci
SKO1 BOHU JJOKJIAJTHO BUBYAIOTH OMHUC JA00OpaTOpHOI pOOOTH, TEOPETUYHI BiJJOMOCTI.
VY mpolieci MATOTOBKM CKIIAJAETHCSA 3BIT NPO JabopaTopHy poOOTYy, Yy SKOMY
B1JI0Opa)KatOThCs BCl MyHKTH TEOPETUYHOTO 3aBJIaHHS.

[lepen BUKOHAHHSAM Ja0OPATOPHOI pOOOTH PE3yNbTATH MIATOTOBKU MEPEBIPSIOTHCS
BukianadyeM. CTy/IeHT MMOBUHEH YITKO YCBIJIOMJTIOBAaTH METY 1 MOPSI0K BUKOHAHHS
nabopatopHoi  poOOTH, BMITH  BIJAMOBICTM HAa  KOHTPOJBHI  3alUTaHHS.
HemniaroroBneHuii CTyAeHT 10 BUKOHAHHS JJaOOPATOPHOI pOOOTH HE TOMYCKAEThCH.
[lepen BUKOHAHHSM HACTYMHOI JabOpaTOpHOI POOOTH CTYIEHT MOBHHEH MOAATH
LITKOM OQOpMJIEHMI 3BIT 3a MOMNEpPEeAHI0 poOOTy. 3BIT Ma€ MICTHUTH CTHUCHI
TEOPETUYHI BIJIOMOCTI, HEOOXI1JIHI JIJI1 BUKOHAHHS 3aBJaHHS, a TAKOK BUCHOBKH I10
po6oTi. CTyeHT, SKui HE MOAaB 3BIT, HE JIOMYCKAETHCS O BUKOHAHHS HACTYITHOI
nabopaTopHoi pobotu. OIIHKY 3a BUKOHaHHS JabOpaTOpHOI pPOOOTHU CTYIEHT
OJIep>Kye€ TS CIiBOECIIU 3 BUKJIaIaueM 3a TEMOIO JJA0OpaTOPHOT POOOTH.

Jlist mpoBenieHHsT 7a00paTOPHUX POOIT BUKOPUCTOBYIOTHCS OINEpalliiiHa cucrema

Windows, enexrponna tabauis MS Excel.
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Po3ain 1. Microsoft Office Word
Jlabopamopna po6oma Nel
Tema: Cmeopennsa 0OKymenma
Xia pobotu
1. 3anycriTh TekcToBHM pegakrop MS WORD.
2. 3anaiiTe yac aBTo 30epiranHs AokyMeHTy — 10 xBunuH. [lepeiiaite Ha
3akiaaxky daiii.
30epexkiTh 3MIHHU.
3. Bubepits mipudt Ta itoro posmip (Times New Roman posmipy 14).
4. 3apmaiite mapameTrpu CTOpiHKM. Po3Mmitka ctopiHku => Ilons

(mapaMeTpu CTOpPIHKHM) => y BIAKpuUTIii 3aknai (HamamrroBani mosst) 3agaiite yci
YOTUPHU TOJIsI CTOPIHKHU: BEPXHE, HUKHE, JTIBE, MPABE M0 2 CM => PO3TOPHITH 3aKJIAIKY
(po3Mipu manepy), KIalHyBIIA HA Ha3Bi, 1 MepeKoHanTecs, Mo GopMaT CTOPIHKHU €
A4 (210x297 mMm), a opieHTaIlis (KHHKKOBA a00 BEPTUKAIbHA).

5. 3anaiiTe ab3aHui BiacTyn 1 cm.

Bigctyny 1a inTepsany | POITALYBAHHA HA CTOPIHLY L
3araneHi
BUpiBHIOBaHHE: 33 WHPHHOK v

Piens koHTypy:  CCHOBHWE TekeT 3ropHYTO 33 NPOMOBSAHHAN

Bigctyn
lisopys: Ocm 2 CneuiangHmni Ha:

MNpaeopy-: o [§ Nepuwwii pagok ~| 1,00

[ Asepraneni siacrynu

InTepean
Nepea: om & Mixpagrosni inTepsan: Ha:
Micns: ont |5 1,5 pagxa ~

[] He aomasatw inTepean mix aé3agamm ogHoro crame

MonepeaHin nepernsa

Teopmn. Eoprr— F—
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6. VYBenite posnanuii (He menme 1 crp.) Tekct. [Ipu Habopi TekcTy

3a/1aiiTe crociO BUPIBHIOBAHHS TEKCTY — IO IIUPUHI. 38epHIimb y8azy: nicis KOHCHO20
PO30iN108020 3HAKY Y meKcmi (Kpanku, Komu ma iH.) HeoOXiOHo 6cmasenamu nponyck!
7. 30epexiTh TEKCT Ha AUCKY Y (aiiiil 3 Ha3BOIO — Ballle Mpi3BHILE 1 TUPY.

8. BubepiTh MOBY 117151 IEPEBIPKU MTPABOMUCY — YKPATHCHKY.

e Sap KR TeCTy - DY T

1 MR RO

g
9. [lepeBipTe mpaBoNUC 1 BUMPABTE MTOMUIIKH.
10. [IpoekcnepruMeHTyTe 3 BIACTAHHIO MDK psAKaMud Yy Oyab-sSKOMY

a03al1l TEKCTY.

Bubepith pexxum (0gMHAPHUIA).
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11. CK1IbKHY CJTiB 1 CHMBOJIIB € Y HAOpaHOMY TEKCTi?
A AP
g
12. [IpoekcnepumeHTyiiTe 3  pI3HHUM  crnocodamu  (peKuMamu)

BIJIOOpa)KEHHS JJOKyMEHTa Ha €KpaHi.

13. [IpoekcniepumeHTyiiTe 3 MacmITabOM BiIOOpa)KEHHS JTOKYMEHTa Ha

€KpaHi, 3MIHUBIIH Y TIOJII TaHEeJ1 IHCTPYMEHTIB BEJIMUYUHY MacuITaly.

14, 30epexiTh TEKCTOBUI JOKYMEHT 3 MONEpPEeIHbOI0 Ha3BOK0. KiaiHiTh

HaJ] KHOTIKOIO TIaHeJI1 IHCTPYMEHTIB.
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Jlabopamopna poooma Ne2
Tema: Word: Habip i hopmamyeannn mekcmoeux 00KymeHmis
Xinx pobotn
1. 3amycTiTh NPOrpaMy-peJakTop 1 MAroTyiuTe HOro 10 BBOJIY TEKCTY.
2. BBeniTh nepiinii TEKCT — TUTYJIbHY CTOPIHKY 3BITY MIPAKTUIHOT

poOoTHu. BBemiTh TEKCT:

MiHicTepCTBO HAyKHU Ta OCBITH YKpaiHU

Ha3By HaBUasIbHOTO 3aKnany

HasBy kadenpu

JlaGoparopna pob6ota Ne 2 Tema: Word. ®opmaTyBaHHS TEKCTIB

BukoHaB: npi3BulIle Ta 1HILIAINA

['pyna

Jlara

Buknanau: npi3Bulle Ta 1HILIAIH.

Micro-pik

3. dopMaTyiiTe TEKCT, 3MIHIOIOYH PO3MIPH 1 TUI WIPUPTY, TaK 0O TEKCT
3aliHAB LTy CTOPIHKY

4, [lepeBipTe, UM ONTUMAIBHO PO3TAIIIOBAHUIA TEKCT HA apKYIIIi.

S. 3anaiite pi3Hi epeTBOPeHHs MpUTIB HAJ OKpeMUMH (pparmMeHTaMu. 3a
JI0TIOMOT010 (PYHKIIIT MOUTYKY CJIIB 3HaiAiTh B HaOpaHoMy TekcTi Bare npizBuiie i

3aMIHITh HOT0 Ha CJIOBO B SIKOMY YC1 OYKBU Oy1yTh BEIUKUMH.
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o . O T
6. 30epexiTh TEKCTOBUM JOKYMEHT B OCOOMCTIHM Mmamill 3 HOBOI HA3BOIO —
TutynbHa.
7. BigkpuiiTe TEKCTOBHUI TOKYMEHT 3 onepeHboi podoTu. [lepiiomy ab3airy

3aJ1aTU apaMeTpU TEKCTY:
- mpudt — Times New Roman 14,

- 1HTEpBaJ — MIBTOPA PAJIKH,

- BIJICTYN B IIEPIIOMY PSAIKY — 2,5 CM,

- BUPIBHIOBaHHS — 10 mupuHi. [Tapamerpu apyroro adzairy:

mpudt — Times New Roman 12, inTepBan — ogquHapHHUid,

BIJICTYN B IEPIIOMY pAIKY — 1,25 ¢cM, BUPIBHIOBAHHS — IO LICHTPY.

3aroyioBoK 3po0iTh BEIUKUM MIPUPTOM, MEpIIUi abd3al] — KUPHUM, IPYTUMd —

KYpCugom, TpETI — niOKpecieHum Kypcugom, NANINC BUKOHANTE, SKILO L€ MOXJINBO,

OJIHUM 3 JIEKOPATUBHUX MIPU(DTIB.

8. 3acTtocyiiTe 70 TphOX ab3alliB TEKCTy NEPETBOPEHHS: HYMEpPOBaHUMN
CIIUCOK, @ OMICJIsi MApKOBaHUI CIUCOK. 3aJIMIITE TOW BUJ CIHUCKY, SIKHI BaM OUIbIIEe
710 BIIOAOOM.

Q. 30epexiTh BUMIPABICHUN TEKCT

10. [IpoieMOHCTpYHTE TEKCTU BUKJIA1a4€BI.
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Jlabopamopna po6oma Ne3
Tema: Poooma i3 cmpykmypoeanumu ookymenmamu ¢ MS Word
Xio pooomu
1. BcranoButu mapamerpu CTOpiHKH: BepxHe nojie — 1,5 cM, HukHe — 1,5 cM,
JiBe — 2 cM, mpaBe — 1,5 cMm.

2. Habpatu TekcT, 110 po3MilieHo HIKYe.
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Cporoani- inpopmariiiHa: chepa: XapaKTepH3YETbCs ' BICOKHME' TEMITAMH*
POZBHTKY," I{O* 00YMOBIICHO" 3pDOCTAHHAM* poIli- iH(opMaii- Ta- iHpOpMAITHIX
pecypciB® y* BeiX* mpolecax: CyCIUIBHOI* JKITTeALsUIbHOCTI. ITomiThumi,
E€KOHOMIHI," COIiaNbHi* Ta- KYJIBTYpPHI- iHCTHTYTH B- 3HAYHIf- Mipi- BiIUyBaroTh"
BIUTHB" 1H(OPMAIIIHO-KOMII FOTePHIX * TeXHOJOTLH" Ta* 3MICTY " 1H(OpMAIITHIX
OpPOAYKTIiB,” IO IONIMPIOIOTECA’ 3a' iX' MOMOMOro.. Taka: TeHIeHIis:
TpaHcopMamii- 3HaUeHHA* CYCILTBHOTO: iH(hopMamiiiHoro: oOMiHY* BHMarae*
aKTHBHOI- JIep/KaBHOI* MIAMBHOCTI® 3° METOI- BIOPAIKYBaHH:  iH(pOpMariiHmx-
mpolecie, a- IpoBefeHH]" edeKTHBHOI" Jep)xaBHOI" iHpOpMAIIHHOI" TOTITHKI
HaOyBae HAA3BHYANHOI aKTyaIBHOCTI. ' IIpH* IEOMY HeoOX1IHO  BpaXOBYBATH, ‘10"
Yxpaina- nepebyBae- y- cTaHl ribpuaHoi- BiifHm, - IH(GOpMaIiiHa- CKIaZ0Ba " AKOL®
pOGHTE" HAI3BHUAIIHO® BaXKINBHM® TapaHTYBaHHS® 3aXHCTy" HALIOHAILHOIO"
iH(opManiiHOT O IIPOCTOPY Bl HETaTHBHHX ‘1H() 0pMaiiIHIX ‘BIUIHBIB. - AJLKe, ‘AK*
3a3HaveHo" B- JIOKTpuHI- iHbopMamiiiHoi- Gesmekn- Ykpainnm,- "3acTocyBaHHI"
Pociiicekoro- Defeparfieto TeXHONOTIH* TiOpuaHoi- BiffHH' mpoTn- Ykpaimm-

IepeTBOpIIO-iH(OPMALiiHY ‘Chepy Ha KIIOUOBY -apeHy ‘IpoTHOOpeTRa" .

a

Came- mpotn- Vpainn- Pociiiceka- Dejepaliis: BHKOPIHCTOBYe - HaltHOBimi - iIHGopMan iiiHi-
TEeXHOJIOLII" BILINBY “Ha CBLIOMICTb [POMAIISH.  CIIPSIMOBAEI - Ha' pO3La/IOBAHHS HALI OHATBHOI - ~
CTPAHWLA Y34  ACTO CTOB: 1288 [F  YKPAMHCKWIA e

L 5 M@ @

@ | @ | ™| m| o el e | @ P | =) G | BB @ nNepernna MOHATIAHO-KATEFIC x | o v - o P
<« > C @ journals.ksauniv.ks.ua/index.php/public/article/vi (<} e 4 &L O @

Hocmi. TTIOcnvnHicns eopoea KpUEmvea He aute € 3a2apoHuymei, aie it € ocobIueoCNAx eeOeHH
BopomvoI, AKA EIOOOPANCAEINBCA & POSNOBCIOONCEHHT Hedocnoeiprol ingopviayii. Taxus yuHoM,
BOPOS 3ACINOCOBYVE MAKMUKY SIOPUOHOT &ilIHIL, & AKIll OKPIM KPUIAINUX PAKenl, 36PoiiHo20 HACIIVITY,
NCUXONOSTUYHOSO MUCKY 3AZHAIONIL SPOMAOAHI HE JUNLE MUMYACOSO OKVIOEAHUX mepumopiil. 3ae-
OAKU AKINUEHUN CHPOBAM THEHOPMAITIHIUX AIAK OOHIEIO 3 OCHOBHIX 3A2PO3 THGHOPMAlIlHOT Ge3next
€ oezingboprialia CbO2O CYVCHITLEMEA.

Ceimoeai meHoenyii ceiouanio, 1o caite axkmueHe noanubireHHs cehep npogpeciitnoi oL
cmi, oceimu, HAvKU, MexXHIKU 108 A3AHE 3 OUHAMIYHIUAM POZEUNIKOM CYCHILTbHO20 dHcrmma. C"

HUll cmad pozeumxy iHGOPpMAayiliHux mexHo1o02iil noauHern eionoeioamit OUHAMINi POo36uUINKY
DEPIHCAGHIUX NI NPUBANHNUX THGPOPMAlITIHUX CPYRIVP. K pesy: # 17

30€Y€E VCi GUMOSU 1J0AO 3a6e3NeHent VCix ('(/)('p DHCUNINE DI
Kaopanu eaiysi ingpopaiayitinoco saéesnevenns. Ilpome, axmueni cnpobu eoposa amaxyveani
iHghoprtayiliHi pecypcil, 3a0ia UKOPUCINAHHA YV C8OIX UYIIAX, IMYULYVIONIL OOCTIOUNI NOHANIIA
ingpopriayitirnor 6eznexi 3 iHutoco 60KY.

Hecamueruit ingpopriayitinuil eniue &iobyveaecnvcsa 3a paxyHoK 3aciocVeaHHA HAllHO&IHi-
WULLX MEXHOT 02Tl NAUGY ULTAXON POINOGCIOONCEHHA 3AGIOOMO HENPABOUGOT THpopAtalii Axa cnpii-
YUHAE EHYIMPIUIHI KOH@ATKINU HAYIOHATLHOSO MA PericiliHoso Xxapaxmepy, Nniopuedae &ipy poid-
OAH OO OEPIHCABHOSO VNPAEGTTHHA, NPONASAHOVE NOYANION HYNIPIUIHIX O36POEHUX KOHPIIKNIE,
nopyuye cyeeperiment i IepumopialoHy yinicHicms oeparcaeit.

CeoevacHe GUAGTEHHA HEeSANUEHOl0 THPHOPMAYITIHOSO NGy NOMPeGYe HAVKOBO20 OOTPYVHII -
eaHHA NOHAIMNIA THGOP i I Gesnext ma MoNCIUBOCHT OUIHKL VCIX MOJANCTUEUX 3ASPO3 N1 &11l-
gie 3a0.a MIHIMISAyil IX HACAIOKI&. AKIMYVATOHICHIL 3ACIOCYEAHHA 1MAKO2O NIOX00Y 0BVMOGIeHd.
NOWYVKOM 1 3ACTNOCYEAHHANM AKIMYVATLHIUX MOOeell 8UAGTeHHA THop MayiliHux eniuaia.

Knromoei cnoea: ingpopniayia, ingpopnmayiiina 6eznexa, nayioHaiobHa éesznexd, npogheciiina
NIOCOMOBKA, DePIHCAA, OEePIHCAGHE YNPAGTIHHA

3. Buxonatu ¢popmaryBaHHs TeKCTy. [ IbOro MOTpiOHO BCTAHOBUTH:
- Times New Roman 14

- BupiBHIOBaHHS MO HIMPUHI.
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- BucraBuTu ab3armm .

- BucraBuTH BICTYIH MEPIIOTO PSIKA.

- J11s1 3arOJIOBKY TEKCTY BCTAHOBUTH KYPCHB HaIliBXKUPHUM.

- 2 Ta 4-1i ab3a1] BUILITUTA KypCUBOM.

- VY 2-my a63a11i BUAUIUTH KOJILOPOM JIPYTe peUeHHS.

- [Ticnst 3aroyioBKa, BCTABUTH MAJTIOHOK SIKHH BiJTIOBIa€ OCHOBHOMY TE€KCTY
Ta MOkKe OyTH BUKOPUCTaHUM SIK eMOJiema.

- [IpoHyMepyBaTH CTOPIHKH.




MIHICTEPCTBO OCBITU I HAYKHU YKPATHU (gézolzs)zf)/_
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Jlabopamopna po6oma Ned
“Poboma i3 cmpykmyposanumu 0oxkymenmamu ¢ MS Word ”
Xig pobotu
1. Ha6patu 3a nomomororw penaktopa Word TekcT cBoro BapiaHTy (IUBUCH

HUKY€e, HOMEp BaplaHTy BIATOBIa€ HOMEPY KOMIT IOTEPA, 3a IKUM CUIAUTH CTYCHT)
130epertu ioro B ocobucTiit mamii. Im’s ¢aitny moBunno 6ytu Tekct I1Ib. (3amicTb
[1Ib nanucatu cBoe mpi3Buile). HaOuparoum TekcT, Tpebda ITOTPUMYBATHCS
300paK€HHsI CHMBOJIIB 1 BUPIBHIOBaHHS a03alliB, K1 HABEJIEH1 B TEKCTI.

2. BcranoBuTu B mapameTpax CTOpPIHKM Takl moJjs: jiBe — 1 cM, npaBe — 1 cm,

BEPXHE — 2 CM, HIJKHE — 2 CM.

3. st psnka «BapianTt No» BcranoButu po3Mmip mpudty — 20 o, Ty mpudTty
— Times New Roman.

4, [Ticns cniB «Bapiant No» momucatu ¢pasy «Bukonas I1Ib» (3amicts 11
HaIMUCATH CBOE TPI3BHIIIE).

S. JUIst pemTy TEKCTy BCTAHOBUTH po3Mip mpudty — 14 nr, tun mpudry —
Times New Roman.

6. [Tepmmii psigok ab3aiiB, B IKUX € BIACTYIH, OPOPMUTH BIACTYNOM B 1,25 cm.

7. Jnia aG3aity, B3SITOrO B paMKy, BCTAHOBUTH BIICTYIIH 3J1iBa i CIIpaBa 2 CM.
8. CkomitoBaTH B KiHEIlb TEKCTY I’SITh IMEHHUKIB 3 HaJAHOTO TEKCTY 1 CTBOPUTHU
3 HUX HYMEpPOBAHUM CIIUCOK.

Q. [Ile HU>KYE CKOMIIOBATH IT’SITh MPUKMETHUKIB 3 HAJAHOTO TEKCTY 1 CTBOPUTHU




MIHICTEPCTBO OCBITU I HAYKHU YKPATHU %)523'2?25/_
JKutoMupcbKa HEP)KABHHFI YHIBEPCUTET « KUTOMUPCBKA MMOJITEXHIKA» K3 (')0 B/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.10-.2025
Exsemnaap Ne 1 Apx 125 /12
3 HUX MapKOBAaHHUW CIIUCOK.
10. MiXpSIKOBUN IHTEpBaJI BCTAHOBUTH «ITOJBIMHUI I BCHOTO TEKCTY.
BT BAETY AN S TBOPCHIDE
TR GTUeETa TERCTY RS
B S EDENBIEM IR,
11. CkomitoBaTh Bechb HaOpaHWI TEKCT CBOTO BapiaHTy pa3oM 3 CTBOPEHUMU

CIIUCKAaMH B KIHEIlb JIOKYMEHTY (CTaHe 2 0JIHaKOBUX ()parMeHTa TEKCTY 3aBJIaHHS, SKI
Uy Th TAPS).

12. 3BEepHYTH yBary Ha HyMepailito B CKOIHOBAaHOMY HyMEPOBAHOMY CIHUCKY 1
BCTAaHOBUTHU HyMEPAIIiIO 3aHOBO.

13. JI1s1 MapKOBaHOTO CITMCKY BCTAHOBUTH HOBUM BHJI MAPKYBaHHS.

0 O o-

14. B cTBOpeHi#i KoIii BCTAHOBUTH MIKPSIKOBHUI IHTEPBAJ «OJUHAPHUI.

15. 3A1CHUTH TTOTIEPETHIN MePersi JOKYMEHTY. 3aKPUTH BIKHO TIEPETIIS Y.
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16. Bcranosutu macmrad — 90%.
17. CTBOpeHy KOMIiI0 TEKCTY pO30UTH Ha JIBI KOJIOHKH, IHTEPBAJ MI’K KOJIOHKaMU

BCTAHOBUTH 3 CM.

LI |
e B e

0 EIEEENEE O

18. CkomitoBaTy e pa3 NOYaTKOBHM TEKCT pa3oM 3 CTBOPEHHMHM CIIMCKaMU B
KIHELlb JOKYMEHTY.
19. OOwuBa CIIMCKY B OCTaHHIM KOIli HEPETBOPUTH Ha OaraToOpiBHEBUH 3 TPhOMA
PIBHSIMU.

pom -

"T'Av

o e
20. B ocranniii komii ISl MiAKPECIEHUX CIIB BCTAHOBUTHU SICKPABUM KOJIp
. [

mpudTy. -
21. JIiist mepenocTaHHBOTO ab3ally B I OCTAHHIM KOMIi1 30LIBIITUTH 1HTEPBAT

nepes1 HUM 1 MiCJisi HbOTO Tak, 100 111 BIICTYNH OYyJIO BUJIHO.

22. B ocranniit komii ayis ab3aity, B3SITOTO B paMKy, 3pOOUTH 3aJIMBKY CBITIUM




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JEP)KABHUM YHIBEPCUTET « XKUTOMUPCBHKA INOJITEXHIKA» .
moJIiTeXHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exsemnaap Ne 1 Apx 125 /14
KOJILOPOM.

23. Jist cniB «Bapiant Ney B ocTaHHI KOMii BCTAHOBUTHU PO3P1IKEHUM 1HTEpPBAI.

Timks New Roan

D ————

]

Tesfivlian

gt T B BT b T ST

Iy o | o

n:'m‘ ?‘ *me98 - .!I

24. [IponymMepyBaTH CTOPIHKH.

30eperTu BCl 3MIHU B CTBOPEHOMY paHiiie ¢aiiii, a moTiM 30epertu Bech

25.
TEKCT B Ti¥ camiii mamnii B iHmomy aitni 3 imenem Komisi Teker ITIb (3amicts I11B
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HAIMCaTH CBOE MPI3BUILE).
26. B HOBOMY (haiini BUIaIUTH HyMEpallilo CTOPIHOK, a MOTIM 30€perTH B HhOMY
3MiHH.
27, [Tokxazatu poOOTy BHKIa/1a4yeBi.

Bapianmu mexcmy onsa peoazyeanus

BaiaHT Ne l
Paoicme 6auumu i pozymimu
¢ Haunpexpactiuuil oap npupoou.
Anvbepm EHHIITEHH
3araaka n HOI 0J1IaKHTI

Yomy nebo onakumne?...
Hemae Ttakoi JOJMHM, ska HE 3aaymaiiacs Haj MM XO04 pa3 B IKHTTI.
[TosicHuT MOXO/LKEHHS KONbOPY Heba nparHysiu BiKe CEepeHbOBIYHI MMCIMTEIII,
Jlesiki 3 iX npunyckaau, o CUHIA KOJIIp — 1e ICTUHHUI KOJIp noBiTps abo AKoro-

HeOy/1b 13 CTAHOBIIAYMX HOro rasis,

IHwi aymanm: cnpasxHiii Kosip He6a 4opHUil — TAKHIl, SIKUM
BOHO BHIJIsIa€ BHOYI. Baenb e wopHuuii koJiip neba
CKJIAJAETHCH 3 OLIUM — COHSIMHOTO NPOMiHHS, | BUX0OAHTH
roJ1yomit.

3apas He 3ycTpiHel JIoAnHY, sKka, Oaxaroun ojaepxkarn Onakutny ¢apOy, cras
Oun 3mityBati YopHy 1 Outy. A OyB yac, KOJM 3aKOHH 3MIIIEHHS KOJILOPIB Oysiu e
Hesichi. Ix BetanoBus Beboro Tpucta pokis Tomy HbioTom.

[ness napoBoro JBMryHa nijkasaja Moro BHHAXIZAHMKAM KOHCTPYKLIEIO
MOPLIHEBOrO BOJHOIO Hacoca, siknit OyB BIJOMMI 1€ 3a yaciB aHTHYHOCTI. Briepiue
MoJielb Takoi Matunumn Oyia 3anpononosada B 1690 poui INanexnum,

HaiiGuibin mmmpiie 3acrocosysanacs B nepuiiid nonosuni XVIIL cronirrs
naposa MaumHa Herokomena, creopena B 1711 poui. OCHOBHMIA HEIOMIK MALIMHHU
Herokomena: poGounii uuiiinap B Hei OyB B TOM ke yac 1 KonaeHncatopom. Yepes ue
JOBOJIMIIOCS 110 4Yep3i TO OXOJOKYBATH, TO HArpiBaTH LMJIIHAP, | BUTpPaTa najvea
BUSIBJIAJIACA J1YIKE BEIIMKHUM.

V 1718 poyi beitmon npuoymas camooilovuil po3nooibuuil
MEXAanizm, KU aBMOMAMUYHO BKINOHAE OO GIOKIIOUAE napy |
enyckas 6o0y. Ane npunyunoea cxema mawiunu Helokomena
samauanacs Hesminna 6npoooeoic S0 pokis, noxu it
VOOCKOHANCHHSM He 3aUHAGCS Mexanik ynieepcumemy 6 1naseo
Jwceme Yamm.
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BapianT Ne 3

Ckinbku oyeae ecenok’
BeceJika

HenocBiuenuit cnocrepirad 0aunTh 3BHYAWHO OJIHY BECEIKY, 3pijaKa JIBI.
[Tpuuomy opyea eecenxa, KOHUEHTPUYHA 3 nepuiolo, Mae KyToBuid paaiyc Outa 50° i
po3TalIoOBYEThC Haa nepiioto. Jlpyra Becenka wmpiia, Onskia, po3TailyBaHHS
KOJIbOPIB B HET 3BOPOTHE MepIuiii Becesll: 30BHIMIHS jayra B Hei (ionerosa, a
BHYTPILLHS YePBOHA.

HaiianBoBrokHile, mio OUIBIIICTh JIFOAEH, 110 CrOoCTepiraan Becenky Oararo
pa3, He OaunThb, a TOUHIIIE HE MOMIYAIOTh JOJATKOBMX AYr Y BHIUIAAI HIKHHX
KOJTbOPOBUX AapOK YyCepeauHi mneprioi 1 30BHI Apyroi Becenok (tobto 3 Ooky
(hiosieTOBMX KpaiB BECEJIOK).

[li xombopoBi jayru (iX 3BMYHO TPHU-YOTUPU) HENPABUILHO Ha3BaHI
000aMKOGUMU - HACTIPAB/Il BOHH TaKl K OCHOBHI, SIK TIEPLIA 1 IPyra BECEJIKH.

L]enmpom eecenku € Kpanka, OlamempanbHo NPoMUIEHCHA
Conuo, - anmuconapua Kpanka. 306HimiHA 0y2a éeceku
UepPeOHa, 3a Helo I10e OPANICesa, HCO6Ma, 3eJ1eHa oyau i m.o.,
KiHuawouu eHympiniHovolo hionemoeon.

