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* NoBiaka

JloBifKa - Le JOKyMeHT iHdopMaLiHOro XapaKkTepy, Lo NiATBEPAKYE
(aKTH 3 KUTTA I AiANbHOCTI OKPEMMX TPOMAASAH i pi3Hi o6CTaBUHK
AiANIbHOCTi YCTAHOB, OpraHisauii, nignpuMemcTs.

Ocobucmi dosidKu NiATBEPAXKYIOTb TOM UM THLIMM OPUAUUHMIA arT. OcKiNbKM TeKCT
/OBiAKM 0COGMCTOr0 XapaKTepy TUMOBMIA, TO CJlij, BUKOPUCTOBYBATM G1aHKM YCTaHOBM YK
niANpMeEMCTBa, Ha AKMUX BiJ PYKM 3aMoBHIOOTbCA TiIbKM iHAMBIAYabHI PEKBi3MTU (KOMY,
npo o, ANA MOAAHHA KYAM).

[oBiakM cayx608020 xapakmepy cKnajaloTb Ha 3anuT abo 3a BKasiBKOK BMLLOT
opraHizalii 4m cnyx60B0i 0cobU.

JloBiika MiCTUTb TaKi 06OB'A3KOBI PeKBi3uTH:

1) Ha3By opraHisali, Wo BMAAE AOBIAKY;

2) paty BuAadi 1 HoMep A0BiAKM;

3) npizsBuLLe, iM'A Ta Mo 6aTbKOBi 0CO6M, AKil BUAAETbCA AOBIAKa;
4) TeKcT fAoBiAKM;

5) npusHaveHHA AOBiAKM (Kyam nojacTbea);

6) nignmcK cayk6oBuX ocib, nevatka, 6e3 AKOi AOBiAKa He MaE KPUAUYHOT CUIM.
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*3BiT

3BiT — L NMCbMOBE MOBIAOM/IEHHA NPO BUKOHAHHA

AKOICb po6OTH.

3BiTH ByBaloTb CTaTUCTMYHI (LMpoBi) 1 TekcToBi. CmamucmuyHi
3BiTM NUWWYTbCA Ha cnelianbHuX, BUrOTOBNIEHUX APYKaPChbKMM
cnoco6om 61aHKax, mekcmogi — Ha 3BMYalHOMy narepi.

Cxema 3BiTY TaKa:

1) y 3aronoBeky, Kpim csioBa 3BiT, MoAaloTbCcA BiJOMOCTi Mpo Te, AKa opraHisayia um
yCcTaHoBa 3BiTye, 3a AKMIA Nepiog, 3a AKMI BUA PoBOTH;

2) y BCTYNHiM YacTWHi BKasyeTbcA KOJIO 3aBAaHb, AKi 6y/0 NocTaB/ieHo nepeg
opraHisaLji€lo 44 yCTaHOBOK 3a 3BiTHMI Nepiog;

3) HacTynHa YacTiHa 3BiTYy Ma€ MIiCTUTU TOYHMIA OMKC BUKOHaHOT po6oTH i3
3a3HaYEHHAM MO3UTUBHMX i HEraTUBHMX NPUKNAAiB;iHDOPMaLiMHi AOKYMEHTH

4) y 3BiTi MalTb 6YTU BUCHOBKM, MPOMO3ULLT, MEPCNEKTUBM Ha MaNBYTHE;

5) mignuMc BiAnoBiAanbHOT 0CO6M yCTaHOBM YM CNY#G0BOT 0CO6M, AKa NMcana 3BiT;
6) AaTa cKnazaHHA 3BiTYy;

7) neyvaTka ycTaHOBM (AKLO Lie NoTpi6HO).
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*PelieHsia — e KpUTMUHKI BiAryK
Ha XyZA0XHiM, HayKOBMI abo iHLIMM
TBip, WO MICTUTb 3ayBaKeHHH,
Npono3uLii Towo.

Mema peyeHsii — pekomeHdayis meopy do
pyKy, 3axucmy.

PekBi3nTH peLieHsii Taki:

1. HasBa goKymeHTa.

2. 3aro/IoBOK, LO MiCTUTb:
 HasBy pelieH30BaHoi po6oTH;
« npisBuLye Ta iHiuiaam ii aBTopa;
* BUAABHMLTBO Ta pik ny6nikauii;

* Ki/IbKicTb cTOpiHOK.

3. TeKcT, WO CKNAAAETbCA 3 ABOX YaCTUH:
* KOPOTKMIA BUK/IaZ 3MiCTy po6oTu;

* MponosuLii, BMCHOBKM aBTOpa peLjeHsii.

4. Mign1c ocobu, AKa pelyeH3yBana po6oTy. * Pe “
5. fars. reueH319
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* AHOTaLiA

« AHoTaLlif - e KOpOTKa, CTUC/Ia XapaKTePUCTUKA 3MICTY KHUIU,
CTaTTi, pyKonucy ToLlo.

