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Po6oua mporpama BuOIpKOBOi HaBuanbHOi auciuIUIind «Business English
Communication» s 3700yBauiB BHUIIOi OCBITH OCBITHBOTO CTYINEHS «OakajaaBp»
3aTBepkeHa BueHoro pamoro (axkympTeTy MEemaroriyHuX TEXHOJOTIM Ta OCBITH
BITPOAOBXK JKUTTS BiA 28 cepmHst 2024 p., mpotokos Ne7.
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1. Onuc HaBYAJILHOI JHCHHUILIIHA

XapakTepuCcTUKa HaBYAJIbHOI JUCITUTUTIHU
HailimenyBaHHS MOKa3HUKIB
neHHa popma 3ao4Ha (hopma
HaBYaHHS HaBYAHHS
KinbkicTh Kpeauris — 4 BUOIpKOBa
Monymnis — 1 Pik miAroToBKH:
: : 2 _
3MiCTOBHX MOJYIIB — 2
Cemectp
o 4 _
3aranpHa KiIbKicTh ToauH — 120
Jlexmii
32 ron. ___TOA.
[TpakTruni
TrKXHEBUX TOAMH 7S IEHHOI ()OPMH HABYAHHS: 32 ron. —_ TOA.
ayAUTOpHUX — 4 Camocriiina po6oTa
camocTiitHoi podotu — 3,5
56 roz. ___TOf.
Bun koHTpOIIO: 3a1iK

YacTka aymUTOpHHMX 3aHSATh 1 YacTKa CaMOCTIMHOI Ta 1HAMBIAYyaJdbHOI POOOTH Y
3araJlbHOMy 00C$31 TOJIMH 3 HaBYaJIbHO1 JUCIIUTIIHA CTAaHOBUTD:

JU1s AeHHO1 (hopmu HaBYaHHA — 53,3 % aynmUTOPHUX 3aHATh, 46,7 % caMOCTIHHOI Ta
1HIMBIAyalIbHOT pOOOTH.
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2. Mera Ta 3aBAaHHA HABYAJIHLHOI JUCHHUILIIHA

MeTo10 BHMBYEHHSI HABYAJIbLHOI MUCHUILIIHM € (QOopMyBaHHS y CTYIACHTIB
KOMYHIKaTUBHOI CIIPOMOKHOCTI y JAUIOBOMY CIIKYBaHHI aHTJIIHCHKOI0 MOBOIO B YCHIH 1
MUCHBMOBIM  (hopMax, BOJIOMIHHS JUIOBOIO AHIIIACHKOI0O MOBOKO Ha PIBHI, SKHI
3a0e3IeuyBaTuMe Mojiajbllie KOPUCTYBAaHHS HEIO Y chepl eKOHOMIKH.

3aBaaHHAAMH HABYAJIbLHOI JUMCIUILIIHM €:

— BUBYEHHS 0a30BOI JIEKCMKH [JUIOBOI AHIVIINMCHKOI MOBH Ta BIAIOBIIHUX 1H
yCTaJICHUX KOHCTPYKIIiH;

— HaOyTTS HABUYOK BOJIOJIIHHA YCHUM MOHOJIOTIYHHM 1 J1aJOT1YHUM MOBJICHHSIM B
MEKax TEMaTHKH J1J0BOI aHTIMCHKOT MOBH,

— HaOyTTd HABUYOK BOJIOJ[IHHSI TUCbMOBOIO aHTJIINCHKOIO MOBOIO Y cdepi Oi3Hecy;

— PO3BUTOK 3arajbHUX YMIHb 3 TOBODPIHHS, YHMTAaHHs, HHChbMa Ta ayIlIIOBaHHS
AHTJIIMCHKOIO MOBOIO;

— (hopMyBaHHs YMiHb e(heKTUBHOTO i aJICKBaTHOTO oTiepyBaHHS
3arajbHOJICKCUYHUMU 1 TEPMIHOJIOTIYHUMHU MIHIMyMaMH BIJIIIOBITHO /10 TIPABWJI T4 HOPM
JIJIOBOTO CIIJIKYBaHHS Ta CTAHAAPTHUX CUTYaIlll y O13HEC-CepeOBHIIIL,

— HaOyTTsI HEOOX1JHUX JIIHTBOKPAaTHO3HABUMX Ta KYJIBTYPOJIOTIYHUX 3HAHb B ACIIEKTI
JIIJIOBOTO CIJIKYBaHHS;

— opmyBaHHS y 3100yBa4yiB HAaBUYOK JJIs TOJMAJBIIOI CaMOCTIMHOI poOOTH Y
BHUBYEHHI J17I0BOi 1HO3€MHOI MOBH.

