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1. Onuc HAaBYAJIBLHOI JUCIHUILIIHA

HaiiMenyBaHHS ITOKa3HUKIB

["asry3b 3HaHb, CHICIAIBHICTS,

OCBITHIH CTYITiHb

XapakTeprucTrKa HaBYaIbHO1
JUCHUTLIIHA

neHHa (hopma HaBYaHHSA

l'any3p 3HaHb

HopmarusHa

KinbkicTh kpeauTiB 3 :
P 10 «Exomoris»
Monynis — 3 Pik migroroBku:
. ) 1
3MiCTOBUX MOJIYIB — 3 CriertianbHICTh
: Cemectp
— 101 «Exkosnoris»
3aranpHa KiIbKICTh TOIMH - 1
90 Jlexuii
[IpakTruni
32 ron.
TKHEBUX TOAMH JUIS -
. Sy . JlaboparopHi
JI€HHOI (POpMU HABUAHHS: OcBITHIH CTYIIHB
. - TOJL.
ayJAUTOPHUX — 2 «MOJIOZIIINH OaKaIaBp» oA
IV CamocriitHa poboTa
camocTiiHOo1 poboTu — 3,6
58 rox.

Bun koHTpOIIO: €K3amMeH

CriBBIJHOIIEHHS KUTBKOCTI TOJAMH ayJUTOPHUX 3aHSTh 0 CaMOCTIHHOI Ta

1HIMBI1AyaJIbHOI pOOOTH CTAaHOBUT:
JUTsl IEHHO1 popMu HaBUaHHS — 35 % ayIUTOPHUX 3aHATh, 65 % caMoCTiifHOI Ta

1HIUBITyaJIbHOI POOOTH.
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2. MeTa Ta 3aBIaHHA HABYAJbHOI AMCIUILIIHI

Merow HaBYAABHOI JUCHMIUIIHM € HaOyTTS CTYJEHTaMU KOMILIEKCY
TEOPETUYHUX 3HAHb 1 MPaKTHYHUX yMiHb Yy cdepl mpodeciiHoi KOMyHIKaIii 3
BUKOPHUCTAHHSAM MOKJIMBOCTEH O(]IIIHHO-I1JIOBOTO CTHIIIO, a TaKOX (OpPMYyBaHHS y
CTYJCHTIB KOMYHIKaTUBHOTO JOCBiIy (PaxoBOoro CHINKYBaHHS ¥ BHUPOOJIECHHA
HAaBUYOK ONTHMAaJbHOI MOBHOI TMOBEHIHKKM Yy mpodeciifHiil 1 AUIoBiid cdepax,
OBOJIOJIIHHS KYJIBTYPOIO JIJOBOTO MOBJICHHS Ta TBOPEHHsI JUIOBHX TEKCTIB Pi3HHX
rpyI 1 )KaHPIB.

3aBIaHHAMHU BUBYCHHS HABYAJIbHOI AMCHUILUIIHY €:

— copMyBaTl y CTYJIEHTIB BIANOBIAHWI PIBEHb PO3YMIHHS POl JEp>KaBHOL
MOBH y ipoeciitHiil AiSTBHOCTI,

— 03HalloMuTH 31 cienudikoro oPiliiHO-A1JI0BOTO CTUIIIO;

— BU3HAYUTH OCOOJIMBOCTI YCHOT'O i MHCEMHOTO JIIJIOBOI'O MOBJICHHS;

— OKPECJIUTH TEOPETUYH1 3HAHHS MO0 MIATOTOBKM PI3HUX THIIIB, >KAHPIB 1
(GYHKIIOHATBHOTO IPU3HAYCHHS IUIOBUX TEKCTIB Ta JOKYMEHTIB;

— chopmyBaTH MPaKTUYHI HABUYKH 11010 CTBOPEHHS Ta HANMCAHHS IOKYMEHTIB
Ta TEKCTOBUX €IHOCTEH OPIIIHHO-TIIOBOTO CTUITIO.

