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Look at the pictures. What is it about?
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Intro
Student A
 I am a recent graduate of Yale Law School with a passion for environmental law and social justice.
During my time at Yale, I focused on constitutional law and environmental regulations, graduating in the top 10% of my class. I've gained practical experience through internships with the Environmental Defense Fund and a federal judge, where I honed my skills in legal research and writing.
I'm proficient in essential legal tools like Westlaw and LexisNexis, and I have a strong track record in drafting various legal documents.
Beyond academics, I took a leadership role as president of the Environmental Law Society and dedicated time to pro bono work at local legal clinics.
I'm eager to start my legal career and  am particularly interested in opportunities where I can apply my environmental law expertise. I'm available to start immediately and excited about the prospect of bringing fresh ideas and enthusiasm to your team.




Student  B
I'm Olena Kovalenko, a recent graduate from Kyiv National University of Law with a focus on international and comparative law.

I completed my studies with honors despite the challenging circumstances in Ukraine, which has instilled in me a deep resilience and adaptability. My academic strengths lie in international human rights law and European Union law, areas where I'm passionate about making a difference.

During my studies, I interned with a prominent NGO in Kyiv, working on cases related to war crimes documentation and refugee rights. This experience sharpened my skills in legal research, case analysis, and report writing in both Ukrainian and English.

I'm fluent in Ukrainian, English, and I'm currently improving my German. These language skills, combined with my international perspective, position me uniquely to work on cross-border legal issues.

Outside of my studies, I volunteered with local organizations providing legal assistance to internally displaced persons, which gave me invaluable practical experience and deepened my commitment to human rights.

I'm excited about the opportunity to bring my unique background and fresh perspective to a law firm or organization working in international law or human rights. I'm particularly interested in roles that allow me to leverage my understanding of Eastern European legal systems and current geopolitical challenges.

I'm eager to start my career and I'd be grateful to learn more about any opportunities you might have that align with my background and interests.
MATERIALS:
8 Do's and Don'ts of Attending a Job Fair | Indeed.com https://www.indeed.com/career-advice/finding-a-job/dos-and-donts-of-job-fair
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JOB FAI

Lead-in LA In pairs, discuss these questions.
1 Why do people attend careers events?
2 Whatare employers looking for at a careers event?
3 Have you ever attended a careers event? What was your experience?
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Work in pairs. Look at these tips on how to prepare for a careers event. Choose
the three most important tips for you. Explain your choices to another pai

Lok at the list of attending companies and target those that interest you most.
Update your CV and bring several copies

Take a file to collect business cards and brochures.

Research your target employers and prepare a list of questions you want to ask.

Write an online profile.

Prepare a short, professional introduction (your experience, strengths, career interests
and goals).

Dress professionally, as if you were going to an interview.

Arrive early, and plan extra time for locating your target employers.
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Listening 2A €103 Listen and complete the advice on networking at a careers event.

1 | Before the event Research,

2| ontheday of the event Dress professionally,

3 | After the event Email, .
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B In small groups, discuss what you think of the advice the recruiter gave.
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3A @104 Ellaand Jamie are attending a careers event. They both speak to Ben,
a recruiter from a large specialised travel agency. Listen to the two conversations.
Who was better prepared, Ella or Jamie?
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Listen again and answer the questions.

How did Ella prepare for the careers event?

What relevant skills and qualifications can Ella offer the company?
What was the outcome of the conversation with Ben for Ella?
What relevant skills can Jamie offer the company?

How did Jamie prepare for the careers event?

What was the outcome of the conversation with Ben for Jamie?
How could Ella and Jamie have been better prepared?
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€ Workin pairs and discuss the questions.
1 How easy or difficult would it be for you to network ata careers event?
2 What could you do to prepare for this type of event?
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How to introduce yourself

( What information do you like or need to give when you introduce
— | yourself? Tick the boxes. |
name
address ‘
nationality |

qualifications

company
responsibilities
company location

© W N OV A WN

job title ‘
|
purpose of visit |

10 family information
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The elevator pitch

Imagine you are in the elevator of an office you are visiting. You recognize that an important
client who does not know you is standing there. You have a maximum of 30 seconds to introduce
yourself and make an impression. Think about what you will say. Then read the Briefing.
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Making a good first impression is an important skill but most people don’t do it very well. They
get confused. They say the wrong thing. They forget the most important information.