VY pe3ynbrari BUBYEHHS JUCIUIUTIHU CTYAEHT OBUHEH 3HAMU:

— 0a30By podeCciitHO-OPIEHTOBAHY JICKCUKY;

— JISKCUYHHUI MaTrepian 3 TeM JIUTIOBOrO CIJIKYBaHHS;

— MPOJYKTUBHUN IpaMaTUYHUN MaTepiaia HeoOX1JHUM Il T1IOBOTO CITUIKYBaHHS,

— 0a30Bi 013HEC-TIPOLIECU CyUYaCHUX OpraHizarlii;

— JIHTBOKYJIBTYPH1 aCMEeKTH, 110 BaXKJIUBI JUIsl CIIUIKYBaHHS Y O13HEC-CePeIOBHUIIT

EMIMuU.:

— PO3YyMITH PO3MOBHY aHIJIINCHKY B J1JIOBOMY KOHTEKCTI;

— YUTATU Ta aHaJi3yBaTH NpodeciitHi TEKCTH;

— OpaTtu y4acTh y JIIJIOBUX JIUCKYCIsIX Ta jedarax;

— CTBOPIOBATH Ta MpE3eHTyBaTH MpodeciiiHi mpe3eHTallii Ha pi3Hi 013HEC-TEMU;

— CKJIaJIaTh OCHOBHI JIJIOB1 IOKYMEHTH Ta JINCTH;

— CaMOCTIHHO (OPMYITIOBAaTU Ta BUCJIOBIIIOBATH 1/1€1, BAKOPHUCTOBYIOUM BiJIIOBI/IHI
rpaMaTU4Hi CTPYKTYPH Ta JIEKCHUKY;

— 3HaXOAUTH Ta OINpPaIbOBYBATH TEKCTOBY, I'padiuny, ayJ10- Ta BieoiHPOpMAaLIIO 3
aHIJIOMOBHUX JIPKEpe1 JUIsl BUPIIIEHHs PO eCiiiHUX 3aB/IaHb;

— 3aCTOCOBYBAaTH MUDKKYJIBTYPHY OOI3HAHICTh Ta YYTIMBICTh IS €()EKTUBHOIO
CHUJIKYBaHHS B PI3HUX JUIOBUX CUTYyaIlisiX.
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3arajaoM, Micjii BHUBYEHHS JUCUUIUIIHM CTYIEHT IIOBUHEH YMITH BIIEBHEHO
CHUIKYBaTHCSl aHIIIMCHKOIO B YCHIM 1 MHUCHMOBIA ¢opmax y Oi3Hec-cepenoBuIli,
BUKOPUCTOBYIOUM BIAMOBIIHY JEKCHKY, TpaMaTUKy Ta CTpAaTerii, BOJOIITH HABHYKAMU
MIKKYIBTYpHOI B3a€MO/IIi, aHaI3y i CTBOpEHHS MpodeciifHUX TEKCTIB 1 Mpe3eHTaIliil, a
TaKOX CaMOCTIHHO pO3B’s3yBaTh KOMYHIKaTHBHI 3aBIaHHS B €EKOHOMIUHIH cepi..

[Tin gac BWUBYCHHS HABYAIHHOI AWCIUIUIIHA 3100yBadi BHIINOiI OCBITH 3MOXYTh
OTpHUMATH J0/aTKOBO HacTymHi Soft skills:

- KOMYHIKamMueHi HAeUuKuy. TMUCbMOBE, BepOaibHEe I HeBepOalbHE CHUIKYBAHHS;
YMIHHS TPaMOTHO CHIJIKyBaTHCS IO e-mail; BECTH JMCKYCI0 1 BiJICTOIOBAaTH CBOIO
MO3UII110; HABUYKHU IMPAIfOBATH B KOMaH/I1;

- YMIHHA UCHYNAmMU NpUscento0Ho: HaBUIKU, HEOOX1H1 JUIsl BUCTYMIB HA MyOIilli;
HABUYKH IPOBE/ICHHS MTPE3EHTALlIl;

- Kepy8aHHs yacom. YMIHHSA CIIPABIISATHUCS 13 3aBIAHHIMHU BYACHO;

- SHYUKICMb [ a0anmuéHicms: THYUKICTh, aIaITUBHICTH 1 3/aTHICTh 3MIHIOBATUCS;
YMIHHS aHaJI13yBaTH CUTYAIlll0, OPIEHTYBaHHS HA BUPILIECHHS NPOoOIeMu;

- 10epcobKi sIKocmi: YMIHHSI CIIOKIMHO MpAaIlOBaTH B HAMPY>KEHOMY CEpPEAOBHUI;
YMIHHS yXBJIIOBaTH PILICHHS; YMIHHSI CTABUTU METY, TUIaHYBATH JISTIbHICTD;

- ocobucmi sKocmi: KpeaTUBHE W KPUTUYHE MUCICHHS; €TUYHICTh, YECHICTD,
TEpIIHHS, TOBara 0 OTOYYIOYHUX.
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3. IIporpaMa HaBYAJIbHOI JUCIHMILIIHH
Moayas 1

3micToBmii moayias 1. Foundations of Business Communication

Tema 1. English in the World

Exploring the global role of English as the international language of business.
Different varieties of English and it functions in multicultural environments.The
importance of English for communication in global trade, diplomacy, and corporate
settings. The influence of culture on language use and business practices. Case studies of
multinational companies for demonstrating real-life language applications. Students’
reflecting on their own language experience and set goals for their communication
development.