3MICT HaBYaJIbHOI JHUCUMIUIIHA HAmNpaBlieHUH Ha (OpMyBaHHS HACTYIHUX
KOMIIETEHTHOCTEe#, BU3HAUYEHUX OCBITHBOIO TMporpamoro 3i cneriaigsHocti 101
«Exounoris:

3K02. 3paTtHicTh CHUIKYBATHCH [€PKABHOK MOBOK $fIK YCHO, TakK I
NMCHMOBO.

3K0S. 3xarHicTh CHiIKyBaTHCH 3 NPeICTABHUKAMH IHIIUX npodeciiiHux
rpyn pi3HOro piBHA (3 eKCNEPTAMHU 3 iHIIUX rajgy3ed 3HaAHb i BUAIB eKOHOMIYHOI
AISLJIBHOCTI).

OTtpuMaH1 3HaHHS 3 HABYAJIbHOI AMCIMIUIIHA CTaHYTh CKJIAJIOBUMHU HACTYIHUX
NporpaMHMX pe3yJbTaTiB HaBuaHHA 3a criemanbHIicTio 101 «Exomorisy:

IIP07. YminHsa popMyBaTH TEKCTH, POOMTH NMpe3eHTalil Ta MOBIIOMJIEHH,
AOHOCHTH Pe3yJIbTATH MifJIBHOCTI 0 NpogeciiHol ayauTopii Ta HIMPOKOro
3araiy.

[IP09. 3parnicte miABMINYBATH  NpodeciiHMi  piBeHb  LLISIXOM
BUKOPHCTAaHHA iHQOPMALIHHUX JKepes, NPOA0BKeHHs (POPMAJIBLHOI OCBITH Ta
CaMOOCBITH, BUKOHAHHSI HAYKOBHUX AOCJIIKeHb.




MIHICTEPCTBO OCBITU I HAYKU YKPATHU ®-21.11-
JKuroMupcrbKa JIEP’KABHUI YHIBEPCUTET « ) KUTOMHUPCBKA MOJIITEXHIKA» 5.01/101.00.1/MB/OK2-
nojiTexHiKa Cucrema ynpapJinas sikicrio signosinae JCTY 1SO 9001:2015 2022
Exzemnasp Ne 1 Apr15/1

3. [Iporpama HaBYAJIbLHOI TUCUHMILTIHH

3micToBuii Moay.Js 1. CTuiboBa qudepenuianisi MOBH.

MoBa AijIoBOro CnijikyBaHHsl IK (P)YHKIIOHAJbHUI PI3HOBHI YKPaiHCHKOIL
JitepatypHoi MoBHM. [Ipeamer i 3aBaaHHs Kypcy, HOro HayKoBi ocHOBH. [lepkaBHa
MOBa — MOBa Mpo(decitHOTO Ta AUIOBOrO CIHUIKyBaHHA. [IoHATTS HarioHaJIBHOI Ta
mitepatypHoi MoBu. OCHOBHI 03HaKu JiTepaTypHoi MOBU. CTHIIb K (DyHKIIOHAJIbHA
MiJICHCTEMa MOBH, 3aKpiIlIeHa 32 TIEBHOIO CPEPOIO CITIIKYBaHHS.