So what do you need to say? Remember these six things.

1

~

o v s w

Name Say your name CLEARLY. Pause between your given (first) name and your
family name.

Nationality Say where you come from. This may help people identify your accent and
make you easier to understand.

Job Say your job. Give your job title or say what your job is.

Company Give the company name. Say which company you work for.

Location Give the location of the company.

Pitch Make a pitch. Give a reason for talking to the person. Say why you are

here. Describe in one sentence your responsibilities. A pitch is what you
do to make the other person interested in you.

Be careful about:

.

shaking hands - maybe wait until they offer you their hand
making jokes — people can take them seriously, misunderstand or be insulted.

asking people to do something — they may not be able to help or they may not want to.
Don't alienate people, encourage them.
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q n Listen to seven people introducing themselves at an international conference. They did
not include all the information about themselves. Put a tick if they gave the information.
Which speaker gave all the necessary information?

Name Nationality Company Location
 Speaker 1 |
[speaker2 ‘
Speaker 3
Speaker 4 | | | [
Speaker 5 [ | |
| Speaker 6

Speaker 7

Networking | 9
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Listen again to the seven people and say if these statements are true or false.

N ou s w N

Speaker 1 is a human resources manager.

Speaker 2 works for a petrol station company.
Speaker 3 is based in London.

Speaker 4 works in Edinburgh.

Speaker 5's company has its headquarters in Stuttgart.
Speaker 6 works in Europe.

Speaker 7 works in Kerala, India.

True O
True O
True O
True O
True O
True O
True O

False O
False O
False O
False O
False OO
False O
False O
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| Business practice

10 II Listen and repeat these sentences.
02

say hello

Say where you are
from

say what your job is

Say where you work

Give the company’s
location

Say why you are here
and what you are
doing

Hi, I'm (your name).

Hello, my name’s (your name).

Good morning / Good afternoon / Good evening, my name'’s ...
Can /May | introduce myself? My name’s ...

I'm from Rio de Janeiro in Brazil.
I'm Brazilian.
| come from Rio.

I'm a project manager and IT specialist.
I work as an accountant for a big US corporation.

| work for / with Petrobras, the oil and gas company.

The company is based in Rio de Janeiro.
We're located in a suburb of Stuttgart.

I'm responsible for overseas suppliers and I'm here to make an
agreement with a new contractor.
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E Test yourself. Cover the sentences above and then complete these sentences.
1 I'mresponsible ..
2

........ sales in Eastern Europe.
.1 give you my card?

3 The company is....................in Switzerland.

10 | Key Business Skills
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I'moi the USAL

I'm ....to network.
I'M .oovvveveeeeenennn. fOT IT systems.
The cOMpany is.................... in the city centre.

Hi, may |eoeereeeeen... myself?
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Listen to this introduction and repeat it. Try to copy the intonation.

Hello. May | introduce myself? I'm Alex Johnson. I'm from Leeds in the UK. I'm a
systems analyst in IBM, based in Leeds, and I'm currently working with a team
here to evaluate our new telecoms application.

Now record your own introduction. Don’t forget to make your pitch. Listen to it and
compare. Did you sound clear, interesting and friendly? If you can, ask a colleague or
friend to listen to it to give you their opinion.
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\\Business culture

People in different parts of the world have different customs when exchanging business cards.

Study this table. What is the etiquette where you live and work?

Europe As
Give the business card at any time. Offer the card first when you meet.
Don't do a special presentation. Offer it with both hands, card facing outwards.

| Give it with one hand or leave it on the table. | Read it carefully and comment.
Put it in a pocket or notebook. Put it in a card holder.

| Write extra information on it if you need to. Never write on it.