Tema 2. Greetings and Goodbyes. Introductions

Introducing the basic language and etiquette for starting and ending conversations
in business contexts. Formal and informal greetings, polite expressions, and introduction
themselves and others. Role-plays for face-to-face and virtual interactions. Discussion of
cultural differences in greeting customs. Building confidence in creating positive first
impressions. How to close conversations respectfully and appropriately. Managing
professional introductions smoothly.

Tema 3. Searching for the Job. Applications

Searching for jobs and preparing effective application documents. Analyzing job
advertisements, writing CVs/ résumés and cover letters, and tailoring applications to
specific roles. Using clear and persuasive language. Tips for online applications and job
portals/platforms. Practicing describing students’ skills and experiences in English.

Tema 4. Speaking on the Phone

Developing telephone communication skills for business situations. Practicing
making and receiving calls, leaving messages, and using polite expressions. Common
phone phrases and business telephone etiquette. Clarity, tone, and active listening.
Scenarios of making appointments, handling customer inquiries, and resolving problems.
Confidence in managing phone conversations without visual cues.

Tema 5. Letters and Emails

How to write effective business letters and emails. The structure, tone, and language
conventions of different types of correspondence. Practicing writing inquiries, requests,
complaints, and confirmations. The importance of clarity, formality, and professionalism
in written communication. Email etiquette: subject lines and response timing. Developing
practical skills for written business communication.
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3micToBmii Mmoxyan 2. Practical Business Interaction Skills

Tema 6. Types of Meetings. Meeting Etiquette

Explore different types of business meetings: briefings, brainstorming sessions, and
decision-making meetings. Useful vocabulary and phrases for participating effectively.
Meeting etiquette, including punctuality, turn-taking, and respectful disagreement.
Practicing expressing opinions, asking questions, and summarizing points. Considering
cultural aspects of meeting behavior. Confidence in contributing to business meetings.

Tema 7. Making a Presentation

Planning and delivering professional business presentations. Main stages:
organizing ideas, using visual aids, and structuring content clearly. Useful phrases for
introductions, transitions, and conclusions. Techniques for engaging the audience and
handling questions. Practical tips for reducing nervousness and improving delivery.
Practicing short presentations.

Tema 8. Time Management

How to talk about schedules, deadlines, and priorities in English. Introducing
vocabulary related to planning and productivity. Main techniques: to-do lists, time-
blocking, and setting SMART goals. Practicing giving updates, negotiating timelines, and
managing competing tasks. Cultural views on time and punctuality. Expressing clearly in
time-sensitive business situations.

Tema 9. Negotiations

Introducing the language and strategies of business negotiations. Key phrases for
making offers, counteroffers, agreeing, and disagreeing politely. The stages of
negotiation: preparation, discussion, bargaining, and agreement. Role-playing as a way
of developing confidence and fluency. Exploring cultural differences in negotiation
styles. Building persuasive communication skills.

Tema 10. Making Travel Arrangements. Travel Necessities

Practicing language related to business travel planning. Booking flights, hotels, and
transportation. Vocabulary for travel documents, itineraries, and essential items. How to
ask for information, make changes, and deal with travel problems. Practical scenarios of
airport conversations and hotel check-ins/ check-outs. Confident and effective
communication while traveling for work.
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4. CTpykrypa (TeMaTHYHM UIaH) HABYAJIbHOI AU CHUILTiHA

Kinexicts roguu
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Monayas 1

3microBuii moayJsb 1. Foundations of Business Communication

Tema 1. English in the World 12| 4 | 4 4
Tema 2. Greetings and Goodbyes. Introductions 12 2
Tema 3. Searching for the Job. Applications 12| 4 | 4 4
Tema 4. Speaking on the Phone 12 2 | 2 8
Tema 5. Letters and Emails 12 | 4 | 4 4
Pazom 3a 3micmosuii mooyns 1 | 60 | 16 | 16 | 28
3microBuii monyasb 2. Practical Business Interaction Skills
Tema 6. Types of Meetings. Meeting Etiquette 12| 4 | 4 4
Tema 7. Making a Presentation 12| 2 | 2 8
Tema 8. Time Management 12 | 4 | 4 4
Tema 9. Negotiations 12| 4 | 4 4
Tema 10. Making Travel Arrangements. Travel
Necessities 12122 8
Pazom 3a 3micmosuii mooyns 2 | 60 | 16 | 16 | 28
BCbOI'O (120 | 32 | 32 | 56
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5. Temn npakTH4YHUX (J1a00PATOPHUX) 3aHSITh

KinekicTs rogux

Ne Ha3zpa Temu
3/m J€HHa | 3a04Ha
dbopma | dopma
Monyas 1
3micToBuii moayasb 1. Foundations of Business Communication

1 Exploring Global English in Business Communication 4

2 Practicing Professional Greetings and Introductions 2

3 Writing CVs and Cover Letters for International Job Markets 4

4 Simulating Business Phone Conversations 2

5 Composing Formal Business Letters and Emails 4

3micToBuiit moay.as 2. Practical Business Interaction Skills

6 Participating in Business Meetings: Language and Etiquette 4

7 Delivering Effective Business Presentations 2

8 Discussing Schedules and Priorities in Business Settings 4

9 Role-playing Business Negotiations 4

10 Handling Business Travel Arrangements in English 2

PA3SOM 16
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6. 3aBaaHHs 115l caMoOCTiiiHOT po6oTH

No Kinpxicts roguu
o Haszsa Temun JICHHA | 3a0YHa
dbopma | dopma

Monyas 1

3microBuii moxyJb 1. Foundations of Business Communication

Write a short essay (150-200 words) on how English is used in your future
1 profession. Use the Present Simple and Present Perfect to describe current 4
trends and developments.