OcHoBHI cTWwiai MoOBH. MOBHUH CTWIb SIK CYKYNHICTh MOBHHMX 3ac00iB,
3YMOBJIGHHX 3MICTOM 1 METOI0 BHCIOBIIOBaHHS. HaykoBuii CTWIb: MpU3HAYCHHS,
cdepa 3acTOCyBaHHS, OCHOBHI O3HakM Ta 3acoOu. PI3HOBHIM HAyKOBOI'O CTHIIIO:
BJJaCHE  HAYKOBHM, HAyKOBO-TIONMYJISIPHHUM, HAyKOBO-HaBYAJIbHHUM, HAYyKOBO-
nyOMIUCTUYHUYN, BUPOOHUYO-TeXHIYHUHN. [IyOminucTUYHUI CTWIb: NpU3HAYCHHS,
chepa 3acTocyBaHHS, OCHOBHI O3HaKM Ta 3acoOu. Pi3HOBUIM MyOJIIUCTUYHOTO
CTWJIIO: CTUJIb 3aCO0IB MacoBOi KOMYHIKallli, XyA0KHbO-ITyOJIIUCTUYHUHN, HAYKOBO-
nyOmiuucTuyHud. XyIokKHIA CTWIb: TpU3HAYEHHS, cdepa 3acTOCYyBaHHS, OCHOBHI
O3HaKH Ta 3aco0u. Po3MOBHUI CTUIIB: MpU3HAUYCHHS, cdepa 3acTOCYBaHHS, OCHOBHI
O3HAaKM Ta 3acoO0u. Pi3HOBHAM pPO3MOBHOTO CTHJIIO: PO3MOBHO-NIOOYTOBUN Ta
po3MoOBHO-O(DiiiHUN.  OQIiuiiHO-AUIOBUNA  CTHIIb: NIPU3HAYCHHS, ctepa
3aCTOCYBaHHS, OCHOBHI O3HAaKW Ta 3aco0u. Pi3HOBUIM 0(QiLiiHO-A1IOBOTO CTHIIIO:
aMIHICTPATUBHO-KAHIEIAPChKHUM, 3aKOHOJABYMM, IUIUIOMATHYHHHN, FOPUIUIHUM.
HaykoBoro ctuwio. [Ipodeciiina cdepa sik chepa 3acTocyBaHHs 0QIilIIHHO-TITIOBOTO
Ta HAYKOBOTO CTHIIIB. TEKCT K crocid peanizaiiii MOBHO-TTpOQECiitHOT A1sTBHOCTI.

JIOKyMEeHT $IK OCHOBHHUIl Pi3HOBMJ JLIOBOr0 MOBJIEHHS. J[1JIOBOJACTBO —
oprasizailisi poooTH 3 JOKYMEHTaMHU Ta MiSUTBHICTh IIOAO0 iX CTBOpeHHs. DyHKIIiT
JTOKyMeHTIB. 3aranbHi (yHKIII nokyMmeHTiB. [Hdopmariiina ¢ynkmis. CorianbHa
¢ynkuis. KomynikatuBHa ¢ynkmis. Cneuudiuni ¢yskmii qoxkymeHTiB. [IpaBoBa
dbynkiis. Ynpasnincbka (yHKiisg. Ictopuuna dyHKiis. Pi3HOBHIM MOKyMeEHTAIT].
JlokyMeHTH 11070 0co0oBoro ckiaay. JloBigkoBo-iHGOpMaIlIiHI JOKYMEHTH.
OO6mikoBo-piHaHCOBI  JOKyMeHTU.  OpranizamiiiHi  JokymeHTH.  Posnmopsiaui
nokymeHtu.  CremianizoBaHa  JokyMeHTamis.  JIOKyMeHTH 3 oprasizauii
30BHIIIHHOCKOHOMIYHOT IsITBHOCTI. JIOKyMeHTH 3 TOCHOJapChKOi isITBHOCTI.
HinoBi mamepu sk 3aci6 mnmcemHoi mpodeciitnoi komyHikamii. Knacudikaris
nokyMeHTiB. HarioHaneHuii crangapt Ykpainu. Bumora g0 OjaHKIB JOKYMEHTIB.
OdopmiieHHst cTOpiHKK. BUMOTH 10 TEKCTY JOKYMEHTA.

OcHoBHI kputepii kaacugikauii a0KymeHTiB. Buau J0oKyMeHTIB 3a
HalMEHYBaHHSIM, TOXOJDKEHHSM, MICIIEM BUHUKHEHHS, HampsMKOM, (OpPMOIO,
CTPOKOM BHUKOHAHHS, 3a CTYIIEHEM TIJIACHOCTI, TEpMIHOM 30€epiraHHs, CKJIaIHICTIO,
TEXHIKOIO BIITBOPEHHS, HOCIEM 1H(OpMAIIii, CTaAiIMU CTBOPEHHS.

PexkBi3auTH A0KYyMeHTIiB sIK CTPYKTYpPHi ejnemeHTH. IlocTiitHi 1 3MiHHI
pekBi3uTU. OCHOBHI PEKBI3UTH JOKYMEHTIB 3rijHO 3 [epxcrangaprom. dopmysp-
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B3ipelb JOKYMEHTY.