What's the difference? In Europe, and also in the Americas, the business card is simply a means
of follow-up contact. In Asia it is a ritual and a record of your business network. If you treat the
business card seriously, it means you are serious about the people you are meeting.
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Functional Networking at a careers event
language 4,

1
2
]
4
5
6
7
8
9

Complete the questions and phrases from the two conversations in Exercise 3
with the words and phrases in the box. Then listen again to check your answers.

askyou a few questions ~ been nice talking could ljustask for your time
howareyou inchargeof intouchwith really see tellmemore sounds

Can you put me the person your marketing projects?
Canyou about that?

Id like to. ,if possible.

Good morning. enjoying the fair?

Its toyou

That interesting.

| . wonderful.

sorry, you a few questions about Travelogue?

Thankyou ,Ben. I really appreciateiit.

0Oh, 2
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B Putthe phrases from Exercise 4A into the correct category in the table below.

Startinga conversation | Showing interest Closing a conversation
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C Here are more phrases that you might use during a conversation. Put them into
the correct category in the table above.

1 That's interesting 5 Uh-huh
2 Doyou have a few minutes to explain ...? 6 Right
3 Ireally appreciate your time, thankyou, 7 Canitalk toyou fora minute?

4 Could | give you a call next week to discuss
this in more detail?
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Work in groups of three. Roleplay a meeting at a careers event between
arecruiter for a web design company, Your World, and a candidate
for ajob. There are three candidate profiles: each

person will take the roles of recruiter, candidate
and observer once.

Student A (recruiter): Read the information about
Your World on page 126.

Student B (candidate): Chaose one of the candidates
on page 128 and read his/her online profile.

Student C (observer): Look at your instructions on
page 130.

Take a few minutes to prepare, then roleplay your
meetings. Remember to show interest and close
the conversation when appropriate.

When you have finished, listen to the observer’s
feedback. Discuss how easy or difficult it is to
participate in a conversation with someone you
have just met. Share your group’s ideas with
the class.
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Lesson1.4 ) 5A

Student A (recruiter)
Your World
Sector: Web design
Established: 2010
CEO: Kofi Smith
Capacity: 8 designers
Location: West London
Target markets: _fashion, creative industries and start-ups
Turnover: £16min 2017
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Lesson1.4 ) 5A
Student B (candidate)

~

Profile 1:

A recent graduate of Nottingham Trent University, I'm a
web designer specialising in the creative industries

| design professional-looking, user-friendly websites
using the latest software. My favourite programmes are
Wordpress, Photoshop and Flash for animation.

When not in front of my computer, Im behind a camera
lens, photographing local bands.

Profile 2:

Im a passionate graphic designer for web or print
projects, specialising in the creative field. Tech-sawvy, as
well as proactive, reliable and enthusiastic. | love what |
do and each project receives my full attention.

1 graduated in 2017 from the Glasgow School of Design
where | completed internships with local fashion houses,
such as Lucie Lou's and Vintage Lok

I was an IT consultant with a passion for fashion before |
retrained to become a graphic designer. | have just
completed an internship with Lous Vuitton in Paris and
am now ready for a new and exciting challenge.
Available immediately and looking forward to helping
you make a successful contribution to the fashion world!
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Lesson1.4 ) 5A
Student C (observer)

Listen to the conversation and make notes on the
language Students A and B use to start and end the
conversation, and show interest. Give feedback on
what went well, what didn't go well and how they can
improve next time. Use the tables below to help you
give feedback. You may need to correct the expressions
Students A and B use.

Student A
Rating: 1= effective, 2 = needs some improvement, 3 = poor

1[2 [3 [ Expression(s)

Started the
conversation:

Showed interest in
the other person:

Closed the
conversation: |

Student B
Rating; 1= effective, 2 = needs some improvement, 3 = poor

1[2[3 | Expression(s)

Started the
conversation:

Showed interestin
the other person:

Closed the
conversation





image1.png




image15.png




image26.png
' ©





image18.png
E FUTY
E‘%SSIBLE,