Create a dialogue introducing yourself and a colleague in both formal and
2 informal settings. Focus on correct use of personal pronouns, possessive 8
adjectives, and basic polite expressions.

Fill in a sample job application form and write a brief professional bio using
appropriate adjectives and action verbs in the past tense (Past Simple).

Listen to two short business phone call recordings (or use transcripts) and
4 identify key phrases. Then write a short phone call script, paying attention 8
to indirect questions and polite modal verbs (could, would).

Rewrite an informal email into a formal business email. Focus on formal
5 vocabulary, correct punctuation, and the use of passive voice where 4
appropriate.

3microBuii moayJis 2. Practical Business Interaction Skills

Watch a video or read a transcript of a business meeting. Summarize the
6 main points using reported speech. Identify modal verbs used for giving 4
advice or expressing obligation (should, must, have to).

Prepare a one-minute spoken presentation (recorded or written script) on a
7 business topic of your choice. Use sequencing phrases (firstly, then, finally) 8
and linking words for fluency.

Create a weekly schedule in English with work-related tasks and deadlines.
8 Write 5-7 sentences using future forms (will, going to, Present Continuous 4
for future plans).

Write down a short negotiation dialogue where two parties try to reach an
9 agreement. Use conditionals (especially the first and second) and softening 4
phrases (e.g., Perhaps we could... / Would you consider...?).

Plan a 3-day business trip to a foreign city. Write an itinerary and a packing
10 list in English. Use vocabulary related to travel and apply 8
countable/uncountable nouns with quantifiers (some, much, many, a few).

PA3OM 56

7. InguBigyaJbHi CaMOCTilHI 3aBIaHHS

[HauBiyanbHI 3aBIaHHS € OMHIEIO 3 (OPM HABUAIBLHOTO MPOIIECY, 10 Mepeadadae
CTBOPEHHSI YMOB JIJIsl HAUITOBHIIIIOI peati3allii TBOPYOCTI MOXKIMBOCTEH CTYJEHTIB 1 Ma€
Ha METI MOMIMOJIEHHS, y3araJlbHEHHs Ta 3aKpilJICHHS 3HaHb, SIKI CTYJE€HTHU MOXYTb
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OACPpIKATU B HpOHCCi BHUBYCHHA KYpPCY ,HaHOT I[I/ICLII/IHJIiHI/I, d TAKOX 34CTOCYBAHHA LHUX
3HAaHb HA MPAKTHIII.

[HnuBinyanbHe 3aBAaHHS Ma€ Ha METI IHTETpyBaTW 3HAHHSA i HaBUYKH, HAOYTI
BIPOMOBK BUBUYCHHS muciuiuiind  Business English Communication. 3aBmsxu
BUKOHAHHIO 3aBAdHHA CTYACHTHU 3MOXYTbHb Yy3araJbHHUTHU MaTepiaJ'I, IMpoaACMOHCTpPYBATHU
BMIHHSI BECTH MAUIOBY KOMYHIKAIll0 AHDIIMCHKOIO MOBOIO B THUIOBHX MNpoQeciitHuX
CUTYyallisiX, a TaKOoX 3aKpIUTH JIEKCUKO-TPaMaTHU4HI CTPYKTYpH, LI0 BHUBYAIUCA
BIIPOZOBXK KYpCY.

3MICT 3aBIaHHSA OXOIUIIOE KIIOUOBI TEMH AUCIUIUIIHU — CaMOMPE3CHTAIlllo,
CTBOpPCHHA PC3IOMC, HAIIMCAHHA I[iJIOBOI“O JIMCTAa Ta CJIICKTPOHHOI'O HOBiIlOMJICHHi[,
MOJICJIFOBaHHS TeJIe(OHHOI pO3MOBH a00 3yCTpiyl, MIATOTOBKY CTPYKTYpPH Ipe3eHTAallli Ta
OMKC HAaBUYOK TalM-MEHEDKMEHTY. 3aBJaHHS po3poOJeHE 3 ypaxyBaHHSM pPIBHS
BOJIOI[iHHH MoBoro B1-B2 Ta Hepen6aqa€ BHUKOHAHHS HEBCIIMKUX 34 O6C}II‘OM, ajic
MIPAKTUYHO OPIEHTOBAHUX MiH1-3aB/IaHb.

Crpykrypa 3aBgaHHs (BUKOHATH BC1 ITYHKTH):

1. Short Introduction (5-6 sentences). Introduce yourself (real or imagined). Say
what you study or want to do in the future. Explain why English is important for your
future work.

2. Job Application (2 short tasks):

a) Write 5-6 key points for your CV (education, skills, experience).

b) Write a short formal cover letter (about 100 words) applying for a job in your
field.