B Hil1 30cepeaKyeTbCA yBara Ha HaMCYTTEBILIOMY: BUK/IAAAETBCA 3MICT
po6oT Ta Ti MeTa. AHoTaLlifl CYTTEBO Joromarae fij 4ac go6opy Ta
BMBYEHHA NliTepaTypy 3 TOro YM iHIWWOro MUTaHHA Ta 03HaHOM/IEHHS 3i
3MIiCTOM KHUIU.

Y KiHUi aHoTallii 060B'A3KOBO 3a3Ha4aloTb KOPMCTYBaYiB, AKUM
peKoMeHA0BaHO po6oTy.
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*BuTAar 3 npoTokoy

Kpim noeHoro npotokosy, € e
KopoTKa popma — BUTAT 3 NMPOTOKOY.
Y BUTAry BKasyloTb NpissuLLa Ta iHiliaam
THMX, XTO BUCTYNUB (6e3 BMKIaay
BMCTYMIB), @ TAKOXK 3MICT NPUMHATHX
pileHb. BuTAr i3 npotokony mignucytotb
rosioBa i cekpeTtap 3acijaHHs. Y
MPOTOKOJTi POG/IATb MOMITKY Npo
3pO6/IEHNI BUTAT, a TAKOK 3a3HaYaloTh,

KOMY MOro BPyYeHO Y1 HadicnaHo.
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MpoToKon Ma€e Taki peKBi3nTK:

1) Ha3By BUAY AOKYMeHTa;

2) NOpSIAKOBMI HOMEP MPOTOKOIY;

3) Ha3By 360piB, KoHdepeHLii i3 3a3HaueHHAM iX XapaKTepy (3araibHi 360pu, BUpoGHUYA Hapaja,
po3wupeHa Hapaja);

4) Ha3By yCTaHOBM, NiANPMEMCTBA YK OpraHisauii, Ae BiAGYMCs 360pu;

5) Aaty npoBeAeHHA 360piB, 3acifaHHsA, Hapaau, AKY MULYTb HIKYE BiJ Ha3BM opraHisalii 3 siBoro
60Ky. Y UbOMy  PAAKY 3 NPaBOro 6OKY MMWYTb Micle NpoBeAeHHs (HasBy micTa);

6) KiNbKICHWI CKNaZ yYacHUKIB, SIKMI NMIWYTb 3 HOBOrO psAKa. Mpu BeAWKIM KibKOCTI NPUCYTHIX Ha
3acifiaHHi iX CNMCOK CKAaAaloTb OKPeMO i 40AaloTb, a B MPOTOKOAT 3a3HaualoTb AMLe 3arasibHy
KiNbKicTb. AKWO KiNbKiCTb yyacHuKiB csairae 10 —12 oci6, To BKa3yioTb YCiX NPUCYTHIX;

7) nocaau, npiseuua, iHilliaam KepiBHUKIB 360piB, KOHdepeHLii, Hapaau (roN0BM, ceKpeTaps, YNeHiB
npesuaii);

8) NopsAAOK AeHHMIA, TOBTO NUTaHHA, WO iX Po3rasAaloTb Ha 360pax, Hapaai a6o KoHdepeHuii.
MuTaHHA Y NOPAAKY AeHHOMY (DOPMYIOIOTb Y HA3UBHOMY BiAMIHKY;

9) TeKcT;

10) nepenik AoAaTKiB A0 NPOTOKOAY i3 3a3HAaUEHHAM KiNbKOCTi CTOPIHOK;

11) nignucK KepiBHUKIB 360piB, 3aciaaHHs, KOHdEpeHLii (roNoBK i cekpeTaps).
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*TNMpoToKon

[POTOKON — Lie OfMH 3 HAMMOLUMPEHILIMX JOKYMEHTIB KoeriaNbHUX
opraHiB. Y Hbomy ¢iKcytoTb Xifl i pe3ynbTati npoBeeHHA 360piBs,
KoHbepeHLii, 3acigaHb, Hapaa.