Ocob6auBocTi MOBH i1oBUX nmamnepiB. JloTpuMaHHs HOPM JIITEPATypPHOT MOBH.
Tumun wHOpMm. CHoinbHI MOBHI  O3HAKHM TEKCTiB  OQIIHHO-AIIOBOTO  CTHIIIO.
Cranpaptu3anis Ta ii NposiBM y TeKcTax odimiiHo-auIoBoro crwimo. Kime sk
MoOBJIeHHeBUH 3BOpoT. lllTammu y Tekcrax odimiiHo-aimoBoro ctuiao. CkraaeHi
HallMEHYBaHHS Yy JUIOBOMY MOBJeHHI. Bumu, tumum 1 ¢opmu mpodeciiftHoro
cnuikyBaHHs. OyHKIIT AUIOBOTO crinKyBaHHSA. CHiIKYBaHHS 1 KOMYHIKallisl y poOoTi
ynpapmiHig. [IoHATTS A1I0BOTO CHiJIKYBaHHS.

3MmicToBuii MoayJb 2. Pi3HOBHAM T10KYyMeHTAWiI.

JlokyMeHTH 11010 0c000BOTr0 cKJaany. Crnenudika HanucaHHa i opopMIIeHHS
JOKYMEHTIB 100 ocoboBoro ckimamy. Astobiorpadis. 3asBa. Pesrome.
Xapakrepuctuka. [Iponosunisa. Ckapra. Panopr. Kontpakr. Haka3 moao ocodboBoro
ckiany. Ocobosa kaptka. Oco00BuUM JIUCTOK 3 00MIKY KapiB. TpyaoBa KHUXKKA.

JoBinkoBo-indopmauiiini qokymenT. Crietindika Hanucanus i ohopMIICHHS
TOBIJIKOBO-1HGOpMaIliifHuX AoKyMeHTIB JloBinka. [{omoBigHa 3ammcka. 3BiT. Orms.
ITocBiguenns. IlosicHioBanbHa 3amucka. [Iporokon. Butar 3 mpotokosy. AHOHC.
Anotanis. 3amoBieHHs. 3amnpoiuieHHs. Jlucr. Ciyx00Bi jmctu. OroJiolieHHs.
Tenerpama. Teneponorpama. ®akc. BucHoBok. Biaryk. [lnan (mpoctuid, ckinaaHui,
rutatHuh). [Ipec-penis. [ndopmarniiinuii apkym. Penensia. Crarra. Pedepar.

O0.J1ikoBo-¢inaHcoBi AokymeHTH. Crnenudika HanucaHHi W O(OPMIICHHS
001ikoBO-(hiHaHCOBUX AOKYyMEHTIB. AKT. Jlopyuennsa. Ksutaniis. [lepenik. Crnucok.
Karanor. Posnucka. Tabmums. BiamoBa Bim akuenty. Bimomicts. 3asBa-
3000B’s13aHHS. 3asiBa PO BIAKPUTTS paxyHKy B Oanky. Haknanna. CBizouTso.

Opranizaniiini  goxkymentu. Cnenudika HamucaHHd W 0(OpPMIICHHS
opraHizamiitHux gokymeHTiB. [lekmaparia. Iactpykuis. [lomoxenus. Ilpasuina.
Craryr.

Posnopsinui nokymentu. Cnenudika HanucaHHsa W 0pOPMIIEHHS PO3NOPATUNX
nokymeHTiB. BxkaziBka. Haxka3. IloctanoBa. PosmopsypxenHs. VYka3. VYxBana
(pieHHs).

3micToBuii MoayIb 3. OCOOIMBOCTI YCHOTO AiJIOBOI0 MOBJICHHS.

Cneun¢iyni pucHM YCHOr0 KOMYHIKATMBHOIO BIUIMBY. ETHKEeT A110BOTO
MOBJICHHSI Ta TpaBWja JIJI0OBOrO CIIJIKYyBaHHsS. BucTyn Ta Horo pizHoBuAM. 3acoOu
1HTerpauii yCHOT KOMYHIKAaTHUBHOI TEKCTOBOi €IHOCTI. OCOOIMBOCTI BUTOJOIICHHS
npuwitogHoro Buctyny. CrnocoOu MiArOTOBKM YCHOTro BucTymy. OCHOBHI IpaBuHIa
BUTOJIOLICHHS.