Bapiant Ne 4

BaockoHaJIeHHSI CHCTEMH YNPABJIHHS PeaJiizauicro npoayKuii

(LL{o maxe ¢ppanuaiizune?)

Dpanyai3uKHZ — ue CHCTeMa JA0TOBIPHHUX BITHOCHH MikK
rOJIOBHUM MiANPHEMCTBOM i HEBEJIMKOIO AiK04010 400
CTBOPIOBAHOKO 3HOB (ipMOI0, 1110 Bee po3aApiOHY npoaaki
ToBapiB a00 nocJIyr.

["onoBHA KOMMaHIs BUMArae OCh TaKOro MiANPUEMCTBA BUILUIATH OJHOPA30BOI
NMEePBMHHOT BUHArOPO/IM 3a MPABO ONEPYBATH HA PUHKY OCh ii IMEHI, i ii TOProBoO
mapkoro. Taka BuHaropoja cknagae 3suuaitno /0-25 muc. oox., ane moxe Oyt y

JeKiIbKa pa3iB Oiibiie abo MeHIIe B 3a1e)KHOCTI 0Ch rajty3i abo chepu GizHecy.

B pamkax J0roBipHOi CHCTEMH TroOJIOBHE MiNPHEMCTBO 3/1a€ B OPEHIY
niANPUEMCTBY, 0e3nocepeaHb0 00CAYroBYHYOMY CHOKHBAYIB, OCHOBHI (DOHIH;
HaJla€ KOPOTKOCTPOKOBUI KPEAUT HA MIJIbIOBUX YMOBAX; NMOCTaBisie HaniBpabpukaTu
ab0 roToBy MPOAYKIIIO, 110 MiUIArae peajisaiii, 1 Haaae iHin BuaM nocayr. Jlyxke
Oarato nmpousitTarounx (ipm Ha 3anane BaaBanucs 10 GPAHYAU3UHZY 1 9K 10 3ac00y

MapKETUHTY, 1 SIK 10 eJIeMeHTy (piHAaHCOBOI MOMITHKH.

BapianT Ne 5

Ynpasjinus peajiizauicro npoaykuii

(ITeputi napucu)
OCHOBHMMHM HanpsMamMM BJIOCKOHAJIEHHS CHCTEMH YMNPaBJIIHHS peaTizaiicio
NpoAyKIii € Ppi3Hi HOBOBBeACHHS B 1oOyaoBi 30yTOBOI ceTu: HYAI3HHL,

cymicHmii 30yT, TeJEeMADKETIHr, a TAKOXK PI3HI METOAM MPOCYBAHHSA MPOAYKTY Ha
PUHOK: peKJiaMHa AISJIbHICTb, CTUMYJIIOBaHHA 30yTy, cycnuibHa abo nyOuniuna

nonyJspHicTs (nadmiciti) i 38'A30K 3 rPOMAACHKICTIO, NEPCOHAILHI MTPOIAKI,
| Cvmicnuii 30vm — ye peanizauia écei abo 3Haunoi yacmunu 1
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Bci Becenku - 11e COHAYHE CBITJIO, PO3KJIaAeHe Ha KOMIOHEHTH 1 MepeMilleHE
no HeOO3BOAY TAKUM YHMHOM, IO OH 3/Ia€ThCS BUTIKAIOYMM OCh YaCTHHH HEOO3BOY.
NPOTUJIEKHOT TOH, e 3HaxoauThest CoHLe.

p. Jlekapm nosichug 6eceixy na niocmasi 3aKomie 3a10MI1eHHs |
6I003epKaIeHHs COHAYHO20 CBITIIA B KPAIIAX BUMAAHOTO JIOILLY.
Y To# uyac e He Oyna BIAKPUTA Qucnepcisi — po3KIaoanHsi
Oi1020 ceimaa 6 cnekmp npu 3anomiaenii. 1Tomy eecenxa
Jlekapma 6yna 6in0i0.

Yepes 30 pokis Icaak HproToH, 110 BiAKPHB AHUCHEPCIIO OUIOro CBITJIA TIPH
3aJIOMJICHHI, JOTIOBHUB Teopito JlekapTa, MOACHUBILIH, K 3aJIOMITIOIOTHCSA KOJTbOPOB!
ayyb B Kpammax jomry. [lo oOpasHomy Bupa3y aMepHKaHCBKOTO YyueHOro A
®pazepa: "/lekapT noBicuB Becesiky B noTpiOHOMY micui Ha HeO03Boal, a HbrOTOH
po3uBiTUB ii Bcemu (apbamu cnekrpy".

Po3mip i popma kpanesnb i iX BIUIMB HA BUIJISIA BECEJIKH
Pospaxynku no ghopmynax oughpakuintnoi meopii, suxonami o
Kpaneiib pizno2o pomipy, NOKA3aiu, o 6¢Cb 6U0 ECeNKU:
wupuna oye, HasaeHicmMs, PO3MAULY8anHsl I ACKPAGICNMb OKPEMUX
KOJIPHUX MOHIB, NOJOIACCHHSL O00AMKOBUX OY2 OYIUCe CUTLHO
3aeAcames 0Co PO3MIPY Kpaniist OOWUGULL.

Paoivce kpanaa 0.5-1 pp.

30BHIILIHINA OUIS QCHOBHOI 6€ce/IKU sICKPaBWi, TEMHO-UYEPBOHHI, 32 HUM

nne

CBITJIO-YEPBOHUI 1 JAajil uepryioTbCsi Bcl OapBu Becesiku. OcCOONMBO SICKpaBUMH

3paroThest ioneroBuit 1 3enenuid. JlomarkoBux ayr Oararo (o n'atu), B

HHUX

4epryioTbcs (pioJIeToBO-pOXkKeBl TOHHM i3 3eneHuMH. J[omaTkoBl ayru Ge3rnocepeaHbo

NPUMHUKAIOTh 10 OCHOBHHX BECCIIOK.

Padive kpanasa 0.10-0.15 pp.

YepBOHOrO KONMBOPY B OCHOGHIN @ecenui Ouiblie Hemae. 3O0BHILIHIH

outs

BECEJIKM OpaHKeBUi. Y 1HILIOMY Becenka Jo0pe po3BuHeHa. J|01aTKOBI AyrH CTalOTh
Bce OUTbLLI JKOBTUMH. MK HUMH 1 MIDK OCHOBHOIO BECEJIKOIO 1 Mepuioi JA0AaTKOBOI

3'IBUJIMCS TIPOCBITH.
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Bapiant No 9
BL/IVIYHHSI HOPHOBWIA
26 keimus 1986 poky 6io6vecs 6ubvx
na 4-v oanoui Yovnoobwivcovroi AEC.
YopHoOWIb HA CTONITTS 3AJUIINTGCSA B MaM'sATl JIKOJACTBA CHMBOJIOM: CTpaxy,
raibOun 1 ckopbotu. Ha 3amazae (3a BunsTkom Mpaniiii) BiAMOBHINHCS OCh NMPOrpaM
sfepHOro OyAiBHMLTBA uepe3 pi3Ko 30UIbLIEHI BUTPATH, JeLIeBLIl TEXHOJOrii i
OMO3HMILII0, IO MOCHIKETHCS, B CyCcniabeTBi, a CXia cTaB mianaapMoM Ui HOBHX
HEJIOLIIbHUX 1HBECTHIIIH B HOBI 3aBOJIM 1 MOJICPHI3ALlIIO CTAPUX.
Hacnioku kamacmpodu - veouuni, ekoHomiyHi, eKonoiuni i
neuxonoiuni - Habazamo OLbuL Cepliosni no Ce0IX
NPOCMOPOBUX | MUMYACOBUX MACULMADAX, YUM e NPUSHACMbCS
ogiyiiino.

Pociiicbka, OlopychKka 1 yKpaiHChbKa CTaTMCTHKA CTaHy 3710POB'S HACEJIEHHS
3a0py/IHEHNUX TEPUTOPIH MOKa3ye 3HauHe 30UIbIIeHHS Ynciia 0araTb0X 3aXBOPIOBAHb.
MAI'ATE npoaosxkye uUMHIYHO 3MeHuIyBaTH maciutabu tparemii. Un e Haxis Ha
HOJITILEHHS ?

Bapiant Ne 10
Asapisi Ha YopHoomibcbkiiit AEC i i Hacaiaku

Jlyorce yacmo y naut 4ac 2epoizm GUABIACMbCs SUMYUieHUM. Xoua
npoTULIO BICe docums bazamo yacy, aie ypox Yoproouna -
CKOMOMIYHUL, eMUYHULl, NOJIMUYHUL - NOGUHEH 3ANUUUMUCS] 6
KOJMCHOMY 3 HAC.

XpoHika nooiit 00HOI HOUI:

[ yac 23 xeumunu 03 cexynou: YepryBanus no noxexHiin oxoponi AEC Hic
Tpetiit kapaya. Llumii aeHb kapays NMpoBOAMB 4Yac HA M'ATOMY €HeprooJoLi, 1o
OyAy€eTbesi, BIAMOBIHO 10 3BUYHOTO PO3MOPSAAKY: TEOPETHUYHI 3aHATTS B yuOOBOMY

KJ1acl, MPAKTUYHI - 1M1 KepPIBHULTBOM JeiireHanTa Bosioanmupa Ilpasika.

[ _uyac 30 xewmun: Jlo cranuii mia'‘ixana mawmmsHa Ilpasika. [To 30BHIIIHIX
O3HAKax JICMTEHAHT BM3HAYMB BOTHMILE TOPIHHSA 1 OpPraHi3yBaB TaciHHS MOXKEXKI 3
OOKy MalMHHOrO 3a71 1 3 OOKY peakTOpPHOro BIUIJIEHHS - Ui TaciHHA BOTHIO Ha
kpiBii. Sk mizHiwe 3'scyBasiocsi, ue OyJio €aMHE BIPHE PIILEHHS. 3aBASKH HbOMY 1

BJIAJI0CS 3an00IrTH PO3MOBCIO/IKEHHIO MTOMKENI.
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Bapiaut Ne 11
"boaums ovua no HYovnobuio..."
Hacuaiakun YopHoouibebkoi Tpareaii

YopHodunasb - neBenvke, MUiIe, NPOBIHLIIHE YKPATHCbKE MICTEUYKO, MOTONAKYe
B 3€JICHI, BCe y BHIIHAX 1 a0nyHsax. [TompoTom TyT moOwim Bianouwsatu Oararto:
KHSIHH, MOCKBHUYI, JICHIHTpaaui. [IpuikKanyu CioaM rpyHTOBHO, 4acTO Ha BCI JIITA,
TOTYBaJId Ha 3UMY BapuBa, 30Mpaiu rpulu, 3aropsiii Ha CIINydYe YHCTHX MIIaHHUX

Oeperax KuiBcbKkoro Mopsi, JIOBWIH pudy.
26 keimna 1986 poky 6iobynacs noois, ujo CKOIUXHYIA 6CIO
Kpainy i 6ece c6im, MmopKHyIacs 0016 MLILHONIE 100, - HA

Hopuoobunscorin ALC giobyracs naitbineuia 3a 6cio icmopiio

amomHol enepeemuku asapisi.

B pesyabrari  TemaoBoro  BHOYXy ~— peakTopa  4eTBEpTOro  OJIOKY
Yoproounscokoi AEC Gyny momKozKeHi | po3srepMeTH30BaHi TEMJIOBHUIAIOYI
CNICMEHTH, 110 MICTATH SJCPHE MATMBO 1 PAJIOAKTHBHI MPOAYKTH PO3MOILTY, IO
HAKOMMUWJIMCS 32 uac poboTh peakrtopa. BiadyBcs KOPOTKOUAacHHWH BHKH]
PafioaKTHBHUX NPOAYKTIB B armocdepy i3 3pyHHOBAHOrO peakTopa, a MOTIM
npoTarom OararbOX JHIB B arMocdepy BHAUIIMCA ra3onoaiOHi 1 aepo30JibHi
MPOYKTH, YTBOPIOIOYH PalOAKTUBHHH CTPYMIHb.

Bapiant Ne 12

Mipaxi
Lo make mipaxc?

3aJI0MJICHHSIM CBIiTJIa MPH NPOXOI/KEHHI Yepe3 WapH moBiTps
Pi3HOI TYCTHHH | BHPA’KACTHCH Y BHHHKHEHHI YSIBHOTO
300pakeHHs.

Bujaneni 00'eKTH Npu LIbOMY MOKYTh BUABHTUCA IAHATHMH a00 ONYILEHUMH
IOJI0 1X JIHCHOrO MOJIOKEHHS; MOXKYTh OYTH CNOTBOPEHI 1 MpuadaTH HENpaBWIIbHI,
(antactnuni popmu. Mipaxci 4yacto CnocTepiralOTLCA B YMOBAX JKapKoOro KiaiMary,
HaNpUKIaa, Ha/l MILAHKUMH PIBHUHAMM.

3BUUHI HUMNCHI MIpaXci, KONW BiUIa/ieHa, Maike PIBHA MOBEPXHS IMycCTel
HaOyBae BHUIUIAA BIAKPUTOI BOAM, OCOOIMBO SKIIO AMBHTHUCA 3 HEBEIUKOTO
nmiaHeceHHa abo0 MPOCTO 3HAXOAMTHLCA BHINE 3a 1IAP HArpiToro nomitpa. [lodibna
1103151 36UYAIHHO UHUKAE HA Ha2PIMIT acharbmosaniit dopoe, sIKa Oaieko nonepedy
suensoae Ak 600Ha nosepxrs. Hacnpapi 11 MOBEPXHA € BiUI3ePKaICHHAM Heba.
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OnTuuxi sBuIa B atmocdepi
Jlesaxi onTuuHi sBUIIAa B atMocdepl (HanpHukiIaa, CBIYEHHA 1| HAWMOLIMPEHIIIe
METEOPOJIOTIYHE ABHILE — OIMCKABKA) MAIOTh €IEKTPUUHY MPHPOJY.
Bozni ceamozo Envma.

T

o ceimamucsa, 3a6006xcku ocv 30 cm 0o 1 2 i dinvu, 36uUHO
Ha 8epXIiBKaAX W{021 b0 KiHYAX peil cyois, 1o 3HAX00AmMbvCa 6
MOpL.

[HO/I 3/1A€THCA, 110 BECh TaKeNaXK CyaHa MOKpHUTHH (ocdopom 1 CBITUTHCS.
Bozcui_ceamozo Ensma _nexonu BWHMKAKOTH HA TIPCHKMX BEPUIMHAX, @ TAKOX Ha
IWIMWISX 1 TOCTPUX KyTaX BHCOKHMX 3AaHWW. BOHM € €NeKTpUYHMMHM pO3psijaMu Ha
KIHLSIX €JICKTPONPOBIAHUKIB, KOJIM B arMOC(epl HABKOJIO HUX CUJIBHO IMiABHLLYETHCS
HaMpY/KeHICTb €IEKTPUYHOTO TOJIA.

Ile cnabke cBiueHHs ronayOyBaToro abo 3€/I€HYBATOrO KOJAbOPY, AKE IHOAI
CrocTepiraeThCsi Ha 0O0JIOTAX, KIAJAOBMILAX 1 B CKJIENax; BUIJISIAE K MIJBECHE
npubmu3Ho Ha 30 cM Hax 3emIiel0 MOoJyM's CBIUKHM, L0 CIMOKIHHO TOPUTh, HA MUTh
3aBHCal04y Hal 00'€KTOM.

“BapiaHT No 15||

AHOMAUJIBHBIE 30HbI
leop [lapes. 11 1

Moga nige npo aHoMasbHI 30HH, 30HU "3BHUHUX" 1 30HHM "muBHI" (Tak, cepen 1”7
AQHOMAJILHOCTEH MOMaalThCsl CBOrO POy aHOMAJILHOCTI B KBa/Ipati). AJie Crno4arky
- po "3BUYAIHI" AaHOMAJIbHI 30HH.

"KocMmoHnaBTH, Hanpukiaa, crnocrepirarouv 3emuir0 3 opOIiTH, NMOMITHIM B
OKE€aHax TIraHTCbKI BOJASHI ropOM 1 3anaavMHM 3 MEpenajoM BHCOT B JEKIUJIbKa
NEeCATKIB MeTpiB. BoHM CTIHKI B Yaci, a 3HA4YMTh, 1€ HE XBWil. I, 10 peul, oauH 3
TaKMX TAEMHUYHUX "TIpoBaliB" 3HAXOAUTHCSA B pailOHI CyMHO BioMoro bepmyacbkoro

MpUKyMHUKAQ. ' . - . ;
barato HeBTILIHMX MPI3BHCHK MPHAYMAJIM MOPSKH WK AUIAHII ATIAHTHYHOTO
okeany: "Jluasoneceke mope”, "Knaposuwe Amaanmuxu”, "Mope npornsamux”, y
"AnoB kpye"...
3 neekoi pyku amepuxkanysi Binyenma I'aoodica, wjo nanucas 6 %
1964 poyi cmammio "Cmepmonocnuit bepmvocoKuii o,
mpukvmuuk", came maka naszea ¢ghenomena cmana ¥
3A2a1bHOBU3HANOIO. 4

npome Mempu4Hi YeprosHi 3anucu ceiouams y momy, wo ox 6ys
xpewenuii 6 cobopi Ceamoi Tpiityi ¢ Cmpemdgpopoe-na-/léone,
Anenia, 26 keimnst 1564 poky.

Horo Garbko, /laon lekenip, nocar yenixy B Toprieii i B 1568 poui cras

Amcacac e nes s e SRR IR ey HIREIPRE L e e TR SR TR v i o e s, e o o e A R
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copoosimuna, pemicnura i mopeosys awcona Illexcnipa ¢
Cmpamdpopoe, na depesi pixu Eftgon. V 1onocmi Yineam suuecs
6 epamamuyHin WKol, 0e 6UBHAs IAMUHCHK)Y | 2PeybKy MOBH,
icmopiio i iimepamypy.

Micreuko, ne »xuB Illexkcnip, Oyno xoua 1 MajJeHbKHMM, aj¢ CTOSJIO Ha
MEePeTHHI TOProBUX LUIAXIB, FTOPOAAHH BEJLIH aKTUBHHI criociO wkutta. Y 1353 poyi
Oy BuOpaHMii MICLEBHI OpraH CamMOBPAAYBaHHA - KOpHopauis TOpoJisH, fAKa
BuOpana cBow Pady, wo Biana BCEMH CINPaBaMH MICTA, HaBITh MOIOKO 1 CTHIEM
oadary. fkuiice yac rnasoto Paou 6ye 6ateko Llexkcmipa.

3akinuuBiiM Koy, Binbsam aonomaras GaTbKOBI, SIKMICL Yac MpaLIOBaB
BUMTEJIEM, @ Y BICIMHALATHPIYHOMY BILlI OJIPYIKYBaBCs Ha jo4il Oaratoro depmepa
I'anni XeTeBeii, SKy 3HaB 3 CaMOro JUTHHCTBA.

Pecypcn

[[icepena 0opo2o2o upobHuumed
4 UX A uy ODAQICCHHI i

Pecypcu eupodHuUmMEa — 1€ CyKymnHiCTh THX MPUPOIHHX,
COLIANBPHUX 1 AYXOBHHUX CUJI, IKI MOKYTb OyTH BUKOPHCTaHI B
MPOLIECI CTBOPEHHS TOBAPIB, MOCIYT 1 IHIWAX [IHHOCTEH.

Pecypcu npuiiHATO JAUIMTM HA YOTUPU TPYyNU. NPUPOAHI — TNOTEHLIHHO
NPUAATHI /UIsi 3aCTOCYBAHHS Y BUPOOHHLITBI NMPUPO/HI CHJIU 1 PEUOBUHH, CEPEL SIKUX
pPO3pi3HsAOTh "HeBuuepnHi” 1 "BuuepnaHi'; MaTepiajibHi — BCI CTBOPEHI JIKOJAWHOIO
3aco0M BHPOOHHMIITBA, SIKI caMi € pe3yJibTaTaMi BUPOOHMIITBA, TPYAOBI — HACEJICHHS
B Tpaune3aaTHoMy Billl; IHAHCOBI — IpPOIOBI KOIITH, SIKI CYCHIJIBCTBO B 3MO3i
BH/IUTMTH HA OPraHi3alio BHPOOHULITBA.

3HAUyLICTh OKPEeMHMX BHIIB 3MIHIOBAJIOCA 110 Mep TMEpPenoxojka och
JNOIHAYCTPIAbHON 0 1HIYCTPIATbHOI, 1 OCh il — 10 MOCTIHAYCTPIATbHOI TEXHOJIOTII.
VY 10iHAYCTpIaIbHOM CYCMIUIBCTBI MPIOPUTET HAJIEKaB MPUPOJAHUM 1 TPYAOBHUM
pecypcaMm, B IHAYCTPIaJIbHOMY — MarepiajibHUM, B TOCTIHAYCTpPlaJIbLHOMY —
IHTENIEKTYaIbHUM 1 1H(POPMALIIHHUM pecypcam.
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Bapiant Ne 19|
MATEPIAJIbHI PECYPCH I IX PAIIIOHAJIbHE BHKOPUCTOBYBAHHSI
[loxasznuxu GUKOPDUCOGVEAHTHA .-\!Gﬂ?(fnfa.flbﬂux D(.’CVUC”{

"Exonomika" 3pocrae 3 "eupobrnuymea”, sike yTBOPIOE€ MarepialibHy OCHOBY
€KOHOMIKH. PO3risiHeMo J10kI1a/iHilIe MaTepiajibHl PECYPCH.
MarepiaJbHi DECVDCH — €TO CUPOSUNd, MAMEPIaIn, NAIUEO,
enepeis. BRockoHaneHHs HOPMYBaHHA, EKOHOMIS 1 pallioHa/IbHE
BUKOPUCTOBYBaHHS MaTepialbHUX pecypciB Oy 1€
HaWBAKIIMBILIOK HAPOAHOTOCIIOAAPCHKOK MPOOIEMOK) HA BCIX
eTanax po3BUTKY HAlllOi eKOHOMIKH.

Ale Bce TakM Hauly EKOHOMIKY MOXHA Ha3BaTH MAapHOTPATHOK. MH
BATPAYa€MO HA OOMHHLIO NMPOMHUCIOBOI mpoxaykuii B 1,5-2 pasu Ouiblue pi3HHX
MamepiaibHUX _Pecypcié B TIOPIBHAHHI 3 TIEPEAOBAMH KaMTATICTATHAMH KpPaiHaAMH.
[TpyurHa LBOrO — HEJOCKOHANICTH AIOYOT €KOHOMIYHOI CHCTEMM, OpraHi3auiiHo-
€KOHOMIYHUX YMOB BUPOOHULITBA, a00 po3noaity 1 00iry 3acodiB BUpoOHuULTBA?
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llIkoaa Kypinus
Kypinua - 001na 3 wonaiuikioaueiuux 36U40x.

Jocrioocennsamu ooeeoenull, 6 YoMy MK0OA KypPIHHA. V ouni
miomiony micmumucsi Oizbuce 30 ompyiunux pevosu: Hikomui,

GY2NCKUCIUN 2d3, OKUCE] BY2I1CHI0, CUHWIbHA KUCIOMA, dMIAK,

CMOJSIHUCIMI PeYOGUNHU, OPeAHIYHT KUCTIOMU T iHULL.

1-2 mauku curaper MiCTATh CMepTelibHY 103y HiKOTHHY. Kypust parye, mo us
71032 BBOJAMTHCSA B OpPraHi3M He Biapasy, a apoOoBo. CTaTHCTHYHI AaHI FOBOPATDH: B
MOPIBHSHHI 3 HEKYPALIMMHU ATEIbHOKYpsitie B 13 pasiB yacTiiie 3aXBOPHOIOTH
CTeHOKapi€lo, B 12 pasis - iHdapkTom Miokapay, B 10 pa3sis - 138010 uutyHky. Kypui
cknanaTb 96 - 100% Bcix XBOpuX Ha pak JiereHiB. KojkeH cboMHid TOM, 110 JTOBIHi
Yac NaJUTb XBOpi€ Ha OOMITePYIOUWit eHJapTepiliToM - BAKKUM HEIyroro
KPOBOHOCHMX CY/IH.

TiomioHo6i eupodu roTyloThCs 3 BUCYIICHOTO JIMCTS TIOTIOHY, SIKE MICTHTH
O171KK, BYTJIEBOJAM, MIHEpPAJIbHI COJII, KIITKOBUHY, (DEPMEHTH, MHUPHI KHUCIIOTH 1 IH.
Cepen iX BaXJIMBO BIJ3HAYMTH JIBI I'PYNH PEUOBMH, HeOE3neuHl Ui JIIOJUHH, -
HIKOTHH 1 i301PeHOIIN.

Jlabopamopua poooma Ne 5
Tema: Poooma iz MS Word
Xin poboTH
1. Binkpuiite tekctoBuil penakrop MS Word. O3HaliomTech 3 30BHIIIHIM
BUTJISIZIOM T4 OCHOBHUMH MO>KJIUBOCTSIMH, 1110 HAJIA€ TAHUM PEAAKTOP.
2. BcTaHoBiTh HACTYIIHI TapaMeTpH CTOPIHKHU:
nonsi: Bepxue — 2 cm; Hukue — 2 com; Jlise — 3 cm; [Ipase — 1,5 cM.
3. HaGepiTh TekcT o ad3armam, sKuii o1aH0 HUXKYE:
Jeporcasnuii ynisepcumem «Kumomupcoxa nonimexuixay
Kagheopa

Hunnomna poboma na memy:

cmyoeHma epynu

Gaxyrbmemy HayioHANIbHOI be3neKu, NPasa ma MidCHApOOHUX 6IOHOCUH
1IIb
Hayxosuti kepienuk.: euene 36anuns, 1116

Kumomup 2025
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4. Bukonaiite ¢popMaTryBaHHS JOKYMEHTY, BUKOPUCTOBYIOUH TaKi IMapaMeTpu
mpudTy:
- st 1-3 psaka Times New Roman — 16, 3Buuaiinmii;
- 1151 4 psanka Times New Roman — 48, HamiBXupHui, Kypcus;
- s 5-8 psgka Times New Roman — 16, 3Buuaiinmii;
- st 9 psaaka Times New Roman — 14, 3Buvaitamii.
S. HaGpatu TekcT 3 HOBOi CTOPIHKH, 3pOOUTH WOT0 y BUTJISAI HYMEPOBAHOTO
CITUCKY:

BHE % = 262 Metoguui pekomeaLil [Pexitua orpanuienHoR dyHKumonansHocru] - Ward (C6oit aktusalim npoykra) 7 B - x

DAWN [NABHAA BCTABKA QVBAIH PAMETKA CTPAHWLBI CChIKA PACCHUTKA PELIEH3/POBAHWE BWA ABBYY PDF Transformer+ Brog

S X Beipesats

| [ s Haiirn -
AaBoBel AaboBel Azb6BeI AabdB A256B:l AabBOBr AaboBe g
-] 2 samenims

1=- & - | TTblePa. TAGauc. TBeswie. T3arons. TOBumaii T0cHosH.. 3aronoso.. =

i
it

TimesNewRo ~[14 | A A Aa~ A

B Kormposars

Beraeu: . : a.oa .
" N Oopuarnootpmy | X K 4 7 s X X A- =

% Bomenims -

Eypep obuena ) WpugT & Agzay 5 Crim G Pegaktuposarme A
Bozitexsisan | UHCTeM P B IHAR SICTI0 TLAH0BmAc AL | Y SUYWLLUL 30 [ - ] -

2.+ I poMaosnun—ocofa, aKanepedyeac y Cnanix-iopuotHHIX 36 AKX i3*

KOHKDEINHOW" OepHCasoi0, Mo~ SHAX0OUML: BUDANCEHHA: CAMe: € HAABHOCTII:
gionogionozo-epomadancmea.

3. = I pomaoancimeo— reoOMedxceHuil-y-npOCOpI-ti-Haci-npaeoeuii-3 ‘a3ox-
006U 3+ KOHKPEMHOI0: OePHCagoio,* AKUIT 3VMOBTIOE: NOMIPERHA" HA- 0COGY" 6Cix:
ROHCTumyyitinix npag-ma-o6oe asxie. §

4. - Henixmos0qmuicime: — 3aKpiniena: e 3akoui- 30ammicims: cvo ekima-
HECTNIIOPUONYHY-BION0BIOMTLHIEMb 3084 IHEHe PagonopVIieHHA. |

5.+ 3axouniciy-— npagoeuii- pectm: MoHH0" - HEYXUNbHO20" 30THICHERHA:
3AKOHIE NG THULX HOPMATIUEHICT aKinig V 8cix-chepax: 0epHCasHO20 i CYCRITHO20"
oreumma.