3. Email Practice. Write a formal email (60-80 words) to a future employer or
business contact. You can choose one purpose: asking for a meeting, sending your CV,
confirming an interview.

4. Business Phone or Meeting Script. Write a short business dialogue (68 lines).
Choose one situation: either making a phone call to ask for information or arranging a
meeting with a colleague or partner. Use polite phrases and correct question forms.

5. Presentation Outline. Write a short outline for a business presentation (topic of
your choice). Include:

— title of the presentation,

— 3 main points,

— 3-4 useful phrases you would say (e.g. “Let’s move on to the next point”™).

6. Time Management Plan (5-6 sentences). Describe how you plan your day or
week. Use future forms (will, going to) and time expressions (e.g. on Monday, next week,
in the morning).

TexHiuH1 BUMOTH 10 0OpMIICHHS: MOBa BUKOHAHHS — aHTIIIMCHhKA, 00CAT poOOTH —
npubausuo 1,5 cropinku (mo 500—600 cui), mpudt — Times New Roman, 12 pt,
iHTepBai — 1,5, BUPIBHIOBAaHHS — MO IITUPHHI.

JlomaTKOBO: CTYIEHTH MOXKYTh TOJATH KOPOTKE BiJIEO 3 YCHOKO MPE3CHTAIIIEI0
YaCTHHU CBO€1 poOOTH (HampukiIad, BCTymy a00 CTPYKTYpH Mpe3eHTallii), mo Oye
OIIHEHO SIK OOHYCHE 3aBJaHHS.
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8. MeTO[ll/l HaBYaHHA

[Tig yac BUKIaAaHHS HABYAJIbHOI JUCHIUIUTIHI BUKOPUCTOBYIOTHCSI HACTYITHI METOAU
HaBYAHHSI.

* BepOanbHi MeTou (TIOSICHEHHS, PO3ITOBIIb, Oeciaa)

* Haouni meronu (mpe3eHTarlisi, IeMOHCTpallis BiJieoMarepialiiB, CIIOCTEPEKEHHS,
LTFOCTpAIlisi, CXeMH)

* [IpakTyHi MeTO M (BUKOHAHHS PI3HUX BHU/IIB BIIpaB, IPAaKTUYHUX 3aB/IaHb, TBOPUI
3aBIaHHs, MOJICJTFOBAHHS CUTYaIliil)

 JluckyciiiHuil MeTof] (MPaKTUKYyBaTU MOBY B CUTYaIlisiX, OJM3bKUX JI0 pealbHUX
npodeciiHuX CUTYyaIin)

* Meron akTMBHOTO HaBYaHHS (IPOBEACHHS IUIOBUX IrOp, MO3KOBHUH ILITYpM,
KOMaH]IHa po0oTa)

* MeToau camMoCTiiiHOT poOOTH (aHOTYBaHHS ONPALbOBAHOTO MaTepialy, HallMCAHHS
ece)

* MeTop kelic-ctaai (aHai3 peaibHUX a00 3MOJIETbOBAHUX CUTYAIllH, 1110 IO3BOJISIE
CTYJIEHTaM 3aCTOCOBYBaTH HaOyTi 3HAHHS y BUPILICHHI PAKTUYHUX 3aBJaHb)

* MeToa NpOEKTIB (BUKOHAHHS CTYIEHTaMH TpPyHoBUX a0o0 1HIMBIIyaJIbHUX
MPOEKTIB HA OCHOBI IpodeciiHuX MOTped)

* KomyHikatuBHUN MeTOA (HAaBYaHHS KOPUCTYBATUCh MOBOIO 3aJI€KHO BIJ
KOHKPETHOI CUTYallil, HABYaHHS KOMYHIKAIIl y MPOIleci caMOi KOMYHIKallii)

9. MeToau KOHTPOJIIO

[lepeBipka JOCSATHEHHsI pe3y/IbTaTiB HaBUYAHHS 31MCHIOETHCS 3 BUKOPUCTAHHIM
HACTYITHUX METO/IIB.

* YcHe OnHUTYyBaHHS, y4acTh Y IUCKYCIi, BIATOBIII Ha MPOOJIEMH1 3allUTaHHS

* [IepeBipka BUKOHAHHS JIOMAIITHIX 3aB/IaHb, IPAKTUYHUX 3aB/IaHb, BIIPaB, KCHCIB

 Excripec-TecTyBaHHs

* [IepeBipka BUKOHAHHS Ta 3aXUCT 1HIWBIAyaJbHUX 3aBIaHb

» CaMOOIIIHIOBaHHS Ta B3a€MOOI[IHIOBAaHHS

* 3ajiK

10. OuinoBaHHS pe3yJabTaTiB HABYAHHS 300yBa4iB BUIIIOI OCBITH

O1iHIOBaHHS pPE3yJbTaTiB HaBUaHHsS 3700yBadiB BHUIOI OCBITHM 3 HaBYaJIbHOI
JTUCHUIUTIHU 37IACHIOETHCS BIAMOBIAHO 110 [lonoXeHHs Mpo OIlIHIOBAHHS PE3yJIbTaTiB
HaBYaHHS 3700yBaviB BHILOI OCBITH y Jlep:kaBHOMY YHiBepcuteTi «Kutomupcbka
MOJIITEXHIKa» Ta po3MoALLy OajiB, 1110 HABEIEHUH HIDKYE.
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CuctemMa OIlIHIOBaHHS pe3y/lbTaTiB HaBYaHHS 3700yBayiB BHUIIOI OCBITH 3
HAaBYIBHOI TUCITUTUIIHU BKITFOYA€ TIOTOYHUHN Ta HiI[CYMKOBI/Iﬁ KOHTPOJTb.

