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Task 7 HOMETASK: Improve this profile:
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4 %101 Listen to the programme. Were any of your ideas from Exercise 3
mentioned? What advice did the host give?
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BNO M A wN e

Listen to the programme again. Decide if these sentences are true (T) or false (F).
The caller has recently had a job interview.

He doesn’t know how to make contacts i his industry.

The host doesn't recommend using professional networking sites.

‘The caller wants advice about how to improve his online profile.

The host asks the caller for specific examples that show his qualities.

The caller has experience in web design

He has experience as an outdoor skills instructor

He liked the host’s advice.
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6 How could you follow the host’s advice? What activities do you do that show
transferable skills?

Ienjoy repairing my car. That show’s that I'm good with my hands.
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Lesson1.2 ) 12
T

m a recent graduate. Im hard-working, creative
and good with numbers. I looking for any job
that uses my skills.

The person who wrote the above profile:
has a degree in mathematics
graduated with honours.

had a part-time job during their university studies, working
asa cleaner

wrote stories that were published in a university magazine.
played fora city league football team in secondary school.
hopes tofind a job in the financial services industry.

would consider working in other industries if a job looks
interesting.
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1 workin pairs or small groups. Discuss the questions.

1 Canyou name three or four different social media platforms?

2 What role does social media play in finding a new job?

3 What information does an online profile on a professional networking site usually ha
4 Isthere anything you should avoid putting in an online profile? What? Why?
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Jessica @jessica
Data Entry Expert

(50028 38 4 815
100%  Jobs Completed 100%  On Budget
100%  OnTime N/A Repeat Hire Rate

Hi. | am Jessica. I'm a well-skilled and hardworking data entry operator who
completes and makes every given project successful. Also, I've two years of
working experience which helps me to perform according to my client’s needs.
Moreover, | completed my graduation in CSE. That's why my educational
background also helps me to become a skilled data entry operator.

® 'm Online!

Here’s a list of some of my skills that will be beneficial for your work:

1 s 50UsD/hour *Microsoft access

= Moore, United States +Excel
== *PowerPoint
It's currently 11:51 pm here *Microsoft Word
*outlook
Joined July 30,2019 *Windows data entry

*Proofreading
*Transcriptions
*Telecommunication skills
* Web research projects
*Web scraping
*Organizational skill etc.

0 Recommendations

Soif you are looking for a skilled and punctual data entry operator, then you're
reviewing the right profile. | can assure you that your job will be done perfectly at
the right time without making any mistakes. So if you feel interested, have faith in
me and give me a chance to make your project successful.

Thank you.

Jiibs soN
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Have you ever received any advice about your career? Talk about:
who gave it to you.

what he/she said.

if the advice was useful in any way.
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A recent graduate has phoned a careers advice programme to ask how he can

make his online profile more noticeable to employers.

1 What advice do you think he gets? 2 What advice would you give?