6. -+ 3nouun—-cycnitene HeGesnedte, NPOMUNPAEHE, ‘GUHHE TI-KAPHe - OLAHHA, -
AKE-30800€ 41 M0HCe: 3GB0MMN- CYINIMEBOT WIKOOU- NEGHUM-CYCRITbHUM: BIOHOCUHAM,
W0-0XOPOHAIOMLEA KPUMIHATBHUM 3aK0HOM. |

7. = Iunfuvenm-— ycynenna-Ilpesudenma-3-nocma-a-0cHOBH NPUIHAMOL0- .
CTPAHHLA 26 3123 CIOBO 18 M3 9913 2 YKPAMHCKNIA ABTOCOXPAHEHVE 262_METO/IM4HI PEKOMEHZALL:

Pz M OO @«




- ®-21.05-
MIHICTEPCTBO OCBITH  HAYKH YKPAIHUA 05.02/2/
JKuroMupchKa JEPXKABHUHU YHIBEPCUTET «CKUTOMUPCBKA MTOJIITEXHIKA>» K3 (')0 1B/
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=R s 262_Meroanurii pexomeraavii [Peki or parHueHHOR pyHKuMoHanbHocTA] - Word (CEoR akTHeaumh npoaykTa) T E - x
TNABHAR BCTABKA LWBAAH PA3METKA CTPAHWLbI CCHINKA PACCHIUIKA PELIEH3WPOBAHWE BMA ABBYY PDF Transformer+ Bxog
alla - w i~
0 TimesNewRo - [14 - A & Aa- A 11 AaBGBeT A2BGBST AsBGBel AaBGB A6GBel AaBOBI AaBGBE — ;HH
Berapns “mupmar e — K K M ~abex, X° aly . A - j22d TTable Pa... ' TAG3auc.. Tbesuure.. T3aronos.. TO6emnewt TOcHoeu.. 3aronoso. |+ “Li( Brigenuts -
Bydep obmeHa n Wpnt £} Agzay £} Crvmn T PeAakTMpoBatie ~

7. = Iuniumenm-—ycyrerHa-IIpesuderma-3-nOCHIA-Ha- OCHOBI NPUIHAMNOZ0-
NAPIAMEHINOM- 34 CREYIATbHO NPOYEDYPOI0- DIMEHHA  NPO- 11020 0BBUHYBAYEHHA 8
VHUHEHHI-0EPHCaBHOT 3pa0N-aB0-THUI020 3T04UHY. T

8 - Kowcmunpyia- —  OCHOGHUI: 30KOH-  Oepxcaen,- 8 AKOMY-
Pe2TAMEHTNVIOMbCA" HAllGAXCTUENT GIOHOCUKI ¥+ chepax- deporcagHO20" YCMpolo,®
opeaHizayii-ma - QyHKYiOHVeaHHA OpaHie-Oepicast, npasosozo-cmantvey-ocoou.

9.~ Konghedepayia- — opma- depoeagro2o- Yyempoio,- 3a- IKoi- depicash-
CINBOPIOIOIMNb 06 €OHAHI" OP2GHI* ONA- DOCAZHEHHA" KOHKDEMHIX  Yineil: (Hanpuxiao, -
8iliCcbK081) -31-36ePeHCeHHSA 6 THULX MIMAHHAX YiTKoeumoi-cavociniiinocnti §

10. + Homapiam-— cucmema-opeanie-i-nocadoeux-ocia, Ha-AKix NOKIIOeHo "
00086 "A30K noceioyyeani- Gesnepeyri- npasa: i Qaxmi,* 1o- Maioms: OPUUIHE:
SHAYEHHA, * (1 MAKONC: BUKOHYBAMI* IHUi- HOMAPIATLHI- OFF* 3° MeMo10- HAOAHHA" YUM*
npaea-i-ghaxmam-wopuousHoi-eipozionocmi.y

6.-BigdhopMaTyBaTH TeKCT, BCTAHOBHBIIN TaKi TapaMeTpI: |

CTPAHNLA 26 M3 124 YWCNO CNOR: 9913 [|7 YKPAMHCKWA ABTOCOXPAHEHMWE 262_METOZMNHI PEKOMEHZALIE:

= 0O Mm@ O & &

6. BindopmaryBaTu TE€KCT, BCTAHOBUBILHU TaKl MapaMeTpu:

Posmip mpudty — 14, Tun — Times New Roman, 117151 mepiioro cioBa — BCTAHOBUTHU
CTUJIb: KYPCHUB, JJIs BCIX 1HIINX — 3BUYANHUM.

7. CtBOpuTH 6araTopiBHEBUI CIIUCOK 3 KIOYOBUMU MOHITTSIMU Baroi
crieniaibHOCTI (Ha Bamt po3scyn).

8. 3 HOBOI CTOPIHKH JOJATH 1O 2 BU3HAYCHHS 0 KOKHOTO 3 TIOTIEPEIHBO
HABEJICHUX, aJie 3 IHIUX JKepe (JpKepeso 3a3HaYUTH).

9. 36epertu poboTy.

10. [IponemMoHCTpyBaTH BUKJIA1a4y.
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Jlabopamopna poooma Neb

Tema: Kononmumynu y Word
Xio pobomu
BukopucroByrouu ckoniioBany iHpopmariiito Jlabopamophoi po6omu Ne4 BUKOHATH

HaCTyr[Hi 3aBJaHHA:

° J0AaTH TUTYJIBHUM JIMCT, SIKUH Ma€ KHIDKKOBY OpI€HTAIllll0, HE MICTHUTH

KOJIOHTUTYJIB, | CTOpIHKA;

° JpYTy CTOpiHKY Ha3Batu “Po3ain 17°. B Hpomy moBuHHaA OyTH iH(DOpMAaIi,
sgKa MICTUThCS Ha 1-i1 cropimi 4-i nabopaTopHoi poOoTH. BoHa Mae KHUKKOBY

OpI€EHTAII1}0, MICTUTh KOJIOHTUTYJIH. 3T1THO HyMepallli — 2 CTOPIHKA;

° “Poznin 2”. B Hpomy noBuHHa OyTH 1H(pOpMalli, sika MICTUTbCA Ha 2-U
cTopiHii 4-i maboparopHoi pobotu. Mae anbOOMHY Opi€HTaIlll0, MICTUTh

KOJIOHTUTYJIH. 3T1IHO HyMepallii — 3 CTOpIHKa;

° “Poznin 3”. B HpoMy moBuMHHA OyTH iHpoOpMalii, sika 3aJudmuiack 3 4-i
naboparopHoi pobotu. JlaHuUW po3AUT Ma€e KHUXKKOBY OpIEHTAIllI0, MICTHTH
KOJIOHTUTYJIH, 3T1JIHO HyMepaillii — 4 cTopiHKa.

KoxeHn po3ais 1 TUTYAbHHA JTUCT MOYMHAIOTHCS 3 HOBOTO po3nimy. Po3mimu 1- 3

MarOTh KOJIOHTUTYJIU:
° BEPXHIl — HOMEpP CTOPIHKHU IO LIEHTPY;

° HIDKHIN — HaliMEHyBaHHS PO3/IUTY IO LIEHTPY Ha MapHUX CTOPIHKAX.

BcraBka/BuaieHHsI KOJIOHTUTYJTIB:

JIoKyMeHT npeAcTaBiIeH Ha apkymax gopmary A4 —210x297 MM 3 A3epKaTbHUMUA
MOJIIMHM, HyMepallisi CTOPIHOK y JOKYMEHTI — MpPOJIOBXKEHA MO BCIX pO3ALIAX.

36epertu 1OKyMeHT mij im’sim JlabopatopHa poborta NoS5.
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Jlnis Toro, mo0 3MIHUTH CTOPIHKY 3 KHIKKOBOI Ha aabOOMHY HEOOXIAHO B KIHII

KHUKKOBO1 CTOpiHKI/I BCTaBUTH:

thou g
BIse oy FCSL T IEITHC SO Oy
pmeicopees

'
0 CTOpIERI T 608 DOCTABTI S, TOGopua
fro

+ BISDGITI  MaTSE + EATAIITYBAEY + JPYROBIEN » CTOAR «

TR 02070 TORYNERTA 0 JOTONTUR ROMART o Sl o

Tlapoerpi cropiam: Ra s Tlone ey

Toepeani D018, Begc Tt~ 2,5 oL, EIDKHE 0% - 2. 00 2EVTpiTE

A U AR | O NI ] ey 2T I

n P e

MOTIM 3MIHUTH OPIEHTAIIII0 CTOPIHKU Ta 3HOBY K MOCTaBUTHU PO3pUB, 1100 hopmat

HaCTyHHO'I' 3AJIMIITHUBCA KHUKKOBHM.

° BukoHatu 3aranbHl HaJalITyBaHHsS JPYKOBAaHOI CTOPIHKH 1
3aCTOCYBAaTH J0 BCbOI'O JOKYMEHTA 3a JOTMIOMOI 00 KOMaHau MeHio Dail.
[TapameTpu ctopinku: Ha Bkiaami [lons BkazaTu:

JI3epkaibHI MO, BEpXHE T0JIe — 2,5 ¢M, HIDKHE TI0JIe — 2,5 ¢M, BHYTPIIIIHE Mojie — 3
CM, 30BHIIIHE T0JIe — | cM; KOJTOHTUTYU — 1,25 cM Bij Kpato.

Po3mip manmepy Bkazatu po3mip 210x297 mm; KHmkkoBa opieHTallist APyKOBaHOT
CTOPIHKH;

Ha Brmanui KoHcTpykTop BKa3zaTh BIIMIHHICTH KOJIOHTUTYJIB JUIsl MApHUX 1

HEMapHUX CTOPIHOK, a TAKOXK JUIsI IEPIIOi CTOPIHKH.

[Tepeiitn 10 posnury 3 3a moromoror komanau kiapim Ctrl+F. V' giamoroBomy
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Hagiramisi, BBectu HOMep po3ainy — 3, HatucHyTH llepeliTh, a MOTIM KHOMIKY

3aKkpuUTH.

3MIHUTHA HANAIITYBaHHS JIPYKOBAHOI CTOPIHKH 3a JOMNOMOIOI0 KOMaHIM MEHIO

*Po3miTku ctopinku * [lapameTrpu ctopinku. Bkazatu Ha Bkianami Po3mip mamepy,

anbOOMHY Opi€eHTaIlit0. 3a/1aHi MapaMeTPpH 3aCTOCYBATH 10 TOTOYHOTO PO3/LIY.

BcranoBuTH Kypcop B MOYaTOK JOKYMEHTA 3a JIOMTOMOTOI0 «rapsamx» kiasimr Ctrl +

Home.

[leperngHyTd CXEMH pO3TAllyBaHHSA JIPYKOBAaHUX CTOPIHOK 1

JOKYMCHTA.

3aKpUTH TOKYMEHT 13 30€pEKCHHSIM.

KOJIOHTUTYJIIB




MIHICTEPCTBO OCBITH I HAVKH VKPAIHU (géz(;[z?g/-
HKuToMupchKa JIEP’)KABHUI YHIBEPCUTET «KUTOMHUPCBKA MOJITEXHIKA» ;
noJtiTexHika Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 K3.00.1/6/
0OK10-2025
Exsemnnap Ne 1 Apx 125 /29
Jlabopamopna po6oma Ne7

Tema: Cmeopenns eemenmie agmomeKkcmy 01s po3uiu@poeku nionucie
nocaoogux ocio
Xio pobomu
Cmeopumu HOGUIL OOKYMEHM
1. I cTBOpEHHS €JIeMeHTa aBTOTEKCTY JIJIsl TOCaZ0BOi 0COOM CIIA:
A. BBECTH TIPI3BHIIE, IM S Ta IO 0ATHKOBI ITOCAI0BOT 0COOU, BKa3aTH HOTo mocaay Ta
1HIII1 B1IOMOCTI (TesieoH, eIEKTPOHHA ajJipeca Ta 1H), a TAKOK HABECTU CBOE PE3IOME;
b. 3a nmomomororo komanm MeHio OcnoBHe ¢ Illpudt ¢ AOG3an; BuKoOHATH
dbopmatyBaHHs (pparMeHTa TEKCTY;

B. Buaututu BindopmaToBanuil pparMeHT TeKcTy; BuKoHaTH komanay CTRLA+H.

1

ABTOTEKCT 3a7aTH iM’sl eJeMEeHTa aBTOTEKCTy, BKazaTu cdepy nii — Bci akTuBHI
mabJI0HN, HATUCHYTH KHOTIKY 3aMiHUTH;

3. Jly1st cTBOpEHHS efleMeHTa aBTO3aMiHM Ha3BU OpraHi3allii:

A. BBeCTH Ha3By oprasizailii, ii OaHKIBCbKI PEKBI3UTH, MOIITOBY ajapecy, TenedoH,
CJICKTPOHHA afIpeca;

b. 3a momomoroto komana Menwoo Illpudt 1 AG3ar BukoHatH (opmaTyBaHHS
(dbparmMeHTa TeKcTy;

B. Buninmutu hparMeHT TEKCT;

I'. Bukonatu komanay CTRL+H. Ha Bxmaani ABrozamiHna B 1oyl 3aMiHUTH BBECTH
abpeBlaTypy Ha3BM Opradizaiii, BHUKOPUCTOBYBaTH (opMaToBaHUN  TEKCT.
HaTtucHyTn KkHOTIKY 3aMiHUTH;

J1. 3akpuTH Aianorose BikHO ABTo3aMiHa 3a Jonomororo kHonku OK;




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» )
moJIiTeXHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exzemnusap Ne 1 Apx 125 /30

E. moBTOopuTH monepeaHi Ail MyHKTY 3 AJsi CTBOPEHHS €JIeMEHTa aBTO3aMiHa JIs
1HIIIOT OpraHi3artii.

4, BBectu B TekcT abpeBiaTypu €JI€MEHTIB aBTO3aMIHU BETMKUMH 1
MaJIMMH JIITEPaAMH.

S. 3aKpUTH TOKYMEHT.




MIHICTEPCTBO OCBITH I HAVKH VKPAIHU (&252?25/_
HKuToMupchKa JIEP’)KABHUI YHIBEPCUTET «KUTOMHUPCBKA MOJITEXHIKA» ;
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 K3.00.1/6/
0OK10-2025
Exsemnaap Ne 1 Apx 125 /31
Jlabopamopna poooma Ne8

Tema: Word. Poooma 3 mabauyamu.
Xio pobomu
B ocobucTiit mami 3a gonomororo MS Word ctBoputu nokyment TABJIWLA TIIb
(3amicTs [1Ib HanucaTy CBOE MPI13BUIIE), B IKOMY CTBOPUTH TaOJIHUIIIO, IO BIAMOBIIA€E

BapiaHTy 3aBjaHHs (Bam BapiaHT MOXHa 3HANTH B KIHII MPAKTUYHOI POOOTH).

-+ e A mEm e SEED I

YOI BT P 0L 4 TR ST (THIV BT

3aroyioBKU CTOBMIIIB Ta0JIUIl ODOPMUTH KUPHUM HIPUPTOM SICKPABOTO KOIHOPY
po3Mipy 16 1T, a TaKOXK 3aJTUBKOIO CBITJIOTO KOJIBOPY.
TekcT B KOMipKax, siki 00’ €IHaHI1 1 € 3ar0JIOBKOM OJHOYACHO JIEK1IbKOX CTOBIIIIIB,

BUPIBHSTH TIO IIEHTPY.

[ Bevamern rabmn

Posmip mpudTy 115 KOMIpoK 3 JaHUMU TaOJIUIlI BCTAHOBUTH 12 TIT.




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JEP)KABHUM YHIBEPCUTET « XKUTOMUPCBHKA INOJITEXHIKA» .
moJIiTeXHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exsemnaap Ne 1 Apx 125 /32

JIJIst KOMIpOK OCTaHHBOTO CTOBMII 3 JAHUMH BCTAaHOBUTHU KYPCUBHUU MIPUPT 1
BUPIBHSTH 10 TPABOMY Kparo.

JloGaBuTH B JIIBUI Kpai TaOIUIT CTOBMEIH 3 3ar0JIOBKOM “No 11/T1”° 1 3aIIOBHHTH.
Tekcr 3aronoBky “Ne 11/m1” 30pi€HTYBAaTH 3HU3Y BBEPX

BcranoBuTH mupuHy 104aHOTO CTOBMIS 1 ¢M, HE 3MIHIOIOYH MPU LBOMY IIUPUHY

CYCITHBOTO CTOBIIIIA 1 HE 3MIHIOIOYH MiCIIE3HAXO/KEHHS J1BOT TPAHUIIl TAOJIHIII.

FERERECE 1) 7 1En 3
-+ [003BITL'S TN Spal AT CTOl =% e

SATIOREITL]
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Jloiati HOBHI CTOBIIELIb B MPaBUil Kpail TabJIMILII 1 BCTAHOBUTH ISl HOTO IIMPUHY

0,5 cm.




Kuromupcebka
noJIiTexHika

MIHICTEPCTBO OCBITH I HAVKH VKPATHU
JEPXKABHUHU YHIBEPCUTET «CKUTOMUPCBKA MTOJIITEXHIKA>»
Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015

®-21.05-

05.02/2/
K3.00.1/b/
0OK10-2025

Exsemnaap Ne 1

Apx 125 /33

[Tepen octanHiM psiaKoM Tabauili qomat | HOBHIA

iH(opMairieto, sika moai0Ha 10 1H(opMaIlii B IHIIUX PAIKAX.

PSAZOK 1 3alMOBHUTH HOTO

[TepemicTuTH PSITOK 3 HOBOIO 1H(OPMAITI€I0 HA PSAAOK BHUIIE TaK, MO0 PAIOK, SIKAN

OyB BHIIIE 32 PSJIOK 3 HOBOIO 1H(GOPMAITI€I0, CTaB HUXKYE HHOTO.

BropsinkyBatu naHHi B TaOJIWINl 3a JaHUMHU CTOBMIl, KWW BKa3aHWM B BapiaHTI

3aBJaHHA.

BropsinkyBatu gaHH1 TUTBKH TIEPIIOTo CTOBMIL TaOJIUII 32 3pOCTaHHAM HOMEPIB TaK,

11100 HE MOPYIIUTH Pe3yJIbTaT MONEPEAHBOTO COPTYBAHHS.

N

[Tepen TabmuIero BCTaBUTH PAIOK TeKCTy “Bapiant Ne”

30epertu BCl 3MiHU 1 MOKa3aTH poOOTY BUKJIAAa4EBl.




MIHICTEPCTBO OCBITU I HAYKU YKPATHI %;2(;2925/-
HKuToMHpCHKa JEPKABHUI YHIBEPCUTET KUTOMHUPCBHKA OJITEXHIKA» K3.001/E/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.10:2025
Exsemnaap Ne 1 Apx 125 /34
Bapianmu maoéauus o1a peoazysanus
BapianTt Ne 1
[Tosnauenns | KuabkicTs JloGyToK 3a pik PizHuIS
MEXaHI3MIB | KOMILIEKTIB [Tnanosa dakrnuHa
MI138 5 3,75 2.5 -6,25
M231 2 491 5,1 0,38
K145 7 7,31 7,11 -1,4
KOI1 10 525 6 ;5

Bropsaakysaru gaHHi B Ta0nuii 3a 30UTbIIEHHAM KUIBKOCTI KOMIUIEKTIB

BapianT Ne 2

Bupotu Bapructs 1 Bupoba Kinbkicts B 3arajibHa

B 1998 poui | B 1999 poui 1999 pouu BapTICTh B

1999 pomi
Bupi6 A 35 32 150 4800
Bupi6 b 50 46 200 9200
Bupi6 B 70 60 120 7200
Bupi6 I’ 27 25 300 7500

BriopsinkyBartu anH1 B TaOnuill 3a 3MeHIeHHsM BaptocTi B 1999 poi.

Bapiant Ne 3
[To3HaueHHsi [TpoaykTuBHICTH 1000Ba KinbkicTs ExoHoMisi
MEeXaHi3MIB [lnanosa dakTuuHa CYTOK MiZICYMKOBA
IMA 350 360 50 500
IMbB 500 530 20 600
2MT 470 480 10 100
1'T™M 125 150 30 750

Brnopsakysary aaHHi B TAOULI 32 3MEHILIEHHAM M1JICYMKOBOT €KOHOMII.




MIHICTEPCTBO OCBITU I HAYKH YKPATHU (&;26[2?25/_
JKutoMupchKa ﬂEP)KABHI/IfI YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» K3 (')0 B/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK'I 0_'2025
Exsemnaap Ne 1 Apx 125/35
Bapianr Ne 4
HasBa ToBapy KinbkicTs 3anuImIoCh
3anuiIok Haniiimno [Iponano
3o1uT 100 500 550 50
Jliniiika 50 20 15 55
Pyuka 150 200 120 230
biiokHoT 20 100 70 50
BriopsiakyBatu navHi B Tabnmii 3a andasitTom Ha3B TOBapY.
Bapianrt Ne §
[To3HaueHHs 3arpy3ka a06osa Kinekicts 116 [Tpouent
MEXaHI3MIB [1lnanosa dakTruHa 3arpy3ku
MAI10 11 10 7 91%
MB20 20 20 10 100%
MTOI 25 20 5 80%
TMO5 18 16 2 89%
BriopsiikyBaTi AaHH1 B TaOJIKLII 32 3MEHILEHHSM MPOLIEHTA 3arPy3KH.
Bapiaur Ne 6
[IpizBuiue, im's, [ndp Hauucneno Yeboro
no 6aTbKOBI Oxknan Hapnbaska
[Banos 1.1. 3150 350 100 450
Comos C.C. 1220 500 200 700
Turos T.T. 2110 470 180 650
Koros K K. 1530 125 50 175

BrnopsiakyBatu aanHi B Tabnuui 3a an)aBiTOM Npi3BHUIL




MIHICTEPCTBO OCBITU I HAVKHU YKPATHU %)52(}2'925/_
HKuromupesKa JEP’KABHUI YHIBEPCUTET GKATOMHPCBHKA MOJITEXHIKA» K3.001/E/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK'I 0_'2025
Exsemnaap Ne 1 Apx 125 /36
Bapianr Ne 7
Homep Bua nnarexa Anpeca Cyma
pPaxyHKy Ksaprnnara 3a cBITIIO MIaTexy
112233 110 22,50 Honeunbk-50 132,50
123456 70 11 Honeusk-10 81,00
223344 35 10 Joneubk-111 45,00
554433 85 15,50 Honeupk-2 100,50
BrnopsaaxkysaTH AaHHi B TaGIHLL 332 3MEHILICHHAM CYMH MJIaTEKY.
Bapianr Ne 8
Haspa cranka [Indp 3aiiuaTicTs 00naiHaHHA Peseps
B HasBHOCTI | BUKOPUCTOBYETHCS
Kapycenbuuii 403150 75 50 25
Tokapuuii 321220 50 40 10
DOpesepHnii. 702110 47 38 9
Inmipysansunii | 251530 25 20 5
Bropsikysati fanni B Tabnuit 3a 3011b1IEHHSIM WIMQPY.
Bapianr Ne 9
[IpizBuiie [Ipeamer Homep [TiacymkoBwmii
cryaenra | Maremaruka | @isuka | Anriiicekuii | cryadinera Oan
[TeTpos IL.I1. 5 4 S 981122 14
Bauin B.B. 4 4 4 981133 12
Koros K.K. 3 4 5 981144 12
Jloces JIJI. 3 3 5 981135 11

Briopsakysaru aanni B Tabiuit 3a andaBitoM npi3BHLL




M}HICTEPCTBO OCBITU I HAYKH YKPATHU %)38'2925/-
JKHTOMHDChKA JEPKABHUI YHIBEPCUTET KATOMUPCBHKA ITOJITEXHIKA» ;
o Cucrema ynpasiinns sikicrio Bizmosigae ICTY ISO 9001:2015 K3.00.1/b/
noJiTexHika ynp 1110B11 : 0K10-2025
Exsemnaap Ne 1 Apx 125 /37

Bapiant Ne 10

Bun [lina 3a Burpartu marepiany
marepiany | | ToHHY Crankn Maimnu
Tonn [ 'pH. Tonn ['pH.
Yasyn 50 0,400 20,0 0.800 40,00
Crans| 110 0,038 4,18 0,070 7,70
TIpokar 90 0,850 76,50 2,500 225,00
Crans2 100 0,050 5,00 0,100 10,00

BriopsiaikyBatu jadHi B TaGinii 32 3MEHILEHHAM LiHKM 32 | TOHHY.

Bapianr Ne 11

[TIndp Bunyck npoaykuii 1o 3asoaam Yeboro
BUpoOy 3asoal 3aBon2 3aBon3
5135 300 550 250 1100
2225 750 350 800 1900
1001 810 220 600 1630
7500 270 225 200 695

Brnopsiakysatu iaiHi B Ta0nuni 3a 3011b1eHHAM miH@py BUpoOIB.




MIHICTEPCTBO OCBITU I HAYKH YKPATHU %;2(;[2?25/_
JKutoMupchKa HEP)KABHI/IFI YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» K3 (')0 B/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.10:2025
Exsemnaap Ne 1 Apx 125 /38
Bapiant Ne 12
3aBoau OcHoBHI hoHam [Tiacymoxk
byno Beeneno Bubyno
3asonl 12,3 . 0,6 12,9
3asoa2 15,7 2.1 0,9 16.9
3asoa3 21,1 3,5 1.7 22,9
3aBon4 10.8 1.1 0.3 11,6

Bnopsakysatu ganHi B TaOnuu 3a 30U1bILISHHAM MIACYMKOBHX JaHMX.




MIHICTEPCTBO OCBITH I HAVKU YKPATHI

®-21.05-
05.02/2/

JKutoMupchKa ﬂEP)KABHI/IfI YHIBEPCUTET « XKUHTOMUPCBKA INOJITEXHIKA» K3.00.1/B/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK'I 0_'2025
Exsemnaap Ne 1 Apx 125/39
Bapiant Ne 13
OcnosH1 (houmn [Toka3uukm [Tpupicr
Ha nouarok poky | Ha kiHeus poky
byaosu BupoGHHHI 1137 1415 278
Bynosu xuni 651 685 34
Mauunnu it o6naaHaHHA 950 1120 170
lNocnonapcbkwmii iHBEeHTAp 24 30 6
Briopsakysaru 1anHi B TabNuiL 332 3MEHILIECHHAM NPHPOCTY.
BapiauTt Ne 14
Homep Homep Jleranei Yeboro
KpPeCcIeHHs onepattii byno Bunyiexo
333444555 50 185 50 235
223344556 20 250 40 290
111222333 10 145 70 215
555222111 30 225 20 245
BrnopsikyBatu aanni B Tabdnuin 3a 30UTIbLISHHSIM HOMEPA KPECIIEHHA.
Bapiaur Ne 15
Hasga Bunyweno B | 3arparu Ha Bunyck | aer. EkoHOMmis
neranei 1997 poui | B 1996 poui | B 1997 poui | niacymkosa
[TopiuiHeBi KibLs 1200 12,0 6.0 7200
[Topuitest nanbui 2200 2.8 1.9 1980
Hacocwu 50 1,5 0,7 40
Knanauu 3700 14.8 104 16280

BriopsakyBatu aanHi B TaOuLll 32 3MEHILCHHAM MiICYMKOBOT €KOHOMII.



MIHICTEPCTBO OCBITH I HAVKU YKPATHI

®-21.05-
05.02/2/

HKuromupeska JEPKABHUI YHIBEPCUTET KUTOMHUPCBHKA OJITEXHIKA» K3.001/E/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK'10:2025
Exsemnaap Ne 1 Apx 125 /40
Bapianr Ne 16
Hassa waxtu CepeaHbOMICSYHA NPOYKTHBHICTb [Ipouent

[lnan Bunyck BUKOHAHHA TUIAHY
Kiposcbka 556 438 78.78%
Tpyniscebka 60,8 71,5 117,60%
3anepeBajibHa 574 589 102.61%
JlinieBka 418 40,5 96,89%

BriopsiakyBaru aanHi B Tabnuii 3a andasiToM Ha3B LIAXT.

Bapiaur Ne 17

Hasga waxru [Toka3Hukwu ITpoaykTuBHICTD
Hobyrok Byruuist | YucesbHICTb pod. rnpat

im. [opbkoro 2055 1057 1,94

M. 3acaabKo 3860.8 1750 221

iM. ABakymoBa 1950 1250 1.56

iM. CKOYHHCBKOTIO 2180 1125 1,94

BriopsikyBarn aanHi B Tabani 33 3MEHIICHHAM MPO/IYKTHBHOCTI npat,

Bapianr Ne 18

3aBojl Bigomocri BurpaTth Ha
Yucno Cepenns 3apruiata Micsub 3apruiary
podounx
3aBoa A 3500 290 ClUeHb 1015000
3aBoa b 2000 210 CiueHb 420000
3ason B 2300 180 ClueHb 414000
3ason I’ 4200 250 ClueHb 1050000

Briopsaakyearn ganHl B TaGnMill 32 3MEHIIEHHAM BUTPAT Ha 3apriaTy.