3a o6cArom cikcoBaHMX AaHWX MPOTOKO/M MOAINATb Ha:

v CTucni, B AKMX 3anMcaHo /mLle yxBasly abo MolumMpeHy pesosioliilo, a TaKox
3a3Ha4YeHo HoMep, AaTy, Ha3BY opraHisaLyi, KifbKicTb MpUCYTHiX, MOpAAOK
AeHHWA. [ig py6puKoio «Cnyxamm» — HasBa NUTaHHA, XTO BUC/IOBMBCA.

v' ToBH i, BAKMX 3aNMcyloTbCA BUCTYNM OMOBiAaYiB Ta iHLWMX y4acHMKiB 360piB,
Hapag, 3acifaHb. Y 4OKNaAHMI NPOTOKO/ 3aHOCATb TaKOX 3arMTaHHA
AoroBiZayeBi Ta KOHCMEKTUBHMIA 3aMMC BUCTYNIB NiJ Yac 06roBOpeHHs.

v CteHorpadiu4Hi, Ae BCi BUCTYNM, penniku, 3anuTaHHA W BiANoBiAi

3anmcyloTbeA AOCNIBHO.
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*Cny608Bi IMCTH

*JMcT - ue nowmpeHuit BUA A0KyMeHTaLlii, 0AuH i3 cnoco6iB
06MiHy iHpOpMaLli€lo . MeTa iX - MOACHUTH, NEPEKOHATH,
noiHpopMyBaTH i CNoHyKaTu agpecara o NeBHoi Aii.

3a Ki/IbKicTIo agpecarie po3pisHATb 3g8udaliHi, UUPKYASPHI 1

KOJIeKMUBHI MCTH. 3a yHKLIOHA/IBHMMM O3HAKaMM JINCTH NOAINAIOTE Ha
TaKi, Lo noTpebyioTb BiAMOBIAI, 1 TaKi, WO He NoTpebyloTb.

Jluctn , Wwo nompe6yioms 8idnosidi: Jinctn, Wwo He nompebytoms eidnogidi:
JUCTU-TIPOXaHHSA; JMCTU-NONEepeKeHHA;

JMCTU-HaragyBaHHs;

JMCTU-Mi ATBEPAKEHHA

JMCTH-Bi AMOBM;

cynpoBiAHi ncTu;

rapaHTiiHi incTu;

JMCTU-NOBI AOMANIEHHSA;

JMCTU-PO3MOPAANKEHHS .

v

v JIMCTW-3BEPHEHHS;
v’ MCTU-MponosuLii;
Y IMCTU-3anuTH;

v' UCTU-BUMOTM;

¥ JMCTU-NpeTeHsii.
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[pec-penis

¢ lpec-penis - e KOpoTKe NOBIAOM/IEHHA A1 NPeCcH Npo NeBHY
BaX/IMBY MOAiI0.
[0N10BHOO MiACTaBOK A1 HAMMCAHHA Npec-penisy € ycaidomaeHHa
Heo6xiOHoCcmi 03HAMOMMTH AKOMOTa LWMPLLY ayAMTOPIlo 3 MOAicko (Mogiamu),
Lo NoB’A3aHa 3 AiANbHICTIO BalOi ycTaHOBM,dipMM,KoMNaHii.

Mpec-peni3 mae TaKi peKBi3nTH:
1. Ha3Ba gokymeHTa.

2. Apapecart(moxe 3a3HavaTMCb abo Hi).

3. ®opmynioBaHHA METH.

4. Tekcr.

5. [Jlata poscunaHHA.

6. Nianuc(n)

7. Appeca it KOHTaKTHMIM TenedoH BignpasHMKa.

MoyaTkoBa (hpasa(mera NOBIAOMIEHHSA) NOBMHHA BYTH CTUCIMM
BMKJ/IAZIOM YCbOTO Npec-penisy,HeobxigHo nam’aTati n’aTb
3anutaHb:XTo?Lllo? Je?Konn?Yomy? i BiaMoBiCTH Ha HUX.

AKwo npec-peni3 3a 06cArom nepeBMLIYe ABi CTOPiHKKM,6aaHo poGUTH
nifj3arooBKM /10 FONIOBHMUX NUTaHb.




image3.jpeg
*Aonosi,qna 3arnucka-Le NMCbMoBe MNoBiJOM/IEHHA Ha iM’A KepbIBHUKA
YCTaHOBM,B AKOMY OMMUCY3TbCA NEBHUM (aKT,NoAbIA, OBbIJOMIASTHCA
NpO BUKOHBHHA OKPEMMX 3aBAaHb,C/yKOGOBUX JOPYYeEHb.

3a MicLleM BUHMKHEHHS PO3Pi3HSIIOTb 308HiWHI AOMOBIAHI 3aNMCKM 1
BHYMPpiWHi.

lMoAcHoBaIbHa 3anmMcKa - Lie MMCbMOBE MOACHEHHA CUTYyaUii, o
CKanach, haKTis, i abo BUMHKIB NpaLiBHUKIB HA BUMOTY KEPIBHUKA.

MicTaTtb TaKi pekBi3nuTH:
. Appecar.
. HasBa Buay fgokymeHTa.

3aro/s10BoK.

3MicT 3anmcKu.

AppecaHT

Mignmc.

SO GIF b W N =

. [lata cknagaHHs.

« w

* DonosiaHi M noAcH0BaNBHI
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