Cnenudika npoBeeHH KOMYHiKATHBHHMX 3axofiB. beciga ta cnemudika ii
mpoBeneHHs. Jluckycis sk (opma OOTOBOpPEHHS aKTyadbHUX acmekTiB. JliioBi
neperoBopu Ta ixHi ocoomBocTi. [IpoBeaenHs Hapas Ta 300piB.
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3micToBuii MoayJb 1.

Tema 1. CTunboBa audepeHnianiss MOBH.

[lepemik nmuTaHb.

OCHOBHI CTHJII MOBH.

Oco0JIMBOCTI I1JI0BOIO MOBJICHHS.

JIOKYMEHT sIK OCHOBHUH P13HOBHU/I ALTOBOTO MOBJICHHSI.
3aranbHi Ta cnenugiyai QyHKII TOKyMEHTIB.
Pi3HOBHIM TOKYMEHTIB.

AN S

Tema 2. OcHOBHI BUMOTH 10 TIOKYMEHTIB.
[lepenik nuTaHb.

1. Kpwurepii knacudikaiiii JOKyMeHTIB.

2. PexBi3uTH — CTPYKTYpPHI €JI€MEHTH JOKYMEHTA.
3. Ckuajn pekBi3UTIB 3TigHO 13 JlepkcTanaapToM.
4. Cnenudika opopMIIeHHS JOKYMEHTIB.

Tema 3. MoBa ainoBux mnanepiB. MoBHI KkJiilne, mTamMnm, CKJIAIHI
HalIMEHYBaHHS y TeKCTax 0QiliiiHO-IiJI0BOr0 CTHJIIO.
[lepenik nmuTaHb.
Oco0OauBOCTI MOBH JIJTIOBUX IAIEpPIB.
Tunu HOpM Ta X TOTPUMAaHHS.
O3Haku Ta MOBHI 3ac00M 0(IIIIHHO-1JIOBOTO CTUJIIO.
CrnuibHI MOBHI PUCH J1JIOBUX TEKCTIB.
Kuime sik 3BU4HMI 3BOPOT MOBH.
[[ITamnu Ta cki1agH1 HAWMEHYBaHHSA Y JIIJIOBOMY MOBJICHHI.

AN e

3micToBuit MoayJib 2. Pi3HOBHIM JOKyMeHTALIl

Tema 4. JlIokyMeHTH LI0A0 0COO0BOI0 CKJIAAY.

[lepenik nuTaHb.

ABtoGiorpadis. 3asBa. Bumoru no nanucanns. [IpaBuna opopmieHHs.
Pestome. Xapakrepuctuka. Bumoru no Hanucanus. [Ipasuna odhopmieHHs.
[Tpono3surisi. Ckapra. Bumoru 1o Hanucanus. [IpaBuna oopmieHHs.
Panopt. Kontpakt. Bumoru no nanucanns. [IpaBuna opopmieHHs.

Hakas om0 ocoboBoro ckiany. Oco6ora kapTka. Crenudika miIroToBKHY.
Oco0oBuii TUCTOK 3 00JIKY KaapiB. TpynoBa KHIKKA.

ok wihE

Tema 5. loBigkoBo-iH(popMaliiiHi JOKYMEHTH.

[lepenik muTaHb.

1. loBinka. /lormoBigHa 3anucka. Cnenudika HamucanHs i opopMIICHHS.
2. 3B1T. Oriiag. Oco0aIMBOCTI HAITMCAHHSA.

3. [Moceimuenns. [losicaroBanbHa 3amucka. OcoOIUBOCTI TBOPEHHSI.
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4. ITpotokoi. Butar 3 mporokony. Crnernudika opopmiaeHHS.

5. AHOHC. AHoTaIlis. AJTOPUTM HAITMCAHHS.

6. 3amoBnenHs. 3anpoiienHs. [Ipasuia opopmiteHHs.