MIHICTEPCTBO OCBITH I HAVKU YKPATHI

®-21.05-

JKHTOMHDChKA JEPKABHUI YHIBEPCUTET KATOMUPCBHKA ITOJITEXHIKA» 05.0272/
o Cucrema ynpasiinns sikicrio Bizmosigae ICTY ISO 9001:2015 K3.00.1/b/
noJiTexHika ynp 1110B11 : 0K10-2025
Exsemnaap Ne 1 Apx 125 /41

BapianT Ne 19

Hasga Cepenrbo000BHii 100y TOK [lepeBukoHaHO
IIAXTH [Inanosa dakTnyHa
im. "'opbkoro 3635 3050 -585
M. 3acs1bKO 5270 5920 650
Kiposcbka 3200 3150 -50
Tpyaiscbka 5835 6070 235

Briopsakysati ganHi B Tabnuili 3a 30UTLIHICHHAM PO3MIPY NMEPEBUKOHAHHS.

Bapiant Ne 20
Hasga KinbkicTs [linasza 1 wr. [TpudyTok
TOBapy Ontom B po3api6 MIICYMKOBHIA
30T 200 0,10 0,20 20
bnoknoT 100 2,50 3,20 70
Pyuka 150 1,10 1.50 60
Oniseub 120 0,25 0,40 18

BriopsaakyBsaTi nanHi B TaGmuil 3a 3011BIMEHHAM MIICYMKOBOTO MPUOYTKY .




MIHICTEPCTBO OCBITU I HAYKHU YKPATHU %)5:,2(;[2?25/-
JKutoMupcbKa JlEP)KABHI/Iﬁ YHIBEPCUTET « KUTOMUPCBKA MMOJITEXHIKA» K3 (')0 B/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.I 0_'2025
Exsemnaap Ne 1 Apx 125 /42
Jlabopamopna poooma Ne9
Tema: Bcmaeka 06’°ckmie 6 0okymenm Word
Xinx pobotn
1. B ocobuctiii mammi 3a gomomororo MS Word cTBOpUTH JTOKYMEHT

BCTABKA IIIb (3amicts IIIb HamucaTu cBo€ Mpi3BUIlE), B SKOMY CTBOPHUTH
rpadiuni 06’extu (06’ ekt WordArt, MaOHOK, CXeMY), sIK1 HaBeIeH1 Y BIATIOBITHOMY

BapiaHTI 3aBJAaHHS.

2. 3a nonomororo WordArt BCTaBUTH CBO€E MPI3BUIIIE, IM’ s Ta IO OATHKOBI.

3. [lepemicTuTu 1€l 00’€KT TPOXM HUXKYE, TOMIHSATH PO3MIp, KOJIIp,

po3BepHYTH Ha 45°.

o
L
)

2
@D
=
-

4 O3HaifoMHUTHCS 3 KOHTEKCTHOIO BKJIaAKo0 “PadoTa 3 06’ekramu WordArt”.
S. Huxue 3a 00’ exT WordArt BCTaBUTH TOTOBUIM MaIIOHOK 200 KApTHUHKY.

6 [lepemMicTUTH MaTIOHOK TPOXH IpPAaBIlIE, IOMIHATH PO3MIP MaJIOHKA.

7 CkorritoBaty 1€l MaTIOHOK HIDKYE, a B TIEPIITUH MaJTIOHOK 00pi3aTH 3 yCix

OOKIB TaK, 00 3JIMIIUBCA NPIMOKYTHUN (DparMEeHT MaJIFOHKa.



Kuromupcbka
noJIiTexHika

MIHICTEPCTBO OCBITH I HAVKU YKPATHI

®-21.05-

ﬂEP)KABHI/IFI YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» 05.02/2/
Cucrema ynpasiinns sikicrio Bizmosigae ICTY ISO 9001:2015 K3.00.1/b/
ynp VoL : OK10-2025
Exsemnaap Ne 1 Apx 125 /43

\
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MIHICTEPCTBO OCBITU I HAYKHU YKPATHU %3528.2?25/-

FKuTOMHpCHKA JEPKABHUI YHIBEPCUTET KUTOMHUPCBHKA OJITEXHIKA» K3.001/E/

noJIiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.I 0_'2025

Exsemnaap Ne 1 Apx 125 /44

AaBOBST ABGBsT A:BGET AaBOB A5GBsT |AaBOBE A:5GBz
8. Huxdye komii MalrOHKa HamucaTh TPU PEUYEHHS, K1 BIANOBIAAIOTH TEMI1
MaJIFOHKA 1 KOXKHE 3 IKUX TOYMHAJIOCS 3 HOBOTO a03airy.

9. 3pobuTH 111 AB1 KOIIi MaJIOHKAa pa3oM 3 HAlMCAaHUMU pedyeHHsMU. Ternep

B JOKyMeHT1 OyayTh 00’ ekt WordArt, mpssMOKyTHUN ()parMEeHT MajtOHKa, a TaK0X

TPU OJTHAKOBUX MAJIFOHKA, KOKHUM 3 AKUX CYNPOBOKYETHCS TPhOMA PEUCHHSIMMU.

10. J{71st mepioro MajatoHKa BCTAHOBUTH TaKe OOTIKAHHS TEKCTOM, 100 TEKCT

PO3MICTHUBCS CIpaBa BiJ KAPTHUHKHU.

Yoibrn | S Crinwwi pocryn
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MIHICTEPCTBO OCBITH I HAYKU VKPATHU %3523.2925/-
FKuTOMHpCHKA JIEP’)KABHUI YHIBEPCUTET «KUTOMHUPCBKA MOJITEXHIKA» K3.001/E/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.I 0_'2025
Exsemnaap Ne 1 Apx 125 /46
11. Jlyis ipyroro MajifoHKa BCTAHOBHUTHU Take OOTIKAHHS TEKCTOM, 1100 Tmepiie
pedeHHs OyJI0 BHIIE 3a MAJIFOHOK, & OCTaHH1 JIBa — HIDKYE 32 MAJTIOHOK.
12. JlJis TpeThoro MalltoHKa BCTAHOBHUTH TaKe OOTIKaHHS TEKCTOM, 100 TEKCT
PO3MICTUBCS MPSIMO Ha MAJIIOHKY, SIK Ha (PoHi.
13. HamamioBatu cxemy cBoro BapianTy. (J008’513k060 0Oupaemo yHKyito

Cmeopumu noiomuo i auwe mooi, He 8UX00AYU 3a U020 Medci bydysamu cxemy-

pucynox!

Joayueer! - Word
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14. 3rpynoByBaTH €JIEMEHTH CXEMH SK OJUH OO’€KT 1 MEPEeMICTUTH iI TPOXHU
npasiiie.

15. 30epertu BCi 3MiHM 1 MOKa3aTh POOOTY BUKJIA1aueBi.
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BapianTu nuis peparyBanas

Bapiaur 1-2




Kuromupcebka
noJIiTexHika

MIHICTEPCTBO OCBITH I HAYKU VKPATHU

®-21.05-

JlEP)KABHI/Iﬁ YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» 05.02/2/
Cucrema ynpasiinns sikicrio Bizmosigae ICTY ISO 9001:2015 K3.00.1/b/
ynp AmoBi : OK10-2025
Exsemnaap Ne 1 Apx 125 /48

Bapianr 7-8




Kuromupcebka
noJIiTexHika

MIHICTEPCTBO OCBITH I HAYKU VKPATHU

®-21.05-

JlEP)KABHI/Iﬁ YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» 05.02/2/
Cucrema ynpasiinns sikicrio Bizmosigae ICTY ISO 9001:2015 K3.00.1/b/
ynp AmoBi : OK10-2025
Exsemnaap Ne 1 Apx 125 /49

BapianT 13-14
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MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» )
moJIiTeXHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exzemnusap Ne 1 Apx 125 /51

Jlabopamopna po6oma Nel(
Tema: Word. /Tii 3 00°ckmamu. Manwnku i Hanucu y mekcmi. Poooma 3
manwnkamu. Poboma 3 Word Art
Xio pobomu

1. CTtBOpITH HOBHI JJOKYMEHT 3 Ha3Boto “biok-cxema”. Hapucyiite Ha yucTiit
CTOPIHII MPSMOKYTHHUK, a MiJ HUM PO3TalIyiTe ABa KOJa.
2. Big mpsMokyTHMKa 10 KT MPOBEHITH JIHIT-CTPIIKUA. Y MPSIMOKYTHUK
BBEJITh CJIOBO CIM’sl, @ B KoJla — OaTbkH, AITH. JIJisl BBEACHHS TEKCTY aKTHUBI3yUTE
KOHTEKCTHI MEHIO (iryp 1 BUKOHaiTe KoMaHay (BBecTH TeKCT). CKIIaIiTh HEBEIUKY
OJIOK-CXeMy JIEeSIKOTO anroputMmy Barmmoi ciM’i, BKazaBIIM B OKpEeMHUX OJIOKaxX pik
HApOJKEHHS, MiCLI€ IPOKUBAHHS, Miclle pOOOTH, HaBYaHHS, (ax.
3. CTBOpITH HOBUH JOKYMEHT 3 Ha3Bow “ABTOodirypu”. BetaBre aBTOdIrypYy

“YeMmixdeHne ooanuus’”.

HatucHite Ha kHOTIKY: ABTO(dirypu. Bubepith myHKT (OCHOBHI (PirypH) 1 KJIAIHITH
Ha NoTp10H1N. KIanHiTh y TOKYMEHTI.

4. [IpoekcniepumenTtyiite 3 (Qirypor: 3amanroiTe ii 3€JIeHUM KOJIHOPOM 1
MOBEPHITh — HATUCHITh Ha KHOMKY IOBOPOTIB 1 MOBepTaiTe Girypy, 3aXOMHUBIIH
3eJIEHUH KpYyKe4uoK KypcopoM Muiii. BubepiTe mo uvepsi ¢irypu 1 3amaioiTe ix

pI3HUMU KOJIbOpaMu. 30epexKiTh JaHi.
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3. CtBopith (aiin 3 Ha3Bow “TurympHa”. Buknuure pegaktop Microsoft WordArt.

3anyctith WordArt KHONKOIO 3 MaHedl MajloBaHHS BUOEPITH 13 MPOMOHOBAHOTO

meHio WordArt Gallery ogun 3 mponoHOBaHUX €(DEKTiB.

CtBOpiTh Trpadiunuii crnernedekT Hax Ha3Bowo. [Ipu a0mMomMo31 KHOMOK 3 MaHenl

BCTAHOBITh HEOOXiMHI TiHHOBI edekTu. IlimdepiTh Komip TiHI Ta YTBOPITH TPHOX

BUMIpHHN Harmuc (TPOCTOPOBHIA €PEeKT).

HS':--:- B Mm@ » AN

[IpoekcniepumenTyiite 31 WPUGTOM 1 pO3MIPOM CUMBOJIIB.




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JEP)KABHUM YHIBEPCUTET « XKUTOMUPCBHKA INOJITEXHIKA» .
moJIiTeXHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exsemnaap Ne 1 Apx 125 /53

Jlabopamopna poooma Nel 1
Tema: Word. Texcmoeuii npoyecop MS Word. Ilodyoosa naiinpocminiux
diazpam ma 06’ekmie SmartArt
Xio pobomu

1. VY BnacHii manii CTBOPUTH Mamnky 3 Has3Bowo [liarpamu 1 Tam 30epiraTu
3aBJaHHS JJabopaTopHOi podoTH. JIo KOKHOT 31 CXeMAaTHYHUX Jiarpam 3aCTOCYBaTH
1HIMH GOH HIXK Yy 11abIoHI.
2. Hanpykylite 3aronoBok Hailinmpocrtimn mgiarpamu. IloOyayiiTe cekTopHy
(kpyroBy) pmiarpamy OOJIKY JITEpaTypu Yy MarasvHi 3a 3alOBHEHUMHU JaHUMU

TalIuUIIl.




MIHICTEPCTBO OCBITHU I HAYKU YKPATHI (géz(}zs)zs/-
JKuroMupchKa JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» )
. . . X K3.00.1/b/
noJIiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK10-2025
Exsemnaap Ne 1 Apx 125 /54
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a) Hatu Ha3By aiarpami «OOJIIK JIITEpaTypy y MarasuHi».

b) 3pobuTy mianucH JaHUX — OiJ1s1 BEPIITMH 30BHI Y BiJICOTKAX.

C) Bindgopmarysatu giarpamy (poH, 3aJIMBKY, MEX1).

3. [ToOyny#iTe niHiMHY AiarpaMmy. 3aCTOCYWTE 10 JlarpaMy OJIUH 13 CTHIIIB.

Jliarpama moBMHHA MICTUTH TaOJIWYHI 1aHi (Ha3By KHUTY Ta KIJIBKICTh MPOJIAHUX IIIT.
o Micssx). Jlogatu mianuc TaHux.

4, [ToOynyiite rpadiuny aiarpamy. 3aCTOCyHTE 10 llarpaMu OAMH 13 CTUJIIB.
Jliarpama MoBMHHA MICTUTH JIaHi PO HAMOUIBITY KIJIBKICTh MPOAAHOI JIITepaTypH Ta
HANMEHIILY.

S. [ToOynyiiTe giarpamy 3 obnactsiMu. BoHa moBUHHA MICTUTH BCIO IPOAAHY
Jiteparypy (1o MiCSIIX y TPH.).

6. [lepeBipuTH BUKOHAHHS YCi1X BUMOT 3aBAaHHS.

1. 306eperTu Ta Moka3aTu poOOTY BUKIIAAUYCBI.




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JEP)KABHUM YHIBEPCUTET « XKUTOMUPCBHKA INOJITEXHIKA» .
moJIiTeXHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exsemnaap Ne 1 Apx 125 /55

Jlabopamopna po6oma Nel2
Tema: Word. Texcmoeuii npoyecop MS Word. Ilodyooea naiinpocmiwiux

diazpam ma 06’ekmie SmartArt

Xio pobomu
1. Binkputu daitn 3 Tabnuiiero y podoti Nell.
2. CkormiroBatu faHi Tabmuii 6e3 manku 1 6e3 croBmis “Ne /™.

O PEUEHSWPOBAHWE  BM  ABEYY PDF Tensformers  KOHCTPYKTOP

T | AaB6Bsl AaBeBsI Aa56BsI AaBGB As56Bsl AaBoB
TTablePa.. TAGsauc., 7Bemre. T3aroncs., 706w 1 0cnoen

B | Mottt
H [Bepesens
K

Cinern

Tireparypa

a) JIaTn Ba3By JiarpaMi «OOMIK TiTepaTypl y MATasHHD:,
b) 3podrrn mixmicH T2EIX — 0114 BepIIE 30BHi ¥ BiICOTKAX.

CPAHALASIB 108 WHCIO CHOBSTSS  [2  VEPAWHCOAR ABTOTOXPAHEHME 262 METOZWH PEROMEHALIE

= O m@OO -

3. BinoGpa3utu gani Tabauill y BUTIISA TICTOTpamMu.
4, 3pobuTH 11e AB1 Korii wiei giarpamu. Ctane Tpu aiarpamu (B 2-i Ta TpeTii

3MIHUTH THII JIiarpaMH.

5. VY npyrii miarpami 3aduIIuTd 1-# CTOBICHB 1 MICSIb, SKHH € HAHO1IBII
NPUOYTKOBHM.
6. VY Tperiit aiarpami BUJATUTH 3 TaOIUIll TaHUX JiarpaMH BCl CTOBIIII OKPIM

MEPIIOro 1 OCTaHHBOTO (IM1ICYMKOBOTO).
1. [lepen Ttabmuiero HamucaTd ciioBo “Opranizaiisi’, HM)XYE 3a TaOJMIO
Hanucatu ciaoBo “Komy”, HIK4e 3a JiarpaMy HalmucaTH cioBo “Anpeca’.

8. 30epertu Ta oka3aTu BUKJIaJauyeBi.




M}HICTEPCTBO OCBITU I HAYKH YKPATHU %;2(;[2?25/_
JKHTOMHDChKA JEPKABHHI YHIBEPCUTET «’(KUTOMUPCBKA ITOJITEXHIKA» ;
o Cucrema ynpasiinns sikicrio Bizmosigae ICTY ISO 9001:2015 K3.00.1/b/
noJiTexHika ynp 1110B11 : 0K10-2025
Exsemnaap Ne 1 Apx 125 /56

Jlabopamopua poooma Nel 3

Tema: Cmeopenns, ecmaeka ma hopmamyeanns zpagiunux 3oopaxcenv ¢ Word

Xio pobomu
1. BcTranoBuTH nosst ToKymMeHTa: JiBe — 2 ¢M; IpaBe — 2 ¢M; BepxHe — 1,5 cM;
HIKHE — 1,5 cm.
2. CTBOpITH TUTYNBHY CTOpPIHKY pedepary Ha Temy: «Mosi MailOyTHS

npodecis» (BOHA MOBUHHA MICTUTH 1H(OPMAITIIO PO BUKOHABILIA Ta TEMY POOOTH).
3. 2-Ta CTOpiHKA MMOBUHHA MICTHTH 3MICT POOOTH.

4. [Touynnatouu 3 3-1 CTOPIHKK — MIPOBECTH JACTAIBLHUIM OMKC Bailoi npodecii
Ta ii aKTyaJIbHOCT1 B CYy4aCHOMY CBITI.

d. Po6oTa moBuHHA MICTUTH pUCYHKH, TaOIHII, TpadidHi eneMenTu. Pucynku
HEOOX1THO PO3MIIIYBaTH MO TEKCTY Tak, 100 TeKCT OyB Ha 00’ €KTi, 3 OOKIB 00 €KTY.

3pazox

kpainn: binopyces, Pocis, Ilonbua, Mongosa, Yropuwmua, Pymywsis, CnoBauumna.

A CyuacHa nepxaa Ykpaina yrBopuiachk y pesynbtari poznaay Pamsucskoro Corosy 1
p ! !I rpyaus 1991 poky. Ykpaina — ynitapua eBponeiicbka aeprxkasa. Hammmu cycizamu € taki
Po3BuBatOTHCS piBHONPABH

{3 ‘b’"

5 T ]

Ykpaina — oana 3 HaiiGibmmx aepxas €sponn. 3a odiuiiinow cratuctukoo Ha 1 ciuns 2014
poky B Ykpaini npoxusae 45,5 minbiioni oci6. 3a uum nokasunkom Ykpaina 3aiimae 29 micue y
cBiTi. OCKiNbKM 1i¢ BenHMKa KpaiHa, TO JKMBYTb y Hilf moau pisHux HauionambHocreii. [Topsa 3
YKpAiHLUsAMH HA TEPUTOPIi YKpaiHu NPOXKMBAKOTH NpeAcTaBHuKH noHaj 100 HauioHanbHOCTEI.

6. Pedepar nmoBuHEH MICTUTH CTAaTUCTUYHI JaHi mo0: Kiapkocti 3BO, ski
MPOBOJISATh HAaBYAHHS 32 OOpPaHOIO CHEMIAIBbHICTh a00 AMHAMIKOIO 3MiH BapTOCTI
HaBYaHHS a00 KIJBKICTIO TPy Ta X YUCEJIBHICTIO.

3pazox mabauyi

Tabnuusa 1. Ananiz cmamucmuyHux OaHUx
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3pasox matuyi

Ne Haana 2020 2021 2022 2023 Tlopinussuss
2023 po 2020
1.
3.
EN
5.
6.
7.
7 3a 1HOPMATHIHIIMIT JIAHIIMIT CKITACTI JUATPAMY.
8 CromitofiTe miarpasy.
9. B ckomniffoBamiii miarpami 3aIIINTI INIIe HASBY TA TOPIBHSHHA
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7. 3a iHpOpMALIIITHUMU TAHUMH CKJIACTH Jllarpamy.

8. CkormitoiTe aiarpamy.

9. B ckomniiioBaniit giarpamMi 3aJIMIIUTH JIUIIE HA3BY Ta OPIBHSHHS.
10. 3MIHUTHU TUI CKOMIHOBAHOI Aiarpama.

11. [Ticnst giarpaMu 3poOUTH BUCHOBKH IIOJI0 TMHAMIKU 3MiH.

12. BHCHOBOK B34TH B paMKy 1 pO3MICTUTH MO LIEHTPY.

3pazok
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13. [IpoHyMepyBaTH CTOPIHKH 3 HU3Y MO LEHTPY (OKPIM TUTYJIBHOI).
14, OcTanH1l apKyll TOBUHEH MICTUTH CIUCOK BUKOPHUCTAHOI JIITEpaTypu (He

MeHIe 15 mkepen).




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» )
moJIiTeXHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exzemnusap Ne 1 Apx 125 /58

Jlabopamopna po6oma Nel4

Tema: 3pi3 3nanv no poobomi 3 mexcmosum npouyecopom MS Word

Xio pobomu
1. CtBopuTH HOBMI noKymMeHT MS Word.
2. BcranoButu imM’st daiiny.
3. BceranoBuTH B mapaMerpax CTOpPIHKH Taki moiisi: JiBe — 1,7 cm.; mpase —

1,7 cm; BepxHE — 2,5 CM.; HIKHE — 2,5 CM.
4, BceraButu Tabnuiito, sika MOBUHHA MICTUTH He MeHIiie 10 psakiB Ta 10

croBmIlB. /i1 TabnuuauX gaHnX BcTaHOBUTH Times New Roman 12.

]

Ne | Ha mouatok 3MIHI 3amimox
POKy I 1T I 1\

L

2.

3.

4.

5
5. 3anmoBHUTH TAOJUIIIO JaHUMH (HA BIIACHUH PO3CYI).
6. [Ticns 3arTOBHEHHS TaOIMYHUX JTAHUX HEOOX1THO 3pOOUTH COPTYBAaHHS TI0
3pOCTaHHIO.
7. Hab6partu 2 ab3amu TekcTy, sKuii 0y/ie BACHOBKOM JI0 TaOJIHIII.
8. BceraBuTH piarpamy.
9. Jiarpama nmoBUHHA MICTUTH BIJJOOPa)KEHHSIM BalllMX TaOJIUYHUX JTAHUX.
10. CTBOPUTH KOO JllarpaMH Ta 3MIHUTH.
11. VY cTBOpeHiN Komii 3aIMIIUTH AaHi, 1-ro Ta 2-ro psJIKiB.
12. CkorriroBaTu MO4YaTKOBY Jliarpamy.
13. VY cTBOpeHiit (3-i1 Komii) 3aMUIINUTH JaH1 3-T0 Ta 5-TO pSIAKIB.
14. Mo Bcix aiarpam J0JaTy MiANKUC JaHUX.
15. [IponymepyBaTH CTOPIHKH.

16. [Tokazatu poOOTY BUKJIaJa4EeBI.




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» )
moJIiTeXHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exzemnusap Ne 1 Apx 125 /59

Jlabopamopna po6oma Nel 5

Tema: Poooma 3 mabauyamu ¢ mexcmosomy npouecopi MS Word

Xio pobomu
1. CtBopuTH HOBMI noKymMeHT MS Word.
2. BcranoButu imM’s daiiny (Ha3Ba Balloro OroJionieHHs;).
3. BceranoBuTH B mapameTrpax CTOpIHKH Taki mousis: JjiBe — 1,7 cM.; mpaBe

1,7 cm; BepxHe — 2,5 cM.; HIXKHE — 2,5 CM.

4, Jns psaka “OronomeHHs” BCTAaHOBUTH po3Mip wmpudtTy 25 0T, TUM
mpudty — Times New Roman, HamiBxkupHuii, KypcuB, IHTEpBal pO3pIIKEHUN HA 3
TII.

S. JInst pemti TEKCTy OrojoleHHs BHKOopucToByBath Times New Roman
140T., BUPIBHIOBaHHS TEKCTY MO MTUPHHI.

6. B pobomi mne nosunno micmumucv HIAKUX I[HWUX GIOCHMIYNIG,
inmepeainie, adzauis, napamempie Hixc mi, WO 3A3HAYUEHL Y BUMO2AX.

7. BcTaHoBUTH PSAIOK ONMUCY OCHOBHOI METU OTOJIOLICHHS. 3a JIOMOMOIOK0

WordArt o6patu cTuib psiika 1 HOBEpHYTH HOTO Ha 25 Tpagycis.

8. BcranoButu a63ar nepioro psnaka 1,27 cm.
Q. MixpsiaKoBU# 1HTEPBAT TEKCTY BCTAHOBUTH “‘OUHAPHUN .
10. TekcT oroJionieHHs TMOBUHEH MICTUTH HE MeEHIIe 3-x al3aiiB. TekcT

MMOBUHEH MICTUTH 1HPOpPMAIIi0, siKa 06e3MocepeHbO CTOCYETHCS OMKUCY TOTO, 10 BH
MIPOJIAETE, pEKIIAMY€ETE, IIIyKA€ETe Ta 1H.

11. JomaTtu 2 MantOHKH 4O BAIIOTO OTOJIOIICHHS.

12. MantoHku HEOOX1THO PO3MICTUTH Tak, o0 1-ii mMamroHOK OyB mepen
nepimmM ad3aroM TeKCTY Ta IPUBEPTAB YBAry JI0 BalloTO OTOJIONICHHS.

13. 2-1i MaJTFOHOK BCTAHOBUTH MK 2-M Ta 3-M a03a1l0M, BUPIBHSTH TIO TICHTPY.
14, [Ticns iHGOpMALIMHOTO TEKCTy HEOOX1IHO BCTaBUTU TaOIMIIO, sKa

MMOBUHHA MICTUTHU OCHOBHI KOHTaKTHI1 JaHi. (IUB. 3pa30K)
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Ve Kopomka ingpopmayia npo eauwie 02o1ouienns
..
1. 116 [l | IIb | IIIb | MIb | IIb | IIIb | IIIb | IIIb | IIIb
(HOMED) ITIb (Homep)| (Home | (HOMe |[(HOMep) | (HoMe | (HoMe | (HOMe |(HoMep|(HOMED
(nomep) P | P Dl || ) |)
2.
10. OdopmiteHHs TaOAUII TOBUHHO BiIOYBaTUCh 3 HACTYITHUMHU BUMOTaMHU:

mpudt Tekety Times New Roman 12nt. HaniBxkupHUii, Kypcus. Jlns panka “Ne 3.1m.”
ta “Kopotka indopmaritid...” 3minutu tan rpanuii. Qs “I1Ib (nomep)” 3miHUTH
HaIPaBIICHHS TEKCTY.

11. B npyromy psiiKy BCTaHOBUTH MapKepu, siki O JOMOBHIOBAJIM OCHOBHI

JTaH1 BAIlIOTO OTOJIOIICHHS.

12. JlonaBimy HOBY CTOpPIHKY BaM HEOOXIHO JOAaTH NEpIIMd pPSIoK
[lepeBaru Ta HEIOMIKH ..... ( 1 BKa3aTH CyTh BalllOTO OTOJIOIICHHS.)
13. Onuc mepeBar Ta HEAOJIKIB MOBUHEH OyTH MOJIUIEHUH Ha 2 KOJIOHKU

TEKCTY, 31 30€peKEHHSIM yCiX BIJCTYIIIB Ta BUMOT I1. 5 Ta 7.
14, B kiniii, 3 mpaBoro 60Ky 3a3Ha4UTH OCHOBHOTO BUKOHABIIS.

15. 30epertu poOOTY Ta MOKAa3aTH BUKJIAJaYEBI.
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Jlabopamopua poooma Nel 6

Tema: Pobooma 3 mabauyamu ma oiazpamamu 6 mekcmoeomy npovecopi MS

1. 3HaiiT 1 HabpaTH TEKCT Oy/b-SKOTr0 KaHpy oocsirom 20 peyeHb Ta

Word
Xio pobomu

MOJIIJTUTH B ab3a1y 1o 5 pedenb. [IpogeMoHcTpyBaTi BMIHHS PO3IIISTH TEKCT IO

KOJIOHKaM; (hopmyBaTH OaraTopiBHEBI CITUCKH.

2. [ToOyayBaTH TabmuIrto Ta 3a i JTaHUMH MOOYTyBaTH 3 BUAM Jllarpam.