[Torounmii KOHTPOJIL  TIPOBOJIUTHCS ISt OIIHIOBAaHHSI PIBHS 3aCBOEHHSI 3HAaHb,
(bopMyBaHH;[ yYMiHb 1 HaBUYOK 3700yBadiB BHIIOi OCBITH BIPOJIORXK BHBYCHHS HUMH
MaTepialy MOAYJs (3MiCTOBUX MOAYJIIB) HAaBYAIBHOI AUCIUILTIHY. [[0TOYHMIT KOHTPOJIH
3MIACHIOETHCS TM1/1 Yac TIPOBEICHHS HaBYATbHUX 3aHSTh.

[TincymMKOBHIT KOHTPOJIb IPOBOIUTHCS IS MiJICYMKOBOTO OILIIHIOBaHHS PE3Y/IbTaTiB
HaBYaHHS 3700yBaviB BUIOI OCBITH 3 HABYAILHOT AUCITUILTIHU. [1i1CyMKOBUI KOHTPOIH
3MIMCHIOETBCS TICHS 3aBEPIICHHS BUBYCHHS HABYAJILHOI JUCHUIUIIHK a00 HAINPHUKIHII
cemecTtpy. [liicyMKOBUI KOHTPOJIb MPOBOAUTHCS Y Gopmi 3amiky. [Iporienypa ckiamganHs
31Ky BU3HaueHa y [loo)keHH1 mpo opraHi3alliro 0CBITHROTO mpoliecy y Jlep:kaBHOMY
yHiBepcUTETI «KUTOMUPCHKA MO TEXHIKA.

Po3smoaii 6aniB 3 HaBYAJIbHOI JUCIIUAILUIIHA

) . ) Kinbkicte 6aniB 3a cemecTp
Buau po6iT 3100yBada BUIIIOi OCBITH
neHHa Gopma 3ao04Ha (hopma
BukoHaHHS 3aBIaHb IOTOYHOTO KOHTPOITIO 100
IMincymKoBa cemecTpoBa OLiHKA 100

Po3mopis 0aj1iB 32 BUKOHAHHS 3aBJIaHb IOTOYHOI0 KOHTPOJII0

KinbkicTh 6amiB 3a cemecTp

Bunu po6it 3m106yBava BHILOT OCBITH

JICHHA 3a04YHa
dopma dopma
BukoHaHHS 3aBHaHb 111/ YaC HABYAILHUX 3aHATH 80
BukoHaHHS Ta 3aXUCT 1HIWBIIyaJTbHUX CAMOCTIHHUX 3aBIaHb 20

BukonanHst HayKOBO-J0CIITHOT pOOOTH Ta 1HIIMX BUJIIB POOIT
(momaTkoBi — 3a0X04yBaJIbHI 0a/IH):

1. YuacTh y CTYI€eHTChKUX NPEAMETHUX OJIMIIIaaxX,
BceykpaiHchbKoMy KOHKYPC1 CTYA€HTCHKUX HayKOBUX POOIT, 20
rpaHTax, HayKOBO-JJOCIITHUX MPOEKTaxX

2. ITigroroBKa HAyKOBUX CTATEH, T€3 JIOMOBIICH HAyKOBUX
KoH(epeH1iH (aHITIHCHKOI0 MOBOIO)

Pa3oM 3a BUKOHAHHSI 3aBIaHb MOTOYHOT0 KOHTPOJIIO 100

Po3noais 0aJ1iB 3a BUKOHAHHSA 3aBJaHb MiJ Yac HABYAJbHHUX 3aHATDH



MIHICTEPCTBO OCBITU I HAVYKU YKPATHU ®-31.07-
JKutoMupebKa JEP)KABHUA YHIBEPCUTET «KUTOMHUPCBHKA IMMOJITEXHIKA» 05.01/XXX.XX. X/
HoJTiTeXHiKa Cucrema ynpasJinns skictio Biznosiznae JICTY ISO 9001:2015 b/BKX-01-2024
Bunyck 01 3minu 0 | Exzemnnap Ne 1 Apx 17114

KinbkicTh 6amiB 3a cemecTp

Bunu po6iT 3100yBavya BUIOT OCBITH JeHHA 3209Ha

dbopma dbopma
Biamosiai (BHCTYyNH) Ha 3aHATTIX 20
YyacTh y quckycii 20
BuxoHaHHS TECTOBUX 3aBIaHb 20
BukoHaHHS Ta 3aXHCT MPAKTHYHKUX 3aBJIaHb, BIIPaB, KEHCIB 20
Pa3oM 3a BUKOHAHHSI 3aBI1aHb Mi/1 YaC HABYAJIbHUX 3aHATH 80