[Tpuknan:

Bapianr Ne 77
Opraumsaums: "Becua"

J Baimsricrs npudopis
P = Haisa npubopa - Peseps
B nasienocti | Buxopucrosyerses

L1 | Aoaserp == 5 2]
2 Osmmerp 21 15 6
3 AmnepmerTp 37 30 7
4 | Boasraerp 25 15 10 |
b} TpuGops 50 30 20
7 Tputop7 70 40 30

Komy: Boaxosa Bepa Bacwibesua

80
70
&0

50
o o8 uanssocti
30
20 ® BAROPAC TOBYETRER
9 e oo
o e eseps
& «Q Q ‘f‘q 5 A
o"i o“f o cﬁﬁ d‘ﬁﬁ
&

e

Npatop? | s
Dpacops | —

BonuTMeTp E = Pesopn
AMNEpWETp _ B BAROPACTOSYE Thin
L L VR TS )
O )
Noanmerp h
0 0 a0 oo L)
Pe3seps

- Jlosamerp
- Omwarp

= Amnepmerp
- osuTmerp
" patops

» Npatop /

Aapec: r.Makeenka, yo lecnas, 15
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Ha anp60MHOMY TUCTKY PO3MICTUTH PUCYHOK THITY
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MbkocobucricHi [ dopmMmanbHi ]
: KOMYHIKALUII
[Oprauisaqii’mi HedopmanbHi
(uyTkn)
& = N
BHYTpPIWHbLO~ ( i )
ocobucTicHi |« »|  CycninbHi
& J
. e BHYTpilWwHbLO-
| MixxocobucTicHi [« » opraHisauiiHi
Y Mmanux rpynax |« =[ 30BHIWHI ]
4. 3MiHUTH (pOpMaT CTOPIHKM HAa KHIKHUW Ta Hanucatu Gpopmyiy
TUILY
[TpumiTKu:
e+ 1
) l1-cos™”y
lim

-3 \/ (1 —cos” }) U ~cos” -V)

[TapameTpu CTOpIHKH:

maltl G [ semoammedon &
Hﬂbz.

Mpudt: no Texkcry Times New Roman, posmip 14, MDKPSIKOBUNA 1HTEpBal
MHuoxnuk 1,5; BUpIBHIOBaHHS 10 IIMPUHI.
B Tabmuiax ta pucynkax Times New Roman, po3mip 12; MikpsiaKoBuil iHTEpBa

OnuHapHU.
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Po3ain 2. Microsoft Office Excel
Jlabopamopna po6oma Nel7
Tema: Enekmponna maoauys Excel.
Cmpykmypa maodauyi it 0CHO6HI munu 0aAHUX
Xio pobomu
Enextponna tabnuns (ET) Excel — ne mporpama, nmpu3HadueHa Ajisi ONMpaioBaHHS
JaHUX OyXrajaTepchbKOro, EKOHOMIYHOIO UM CTATUCTUYHOIO XapaKTepy, HABEICHUX Y

BUTJISA1 TAOIWINl, @ TAKOXK JJIT aBTOMATH3aI(ll MAaTEMaTHYHUX OOYHCIICHb.

o

1. 3anycrith nporpamy Excel. CTBOpITh KHMKKY, SIKIIO TpeOa (HATUCHITH Ha
KHOIIKY Ha TaHeJl THCTPYMEHTIB).
2. PosrnsnabTe nanens popmaryBanus. [lepecyBaiite moBIILHO Kypcop Hajl

KHOTIKaMH J10 TIOsIBM Ha3B. O3HaMOMTECh 3 Ha3BaMU yCiX KHOIOK Ii€1 maHei.

A B [C D [E

1 Haxkmnaana Ne 360

2| Ne Hassa ToBapy KinbkicTh Ilina Cyma
3 1 | ®akc-momem GVC 2 378.6

4 2 | Cuctemna mata Aska 3 32945

5 3 | Beatumarop KA 4 27,05

6 4 | Tlpomecop Intel-Cel 3 248.3

7

8 [Tizcymok

9 IIIB 20%

10 Pazom

3. 3MiHITh Ha3BYy JucTKa |1 Ha “Hakmanna 1”1 yBenitTh naHi (TEKCT 1 9YUCIa) IS

PO3B’sI3yBaHHS 3a/1a4l Y KJIITUHKU 3 BIJIMOBIIHUMU aJpecaMu, HalpUKiIaa TaK:

4, HeoOximHo matu He MeHiie 10-Tu Ha3B TOBapYy.
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d. [lepeMKkHITH K1aBlaTypy Ha JaTUHCHKUH andaBiT.
6. VYBenith popMyIin y CTOBMYUK ,,cyMa”: 1 IOCTABTE 3HAK =
= = )
Al - X v fr| =
____,E___ B C D
O06epiTh KOMIPKY 3 KIJTBKICTIO 1 | 2l 378 , IOCTaBTe 3HAK *1
B1 - X v Ji | =mce = - X  Jfr || =are
A B __ C D E A B C D E
_ B 7 SV A i HATUCHITE

kiasiry <Enter>.

7. OOpaxyBaTH M1ACYMOK I10 BCIX TOBapax.

- X  fr| =cicocaca

A B C D E
2 378 756
3 265 2595
4 asl 140
3 43;____129]
=CI+C24C3+C4

3uaittu cymy [1JIB no mincymky

Jx || =cs5*20/100

C D E
756
2595
140
129
3620
?24.
8. 3HAWUTHU pa3oM.
- fr || =cs+ce
B ; D
378 756
865 2595
35 140
43 129
Migcymok 3620
nae 20% 724
Pazom 4344

9. 306eperty Ta 3aBEpIIUTH POOOTY.
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Jlabopamopna po6oma Nel8

Tema: Cmeopenns it popmamyeannsn maoauub 6 EXCEL, opzanizauin

oduyucnens
Xio pobomu
1. 3anyctutu Tabmmunuit mpouecop EXCEL.
2. CTBOpUTH AOKYMEHT 3a 3pa3koM Tadmuii (puc.A.1).
E7 E fe || =D7/5G523
& B c ] E F G H | L K

OcHoBHIi 6aTaHCOBI JaHI migNpHEMCcTBA cTaHOM Ha 1
ciYHA 3BITHOTO POKY

1
.
3
a 2016 2017 2018 2018
] F L] = = = =

Jumon “Koasismser =E|E| E|E| E|E|] E| &
5
s AKTHE

. - : —

- = . = 0450 53‘?;?. 10210 ) 343,11 10640 | 3449 108E0 | 5453
E E T.4. OCROEHE] a3codn 7200 | $30.4] 7630 £32.2] T9l.0 3334 B140 | $54.8
o hlarepiamy 4600 | 5194 5040 $21.3] 5320 3224 5870 | 239
10 JamacH i SaTpETH 3440 | F14.5) 40B0D £17.2] 4150 175 4330

I'ponroei momrms T2
EOPOTECCTROECEL GiHanCOEL 4210 | B1T.B) 4480 | EIRE] 4670 17| 4820 | B2IL0
e .

12 PospanyHEN & mebiTopam 1850 ) $7.8) 2030 | % B6) 2100 | F 02) 2420 | $10.2

13 Pazoul EETHELE 23550 | 3o0.4 | 23E2.0 | EL0EL) 26070 |EL13.B| 283B0 | 51187

14 IlacEe

15 ECEoTo EMEODD EQLITIE 12270 | B51 B 13450 ) 356.7] 13950 | 35800 14210 ] 5 &0.0

15 JOETOCTROEOEL MECHER 3420 | $14.4) 4280 | E1E1) 4710 Ilee] 4870 | 3210
KopoTEOCTPOEOEL EPSTHTE - - o - aq s N .

. - 2840 | $12.0) 3070 | 1300 3210 $13.5] 3480 | 3148

18 Hpenwropcees ssboproesmicre | 5020 | 321.2] 5040 | 3215) 5000 321.5) 5740 | $242

1z Ecroro mecEiE 23550 | 3004 ) 25E2.0 | EL0ED) 26070 |EL13.B| 2EB3E0 | El187

20

21

s Ha I wucie nomoaness pory

23 3.7

IIpu npomy:

- BBOJIUTH B KJIITUHKH TaOJIMIIl YHUCTIOBI 3HAYCHHS MinbKy NIl TIOKa3HUKIB y

epusHsax. 3HaUeHHs TTOKa3HUKIB y Jloapax OyayTh po3paxoBaHi HUXKYE;
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- HE 3alIOBHIOBATU PAIKU Pazom akmusie 1 Pazom nacusis,

- OPUCTYNHUTH 10 OPOPMIICHHS JOKyMEHTa 3a 3pa3koMm Tabmumi (puc.A.l)
3acobamu (hopmMaTyBaHHS.

3. Jns hopmaTyBaHHS KOMIPOK BUKOPHCTOBYBATH:

a) Bknaaka Ocrosne (I'onoena), epyna komano Yucno abo KkoHmexcmue MeHio

(npaBa KHOMKa MUIIl) — Popmam KIiMUHOK:
- ek1a0Kky HYucno — s BKa31BKH YKCIIA IECATKOBUX 3HAKIB.

- 6K1a0Ky Bupieniosanns— ajie BUOOpPY BapilaHTa BUPIBHIOBAHHS TEKCTY

(TOpU3OHTANIbHOI, BEPTUKAJILHOI OPIEHTAIll TEKCTY ¥ IEPEHOCY 3a CIIOBaAMU);
- 6xn1aoxy Llpugm — 11 3MIHU TUITY, PO3MIPY U KOJIBOPY MIpUPTY;

- 6Kk1a0Ky Meorci - 11t BUOOPY TUITY ¥ TOBILIMHU PaMKH;

- 8KIAOKY 3anuexa — sl BU3HAYCHHSI KOJIbOPY TJIa KOMIPOK;

b) Bxnanka Ocnosne (I'onosna) — (epyna cmpiuxu llpugpm (Hanisorcupruii,
Kypcus, Konip wipugpmy, Konip ¢pony ma in.)).

4, [Ipu ¢opmaryBanHi BUKOpHUCTaTH KoMmaHny Popmam 3a 3paskom Ha
BkiaA Ocuogre (I onosna).

5. 3a moroMororo pexxumy 06 ‘eonamu i pozmicmumu 6 yenmpi (KOHTEKCTHE
MeHIO — DPopmam KiimuHok) BiapopMaTyBaTH Ti3ar0JIOBKH PO3/LIIB JOKyMEHTa
(Axmus, Ilacus).

6. 3MIHUTH wupury W 6ucomy KIITUHKH, BAKOPUCTOBYIOUH:

- MHUIILY;

- Bknaaka OcHosuwe tpyna komauj Knimunku — @opmam — Po3mip
KJIMUHKU,

- aBTOIII01P MUPUHU (BUCOTH).
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7. Komipkam, 1o MicTsTh iH()OpMAaIIiio PO 3HAYSHHSI TOKA3HUKIB Y JoJIapax,

IPUCBOITH (hopMaT, 10 T03BOJISIE BABOIUTH I'POIIOBY OMUHUITIO ($) mopyd 13 yuciom,
JUISL 4OTO BUKOpUCTATH KoMaHny OcHogue, epyna komano HYucno abo kommexcmmue
Mmeno (TpaBa KHOMKa Mulnl) — Dopmam KuimuHnok , 6kaaoky Yucno. Y CHHUCKY

Yucnosi popmamu BcranoBUTU I powrosuti. Bubpartu:
- v noai Kinvkicms decaimkoeux pospsaodie -1;

- v noi Iloznauenns - $Aurniicekuii (CIIA).

8. OpranizyBaTu 0OUHCIICHHS TaHUX CTOBMIIB « SHAUYEHHs NOKA3HUKA 8
odonapaxy.

[Hpopmalis mpo NOTOYHHMM Kypc Aojiapa MOBHUHHA MICTHTHCS B OKPEMIM KOMipiii
pobouoro Jucra.

Jlonatu B paHillle CTBOPEHY TaOIUII0 PAAOK «Pazom axkmueie» (po3paxyBatu ii
3HA4YEHHS 3a JOMOMOT0I0 (POPMYIH, IO MiICYMOBYE BCl PSIKH aKmugy 3a BUHATKOM
«y m.Y. OCHOBHI Kowmu») 1 psAaoK «Pazom nacueie» (po3paxyBaTu ii 3HAYEHHS 3a
JIOTIOMOTO0 QYHKIIIT Asmocymma,).

Q. Konirwsamu dbopmyiu 3a 10IIOMOTOI0 PEKUMY A8MO3AN0BHEHHSL.

10. 306epertu Ta0aUITIO y (aiiii.

Incrpykuis 3 popmyBanHs Tadauui 1200paTOpHOI poOOTH

1. Biakputu Tabauanwmii nporecop Excel.

2. Kuury, mo Biakpuiacs, 30epertu Ha gucky D: y karamo3i USERS,
yKa3aBlIM sK iM’4 (paitiry npizBuile i posmmpenHs xls (Hanpuknan, Potapov.xls).

3. Knanytu npaBoro KHOMKOIO MHUII O sSpaudky Jluct 1, Bubpatu komany
llepetimenysamu 1 BBeCTH HOBE iM’s1 pobodoro nucta harawc.

4, AxtusizyBatu komipky Cl1.

5. Brectu B Hei TekcT: OcHo6HI banancosi 0aHi nionpuemMcmea 3a CMaHoM Ha
[ ciuns 38imHo20 pokKy .

6. Buninuty mummero aianazon komipok C1:K1.
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1. BukoHaTy K1armaHHs MO BUHAUICHOMY Jialla30Hy MPAaBOK0 KHOTIKOO MUIIT 1

y KOHTEKCTHOMY MeHI0 BUOpaTu komanay @opmam komipok (abo Bkiajgka OCHOBHE,
dopmar, PopmaT KIITHHOK.

8. Ha Bxnanni BupiBHIOBaHHS B I'pyIiax 10 TOPU30HTAJI U MO BEPTUKAII
BUOpatu miepeMukad [lo yeumpy;, y rpymi Bioobpasicennss BKIIOYUTH OMINT
NEPEHOCHUTH 3a CIOBaMH i 00’ €THaHHS KOMIPOK.

Q. [Mepetiti Ha Bknaaky [llpugm. Y rpymi Illpugm Bubpatn Times New
Roman; y rpyni Cmuns wpugmy subpatu Haniexcupnuit; y rpymi Pozmip Bubpatu
20; y rpymi Koznip yka3aTu Koip mpudry.

10. [lepeiitn Ha BKIAAKy 3anuexka. Y BiKHI BUOpaTu Koisip (QoHa
dbopmaryemux komipok. Hartucuytu OK. SMAkmo iHpopmalis MNOBHICTIO HeE
B1JIOOpa)Ka€ThCS HAa €KpaHi, Tpeba MOKKYMK MUII MOMICTUTH MiA3arojIOBOK psJiKa
1 (BiH mpuiiMe BHJ ABYHANpPABJIECHOI CTPUIKU) 1, YTPUMYIOUH HATUCHYTOKO JIIBY
KHOIIKY MHMII, MEPEMICTHUTH CTPUIKY IOKa)XYMKa BHU3. PAM0OK craHe Immpuie,
1H(DopMarlis Bi1oOpa3uThCS Ha €KpaHi. 3a aHAJIOTIEI0 3MIHIOIOTh IIMPUHY CTOBIIII,
MOMICTUBIIY TTOKQKYUK MUIII HA TPAHUITIO MK 3ar0JIOBKAMU CTOBIIIIIB.

11. AxTuBizyBatu KITHHKY C4. YBecTH B Hel TeKeT 3a600 « Kominmemy.
12. Buninutyn mianazon kmitHOok C4:C5. BukoHaTH KOMaHIy Y
KOHTCKCTHOMY MEHIO BHOpaTH KoMmaHny @Popmam xkaimunox (Popmam KiimuHok).
Ha Bkiamii BUPIBHIOBAHHA B Tpylax IO TOPU30OHTAII W MO BEpPTUKAIl BUOpaTH
nepeMuKay Mo LEHTPY; Y Tpynl BiAOOpaXeHHsS BKJIIOYUTH OILII MEPEHOCUTU 32
CJIOBaMH 1 00’ €/THaHHS KJIITHHOK.

13. AxrtusizyBatu kmituaky D4. YBectu 2016 p.

14. Bupainutu nianazon kimituHok D4:E4. Bukonatu xomanny @opmam
knimunox. Ha BKaami BUPIBHIOBAHHS B TPyIax IO TOPU3OHTANl W MO BEpTHUKA
BUOpaTH mMepeMHKad MO0 UEHTPY; y TpymHl BigoOpaX€HHS BKIIOYUTH OIIIIIO
00’eqnanHs koMipok. Haxkatu OK.

15. AxTtuBizyBaTH KIiTUHKY D5. YBecTu THC.IpH.
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16. AxrtuBizyBaTtu kniTuHKY E5. YBectu tuc.n0:7.
17. Buainutu nianazon kmituHok D5:ES. Bukonatu xomanny @opmam
KIIMUHOK .
18. Ha Bkiajii BUpIBHIOBaHHS B T'PYIIax MO TOPU3OHTAN U no sepmuxai

subpamu nepemuxay no yenmpy, y epyni Opienmayis sucmasumu 90 epadycis (abo
nosepHymu 4epeonuti pomoux Hanuc 3a 200uHHUKOB0I0 CIMPINKOIO).

19. Buninmutu o6’ennani kimituaku D4:E4 (2016 p.), Ha TUCHYTH Ha

BKianui OcHosne KHONKY @Popmam 3a 3pazkom (3HaK ) 1 OPOTATHYTH TIO
KIiThHKax aiana3zoHy F4:K4. B orpumani nmapu 00’€lHaHUX KIIITUHOK BiJIITOBITHO
BBectu 2017 p., 2018 p., 2019 p.

20. Buginutn  mianmazon  kmitmHOK  DS5:ES5.  Bukonatm  komanmy

Ckonirosamu.

21. Buainutu gianazon kmituHok F5:K5 1 Bukonatu komanny Bemasumu
(Bcmasumy).

22. AxTuBI3yBaTH KIITUHKYCO. YBectu Akmus.

23. Buaimumu  miamazon C6:K6. Bukonatm KianmadHs 110 KHOMI

06'egrah Ta posTaLLysaTh B LerTpi ~ ()

06 ’eonamu ma pozmauitysamu 8 yeHmpi (3Hax
Bubpatu 3anuBanns GoHa 00’ € THAHUX KIITHHOK 3 TEKCTOM AKmu6 1 BAKOHATH
(dopmaryBaHHS WIPUPTY TEKCTY.

24. AxtuBizyBatu KNTHHKY C7. YBectu TekcT OCHOBHI Kowimu ma iHuLi

308HI0O0POMHI AKMUBU.

25. [lepeittu no knitunku C8. YBecT TeKCT YV m.u. ocHogHi kowmu.
26. [Tepeiitu no xkmitunku C9 1 1.4. no xkinitunku C13 Pazom axmueis.
217. Buainutu gianazon C7:C13. Bukonatu koManny @opmam KiimuHoK.

Ha Bkiamui BUPIBHIOBAHHA B Ipylax IO TOPU30HTAIl W MO BEepTUKAIl BUOpaTH
nepeMuKay 1Mo IEHTPY; y Tpymi BigoOpakeHHS BKJIIOYHTH OIIIII0 TMEPEHOCUTH 3a
cnoBamu. HatucnytnOK.

28. AxrtusizyBatu kmituaky C14. YBectu Ilacus.




MIHICTEPCTBO OCBITU I HAYKHU YKPATHU (gézg'z?g/-
JKutoMupcbKa JNEPKABHHMI YHIBEPCUTET «X(KUTOMHWPCBHKA ITOJITEXHIKA» K3 '00 B/
moJTiTexHiKa Cucrema ynpapiinng sikicTio Binnosinae JICTY ISO 9001:2015 OK.10:2025
Exsemnnap Ne 1 Apx 125 /71
29. Buaimnmu mianmason C14:K14. Bukonaty kiamadHs Mo KHOIII
O6’conamu ma posmawyeamu 6 yeumpi (3nax = CoerEEmesmens ) - By6patn
3aJIMBaHHS (OHY 00’ €THAHUX KJIIUTHOK 3 TEKCTOM
Ilacue 1 BuKOHaTH (popMaTyBaHHS MIPUDTY TEKCTY.
30. AxrtusizyBatu kmituaky C15. YBectu Pazom éracHux xowmis.
31. AxtuBizyBatu K1iTHHKY C16. YBectu /Jloszocmpokosi  nacueu.
[IponoBxuTu BBEeeHH 1HPopMalii 10 KITHHKA C19 BKIIIOUHO.
32. Bunimutn  miamazon  C15:C19. Bukonatu komanny @opmam

knimunox. Ha BKJaAIlil BUPIBHIOBAHHS B IpyIax MO TOPU3OHTANl W MO BEpTHUKAI
BUOpaTH MepeMHKad MO0 UEHTPY; y TIpynl BIiJOOpaK€HHS BKIIOYHMTH OILIIO
nepeHocuTH 3a caoBamu. Hatucaytu OK.

33. Bunumuty qiana3oH KIITHHOK, Y IKOMY KIIITHHKA D7 — BepXHiil JIiBHi
KyT Jiana3oHy, kiaiTuHka K13 — HukHIA npaBuil KyT Aiana3zoHy (1ie o0macth 1is
YHCIIOBUX 3HAYCHD AKMUBY).

34. Buxonatu komanny @opmam xnimunox. Ha Bknaaui Yucno B rpymi
Yucnosi gpopmamu Bubpatu Yucnosuii, 9uciio NECATKOBUX 3HAKIB — yKa3aTu 1.
Hatucnytu OK.

35. AHanoriuti aii popmMaTyBaHHSI BUKOHATHU JJIs Alana3oHy KIITUHOK, Yy
skomy yapyHka D15 — BepxHiii iBuil KyT Aiana3zony, yapynka K19 — HwkHii npaBuii
KyT Jiana3zony (1ie 00JacTh I YUCIOBUX 3HaUeHb [lacusy).

36. Brectu 10 TabnuIll 1aHi o poKax JJisl pAIKiB aKTUBY U macuBy (Tpada
THC.TPH.), 32 BUHATKOM PSIIKIB Pazom axmusis 1 Pazom nacusis. JlaHi 111 TUX PSJIKiB
OyIyTh OTpUMaHI B pe3yJIbTaTi O0YHCIICHb.

37. PesynwraTr y psaky Pazom akmuseié TIOBUHEH OYTH OTPUMAHHM
IUIIXOM aBTOCyMyBaHHs. JlJig 1[bOTO aKkTWBi3yBaTH KITHHKY D13 1 kmamHyTH MO
KHOMI Aémocymma Ha BKIaa Popmynu (3Hak )). [loTiM knanayTu Ha D7 (uucio
945,0) 1, yrpumytoun HatucHyTow kinasimy Ctrl, BugiauTu aiana3oH KIITHHOK

D9:D12. Hatucuytu Enter. Takum yuHOM, 3 omnepariii micyMOBYBaHHS BUKIIFOUCHE
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YHICIIOBE 3HAYCHHS PSAKA 8 M.4. OCHOGHI Kowimu. 3BEPHITh yBary, U0 y BUAUICHIH
KmiTuHIN 3 Gopmyioro (D13) BUBoauThCS pe3yabTaT po3paxyHKy, a cama (GopMyia
BUJIHA B PAIKY HOpMYJ y BEepxHiil yacTuHi BikHa Excel. SIkimio 3HaueHHs B KIITHHIT
3 (hOpPMYJIOI0 HE OHOBIIIOETHCSI ABTOMATUYHO MIPH 3MiH1 IAHUX, IO CYyMYIOThCSI, BAPTO
BuOpatu komauny @aiin/llapamempu/Brnadka gpopmynu (1 BKIIOUYUTH TOJIOKEHHS
nepeMukaya Asmomamuuno. Hatucuytu OK.

38. st Toro, mo6 y BCIX 1HIIMX CTOBMISIX psaka Pazom axmueie HeE
NOBTOPIOBAaTH  NOMEPEIHIO  MOCIIAOBHICTH  J1d, TOTPIOHO  CKOPHUCTATUCS
KOIIIOBaHHSAM (HOpMYJI, a came, BUAUIUTU KITUHKY 3 Gopmyoro D13, ycranoButu
MOKXYMK MHII Ha HWKHIN TpaBui KyT KIITHHKU TakK, MI00 BIH MPUMHSIB BUTJIS
3HAKa «1+» 1, yTPUMYIOUM HATUCHYTOIO JIIBY KHOIIKY MUIII1, IPOCTIATHYTH POPMYITy Ha
NOTPiIOHY KIJTBKICTh KIITHHOK.

39. Jnig migpaxyHKy 3Ha4eHb Y pAAKY Pazom nacusie BapTO aKTUBI3yBaTH
kTUHKY D19 1 knannyty Ha Bkaaauwi @opmyau (3Hak Y ). IlepeBiputy NpaBUiIbHICTh

BUJIITICHOTO Y (hOopMyJIi Jiana3oHy KIITHHOK MijcymoByBaHHs. HatucHytu Enter.

40. AxTuBizyBatH KIITUHKY F22. YBectu B Hei Tekct: Kypc donapa.
41. AxTuBi3yBaTH KITHHKY G22. YBecTH B HEl 3HaAUCHHA KypCy Jl0j1apa.
42. [Ipuctynutu A0 3arMOBHEHHSI CTOBIIIIB 13 3aroJIOBKOM muc. doa. s

LbOTO aKTHUBI3yBaTU KIITUHKY E7, MOCTaBUTM B HIM 3HAK PIBHOCTI, KJIALIHYTH MO
xiituHl D7, knanHyTy Ha udpoBid KiIaBiaTypi Mo 3HaKy JiJIeHHS (/), KJIaIHYTH 110
kmituaal G22, Hatucuytu knaBimy F4, Hatucuytu Enter. V pesynbrari wmiei
MOCJITIOBHOCTI i y KMTUHII E7 3’4BUThCS po3paxoBaHE 3HAYEHHS B THUCSYaX
noinapis. [Ipu ibomy B psaKy ¢hopmysl MOBUHHA BitoOpaxkaTucs (popmyina y BUTIISIAL
(muB. puc.A.1):

=D7/$G$22.

43. o6 mpucBoiTH KMITHHII (opMaT, KU JO3BOJISIE BUBOJUTH T'POLIOBY
ouHHMITO ($) MOpyY 13 YMCIIOM, BapTO aKTHUBI3YBaTH KIIITUHKY F7, BUOpaTH KOMaHIy

(Ocnosnil ©opmam/@opmam xnimunox) abo kKonmexkcmHe Mernio (IpaBa KHOIIKA
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MMHAIII1

- @opmam  kaimunok, BKIAAKYy Yucno. Y cnucky Yucnosi gopmamu

BCTaHOBUTU [ powosuti . Bubparu:
- y noJii Kinvkicmo decsaimkosux 3Haxie — 1;

- y noni [loznauenns - $Anrniiicekuit (CIIA).

44, s Toro, mo0 y BCIX IHIIUX KIITHHKAX CTOBIIIIB 13 3ar0JIOBKOM miiC.
00/1. HE TIOBTOPIOBATH MOIEPEAHIO IMOCIIAOBHICTh [1d, MOTPIOHO CKOPUCTATUCS
KOIIIOBaHHAM (opMmyJl, a caMe BHIAUIUTU KITUHKY 3 dopmysoro F7, yctaHOBUTH
MOKXYMK MHILI Ha HWOKHINA IpaBUi KyT KIITUHKU TaK, M00 BIH NPUIHSIB BUIJISA
3HAKa «+» 1, yTPUMYIOUM HATHCHYTOIO JIIBY KHOIIKY MHUIII1, IPOCTATHYTH (POPMYITy Ha
NOTPiIOHY KUIBKICTh KIITHHOK BHU3. AOO CKOPUCTATUCS MOXKIIMBICTIO KOHTEKCTHOTO
MeHto Konitosamu/Bcmasumu.

45. Buninmutu mnoOynoBaHy TaOmuir0 i 3aBepmiuTH il (opMaryBaHHA,
BUKOPHUCTOBYIOUM KOMaHZy Popmam knimunox / BKAanka Meoici.

46. 36epertu daiin.
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Jlabopamopna po6oma Nel9

Tema: llocunanna na inwi aucmu poooy4oi knusu. Poooma 3 gpopmynamu

Xio pobomu
1 3anyctutu Tabmunuit mpouecop EXCEL.
2 Biakputu daitn 13 mpakTHUHUMHU POOOTaMHU.
3. Binkput HOBHIA TUCT, TAaBIIUA HOMY IM’st « Cmpykmypa eapmocmi MatiHay.
4 CTBOpUTH TAOJIUIIO CTPYKTYPH BapTOCTI MaifHa MiJMPUEMCTBA 32 3pa3KOM

Ta0JuUIll, HaJIAaHOI Ha PUCYHKY A.2.

5. BuxopuctoBytoun mnocuiiaHHS Ha JUCT «banawcy (nuB. TabmuIio, sgka
MICTUTh JDKEpesia pO3paxXyHKOBHX [aHUX 1 TMpPEACTaBI€Ha Ha PHUCYHKY A.3),
3alIOBHUTH BMICT CTOBHOLIB 2, 4, 6 1 8 Ta0nuii CTPYKTypd BapTOCTI MaiiHa
nignpueMcTBa (puc. A.2).

6. [Ipu mepexoni 3 IHUCTa HA JTUCT KOPUCTYBATUCA KOHMEKCHMHUM MEHIO, SIKE
BUKJIMKAEThCS TMPU TEPEBEACHHI MMOKaXKYMKa MHUIIl Ha OJHY 13 KHOTOK

MPOKPYUYBaHHS SPJIUYKIB (JIIBUI HIDKHIN KYT €KpaHa).

A B C D E F G H | 1 K L

1
2 Cmpyrmypa sapmocmi Maiina nionpuemcmen
%
4 2016 2017 2018 2019

Hokasmmk = n.E, = a.E, = n.E, z ﬂ.En

e | 2| & |28 & |EEEl § |2EE
g £ 2 = F BE = F 2 = F 28

5 = @ 2 E @ 2 E @ 2 E @ 2
6 1 2 3 4 5 6 7 8 9
7 Beworo Maiina 2333 100 23582 100 2697 100 2838 100
B B T.4.

Ocnosri 3acofn Ta

inmi neofopoThi
9 AKTHBH 943 40 1021 40) 1064 30 1098 39
10 OfopoTHi aKTHER 1410) 60 1561 60| 1633 61 1740 61
11 3 HHX :

MaTepiaabni
12 obopoTHi AKTHEH 304] 34 212 33 247 35 1000 33
13 I'pomosi komTn 421 18 4446 17 467 17 498 18
14 I'pomi B pospaxyHEax 185 8 203 3 219 8 242 9

Mepesipra

NPABHABHOCTL

POIPAXVHEY IP.
15 " OdopoTri akTHER" 1410 60 1561 60 6 61 740 6

16

Pucynok A.2 - [loka3Huku CTpyKTypU BapTOCTI MaiiHa MiAPHEMCTBA
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Ne psiika B Tabuui J:xepesio naHux
“CrTpykrypa Baprocti maiiHa” Ha3pa Tadaumi Iloka3Huk
7 bananc mianpuemMcTBa Beworo maitna
9 bananc mignpuemMcTBa OcHOBHI 3ac00M Ta 1HIIT HEOOOPOTHI
AKTHUBH
10 CTpyKTypa BapTOCTI (psimok 7 — psimoxk 9) abo
( psmok 4 + pszoK S + psAaokK 6)
12 bananc miampuemMcTa (3amacw i 3aTpaTtu + Marepianm)
13 bananc mignpuemcTaa I'pomoBi Kot
14 bananc mianpuemMcTBa Po3paxynku 3 geGiTopamu

Pucynox A.3 - Jlogiokosi oawi 0151 npasuivbHoeo 3an08HeHHs maoiuyi NOKA3HUKIE

CMPYKMypu 8apmocmi MatiHa nionpuemMcmea

1. BukopucroByroun aOCONIOTHI MOCWJIAHHS Ha KIITUHKH, pO3paxyBaTu
MPOILICHTHE BIJHOIICHHS OCHOBHUX ITOKa3HHUKIB JO 3arajbHOI BapTOCTI MaifHa
(ctoBmui 3,5,7,9).

8. [Tokazuuk «Obopomui kowmuy» y TaOJHUII pPO3paxyBaTH IO MEPIIOMY
BapiaHTy (psAaok 1 — psgok 2). Y HUKHINA YaCTHHI JIMCTA BBECTU PAAOK, IO TO3BOJISIE
3a J0MOMOror Jpyroi gopmynu (psgoxk 4 + psaok 5 + psagok 6) mnepeBipuTH
MPaBUIIBHICTE 3p00JIEHOTO po3paxyHky. [lependaunté MOXIHMBICTH CXOBaTH a0o
MOKa3aTH KOHTPOJILHUHN PAIOK 32 JOMOMOTOI0 KOJTBOPY TEKCTY.

9. BindopmatyBaTu TaOIUIIO 32 JOIOMOTO0 MOXKIIMBOCTEN pexxuMy Dopmam
mabauyi Ha éxnaoyi OcHoswi (3a JOTIOMOTO0 KOMaHau Cmeopumu cmuib maoauyi.
Bu MoxeTe CTBOpUTHU CTUIIb, iKW Bac BinamToBye).

10. [lepeBipuTy NMpaBUIBHICTH 3allOBHEHHS Tabmuill (puc.A.2) 3a JOTOMOTO0

dbopMyI1, HalaHUX Ha PUCYHKY A.4.
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S fe =BanaHc!D13
B C D E F G H 1 K L
Cmpyrmypa éap [ Madina nionp
2016 2017 2018 2019

Toxasmkn z 2 1 " E s 1 " = s 1 - = =] 1 =

Eo| sl Pl osls | B | :ke | B | il

E BB 2 E B = E B = E B 2
1 2 3 4 5 13 7 8 9

Beboro Maiina =Bamanc/D13 =D7*100/,5D57 =Bamanc!F13 =F7*100/SFS7 =Bamarc/H13 =H7*100/5HS7 =Bamarc! 113 =I7*100/5157
BT.4.
Ocnosni 3acofn Ta inmi neofoporri axTnen |=5ananc!D7 =D%*100/5D$7 =Bamanc!F7 =F9*100/SF$7 =Banarc'H7 =H9*100/$HS7 =Bamarc!J7 =19°100/5J57
OdopoThi akTHEN =D7-D9 =D10*100/5DS7 =F7-F9 =F10*100/SES7 =H7-H9 =H10*100/SHS7 =17-19 =T10*100/5157
3 HHX

Marepianbsi obopoTsi akTiER =Eananc!D%+Bamare!|=D12*100/SDS7 =Eanane!F9-+Fanare!]=F12*100/SEST =Eamane! H+Banare!| =H12*100/SHS7 =Eananc! J9+Banarc!  =T12*100/8157
Tpomosi komTi =Bamanc/D11 =D13*100/SDS7 =Bamanmc/F11 =F13*100/SFS7 =Bamarc!/H11 =H13*100/SHS7 =Bamarc!J11 =T13*100/5157
T'pomi 5 pospaxymkax =Bamanc/D12 =D14*100/SDST =Bamanc/F12 =F14*100/SES7 =Bamanc!/H12 =H14*100/SHS7 =Banarc!J12 =T14*100/5157
Tlepesipa npasnaBHOCTI PO3PATYHEY IP.
""Odoporni axTusn” =D12+D13+D14 =E12+E13+E14 =F12+F13+F14 =G12+G13+G14 =H12+H13+H14 =112+113+114 =J12+713+714 =K12+K13+K14

Pucynox A.4 - ®opMynu TabauIll CTPYKTYPH BapTOCTI MaiiHa

11. YacTuHy KJIITHHOK CTBOPEHOI TaOJUIll 3aXWUCTUTU TUIBKU BiJI pelaryBaHHS;
KJIITUHKH, 10 MICTATh (POPMYJIM, 3aXUCTUTH BIJl MEPErIALY U pelaryBaHHs; 3HATH
3aXUCT 13 KIITUHOK, 10 MICTATh manky Tadnauul. [lpuxoBatu okpemuii muct podoyoi
KHHUTH, PAJOK, CTOBIEIb. 3aKpIMUTH 3arojloBOK TaONUIll Ha JHUCTI «baranc»,
3a0€3MeYNBIIA MOXKIIUBICTh IPOKPYUYBaHHS TaHUX.

12. BuBuuTH BKIAAKYy MeHIO [loOaHHs: BKIIOUWTH/BUKIIOUUTH PSAOK (HOpMyT,
PSAIOK CTaHy, CITKY, 3arOJIOBKM DPsAKIB/CTOBNLIB; 6xnaoka Dain / Ilapamempu /
Jlooamkoso: BKIIOUNATH/ BUKIIOYUTH TOPU3OHTAIBHY /BEPTUKAIBHY CMYTY
MPOKPYUyBaHHS; 6xkaaoka Popmynu TOKa3aTH B Komipkax ¢dopmynu (abo ixHe
3HAYEHHSI ); BKIIOYUTH/BUKIIIOUNUTH PEKUM aBTOMAaTUYHOTO TIepepaxyBaHHSI.

13. 306epertu daiin.

Incrpykuis 3 popmyBaHHsA TA0IMLI NPAKTHYHOL PO0OTH

1. 3anyctutu Tabmuunuit npouecop EXCEL.

2. Binkputu daiin 13 nabopatopHuMu podoTaMu.

3. Binkputu HOBUIA TUCT, NaBIIU HOMY IM’t « CmpyKkmypa 6apmocmi MatiHay.
4, 3anoBHuUTH rpadu TabNuII, SK MOKa3aHO Ha pUcyHKY A.2. ¥V komipkax D7,

F7,H7,J7 BBectu 3nauenns 100.
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S, [I{o6 ycTaHOBUTH MOCUJIAHHS HA 3HaYEHHSI Pazom akmugie nucta bananc (1us.

BKa3iBKH pHC.A.3), BapTO aKkTHBI3yBaTH uyapyHKy D7, moctaBuTH B HIll 3HaK =,

nepeTu Ha nuct banawc, KIaHyTH MUIICIO mo dapyHii D13 1 HaxkaTtu kiaBimry

Enter. Ilocunanusa BcTaHOBJIeHE. AHAJOTIYHI IMOCUJIAHHS BCTAHOBUTH Y BiATOBIIHI

KoMipku psaka 7, 9, 13 1 14 mucta Cmpyxkmypa eapmocmi matina (puc. A.2, puc.A.4).

6. 3HadeHHsI B CTOBIIIAX «8 % 0o éapmocmi matina» nns psankis 9, 10, 12, 13, 14

po3paxyBatu 3a hopmysoro (puc. A.4). 3BIpUTH MPaBUILHICTH 3aTIOBHEHHS TAOIHIII

3 (popMyslaMH HaJlaHUMH Ha PUCYHKY A.4.
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Jlabopamopna po6omake 20

Tema: Buxopucmannsa 6iOHOCHUX i cePeOHIX eUYUH 8 AHANI3L OiATbHOCMI
nionpuemcmea 3acooamu EXCEL

Xio pobomu

3anyctutu Tabnuynuit nporecop EXCEL.
Binkputu ¢aiin 13 npakTHIHUMH POOOTAMHU.

Bigkputu HOBHII TUCT poOOUOT KHUTH, IABIIN HOMY IM'st «AHaniz pocmyy.

M w b e

CrtBopuTH TaOIHUIIIO 32 3pa3koM (puc. A.5).
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Puc. A.5. Anani3 3pocTaHHs OCHOBHUX IMOKa3HUKIB OaaHcy

5. 3a momomororo ¢ynkmii AVERAGE( ) abo CP3HAY( ) po3paxyBatu
cepelHl 3HAUYCHHS OCHOBHUX MOKa3HUKIB JISJIBHOCTI MIANPUEMCTBA 3a Mepioj 3
1.01.2016 mo 1.01.2019 p. (nani nucta «barancy). Ins uboro akTuBi3yBaTH YapyHKY
ES. 3a nonomororo maiictpa byHkiil (sxraoxa @opmyau / Bemasumu gynxyiro) abo
kHomka fX miBopyu Bim psmka ¢opmyn) uximkatu Qynkiito AVERAGE( ) abo

CP3HAY( ), nepeiitu Ha nucT bananc, knaunyTH 1o 4yapyHui D7, moTiM 3aTUCHYTH
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knaBinry CTRL 1 kimannyTtu o yep3i no yapynkax F7, H7, J7. Knaunytu mo OK y
BikHI QyHKIii. CkomitoBaTH OTpuMaHy (YHKIIIO Ha 1HIII yapyHKU cToBmus E.

6. PospaxyBaTu 3pocTaHHS OCHOBHUX MTOKAa3HUKIB OaJIaHCY IMiAMPUEMCTBA T10
poxkax (3anepion 3 1.01.2016 mo 1.01.2019 p.) Ha ocHoBI iH(opMartii 1ucta « barancy
3a GOpMYJIOIO:

Picm = (3nauenns noxaznuxa na 1.01.19 p. — 3uauenns noxasnuxa na 1.01.16 p).

3nauenns nokaznuka na 1.01.16 p.

Jlist uboro aktuBizyBaty 4apyHKy G8 1 mocraBuTH B Hii 3HaK =. [lepeliTu Ha TUCT
bananc, xnannyT™H 1o yapyHii J7, mOCTaBUTH 3HAK BUpaxyBaHHSA (-) 1 KJIALHYTH 1O

yapyHui D7. Otpumanuii BUpa3 B psiAKy GOpMYIT B3ITH B KPYTJl Jy>KKH, IOCTaBUTH
3HaK auneHHs(/) 1 kinanny T o yapyHil D7. Haxatu Enter. Y craHOBUTH B1ICOTKOBHIA
dbopmar (koHTeKCcTHE MeHI0 Popmam knimunok/Yucno/Biocomkosuii). CxomnitoBaTH
oTpuMaHy (QYHKIIIIO Ha 1HII YapyHKH cToBmis G.

7. BuzHaunTn MakcuMalibHE 31 3HAU€Hb OCHOBHUX cTaTel Oanancy (pyHKIisA
MAX () abo MAKC()) npeacrasienux 3a cranom Ha 1.01.17 p., 1.01.18 p., 1.01.19 p.
(Ha ocHoBi 1H(opmMartii mucta «barnaucy). Ins uporo aktupizyBatu yapyHky HS. 3a
JIOTIOMOTOI0 MaicTpa (YHKIINH (sxkradka Popmynu / Bemasumu ¢ynkyiro) ado
kHomKa fX niBopy4 Bix psinka gopmyi) Bukiarkatu GyHkiito MAX () abo MAKC('),
nepeiTH Ha JUCT «barancy, KIAUHYTH N0 YapyHUi D7, mOTIM 3aTUCHYTH KJaBIilly
CTRL 1 xnmannytu no yep3i no yapynkax F7, H7, J7. Knaunytu mo OK y BikHi
¢bynkuii. CkonitoBaTH OTpUMaHy (PYHKIIIFO Ha 1HII YapyHKH cToBmIls H.

8. 3a pesyiapTaTaMu  PO3PAXyHKIB  BU3HAYUTH  TEPIOJ  JiSUTBHOCTI
MIMPUEMCTBA, 1110 BIATIOBIJIa€ OTPUMAHOMY MaKCUMaJIbHOMY 3HAUYCHHIO MMOKa3HUKA.

Q. Jnst nporo Bukopuctatd QyHKUit0 [F(n0o2 eupas; 3naueHHs AKWO ICMuHa,
3HauenHs_saKkujo xubHicmy); abo ECJIA (noe eupas; 3HaueHHs AKWO ICIMUHA,
3HAYeHHs_ SIKWO0 XUOHICMb), ujo TO3BOJISE BUSHAYUTH JIii, SIKIIO JI€sIKa yMOBA ICTUHHA

a0o H1, a came:

- SIKIIIO OTPUMAaHE MaKCUMaJIbHE 3HAUEHHS JIOPIBHIOE MOKa3HUKY Oanancy Ha 1.01.17

p., TO pe3yJbTaT BUKOHAHHS QyHKIII - 2017 p.;
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- SIKIIIO OTPUMAaHE MaKCUMaJlbHEe 3HAUYCHHS JIOPIBHIOE MTOKAa3HUKY Oanancy Ha 1.01.18
p., TO pe3ynbTaT BUKOHAHHS QyHKIIT - 2018 p.;

- 1HaKme - pe3ynbTaToM BUKOHaHHA GyHKIIT Oyae 2019 p.

[Topsinox moOyn0BH PyHKIII].
AxTuBizyBat 4apyHky H8 (muB. puc.A.5) 1 BukoHatu (8xnaoka Popmyau /

Bcemasumu ¢gpynxyiro) (ado xuomnka fX miBopyd Bijx psaka Gpopmyi).

[TopiBHATH BMICT YapyHKH, [0 BHU3HAYAE€ MaKCUMaJlbHE 3HAYEHHS (JUCT «AHani3
pocmyy) 1 BMICT YapyHKH, 1110 30epirae 3Hau€HHsI BIAMOBIAHOTO MOKa3HUKA 32 CTAHOM
Ha 1.01.17 p. (imuct «banancy). s uporo Budbparu pynkuiro |F() ado AKII]O() (puc.
A.6). B aprymenr Jloe eupaz BBectu H8=banauc!F7, mo o3Havae nuTaHHs:
«Maxcumanvue snauenns nokasnuxa (1098) sionosioae noxasznuxy Ocnoeni koumu

ma inwi obopomui akmueu 3a 2017 pix mucma bananc?».

Teaegom <38 (0412) 413-200

[Copemai [Pician

20152018 posce
Famon “Koaimuer”

MARCHMTM 30 TRROMA PRENE

T e pey——
norsswes | civen nosommsoro poxy

Tor_swpas 6yge-ake 3Ha

nnnnnnnn TR

4
5]

H7:BanancSH34:1 F%:

4EHHA 360 BUPa3, AKHF M
UE a6 FALSE,

= FALSE
= 2017
= 2019
= 2019
2HHR, AKWO BOHA B

HEMAE POCTY OCHOBHIX IICKASHIKIE BAIAHCY

CTpyKTYpa BapTocTi MaiiHa AHaniz pocty rpagiuknii ananis ganix ® “ >

[NEC | 5anakc
(=

Puc. A.6. Aprymentu ¢yukuii 1F() ado AKII]O()

YCTaHOBUTH Kypcop B apryMeHT 3HaueHHA aKwo icmuna. SIKIO 3HaYEHHS

3a3HAYCHUX YapYHOK 301raroThCsl, TO CJIIJI BKa3aTu abCOOTHE mocwianHs Ha 2017

pik smmcra baranc. SIKmo He 30iral0ThCs - YCTAHOBUTH KypCOp B apryMEHT
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3nauenns_sxkwo xubnicme ¥ BOyyBatu Apyry ¢yukuiro |F() abo AKI11]O() (bynemo
il HasuBatm Akwo-/[sa). JIis 1bOro BapTO BUKOHATH KJIAIlAaHHS IO KHOIIII 31
CTPIIKOIO JIBOPYY BiA psaka GopMmys, BIAKPUTH Tepenik (QyHKIH, 110
BOYIOBYIOThCS, 1 KianHyTH 1o QyHkuii IF ado AKII]O (puc.A.7).

Bigkpurts ciucky QpyHKIIH,

110 BOYJTOBYIOThCS

e 04 o ol

i Y foes Joiogn bew [ lusgw T dwbe 80w o

Puc. A.7. Cnucox dyHKIIIH, 1110 BOYJTOBYIOTHCS

VY BikHI, 0 Bigkpunocs (Apeymenm yukyii Axwo-/[6a), B aprymeHT Jloe supas
BBeneMo H8=bananc!H7, mo o3nauae nutadnus: «Makcumanvhe 3HaueH s NOKA3HUKA
(1098) sionosioac nokaznuxy OcHosni kowmu ma iHwi ob6opomui akmusu 3a 2018
pix aucma bananc?y». SIKo0 3HaYeHHs 3a3HAYEHMX YapyHOK 301raroThCsi, TO B
apryMeHT 3uauenus sxwjo icmuna (HyHKIUT Hxkwo-/[éa BapTO BBECTU aOCOJIOTHE
nocunanHs Ha 2018 pik nucra banawnc. SIK1o HI — YCTAHOBUTU KypCOp B apryMEHT
3nauenns_skwo xubnicmo i BOyaysatu tpetio pynkiito IF () abo AKII]O() (Oymemo

ii HasuBatu Axwo-Tpu).
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[ToBTopwTH Ti % Aii 3 marumu 3a 2019 p. [IpaBuinsHO MoOymoBaHa QyHKITIS OyIe MaTH
BUTJIS:

=IF(H8=Bananc!F7;bananc!3F$4,;IF(H8=bananc!H7,; baranc!$H$4,; baranc!3J$4)
)

abo

=AKI]O(H8=FBananuc!F7,;bananc!$F34; AKIL[O(H8=bFanranc!H7; banranc!$H$4,;ba
nanc!$J84))

VYBara!

[Ipu dbopmyBanHi Oyab-sakoi BOymoBaHO1 (yHKIII micis HaTuckaHHs kHomku OK
MO’K€ 3'SIBUTHCS BIKHO 3 TIOBIJOMJICHHSIM TTPO TIOMHJIKY, SIKE€ BAPTO 3aKPUTH KHOITKOIO
OK. Jlns Toro, mo6 npoaoBxutu GhopMyBaHHS Oy/b-sKOi BOY10BaHOI y dhopMyIy
dbyskuii (To6To, 100 MOBEepHYTUCH Y (QYHKIIIIO), MOTPIOHO MOJBIMHUM KIIAllaHHAM
BUAUTMTH 110 QYHKIIIO B psiaKy Gopmyn 1 Haxkatu kHOnKy fX nmiBopyd Bim psika

dbopmy. 3'IBUTHCS BIKHO MOTPIOHOT DyHKIIII.

Q. 3a pesynbTaTaMu pO3paxyHKIB MpOaHaIi3yBaTHh 3arajibHy TEHJICHIIIIO
3pOCTaHHS OCHOBHUX TOKA3HMKIB POOOTH MIANPUEMCTBA 32 JOTMOMOTOK0 (YHKIIII
COUNTIF a6o PAXYHOKAKIIO (inmepean; kpumepiti), 0 A03BOJISIE€ BU3HAYNTH
KUTBKICTh 3HaY€Hb 3 IHTEPBaJy, 110 3aJ0BOJBHSIOTH 3a7aHiil yMoBi, 1 pyHKIii 1F()
abo AKIO(). Ilpu upoMy BapTO MiApaxyBaTH KUIBKICTh CEPEIHIX 3HAYEHb
3pOCTaHHSl MOKAa3HUKIB aKTUBY 3a TPU POKH, M0 TepeBUIIYIOTh 80%, 1 SKIIO
pe3yabTaT pO3pPaxyHKiB Oyjie O1IbIIE MOJOBUHHU KIJIBKOCTI aHATI30BaHUX ITOKA3HUKIB

aktuBy (6/2=3), TO BUJATH B 4YapyHIll TOBIIOMJICHHS Bid3HaueHO 3pOCMAHHSA
OCHOBHUX NOKA3HUKIE Oanaucy, 1Hakuie - BiosHaueno cnad OCHOBHUX NOKA3HUKIB

banancy. Jlns 3abe3nedeHHs KOMIAKTHOCTI PO3PaxXyHKIB HEOOXIAHO (YHKIIIIO
COUNTIF() abo PAXYHOKAKII[O() BuKOpUCTOBYBaTH SIK BOYZOBaHY (DYHKIIItO.

JI1s1 11bOT0 MOPSAIOK A1 HEOOX1AHO 3MIMCHUTH B TAKHHA CIIOCIO:

i Bukirkatu Qynkuito 1F() adbo AKIIJO() i B noni Jloe supa3 BUKIMKATH
6oyooeany o¢yukiito COUNTIF() abo PAXVHOKAKIIIO() 3 mnapamerpamu —




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» )
moJIiTeXHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exzemnusap Ne 1 Apx 125 /84

inmepean (CTOBMENb 31 3HAYCHHAMH 3POCTaHHS MOKA3HUKIB aKTHUBY OallaHCy) 1

kpumepii (>80%);

Q 3aBepmmBIK  BBeneHHs ganux 1o ¢ynkmii  COUNTIF() abo
PAXYHOKAKII]O() nosepuytucs y ¢pyukiito 1F() abo AKII]O() i B oni Jloe_seupa3
nopiBasaTH pe3yibrar BukoHaHHs QyHkiii COUNTIF() abo PAXYHOKAKII]O() i3

YHUCJIOM 3;
a y NOJl 3HaueHHs SKWO IcmuHa BBECTH TEKCT, 110 JO03BOJISIE 3pOOUTH
BHCHOBKH TIPO PICT, a B MOJI 3HAUEeHHSA AKWO XUOHICMb - TIPO 3HUKEHHS 3pOCTaHHS

OCHOBHHMX IMOKa3HUKIB akTUBY OanaHcy. [IpaBuibHO moOynoBana ¢pyHKIis Oy/1e MaTH
BUTJISI;

=IF(COUNTIF(G8:G13;">80%")=3,;"BI/[3HAYEHO 3POCTAHHA OCHOBHHX
TIOKA3HUKIB FAJIAHCY"," BIII3HAYEHO CIIA/] OCHOBHUX IIOKA3HUKIB
BAJIAHCY")

abo

=AKI][O(PAXYHOKAKII]O(GS8:G13;">80%")=3,"BIJ]3HAYEHO 3POCTAHHA
OCHOBHUX TIOKA3HUKIB BAJIAHCY";" BII3HAYEHO CIIA/] OCHOBHUX
TIOKA3HUKIB FAJIAHCY")

10. ¥V kareropii Jama i wac Maiictpa QyHKIIIii 3HAUTH 1 BCTaBUTH B JOKYMEHT
dynkiiro =NOW() a6o =T/[ATA(), mo noBepTae B YapyHKY 3HAUCHHS CbO2OOHIUHBOL

Odamu 1 4acy poOOTH 3 IUCTOM KHUTH.
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Jlabopamopna po6oma Ne 21

Tema: Bukopucmannsn zpagiunux memooie npu pivieHHi MemoOUYHUX 3A60AHb
ananizy
Xio pobomu

1. 3anyctutu Tabauunuii nporecop EXCEL.

2. Bigkputu ¢aiii 13 npakTHYHUMHA poOOTaMHu.

3. 3a gonomororw Maticmpa /iacpam noOyaysatu aiarpamy (puc.A.8). ns mporo
BUJILJTUTH JaHl, MO KX Tpeba OyayBatu nmiarpamy. [Ipu BuIIJIEHHI HECYMiXKHUX
psAAiB AaHUX MOTpiOHO BTpuMyBaTu HaTucHyToro kiasimy CTRL y mpoueci
MepeTacKyBaHHS MOKa)KYHUKA 10 KOXKHOMY JIOJATKOBOMY PsITy JaHUX. SIKIO OuH 3
PSAIIB BKIIIOYA€E YAPYHKY 3 Ha3BOIO, BCl 1HII PSAM MOBHMHHI BKIIOYATH BIATOBIIHY
YapyHKY, HaBITh SIKIIO BOHA MOpOXKHs. Jliarpama CTBOPIOETHCS Ha OCHOBI JaHUX
mucta «Cmpykmypa eapmocmi matiHa» (IaHux 3 psnakiB OcHosHi 3acobu ma iHwii
Heobopomui obopomui axmueu ¥ Qbopomnui kowmu). IlepedTn Ha JHUCT
«Cmpyxkmypa eapmocmi maunay. Y pagky OcHogHi 3acobu ma inuii HeoOOpomHi
axmueu, 3atucHyBiM knapimy CTRL, Buginutu gani B CTOBIIEX «muc. eph.» (945
1021 1064 1098). He Biamyckaroum kiaBinry CTRL, BUIITUTH TakoX JaHi B PSAKY
O6opomni akmueu. (1410 1561 1633 1740).

4. BukoHnatu exknaoka Becmasnenns / iacpama.

5. VY nepiiomy aianoroBoMy BikHi ¥Yci Oiaepamu BuOpaTul TUI niarpamu I icmopeama,

1 HATUCHYTH KHOTIKY /[ai.

1 HATHUCKAEMO

6. Bukonatu knanmaHHsa Muiier Pirempu Odiacpamu .
Bubpamu oani. B po3nim Enemenmu necenou(psou) y CIUCKY Ha3B ICHYIOUUX PSIiB
JNaHUX BUIIIUTU Imsa Paodl 1 HaTUCHYTH 3minumu. Y 1ioni I ’s BApTO BBECTH HA3BY
psaay. Jis mporo BUKOHATH KIAllaHHA B TOJ1 [M’a, TIOTIM TEpPEeNTH HA JIUCT
Cmpykmypa éapmocmi MaiHa 1 BUIUJIMTA Ha3BY MEPUIOrO PsIy 3HAUY€Hb, a caMme
OcHoeHi 3acobu ma iHwi Heobopomui akmusu. Y CIUCKY Ha3B ICHYIOUUX PS/IiB JaHUX
BUIIITUTH [ Pao2 1 BBECTH JIJ1s1 HBOTO HA3BY PAY, BUAUIMBIIM HA JIUCTI YAPYHKY 3

TekcToM Obopomui akmueu. BBeieH1 Ha3BU PSIIB BiIOOPA3SATHCS B JIETCH/II.
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Puc. A.8 - liarpama «/luHamika 3MiHU BapTOCTI MaifHA MiANPUEMCTBA 32 4 POKI»

/. Bukonatu kjananas muuieo @inemp diacpamu 1 HaxXuMaemo Bubpamu oani. B

posnutt Ilionucu eopuzonmanvHoi oci (Kameeopiti) 3MIHUTA HA3BU Ha BIAMOBIIHI
poku (2016, 2017, 2018, 2019).