3 METOI 3aCTOCYBaHHS IUIMX YHCENT JJIS OIlIHIOBaHHS pE3yIbTaTiB poOOTH
3100yBayiB MijJ 4ac HaBYAJIbHUX 3aHITh MOXKEe BUKopucToByBaTucs 100-OanpHa mikana
OI[IHIOBAHHS 11010 KOKHOTO OKpeMO BUAY po0iT. Po3paxyHOK 3araibHOT KIJIBKOCTI OaiB,
Akl 3700yBay MOke HaOpaTw 3a pe3yibraTaMyd poOOTH IMiJl 4ac HaBYAJIbHUX 3aHATh
IPOTATOM CEMECTPY, TPOBOAUTHCS 32 (POPMYIIOLO:

Puz = > (Pi X BKj) % Kps, (1)

ne Pys — 3aranbHa KUIbKICTh OaniB, HAOpaHUX 37100yBaueM 3a BUKOHAHHS 3aBJaHb
I1]] 4Yac HaBYaJIbHUX 3aHATh 32 CEMECTD;

P; — xunbkicTh HaOpaHux 3700yBadeM OalliB 3a CEMECTp 3a BUKOHAHHS 1-TO BUY
poOIT miJ1 Yac HaBYAIBHUX 3aHATH (32 100-0a1pHOIO MIKANOK0);

BK; — BaroBuii koe(dilieHT 32 BUKOHAHHA 1-r0 BUAY POOIT MiJl YaC HAaBYAIbHHX
3aHATh. 3HAYEHHS BaroBUX KOE(IIIEHTIB pPO3PaxOBYIOTHCS LIISXOM JIJIEHHS KUIBKOCTI
OaJtiB, siKa epeadayeHa 3a BAKOHAHHS OKPEMOTO BUAY pOOIT IiJl YaC HaBYAJIbHUX 3aHSTh,
Ha CyMapHy KUJIbKICTh 0ajiiB 3a BUKOHAHHS yC1X BUIB pOOIT il YaC HaBYAJIbHUX 3aHATh
3a cemecTp;

Kus — kopuryBanibHUN KOE(DILIEHT, SIKUM BU3HAYAETHCS IUISIXOM JIUICHHS KIJTbKOCTI
OauiB, 110 nepeadaYeHa 3a BUKOHAHHS 3aBJaHb I11]1 YaC HaBYaJbHUX 3aHATH 32 CEMECTD,
Ha 100 6aniB.

SAxio 3m00yBay BUIOT OCBITH HAOpaB 3a MOTOYHUM KOHTPOIb 60 G6aniB abo OuTbIIIe,
BIH MOJKE MOTOJIUTH JIaHy OLIHKY B €JIEKTPOHHOMY KaOlHETI 1 BOHA CTAHE CEMECTPOBOIO
OL[IHKOIO 3a BUBUEHHS HAaBYAJILHOI JUCIUAILIIHU.

Skiro 3m00yBad BUIOT OCBITH 11 4ac BUBYCHHS HAaBYAJIbHOI JUCIUILIIIHA HaOpaB
60 6amiB abo OinbIne 1 Oakae MOKPAIIUTH CBIM Pe3ylbTaT yCHIIIHOCTI, BIH MPOXOAUTH
MpOIEAYPY MiJICYMKOBOTO KOHTPOJO y dopmi 3aliky. 3a CKIagaHHs 3aliKy 3700yBay
BUIIIOi OCBITU MOke HaOparu 100 6aniB. CemecTpoBa OIlIHKA 3 HABYAJIbHOI JUCITUILIIHU
dbopMy€eThCS 3a pe3yabTaTaMu MiJCyMKOBOTO KOHTPOJTIO.

3100yBay BUILOT OCBITH JIOMYCKAETHCS A0 MPOLEIYPH IMiJICYMKOBOTO KOHTPOJIIO Y
dbopmi 3aliKy, SIKIIO 32 BUKOHAHHS 3aBJaHb MTOTOYHOTO KOHTPOJIO HabpaB 50 GaniB abo
Olnb1Ie.

SAxio 31m00yBad BUIOT OCBITH 3a pPe3yJIbTaTaMH MOTOYHOTO KOHTPOJI0 HaOpaB 35-
49 GainiB, BIH OTPUMYE MPABO 32 BIACHOIO 3asIBOI0 ONMAHYBaTH OKpPeMi TeMH (3MICTOBI
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MOJYJI1) HaBYaJIbHOI JUCHMIUIIHM TIOHAJ OOCSATH, BCTAHOBJICHI HABYAJIBHUM ILIAHOM
OCBITHBOI IporpamMu. BUBUYEHHS OKpeMHX CKJIAJOBUX HAaBYAJIbHOI TUCUMILUIIHU TOHA]
oOCsiTM, BCTAaHOBJICHI HABYAJIbHUM IUTAHOM OCBITHBOI MPOTPaMu, 3AIMCHIOETHCA Y
BUTBHUI BiJI 3aHSTH 3100yBavya BHUILOI OCBITH Yac.