8. Haxxumaemo Ha fiarpaMy 1 3MIHIOEMO Ha3BY Ha JJuHamixa 3miHu 6apmocmi MatiHa

nionpuemcmaa 3a 4 poxu. 3HOBY HOKUMAEMO Ha Jllarpamy, JOJaEMO Ha3By OCl Z SIK

BKazaHO Ha PUCYHKY (Korcmpykmop, [looamu enemenm Oiacpamu, Haszea ocell,

OcHo6Ha 6epmUKaIbHA) 1 SMIHIOEMO 11 HA «MUC.2PH.».
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Tl pofom B8 recepire- el

in  Oove Brwew Smimoper  Opnw e Peesmms Noges  Fomier  A0VF e I

1 Apgul | Bac | Cpyoge spcweike | Aaapocy | (el anatis gan
; :

9.V nianoroBomy BikHI Koncmpyxkmop / Ilepemicmumu Oiaepamy BCTaHOBHUTH

nokaxuuk Ha oxpemomy nucmi. Hatucnytu knHonky OK. Jluct, Ha sikoMy Oyze
MOMIILIEHA JllarpamMa, Ha3BaTh «I pagiunuii ananiz OaHux».

10. BceraBuTu maBarouunit TEKCT y JliarpaMmy MOXHa 3a JOTIOMOTOI0 8KIA0KU
Bcmaesnenns / @izypu.

11. [lepm HIX mpuctynatu 10 (opmaTyBaHHS Alarpamu, ii BapTO BUILITUTH
noABIMHUM KianaHHaM. [I{o0 3MIHMTH KOXXHHUM 3 €JEMEHTIB Jlarpamu, JOCUTh
MOKaXYMKOM MHUIII BKa3aTH Ha IE€H €JIeMEHT, MPaBOI0 KHOIMKOI MUII BUKIMKATH

KOHTEKCTHE MEHIO ¥ BHKOHAaTH (popmaTryBaHHs. 1100 3MIHWUTH THN Jiarpamu, ii

mapaMerpy a00 BUXIJAHI JAaHl, BAPTO BUKOHATH KJAIAHHA B 00JAaCTi JiarpaMuy i

BHOpATH BUIIOBIIHY KOMAHIY 3 KOHTEKCTHOTIO MEHIO 400 3 BEPXHHOT'O ITYHKTY MEHIO

[iaepama.

12. 1106 3MIHUTH MOPSAOK PAAIB HA JiarpamMi, HOTPIOHO BUKOHATH KJIALAHHS

|II

Muier Dirompu diazpamu . 1 HaXuUMaemo Bubpame oOani. B posmimi

Enemenmu necenou(psiou) HaxxumaeTe KHONKY Bsepx B abo Buusz EJ

13. BukoHnaTu penaryBaHHs €JIEMEHTIB MOOYJOBaHUX Aiarpam (psiAiB JaHUX,
JIETeH]IU, OCEH, TEKCTIB), BUKOPUCTOBYIOYM KOHTEKCTHE MEHIO 1 ITYHKTH OCHOBHOTO
meHto (BcraBka, Konctpykrop, ®@opmar). BcraButu Ta BigdopmaTyBaTh Ha3BH
niarpamu 1 ocert X 1 Y. [lpuennat mimxu 3navens 10 TOUYOK JaHUX. 3MIHUTH KOJIP

1 TOBIIUHY JIIHIN PSAIB JaHUX.
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14. Ha mucTi «I paghiunuii ananiz oanuxy:

> nonatu HoBUH psia ganux (iHdopmarito npo «Komru» 3 mucta «CTpykrypa

BapTOCTI MaitHa»);

> 3MIHUTH TTOBOPOT 00’ €MHOT JiarpamH.

15. 30epertu (ait.
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Jlabopamopna poooma Ne 22
Tema: Cmeopenna maxpocie ¢ EXCEL
Xio pobomu

1 3anyctutu Tabmunuit mpouecop EXCEL.
2 Biakputu daitn 13 mpakTHUHUMHU POOOTaMHU.
3. Honatu nepen auctoMm «banancy» 1ie oauH podouuil TucT «Meno».
4 OdopmuTH T0AaHUN JTUCT SK TUTYJIbHHM, 3a0€3MEYMBIITN BCTaBKY 00’ €KTa
WordArt i mamionka (exnaoxa Bcecmaenenns/Texcm/ 06’ekm WordArt 1 ekiaoka
Bemaenenns/ 306pasicenns éxknaoka Bemaska/Pucynok)).
S. CrtBoputu KHONKU (Brraoka Po3pobrux/Bcmasumu/Knonka), KOXHOT 3
SAKUX MPU3HAYUBILIN MaKpOC, 0 BUKOHYE IMepexij 3 JucTa «Menio» Ha 1HIII JIUCTU
poboyoi kauru. [lepeliMenyBaTu CTBOpEHI KHOMKHU (puc. A.5).
Brnaoxa Po3pobHux nOAaeThCs 3a JIONMOMOIOI0 HalallTyBaHb Bkiaaka Datin /

llapamempu / Hacmporweanns cmpiuku/ y cnucky OCHOBHI 8KIAOKU 6CMAHOBINMDb

npanopeyv Pozpoonux (Puc. A6.).

Mapamerput Excel

BcrasnenHs) Yeimn £ CrinbHuii goctyn

T 4 a |3
B E]  [catb || 3aranei E. éy p
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2 = ® Wpudr
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3 Haabyaosm E*] Moganta B Knitunkw

z ;*J F.’c:pc:bmn- B Pegaryeatta
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= Bl Buganenhs Ta
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= B Kowcrpykrop
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1 3napsaas Ans Aiarpam e
= B Komcrpyxrop ® (A MNoganria
o S 5

3acobu kpecnenns
s R ® oz
| —‘ ) . -
= 3napaans ans s06paxennn DF Transformer-+ -
= B Qopmar HA T8
z 3napAaAAR Ans 3BEACHMX TA6AMUL
= B Ananizysatn
2 B Kocrpykrop
2 3napsAs Ans KonoHTUTYAB -
s e Creopun exnagxy | | Aoaamnrpyny | | Mepeiimenysau
= 4 Pobora 3 Ta6avuyAMM =z
2 Hactporosatss: | Cxurymu v |G
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3t
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== o oK Cracysat | £
> Meno | Apkyw >

fotoso & H Mmoo~ 1 + 70%

Puc. A.5 — HanamtyBanss BikHa
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rO/NIOBHE VIEHIO
Cmpykmypa
banaHc Py : i "
eapmocmi mauHa
, pagivyHul
AHaniz pocmy :
aHasi3 0aHUX
Puc. A.6 - Burian nmucra « MeHio»
6. [Topsinok miii mpu CTBOPEHHI MaKpOCy HACTYITHUH.
- Bukonatu xomanny (Bxnaoxka Po3pobnux/Becmasumu/Knonka. Ha puc.

A.7 300paxxeH0 BIKHO BKJIAJIKU Po3poonux

B ©- [ D iaticipnyonii prCAT Excel m - & x
®aiin Octosre  Bcrasnenna PosmiTka cropitki Qopmynn  [lani Peuerzysanta Mogakks Q Cxaxis, wo notpi6Ho 3pobuTy, Yeiiitn S Crinbuii goctyn
= r\ #73anucaru makpoc ‘ £e3 Fji\ =55 [‘/ [Z] Bractusocti =] Bract xar 57 Imnopr
= = [ Blarctinocnaatl ol Wit = &I Mepernanym koa "=~ 1 Naken poswmperna
Visual Makpocu Hapbyaosn Haabyaosu Hanbyaosn  Bcrasuru exum ) Dxepeno
Basic 4. Besnexa makpocis Excel com - kowcrpyxropa |3 BiaoBpasumh sikto "
Koa Hapéyaosmn EnemeHTH KepyBaHHA XML ~
719 = fe v
:
: A
« ro/1OBHE MEHIQ
. ‘
:
:
z
:
=
-
a Cmpykmypa
2 banaHc S
sapmocmi MauHa
&
=
=
| ==
.
=
z
=
=
= , >
= . FpagivHuli
= AHani3z pocmy .
e aHani3 0aHux
&
-
=
» Menio | Apkywi | Banamc CTpyKTypa BapTocTi MaiiHa AHaniz pocty Fpadiuknii aHaniz gawm ... &) < »
fotoso &3 H B [ - i + 70%
o = 1 = 2:02
o d = X £ A GED Iy

Puc. A.7 - Burnsan Bknaaku «Po3poOHUK»

— Bukonatn kmananHs mo kHomil 3 iM’siMm Kwuomka. Kypcop mpuiimMe Bua

xpectuka. HamamioBatn KHOMKYy Ha pobodomy mucTi. KHOMKYy MOXKHA TakoxX
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HaMaJl0BaTH, BUKOPUCTOBYIOUH 6K1A0K)Y Becmaska/ Dieypu.

— 3’saBJIsIETHCS AlasioroBe BikHO [Ipusnauumu maxpoc | Hasnauums makpoc. Y
HBOMY BapTO BKa3aTH IM’S MakKpocCy, Hampukiai, Ilepexio 1 HATHCHYTH KHOIKY
3anucamu. 3’ aBnseTbes BikHO "3anuc Makpocy" Hatuckaete OK.

— Jlami moTpiOHO HATUCHYTH KypcopoM (y BUIJISI MAJbUMKA) HA KHOIIKY, SIKY
Bu ctBOpunm 1 nepeité Ha mMoTpiOHUI apkym, Hanpukiaa bamanc. Ilicns Toro sik
BiJIKpuBCsl banmaHc mOTpiOHO 3YNMUHUTH 3amUC Makpocy (Ha BKIadii Po3poOHuk
HATUCHYTH HA MMaHEeJ KHOKY «3YIMUHUTH 3aITHC ).

— BukoHatu B 9iTKili TOCIIAOBHOCTI BCi Ti Jii, K1 MOBUHHI OYTH 3aIldcaHi B
Makpoc. ¥Y 1IbOMYy BHUMAJKy BapTO BUKOHATHU JIUILIE MEPEXi] HA 1HIIUN JIUCT poOOoU0oi
KHUTW (Hampukiana, Ha JUCT «bananc».) Bapto mam’staTu, 1o BCl 3aiBi Ail
KOpPUCTYBaya, IOMYIIEHI MOMWJIKM W TOBTOPEHHS OyAyTh TaKoXX 30epexeHl B
npoueaypi (y Makpoct).

- BukoHaTH KiamaHHSA IO KHOMIN JBIYl JIIBOIO KHOIIKOIO MUINI Ta 3MIHumu
mexcm. [IpuCcBOITH KHOIIIII TEKCT, 110 BII0Opakae A0 JaHOT KHOMKHU (HAIpUKIIaI,
«banancy).

— BukoHaty 1o KHOII KJTarlaHHS MOKKYUKOM MUII (Y BUTJISAI TaTbYuKa) 1
MEePEBIPUTH MPABUIIbHICTH POOOTH 3aIMMCAHOTO MAKPOCY.

7. 3 KOKHOTO JIMCTa poO0YOi KHUTH OpPraHi3yBaTH Nepexi] Ha JIUCT «Menio».

8. 30epertu (ait.
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Jlabopamopna po6oma Ne 23
Tema: Po3paxynok eneckie 3acnoenuxie 6 EXCEL

Xio pobomu

3agaua 1.
28 ciyns 2019 poky IBanoB I.B., Ilerpor IL.B., T'onos I'.B., Cepriiiko C.O.,
KoBampuyk K.K. BuUpimIMIM  CTBOPUTH  MIANPUEMCTBO, IO  3alMA€ETHCA
BUTOTOBJICHHSM MeOJiB. Ha 300pax 3acHOBHUKIB Oyio BupiiieHO 3acHyBatd TOB
“@aBop” 31 crarytHuM Karmitajgom 120000 tuc. rpH. BianoBigHO 10 yCTaHOBYHMX

JIOKYMEHTIB BHECKM 3aCHOBHHUKIB PO3MOILIEH] HACTYITHUM YHHOM:

- IBanos I.I. — 30000,00 rpH.

- ITerpos I1.B. — 15000,00 rpH.

- I'onos I'.B. —45000,00 rp=.

- Cepriiiko C.O. — 15000,00 rpH.

- Kosanpuyk K.K. — 15000,00 rps.

[IpoTsirom KBapTasly 3aCHOBHUKaMHU OyJIO BHECEHO HACTYIHI aKTUBU:

1116 Haszea Kinvkicmy |[{ina Cyma
Isanos 1.1 /lepeBooOpOOHUIT CTAaHOK (BIHOCHUTHCS] 2 6500,00
T0 OCHOBHHX 3ac00iB)
Habop iHCTpyMeHTIB (BiTHOCHUTHCS 110 3 500,00
00OPOTHHX aKTUBIB)
/lomrka cOCHOBA, M. KB. (BiJIHOCHTBCS 100 50,00
10 000POTHUX AKTHBIB)
Ha moTounwmii paxyHok, 15.02.22 1500,00
B xacy, 20.02.22 1000,00
[Terpos I1.B. IABTOMOO1JTH (BITHOCUTHCS IO 1 10500,00
OCHOBHUX 3ac001B)
Ha norounnii paxyHok, 19.03.22 1000,00
B kacy, 20.02.22 500,00
Ulak, 6aHkH (BITHOCUTBHCS J10 5 20,00
00OPOTHHUX aKTUBIB)
Jlomrku 1y00Bi, M. KB. (BiTHOCUTBCS 10 5 80,00
000POTHHX aKTHBIB)
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[onos I'.B. Ha moTounwmii paxynok, 01.03.22 15000,00
B xacy, 05.02.22 3000,00
KonBeep (BiTHOCUTHCS IO OCHOBHHUX 1 15000,00
3aco0iB)
Ulak (BiAHOCUTBCS 10 OOOPOTHUX 10 20,00
AKTHBIB)
[Typymu (BiZTHOCUTHCS 1O 000POTHUX 1000 0,2
AKTHBIB)
/Tomka gyOoBa (BiZHOCHTHCS 10 10 80,00
00OpPOTHUX AKTHBIB)
Ctin odicHu (BITHOCUTBCS 10 3 200,00
00OPOTHUX aKTHBIB)
Cepriiixo C.O. KoMt rorep (BiTHOCUTBCS 10 4 7000,00
OCHOBHHX 3aC00iB)
["aiika (BiTHOCHUTBCS 10 OOOPOTHUX 1000 0,15
AKTHBIB)
/lormka cocHOBa (BiIHOCUTBCS 110 5 50,00
00OPOTHUX aKTHBIB)
Ha norounnii paxynok, 01.03.22 8000,00
Kosanmpuyk K.K. B kacy, 05.02.22 2000,00
CTinbIli (BIAHOCUTHCS 10 OOOPOTHUX 8 60,00
AKTHBIB)

3aB/laHHS: HA OCHOBI HaBEJACHUX JTAHUX CTBOPUTH Ta 3alIOBHUTU B1JIOMOCTI BHECKIB

YYaCHHKIB BIAMOBIIHO 70 (HopM, 1110 HABEJACH1 HIKYE

Jlucr 1. Jani

Tlabopatapria pobota Ne7 - Excel B - x
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Psamox Pazom po3paxoByeThcs 3a J01IOMOTor0 BcTaBieHHs hopmynu SUM .

JIuct 3. OcHoBHi 3acoou (0O3)
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Jluct 4. O6opotHi akTuBu (OA)
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MIHICTEPCTBO OCBITH I HAYKH YKPATHH DA
JKuromupcbka JEP)KABHUM YHIBEPCUTET « XKUTOMUPCBHKA INOJITEXHIKA» .
moJIiTeXHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exsemnaap Ne 1 Apx 125 /97

JIuct 8. I'K IBanos

7 JlabopaTopra pobota N7 - Excel [ca [ %
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Amnanoriyni Bigomocti (JIuct 6. O3 IBanos, Jluct 7. OA IBanos, Jluct 8. 'K IBaHOB)

HEO0OX1THO CTBOPUTH JJIsl IHIIIMX 3aCHOBHHUKIB Ta BHECTH 1HPOPMAILiIO PO TX BHECKHU.




MIHICTEPCTBO OCBITH I HAYKU YKPATHU %;%'2925/_
HKuromupeska JEPKABHUI YHIBEPCUTET KUTOMHUPCBHKA OJITEXHIKA» K3.001/E/
noJIiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.I 0_'2025
Exsemnaap Ne 1 Apx 125 /98
Jlabopamopna poooma Ne 24
Tema: Cmeopenns pucynxy ¢ MS Excel
Xio pobomu
1. CtBOpuTH HOBMII (haiii, Ha3BaTH Horo Sam?2.
2. CtBOpUTH TaOIUIIIO MPAIIBHUKIB YHIBEPCUTETY:
3. 3anopauTH Tabnumiro ([Jani Opatu 3 odimiitHoro caiTy. BHectu yBech
HITATHUI PO3MHUC MO BalloMy (aKyJbTETY.):
= .
4. CTBOpUTH pUCYHOK: BUOpATH B TOJJIOBHOMY MEHIO « Bcmasnenns —

Texcm — O6 ’exkm — [loxymenm MS Wordy




M}HICTEPCTBO OCBITH I HAYKU YKPATHI
KutomMupchka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA»
nmoJrirexuika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015

®-21.05-

05.02/2/
K3.00.1/b/
0OK10-2025

Exzemnusp Ne 1

Apk 125 /99

Biakpuerbcs BIKHO:

B Microsoft Word - dokymert & Microsoft Office Excel Mpaicriana 2 - Excel o
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Bci nii mo cTBOpeHHIO pUCYHKA 31HCHIOIOTHCS Y HOBOCTBOPEHOMY BIKHI.

S. CtBoputu Qirypy (AMB. MpUKIAA), BUOPATH 13 KOHTEKCTHOTO MEHIO

byHK1I110 — T00ABUTH TEKCT:




MIHICTEPCTBO OCBITH I HAVKU YKPATHI
Kuromupcbka

JEPKABHUM YHIBEPCUTET « G KATOMHUPCBHKA IMMOJITEXHIKA»

®-21.05-
05.02/2/
K3.00.1/b/

6.

noJIiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK10-2025
Exsemnaap Ne 1 Apx 125 /100
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MIHICTEPCTBO OCBITU I HAYKHU YKPATHU %)523'2?25/-
FKuTOMHpCHKA JIEP)KABHHI YHIBEPCUTET «KHTOMHUPCHKA ITOJITEXHIKA» K3001E/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.I 0_'2025
Exsemnaap Ne 1 Apx 125 /101
8. OdopMUTH PUCYHOK BUKOPUCTOBYIOUH Pi3HI €(hEKTH 3 MaHel1 IHCTPYMEHTIB
JUTSI PUCYBaHHS.
9. CrtBoputn Hagmuc «YHiBepcuTeT» 3a nonomororo Word Art (Ha maneni
IHCTpYMEHTIB BKJIaJIka BeTaBieHHs, KHOIKA 3 TIO3HAYKOIO «A»).
[
T e
[ e :
e i Bl Ml |
e o R e |
of'exl - £ || =BBYAYBATM("Word.Document.12";"") v
; Ve 34| Hidposdia H:’Zda griry
an VHiBepcHUTET
e
10. 3poOutn pyruil pHUCYHOK, SAKUM Oyae MICTUTH CTPYKTYpYy (3

Opi3BUIAMHM Ta 1HINIAaJaMU MpaliBHUKIB) BUKOPUCTOBYIOUM JaHI TaOMili,

3alOBHEHIN paHile.




Kuromupcebka
noJIiTexHika

MIHICTEPCTBO OCBITH I HAYKU VKPATHU

®-21.05-

I[EP)KABHHFI YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» 05.02/2/
Cucrema ynpapiinns sikictio Bignosinae JJICTY ISO 9001:2015 K3.00.1/6/
ymp AnoBIL : OK10-2025
Exsemnnap Ne 1 Apx 125 /102

1.
2.

Jlabopamopna po6oma Ne 25
Tema: Cmeopennsn knueu ¢ MS Excel

Xio pobomu

CrtBoputu HOBY KHMTY Microsoft Excel.

CtBOpuTH TpH JHCTa, Ha3BaTU «OcHOBHI 3acobu», «CTpok

Excrumyaramii», « AMOpTH3aLisy.

3.

Ha nmucti «OcHOBHI 3aco0u» BBECTH HACTYIIHI JaHi: Haza tabmuin 15

mpudt, Bookman Old Style, 7K.

[lepenOaunTu HACTYIIHI KOJIOHKU 3a TakuM cTuiieM Arial 14 K.

Eydep obMeHa T WpwmpT = BbipaEHWEAHKE = Yucac

H33

m = W s W

9
10
11
12
13

B C Cr

OcHOBHI 3acoCH

Ob6'exm
OCHOSHUX flepeicua fliksidaiilina
sacobis sapyicInb sapimicmb

BBecTtu HacTynHy iH(}OpMaIio Ta BpaxyBaTH CTHIIb O(OPMIICHHS:

D20

LY R I LT | B i E

11
12
13

& B C D E
OcHoBHI 3acolH
Ob'exmm
OCHOBHUX flepsicra fiksidaiiilina

3acobig gapmicinb gapmicmb

LUEEerHI mallkHK

OBEpAOKM

Mpacky

MpacyeankbHi o WHM

BHLWKMEaNEHI MALKMHM

WlalHK NeTenbHi

PizanbHi BERPCTATH

FoskpidHI EEpCTaTH

Mpecu

MakyeanbHi MallMHKM




M}HICTEPCTBO OCBITU I HAYKH YKPATHU (géz(}z?g/-
HKnToMupchKa JIEPXKABHUM YHIBEPCUTET «Z(KUTOMHUPCBHKA TTOJIITEXHIKA» K3.00.E/
noJtiTexHika Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 OK10-2025
Exsemnnap Ne 1 Apx 125 /103
4. BeecTtu mudpoBi 3HaueHHs, BpaxyBaBmu (Hopmar:
HaL j 2
A B C D E F I
1
2 OcHoOBHI 3acolH
Ob'exm
OCHOGHUX flepsicHa fikeidauilina
3 3acobis gapmicmb sapmicms
4 LWBeiHi MaLIMHM 35 000,00 U&H 10000,00 U&H
5 DBEPADKM 37 000,00 U&H 10 000,00 U&H
6 Mpacku 2 000,00 U&H 500,00 U&H
7 MpacyBanbHi A0 LKK 5 600,00 U&H 1 600,00 U&H
8 BMWMEANEHI MALIMHM 54 000,00 U&H 14 000,00 U&H
9 WawmrHKW NneTeneHi 42 000,00 UaH 200000 LAaH
10 PisanbHi BepeTaTH 18 500,00 U&H 3 500,00 U&H
11 PoakpidHI BEpETaTH 23 400,00 UaH 5400,00 UaH
12 Mpecw 11 700,00 U&H 2 700,00 U&H
13 MaKYEAAbHI MALIWHM £5 000,00 U&H 18 000,00 U&H
14
15
16
17
18
S. Ha muctky «Crpok ExcrutyaTanii» BBECTH HaCTyIIHY 1H(QOpMaILIiio,
BpaxoByrouu (popMy Ta CTUIB OPOPMIICHHS:
M31 J
A B © ] £ F €]
1
HinbkicTe
2 CTpOK eKcnAyaTauii POKiB
3 LUBerHi mallMHKM 10
4 OEERAOKM 10
3 Mpacku
6 MpacyeanoHi A0LWKK
7 BHLIMESNbHI MaLlMHK 15
8 MALLMHK NETEABHI 8
3 PizanbHi BBRCTATH 10
10 Po skpildHI BEPCTATH 12
11 MpecH 7
12 MakyEanbHI MaLLMHKA 20
13
14
15
1R
6. Ha tpetbomy nucti “AMoptuzanisa’ copMyBaTH HACTYMHY TaOIHUIO

Ta MIPOBECTH HEOOX1/THI PO3PAXyHKH:




MIHICTEPCTBO OCBITH I HAVKH YKPATHU %22612?25/-
JKnromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» K3 (')0 B/
moJTiTexHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 0K10-2025
Exsemnnap Ne 1 Apx 125 /104

Yeaca! B maonuuro na Jlucmky “Amopmuzauia” eci 0ani 6600amuvcsa 3a

00nomo2o1o popmynl!ll!!

Po3paxoeyeme os wmeennux mawun!

Ha3zsa ta6mumi Calibri 12, K, 7K

B3 b2 ='OcHoEHI 3acnBu' | C4-'OcHoBHi sacoBw'ID4)/CTpokE
A B C O E F
1 |flpamosinitliiid memod #0paxXyecsHHa Mo pimiua il 7o weeitsild ma s
Cyma
Hopma Hakonwuena Janvwkoea  |[amopTHzalii
2 Pik aMopTH3aLiT amopTM3aLia BapTiCTh 33 MicAlb
3 1 500
4 2
5 3
=] 4
7 5
g =]
) 7
10 g
11 3
12 10
13
14
12

Po3paxyHok HopMmu amopTu3aiiii mpoBoauThes 3a ¢popmyoro: (Ilepsicna Bapricts-
JlikBinamiitna Bapticts):CTpok KOpUCHOT €KCILTyaTallii.

HakonnuyBanbHa amopTu3allii = CymMi HOpMU aMOPTH3allli 3a MONEPeH] POKHU.

e = - —_—— - [ - = -

cl12 5 =B3+BHB5+BE+B HBE+BSHBI0+B11+B1Z
£ B C o E F
1 |Rpamo aisitdaii memod #apaxyenHsa QMo pmu3a il 7o weeilsitl marai
Cyma

Hopma HakonmueHna 3anmwkosa  |amopmzayii

2 Pik amopTM3anil amopTHIalia EApTiCTE 33 MicALUL

3 1 2500 2S00

4 2 200 SO0

5 3 2500 7300

=] 4 200 10000

Fi 5 2500 12500

g =1 2500 15000

] 7 2500 17500

10 = 2200 20000

11 ] 2500 2500

12 10 2200 25000

13




MIHICTEPCTBO OCBITH I HAVKH YKPATHU %22612?25/-
JKnromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» K3 (')0 B/
moJTiTexHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 0K10-2025
Exsemnnap Ne 1 Apx 125 /105

3auIIkoBa BapTiCTh PO3PaxOBYEThCS K pi3HUIl [IepBicHOT (3aMHMIIKOBOT) BApTOCTI

Ta CyMH HAKOITUYEHOI aMOPTHU3allli:

D1z I ='0cHOEHI 2acoBun'|CA-AmopTmaauialC12
A B © B} E F G H
1 |[pamosinita i memod HOpaxyeaHHR QMo U3a i 7o tee dnitd ma ki
Cyma
Hopma HakonwueHna 3anMILROBa  |amMopmzaLi

prs Pik amopTmsali’ amopTH3allia BapTiCTb 3a MitALb

3 1 2500 2500 32500

4 2 2200 2000 30000

B 3 200 7200 27500

7] 4 2500 10000 25000

7 5 2500 12500 22500

8 [+ 2500 15000 20000

3 7 2500 17300 17500

10 g 2500 20000 15000

11 3 2200 22300 12500

12 10 200 25000 10000

el =R
(LRI I o R S Y]

Po3paxyBatu cymy amopTH3allii 3a Micsilb: piyHa CymMa aMOpTH3allii po3aiieHa 12

MI1CALIB.
E3 £ || =B3/12
A B C o E F €1 H
1 |fpamosigitiiil memod FopaxyeaHHa amopm a0 il 7o treeilHii maiisi
Orma
Hopma HakonwieHna Janmumkoea  |amopTizaui
2 Pik amoprM3ayii amopTM3aLia BapTicTh 33 MicAlb
3 1 500 2500 32500 208,33
4 2 500 5000 30000 208,33
5 3 2500 700 27500 208,33
=] 4 500 10000 25000 208,33
7 =] 500 12500 22500 208,33
g 71 500 13000 20000 208,33
3 7 200 17500 17500 208,33
10 a 2500 000 15000 208,33
11 2 2500 22500 12500 208,33
12 10 2500 5000 10000 208,33
13
14
15
1. Honatu new’sth nucTiB y Kaury Microsoft Excel, Ha Ko)kHOMY 3 SIKHX

MIPOBECTU PO3PAXyHOK aMOPTHU3AIliil 32 KO)KHUM 00’ €KTOM OCHOBHUX 3ac00i1B (JIuct
OcHoBH1 3aco0u) 3a npsiMoJiiHIMHUM MeTooM. Dopmy Tabnuil Ta ii ohopmIIeHHS

nuB. Ha JINCTKY «AMOpTH3aLlisy.




MIHICTEPCTBO OCBITU I HAYKHU YKPATHU (géz(;lz?g/-
FKuTOMHpCHKA JIEP)KABHHI YHIBEPCUTET «KHTOMHUPCHKA ITOJITEXHIKA» K3001E/
moJTiTexHiKa Cucrema ynpapiinng sikicTio Binnosinae JICTY ISO 9001:2015 OK‘10:2025
Exsemnnap Ne 1 Apx 125 /106
Jlabopamopna poooma Ne 26
Tema: Po3paxynok coodieapmocmi ¢ Excel
Xio pobomu
1. HeoO6xigHo ctBoputu (haityi, B SIKOMY CTBOPUTH 3 JIMCTH Ta Ha3BaTH iX

«BuxiaHi nani», «Burpatny, «Po3paxyHOK coO01BapTOCTI».

Ha mucti «BuxinHi 1aHi» CTBOPUTH BiAMOBIAHY TabauIko (puc. 1).

&, B C D E F

OBAr eMroToENEHOT
Buwa npoayruii MPOOYKLIT, KT

MNeyweo "SopAHodYka" 4608

MNevren "LUKiABHE" 7805
Medmen " Ao Jya" J633
Medreo "dpyrra" BE53
MNeymeo "OciHL" a7a9
MNedwmen "Mapia" 4568
Mevywen "3natoninpcoke" 2345

[N I T Y T S TR U

Meywren "BiecAaHe" 8793

=
=

Neyweo "Anyp" 3456

=
=

MNevwmen "diabeTMiHe" 7365

LT T T L L L O e A B T e S T e =)
[ B T R R e R S - R I S U R - e T R R T T R TR Y

BuxigHi paani BuTpRaTH PozpaxyHoK coBigapTocTi




MIHICTEPCTBO OCBITH I HAYKU VKPATHU (&252?25/_
JKutoMupcbKa JNEPKABHHMI YHIBEPCUTET «X(KUTOMHWPCBHKA ITOJITEXHIKA» K3 (')0 B/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.10:2025
Exsemnaap Ne 1 Apx 125 /107
2. Ha mucti 2 “Butpatn” HE0OX1IHO 3a3HAYUTH SIK TTOKA3aHO HIDKYE Ha

PpHC. 2 BUTPATH, K1 TIOHECJIO HiI[l'IpI/I€MCTBO Ha BHUI'OTOBJICHHA KOJXHOI'O BHIY

MPOTYKITIi.

& B C o E F €] H
1 BWTPaTH Ha BUTOTOBAEHHA Of MHKHL NPOAYKUIT, TPH.

2 Bua npogyruiv

3 |Medmeo "3opAHoyka" 2,5 5,9 3,2 45
4 MNewwen "LWkinbHe" 3,9 6 4,3 5,8
5 |Meumen "Jovar" 2,3 7,5 3,2 6,7
3
=
g
9

MNeuwmen "dpyrTa" 5,4 6,55 1,4 7.6
Meuren "OciHE" 3,2 4,57 1,8 3,7
MNeuwnen "Mapia" 4,3 3,25 2,4 7.6
MNeyuen "Inatoninbcere" 2,45 4,65 3,2 4,5
10 |Nevyueo "BiecaHe" 6,75 3,65 3,2 3,4
11 |Meuwmeo "Axyp" 3,45 4,5 4,5 4.6
12 |Neywmeo "diabetmyHe" 2,35 7.9 5,6 3,4

BuxiAHI AaHi Burtpatu PozpaxyHok coBieapTocTi (€] [




MIHICTEPCTBO OCBITHU I HAYKU YKPATHI %)52(32?25/_
JKutoMupcbKa HEP)KABHI/IFI YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» K3 (')0 B/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.10:2025
Exzemnusp Ne 1 Apxk 125/108
3. Ha Jlmeti 3 “Po3paxyHok  co0iBapTOCTi”  BHKOPHUCTOBYIOUHU

B3a€MOIIOB’A3aHICTh JIMCTIB TOTPIOHO TOpaxyBaTH COOIBApPTICTh BHUTOTOBJICHOI
OPOAYKINI 3a KOXXHUM BHAOM mpoaykiii. [Ipu mpoMmy moTpiOHO BpaxyBaTu, IIO
co01BapTICTh BUTOTOBJICHOI MPOJYKIIT OyIeMO pO3paxOBYBaTH 3a HACTYITHOIO
dbopmyroro: ¢/B = (MB+BOII+HA+IB)*O0csr BUTOTOBIIEHOT TPOTYKIIIi.

H30 v e

Meduren "3opAHodka"
Meumen "WkinbHE"
Medmen "Aodan"
Medumeo "dpyTTa"
Meyuen "OciHe"

Medmen "Mapia"
Meyuen "3natoninscere"

[N RS I SR, B R TR S R

MNeywen "BiecAHe"

fary
=

Medumen "Axyp"
Medumen "HiabeTuuHe"

iy
=
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D

BuxiAHI 43Hi BuTpRaTH Pozpaxynok cobigaprocTi ®




MIHICTEPCTBO OCBITU I HAYKHU YKPATHU %)528'2925/_
HKuToMupchKa JIEP’)KABHUI YHIBEPCUTET «KUTOMHUPCBKA MOJITEXHIKA» K3.001/E/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK.I 0_'2025
Exsemnaap Ne 1 Apx 125 /109
Po3nin 3. Microsoft Office Power Point
Jlabopamopna poooma Ne 27
Tema: Ocnoeu nodyoosu npezenmauiii
Xio pobomu
1. 3anyctiTh Power Point 1 BUOepiTh pexkuM HOBaA Mpe3eHTAIIS.
2. Bubepits cnaiin Tuny ['oryemocs 10 HabOpy BIACHOT BI3UTIBKH.
Knauite, uoB Aonam nepuii craiy
3.
3aro/0BoK cnaitga
g
4, BukopucroByoun en1eMeHTH ClIaiay K 00 €KTH — KaJpH, MEPEKOMYTYUTE
iX pO3MIIICHHS Ha CIa/I.
S. Benite norotun ¢ipmu, ae Bu mpaitoere. JIOroTUn MoOKHa CTBOPHUTH

CaMOCTINHO.




Kuromupcebka
noJIiTexHika

MIHICTEPCTBO OCBITH I HAYKU VKPATHU

®-21.05-

I[EP)KABHHFI YHIBEPCUTET « X KUHTOMUPCBKA ITOJITEXHIKA» 05.02/2/
Cucrema ynpasiinas sikicTio Bixnosizae JICTY ISO 9001:2015 K3.00.1/6/
ymp AnoBIL : OK10-2025
Exsemnnap Ne 1 Apx 125 /110

3acTocyBatu pi3Hi CIOCOOU MEPEXOTy ClaiiiiB




MIHICTEPCTBO OCBITH I HAVKH VKPATHU 135252?25/-
JKnromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» K3.60.1 B/
moJTiTexHiKa Cucrema ynpapJinng skictio Biznosinae JJCTY ISO 9001:2015 0K10-2025
Exsemnnap Ne 1 Apx 125 /111

Jlabopamopna poooma Ne 28

Tema: Ilo6yoosa npezenmauiii

Xio pobomu
1. Binkpuiite nporpamy MS Power Point.
2. OO6epith Bojio0anuit Bamu J{u3aitH MakeTy Ipe3eHTallli.
3. BukoHaiiTe komMaHAy BUIUICHHS CIAiAiB Ta HaJAIITyHTe HapaMeTpH

mpudty Ha Times New Roman, 20 nr.

4, 30epexiTh MPEe3eHTaIlito mija iM’sM: BianmounHoK.

5. BcraBka Tekcry. BceraBTe Ha mepmidi ciaij MOJIsS «IIAIKKA» HAa3BY
KypOpTy.

6. CTBOpITH APYTHii claiij] 32 MakeToM: 3arojJoBOK U 00’ €KT.

7. BBenite 3aronoBok «BcTtaBka Tabmumi 13 nfomatka MS Exel»

8. 3anoBHITH TaOIMIIO BIIOMOCTSIMU IIOAO BApPTOCTI MYTIBOK Ta TMHAMIKOIO

3MiH I[IH POTSATOM OCTaHHIX TPhOX POKIB.

9. BcraBre 300pakeHHs, sKke Oyae BIANMOBIIATH OCHOBHIM TeMi BaIoi
Mpe3eHTalli.
10. Buxonaiite popmaryBanus tabnuii: pudt 20 nt, Po3mip nigdepits ai1s

€CTETUYHOTO BiIOOPAKEHHS IAHUX.

11. CTBOpITH HOBUH Cal]] Ta BBEAIThH 3arojoBok «PoboTa 3 giarpamamm.

12. BceraBre miarpamy Ttumy [Nictorpama a6o IlemtoctkoBa miarpama. [lmis
BBEJICHHS Jl1ala30Hy JaHUX BapTOCTI MyTiBOK.

13. PenaryBanns miarpamu. 3acTocyiTe A0 JlarpaMu Taki MapamMeTpH, sKi

OyIyTh BI3yallbHO €CTETUYHO BiAOOpakaTh JaHi, 3a3HA4YCHI B Jiarpami.




MIHICTEPCTBO OCBITH | HAVKH YKPAIHHU DA
JKuromupcbka JEP)KABHUM YHIBEPCUTET « XKUTOMUPCBHKA INOJITEXHIKA» .
moJIiTeXHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 K3.00.1/b/
0K10-2025
Exsemnaap Ne 1 Apx 125 /112

Jlabopamopna poooma Ne 29
Tema: Ilodyoosa npezenmauiii
Xio pobomu
CrtBopuTH HOBHIA nokymMeHT Microsoft PowerPoint.
BcranoButu im’s daitiy.
CtBopuTH Tipe3eHTartito Ha 15-20 crmaimis.

1

2

3

4, Temu npe3eHTaliil HaBeIeH1 IS ONMKCY 3aBIaHHS.

3) [Ipe3enTaliisi HOBMHHA BIANOBIAATH Ballliii OCHOBHIN Mpodecii.
6

Jlns Bciel mpe3eHTallii BCTAaHOBUTH OJIMH a00 JACKIJIbKAa MaJTIOHKIB JJIsI 3MiHU

dony.

JIist boro nMoTpiOHO HATUCHYTH BKIAAKY “KoHCTpykTOp”

A0G0 HaTHCHYTH BKIAAKY “BcraBnenHs” Ta oOpaT 300pakeHHS sIKe B1JIMOBIIA€ TEMI

BaIlIOi MPEe3eHTAIlI].

7. 1-# cnaiii —TUTYIbHUM.
8. 2-# CITaiiJT — 3MICT IIPEe3eHTAIlil.
9. 3 3-ro o ocTaHHii — OCHOBHI BIIOMOCTI Ipo Baury Temy ((hoto, iHdopmariis,

aHIMaIlis Ta 1HIIe. )

10. [Ticst KO’)KHOTO claiiy HaJalTyBaTH NEPEXOIH.

11. OObpatu TpuBaiicTh nepexoay He Oinbiie 0,8 c.



MIHICTEPCTBO OCBITH I HAVKH VKPATHU %3;}2(;[2?25/-
JKnromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» K3.60.1 B/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 0K10-2025
Exsemnaap Ne 1 Apx 125 /113

13. 30eperTu Ta MpoJIEeMOHCTPYBATH BUKJIA/1a4u€B.

Temu npezenmauiit

14, Yomy 51 0O6paB cBo0 npodecito
15. ETnunuii KoJiekc NCUX0JI0ra: OCHOBHI MOJIOKEHHS.
16. JudepeniiaabHa ICUXOJIOTIA: 3arajibHi 3aKOHOMIPHOCTI Ta

1HAMBITyaJIbHI PO3XOJIKEHHS.

17. JlimoBe criJIKyBaHHS: 1001p CrIOCo0iB.

18. Uu BIUIMBAIOTH HAIII TYMKH Ha HAIE KUATTSA?

19. [TcuxonoriuHi JOCHIAKEHHS IHTEJICKTY.

20. 3agaTku 1 3410HOCTI SIK TEHETUYHUI aCIEKT 0COOMCTOCTI.
21. OcoOucTicTh Ta ii IHTENEKTyalbH1 BIACTUBOCTI.

22. [Ipouiec ynpaBiaiHHS TaM'ATTIO.

23. [IcuxonoriuHa miAroToBka MaiOyTHHOTO BUUTEIIS.

24. Buau emorriii B crijikyBaHHI: TO3UTUBHI Ta HETATUBHI.
25. VsBa sik Bi10Opa)KeHHS JTIOIUHOIO JIHCHOCTI.

26. Tunu BUIIO1 HEPBOBOI JISITLHOCTI.

21. dopMyBaHHS MICUXIYHOTO 37J0POB'Ss BUXOBAHIIIB YE€PE3 BAJICOJIOTTUHY

KyJIbTYPYy BUHTEIIA.
28. JisyIbHICHA KOHIICTIIIS BITYM3HIHOT TICUXOJIOT1: pO3yMiHHS 3/110HOCTEH.

29. KoMnoHeHTH KOMYHIKaTHBHOI MiATOTOBKU MailOyTHHOTO MeAarora.



MIHICTEPCTBO OCBITH I HAYKU VKPATHU

®-21.05-

JKHTOMHDCBKA JEPKABHUI YHIBEPCUTET «’KUTOMUPCBKA TOJITEXHIKA» 05.02/2/
o Cucrema ynpasiinas sikicTio Bixnosizae JICTY ISO 9001:2015 K3.00.1/6/
noJiTexnika ynp ANOBIA : 0K10-2025
Exsemnnap Ne 1 Apx 125 /114

30.
31.
32,
33.

YnpapniHHsA KOHQIIKTaMU: TICUXOJIOTIYHUHN aHai3.

Cy0'exTn KOH(MIIKTHUX BIJIHOCUH Ta MPUYUHU KOH(DIIKTIB.

[IcuxonoriuHuii aHai3 MO3UTUBHUX (PYHKIIIH KOH(IIKTIB.

[Tcuxomnorist: KOHMIIKT MK OCOOHMCTICTIO Ta TPYIIOI0.




MIHICTEPCTBO OCBITH I HAVKH VKPATHU (352(32925/-
JKnromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» K3.60.1 B/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 0K10-2025
Exsemnaap Ne 1 Apx 125 /115

Jlabopamopna po6oma Ne 30
Tema: Ilo6yoosa npezenmauiii
Xio pobomu

1.3anyctutu PowerPoint Ta cTBOpuTH mepiiuii cnaiii 3 Ha3BOIO MPE3CHTAlll —

Heporcasnuii  ynigepcumem «Kumomupcoka nonimexuika» y BUTIAIL 00 €KTa

WordArt.

3aronosoK cnamaa

= i Mipzaronosok cnanaa

- R =N

2. CrBoputu JIpyruil ciaiin 3 iHdopMali€ro Tpo po3poOHUKA Mpe3eHTAIlll].
Bxazartu nipi3Buiiie, iM’s1, 110 0aTbKOBI, HA3BY IPYIIH.

3. CtBOpUTH TpETIH claii] 3 JOBUILHOI 1H(POpMALIi€O PO yHIBepcuTeT. [Ipu
CTBOPEHHI TEKCTY BUKOPHCTOBYBATHU PI13H1 BUAH, PO3MIPH, KOJIBOPH MIPUPTY.

4. CTBOPUTH YETBEPTHII ClIai/1 31 CTPYKTYPHUMH T1PO3ALJIAMUA YHIBEPCUTETY

5. JonaTtu Oyab-IKWM Mepexii MK ClIakiIaMH.



MIHICTEPCTBO OCBITH I HAVKH VKPATHU %)52(32?25/-
JKnromupcbka JNEP)KABHUU YHIBEPCUTET «(KUTOMUPCBKA ITOJIITEXHIKA» K3.60.1 B/
moJTiTexHiKa Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 0K10-2025
Exsemnaap Ne 1 Apx 125 /116

Jlabopamopna po6oma Ne 31
Tema: Ilodyoosa npezenmauiii

Xio pobomu

9 9
1. CTBOpHTI/I TUTYJIbHHUU CJIaW[ 3 HAa3BOIO ITPC3CHTAIIll.
[(ISUEETIN  Bcrasnerns  Kowcipyktop  [lepexoan  Awimauin  [lokas cnaiigie  Peuewsysawns  [logawns  ABBYY PDF Transformer+ Q Ckaxits, 10 NOTPIBHO 3p06UTH... Yeirn £ Cninbhn
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2. CtBopuTH Apyruil ciaiig 3 iHpopmarliero npo po3poOHKUKA MPe3eHTALlI].
Bxazartu nipi3Buiiie, iM’s1, 110 0aTbKOBI, HA3BY IPYIIH.

3. CtBopuUTH TpeTi ciiaiig 3 TabNMIEI0 BIAOMOCTEH MpPO PO3pOOHMKA
npe3eHTalli 1 uiaeHiB Horo ciMm’i. Bkaszatu mpi3Buie, iM’s, mo OaTbKOBI, JaTy

HAPOJKEHHS, KUM MPUXOUTHCA PO3POOHUKY TpE3eHTAIll].
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MIHICTEPCTBO OCBITH I HAYKH VKPATHU %)528'2?25/_
JKuromMupcehKa JEP)KABHUM YHIBEPCUTET « XKUTOMUPCBHKA INOJITEXHIKA» K3 (')0 1B/
noJtiTexHika Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015 OK'I 0_'2025
Exsemnaap Ne 1 Apx 125 /117
Microsoft PowerPoint Presentation - PowerPoint
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MIHICTEPCTBO OCBITH I HAVKU YKPATHI

®-21.05-
05.02/2/

JKHTOMHDChKA JEPKABHUI YHIBEPCUTET KATOMUPCBHKA ITOJITEXHIKA»
o Cucrema ynpasiinns sikicrio Bizmosigae ICTY ISO 9001:2015 K3.00.1/b/
noJiTexHika ynp 1110B11 : 0K10-2025
Exsemnaap Ne 1 Apx 125 /118

Mpesenraugia’ - PowerPoint
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MIHICTEPCTBO OCBITH I HAVKH VKPATHUA
JEPXKABHUHU YHIBEPCUTET «CKUTOMUPCBKA MTOJIITEXHIKA>»
Cucrema ynpapiaiHHs skicTio Binnosinae ICTY ISO 9001:2015

Exsemnaap Ne 1 Apx 125 /119
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5.

Ha n’saromy cnaiini moBUHHO MICTUTHCS (OTO BHKIana4iB Bamioi

kadeapu, B3sATE 13 CAalTy YHIBEPCUTETY, Ta 11 Ha3Ba.
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6. J171s KOXKHOTO ciaifia CTBOPUTH OapBUCTHIA (OH.
1. KoxHui e1eMeHT KOXKHOTO ClIally HaJiIuTH aHIMAIliHHUMH edeKTaMu

(Brnaoka Animayis).
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. OpFaHISYBaTI/I IMOKa3 CJIana1B TAKUM YHMHOM, 100 KOXKHUH HACTYITHUH

CJaii 3’SIBISIBCA MICIS TOTIEPEIHBOTO Yepe3 MEBHUM BIPI30K Yacy.
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Jlabopamopna poooma Ne 32
Tema: Cmeopennsn npezenmauii « Miil pionuii Hacel1eHull NYHKM) 6 cucmemi
PowerPoint
Xio pobomu
1. CrtBopiTh 3a jgomomMorotro cucteMu PowerPoint mnpeseHTaliiro pigHOTO

HACEJICHOTO IMyHKTY (MICTa, CeJia YM CMT.) 3TiTHO 3 HaBEJCHUM ILTAHOM:

° ciaiin 1 — TutynbHa cTopiHKa (1H(QOpMaLis Npo HACEIEHUN MyHKT Ta Mpo
CTYJIEHTa, 10 MIATOTYBaB MPE3EHTAIIlI0 — MPI3BUIIE, 1M’ Ta MO 0ATHKOB1 CTY/ACHTA,

bakyIbTeT, CleiaNbHICTh, KypC, TpyNa);
° ciaiin 2 — 3arajgbHa iH(OopMaIlis Ipo HaceJICHUMN MyHKT;

° cnaiig 3 — iHopMailis npo pik 3aCHYBaHHS HACEJIEHOIO MyHKTY, KUIbKICTh

HACEJICHHsI, TIIoNIa, TeaedOHHI KOJIM, MOMITOBI 1HIEKCH Ta 1H.;

° ciaiin 4 — iHdopmarllis Mpo OCHOBHI BU3HAYHI MICIISl HACEJICHOTO MYHKTY.

k1o Takux IeKiIbKa, J0JaTKOBO CTBOPUTU HEOOXIIHY KIJTBKICTh CJIaiiliB;

° clai 5 — BiAOMI JIIOJIM, IO HAPOJWIUCH YU TPOXKUBAIU B JAHOMY
HACEJICHOMY ITyHKTI.

JIs ibOro 3amycCTiTh CUCTEMY MIATOTOBKHM Tpe3eHTtarlii PowerPoint, ki1ikHITE Ha
pucysky [lopoxxHs mpe3eHTarisl.

2. Ha cnaiini, mo BimoOpas3wBcs, 3aMiCTh 3aroJioBOK cliaiijila BBEIITh Ha3BY
BAaIlIOT0 PIJHOTO HACEJICHOr0 NMYyHKTY, a 3aMicTh [lig3arojioBok ciaiay BBEIITh
iH(popmartito po cede. 30epexkiTh CTBOPEHY MPE3EHTAII0 Y Bally MarKy.

3. Ha Bxnamii quzaitn 006epiTh JOBUILHUMN JU3aiiH Ipe3eHTAIlli.

4, CtBOpITH HOBUH caia (KJIIKHITH y BEpXHINA yacTUHI TiKTOrpamu CTBOPUTH
cnaiij Ha BKiaami ['onoBHa).

S. AKTHUBYWTEe apyruil cnaig. B miBii 4YacTUHI po3TallydTe KOPOTKY
1H(pOpMaLliIO PO Balll PIAHUNA HACENIEHUH MyHKT, a B MpaBiil YaCTHHI, HATUCHYBIIU

Ha nmikTorpamy PucyHnku, nomaiite itoro dhororpadiro uu repo.
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6. CtBopiTh HOBUII cnaiia. OOepiTh UId HOTO MaKeT 3arojOBOK Ta 00’ €KT.
7. Y HwxHbOMY 101 (TOJII 00’€KTa) HATHUCHITH Ha TiKTOrpamy BcraButu

Tabnuiro. BubepiTh Ha CBif PO3CY/ CTHIIH TaOIMIT 1 3aMTOBHITH i1 TAHUMH.

8. CtBOpITH HOBUH craiij, BUOpaBIHU Jj1s1 Hboro MakeT [lopoxkHiit ciaii.

Q. Honaiite Hamuc, 3MiHITH Keriib mpudTa HAa 48 1 BUPIBHANWTE HAMHUC IO
IEHTPY.

10. Honaiite dororpadiro SKOroch 13 BU3HAYHUX MICI[b BAlllOrO HACEJIEHOTO
MyHKTY.

11. JonaiiTe TEKCT, B IKOMY MICTUBCS OU OIHC JJAHOT'O BUSHAYHOTO MICIIS.

12. Kopucryrouuncs indopmarri€ro 3 monepeaHix myHKTiB, CTBOPITh HOBUH Clai

3 1H(pOopMalli€l0 MPo BIIOMUX Jt0JAeH (a00 MpO KOHKPETHY BIIOMY JIIOJIMHY), IO
HApOJIWJINCH Y BaIlIOMY PITHOMY HAaceJIEHOMY IyHKTI UM MIPOXKUBAIIA B HHOMY.
13. 30epexiTh Mpe3eHTallito, 3aBepiIiTh podooty 3 MS PowerPoint.

o comoeoi npezenmayii 0ooamu HACMYNHI NPAGKU.:
1. 3actocyiiTe 10 00’€KTiB Ha crnaigax BOyaoBaHy aHimariito. Jljist 1poro
KJIIKOM JIIBOi KHOTKW MUIIKA BHUOEPITH 00’€KT, A0 SIKOTO MOTPIOHO 3aCTOCYBAaTH
aHIMaIlio, Ha BKJIA/Ill AHIMaIlisl BUOEPITh MOTPIOHUM e(eKT.
2. Hatuchite Ha Hanue O6nacth animMaitii. B mpasiit yacTuH1 eKkpaHy 3’ IBUTHCS
naHeab O0nacTh aHiMallii, Ha K1l OyyTh 300paxkeH1 BCl e(PeKTH.
3. s mepuioro edekry Ilodarok (B mpaBiii 4aCcTHHI BKJIAAKU AHIMAILis)
3aJTMINTE 3a 3aMOBUYBaHHAM — [icis KmanaHHs.
4, Bubepits npyruit edext Ha manem O6macts aniMaiii. [louaTok BCTaHOBITH

[Ticis mormepeaHboro.

S. BcTaHoBiTh Ha CBill po3cy/ €peKTH Ha IHIIUX ClIaiax.
6. BcTanoBiTh mepexoau MK claiIaMH.
7. Jlns mepuioro cnaiga 3actocyite TpuBamicTh (AMB. B MpaBiil 4acTHHI

BKJIaiku AHimanis) piBHy 10 cekynnam. st iHIIux cnaiaiB nepexoau oGopmiTs Ha

CBIH PO3CYI.
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8.

AxktuByWTe mepmmii crnain. Ha Bkianui BceraBneHHs KITIKHITH Ha

nikTorpamy Aynio (BoOHa 3HAaXOJMThCS B MpaBid 4yacTWHI BKJIanakH). HaTHCHITH

Ayniogaiinu Ha KOMIT 10Tepi, 00epiTh MOTPIOHUI 3BYKOBUH CYITPOBII.

9.

Ha Bxnaaii BinTBopuTy HaTUCHITH Ha mikTorpamy BiaTBoputu. I1pu

1IbOMY 00paHuii 3ByKOBUH (paitn Oyjie BiITBOPIOBATUCS MPOTITOM YCI€T Ipe3eHTaIlli.

10.

[IponemoHcTpyiiTe CTBOpPEHY Mpe3eHTarlio (kiasima F5S).
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10.
11.
12.
13.
14,
15.
16.
17.
18.
19.
20.
21.

KouTpoJibHi nuTanHs
ki KogyBaHHS JIMCTIB BaM Bijomi?
[ITo Take oOiKOBHUIA 3amuc?
SIk MO’KHA 3MIHUTH 30BHIIIHIA BUTIA] BiKHA?

SIxi criocoOu CTBOpPEHHS, BIAIIPABJICHHS, OTPUMaHHS JINCTA BU

Sk BHECTH 3MIHU Y CTBOPEHUH, ajie I1Ie He BIAMPABICHUHN JIUCT?
SAxuM YMHOM MO>KHA BIJIMIOBICTH HA OTPUMAaH1 JIUCTHU?

Sk 1oaaTy MIAMKUCH JI0 BCIX CTBOPEHMX JIUCTIB?

Sk 3aHECTH €JIEKTPOHHY aJIpecy B apeCcHy KHUTY?

Sk HagicnaTH JIMCT JIOAWHI, Yds ajipeca 30epiraeTbcs B aipecHIi

Sk nmepeanpecyBat OTPUMAHUM JIUCT?

Sk 3anpocuTH NOBIAOMIIEHHS PO MPOUYMUTAHHS HAICIAHOTO JIMCTa?
Sk BindopmMaTyBaTH CTBOPEHE MOBIIOMIICHHS?

SIK CTBOPUTH MOB1IOMJIEHHS Ha OJIaHKY?

Sk MokHa po3iciaTy MOBIJOMIICHHS Biipady 0aratboM ajpecaram?
[ITo Take web-Opay3ep, rirnepTeKcToBe MOCHIaHHs, web-cTopiHka?
3 voro ckinaaaetbest URL-anpeca pecypey?

Sk 30epertu web-cTOpiHKY Ha KOMIT FOTep1 KOpUcTyBaya?

Sk 30epertu okpeMi 00’ekTH cropinku Ha [1K xopuctyBaua?

o Take mpodinb KopucTyBaya?

[Ilo Moxe cipuYrHUTH HEOE3MeKy mia yac podotu B [HTEpHET?

Sk MokHa 3A1cHUTH TolyK iH(opmaii B [nTepuer 6e3

BUKOPHUCTAaHHA ITOITYKOBUX cucreM?

22.
23.
24,

SIxi monrykoBi cuctemMu B [HTEpHET BU 3HAETE?
SIka BIIMIHHICTH M1 MOLITYKOBUMHU KaTaJIOTaMH Ta MOKAKYUKAMHU?

HaBeniTe npukiaau NomryKoBUX CUCTEM B IHTEpHET.
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25. SIK ipaBUIIbHO 3A1MCHUTH TOILIYK Y TOLITYKOBIH crucTeMi?
26. [I{o Take po3MMpPEHHI TOITYK?
217. HaBenith nmpukiiagy yTBOPEHHS KIIFOUOBUX CIIIB Y PO3IIUPEHOMY
MomyKy?
28. ki cMMBOJIM Ta JIOT1YHI omepaliii MO)KHa 3aCTOCOBYBATH Y IIPOIIeCi

PO3LIMPEHOTO MOIIYKY?
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