k1o 3100yBay BUILIOT OCBITH 32 pe3yibTaTaMy MOTOYHOTO KOHTPOIIIO HaOpaB Bif ()
10 34 OamiB (BKJIIOYHO), BIH BBa)KA€ThCS TaKUM, II0 HE BHUKOHAB BUMOTH POOOYOi
IpOrpaMu HaBYAJIBHOT TUCIUILTIHY Ta Ma€ akaJeMiuHy 3a00proBaHicTh. 3100yBad BUIIOT
OCBITH OTPUMY€ MPaBO 3a BIACHOIO 3asBOI0 OMAaHyBaTH HAaBYAJIbHY AMCLUHUILIIHY Y
HACTYITHOMY CEMECTpl TMOHaJa OOCATH, BCTAHOBJIEHI HABUAJIBLHUM IUIAHOM OCBITHBOI
porpamu.

[Ipouemypa HamaHHS TOMATKOBUX OCBITHIX TOCIYT 3400yBady BWINOi OCBITH 3
METOI0 BHBYEHHSI HABYAJIBHOTO Marepiajy AMCIUILUIIHA MOHAJA OO0CATH, BCTaHOBJIECHI
HaBYAJbHUM IUIAHOM OCBITHBOI TMporpamu, Bu3HaueHa y [lomoskeHHI mpo HamaHHS
JIOJJATKOBHX OCBITHIX MOCIYT 3700yBayaM BHUIIOi OCBITH B Jlep:KaBHOMY YHIBEPCUTETI
«KuToMupCchKa MOJIITEXHIKAY.

BusHaHH# pe3y/bTaTiB HABYaHHA, HA0yTHX Yy HedopMaIbHil Ta/ab0
iHpopMaabHili OCBITI

BusnanHs pe3ynbTaTiB HaBYaHHS, HAOyTHX y HeopMasbHii Ta/abo iHGopMaTbHIT
OCBITI B paMKaX OKPEMHUX TEM HABYAJIbHOI JUCUUIUIIHY, 3I1MCHIOETHCS BUKIIAJAaueM 3a
3BEpHEHHSM 3/100yBaua BHUIIOI OCBITMU Ta IMPEACTABICHHAM JOKYMEHTIB, SKl
NIATBEPIKYIOTh PE3yJabTaTh HaBUaHHA (cepTU(IKATH, CBIIOUTBA, CKPIHIIOTH TOIIO).
PimieHHs mpo BU3HAHHS Ta OIIHKA 32 BIANOBIAHY YACTHHY OCBITHBOIO KOMIIOHEHTA
NPUITMAETHCS BUKIIAJaueM 3a pe3yJibTaTaMu CIiBOECIIU 31 37100yBau€M BHILIOI OCBITH.

Bu3HaHHA pe3ynbTaTiB HaBYaHHA, HAOYTHX y HeQopMasbHii Ta/abo 1HPopMaTbHIN
OCBITI B paMKax IIiJIOTO OCBITHROTO KOMIIOHEHTA, 3AIHCHIOETHCS 3a MPOIEAYPOI0, sKa
Bu3HadcHa y [lojokeHHI PO OpraHi3aiiio OCBITHBOrO Iporecy y Jlep:kaBHoMy
yHiBepcuTeTI «KUTOMUPCHKA MO TEXHIKA.

[MIxajga oniHIOBAHHA

HIkama EKTC HarionanpHa mkana 100-6anpHa mKaza
A 3apaxoBaHO 90-100
B 82-89
3apaxoBaHO
C 74-81
D 64-73
3apaxoBaHO
E 60-63
FX He 3apaxoBano 35-59
F He 3apaxoBano 0-34
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11. I'nocapiu
Ne 3/m Tepmin nep:kaBHOIO MOBOIO BinnoBinHUK aHITiHCHKOI0 MOBOIO

1 JlinoBa KOMyHIKaIlist Business communication
2 CynpoBiTHUI JTUCT Cover letter
3 Pesrome Curriculum Vitae (CV)
4 Cnisbecina Job interview
5 dopmanbHa MOBa Formal language
6 Hedopmanbna MoBa Informal language
7 [MTopsimok AeHHuit 3ycTpivi Meeting agenda
8 [1pe3enrartis Presentation
9 BisyasnbHi mMarepiaiu Visual aids
10 ETHKeT eIeKTPOHHOIO JMCTYBaHHS Email etiquette
11 JlinoBi meperoBopu Business negotiation
12 TaiiM-MeHEPKMEHT Time management
13 bararokyinsTypHe CepeIOBHUIIIE Multicultural environment
14 BeiusnBe npoxaHHs Polite request
15 Cuenapiii TeneoHHOI PO3MOBH Phone call script
16 KomyHikaTiBHa cTpareris Communication strategy
17 3BOpPOTHHIA 3B’SI30K Feedback
18 Hedopmansaa po3mosa (“citcbka O6eciga™) | Small talk
19 ITpodeciitauii TOH Professional tone
20 BupinieHHs: KOHQIIKTY Conflict resolution
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