7. JIuct. Cyx008B1 muctu. Crienudika miroToBKY i HalUCaHHS.

8. Oronomenns. Tenerpama. Bumoru 10 HanucanHs..

9. Tenedonorpama. daxkc.

10. BucnoBok. Biaryk. [1paBuia opopmiieHHs.

11. Ilnan (mpocTuit, ckiaguui, utatauii). [lpec-penis. [IpaBuiia miaAroToBKYU i
HaIMCaHHS.

12. Tuopmariiinuii apkym. Penensis. Crienudika miiroToBKy.

13. Cratts. Pedepat. Oco61MBOCTI TBOPEHHS.

Tema 6. O0J1ik0OBO-(PiHAHCOBI JOKYMEHTH.

[lepenik nuTaHs.

1. Axt. lopyuennsa. Cnenudika HanucaHHs i 0(pOpMIICHHS.

2. Keuranuis. [epenik. [lopsaok odhopmiaeHHs.

3. Cnucok. Katanor. Anroput™ CKIiaJaHHS.

4. Poznucka. Tabnuug. OcoOIMBOCTI HAlTUCAHHS.

5. Binmoga Big akuenty. BigomicTs. Crernudika ckiagaHHs.

6. 3asBa-3000B’s13aHHs. 3asBa MPO BIAKPUTTS paxyHKy B OaHky. [lopsmox
HAIMCaHHS.

7. Haknagua. CigonTBo. OCOOJIUBOCTI MIATOTOBKHU M 0(hOPMIICHHS.

Tema /. OpranizaniiiHi J0KyMeHTH.

[lepenik nmuTaHb.

1. Mexnapauis. [nctpykuis. Cneundika HanmucanHa i 0(OPMIICHHS.
2. [lonosxxenns. [lpaBuna. ATTOpUT™M CKIIaJaHHS.

3. Craryt. OCHOBH1 BUMOTH i MpaBuiia 0OPMIICHHS.

Tema 8. Po3nopsiaui 10KyMeHTH.

[lepemik muTaHb.

1. BkaziBka. Haka3z. Cnenudika HarmmcaHHs 1 opOpMIICHHS.
2. IToctranoBa. Posnopsixenns. [Ipasuna opopmiieHHs.

3. Vka3. YxBaina (pimenss). OcoOMMBOCTI MiATOTOBKH.

3micToBuit MoayJib 3. OC00JIMBOCTI YCHOI'0 AiJIOBOT0O MOBJICHHS.
Tema 9. CnenudiyHi pycu yCHOro KOMyHIKATUBHOIO BILJIMBY.
1. ETUKeT A1JI0OBOrO MOBJICHHS Ta MpaBUjia IUIOBOTO CHIJIKYBaHHS.
2. Buctyn Ta #ioro pi3HOBUIM.

3. 3acob6wm iHTerparlii yCHOi KOMYHIKaTUBHOT TEKCTOBOI €THOCTI.

4. OcoO6JMBOCTI BUTOJIOIIECHHS MTPUIIIOTHOTO BUCTYITY.




Kuromupcbka
noJiitexHika

MIHICTEPCTBO OCBITU I HAYKH YKPAIHI
JEPKABHUM YHIBEPCUTET «KUTOMHUPCBHKA MOJITEXHIKA»
Cucrema ynpasiinas sikicTio Bignosinae ICTY 1SO 9001:2015

®-21.11-
5.01/101.00.1/MB/OK2-
2022

Exzemnaap Ne 1

Apr15/1

5. CrocoOu miIr0OTOBKK YCHOTO BUCTYITY.

Tema 10. Cnenudika npoBeieHHs KOMYHIKaATUBHHUX 3aX0/iB.

1. becina ta cnenudika ii mpoBeaeHHS.

2. luckycis sk popma 0OroBOpeHHS aKTyaJbHUX aCIEKTiB.
3. [1moBi neperoBopu Ta iXH1 0COOJIMBOCTI.

4. OcobnuBOCTI MTPOBECHHS HapaJ Ta 300piB.
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4. CTpykrypa (TeMaTHYHUI IUIaH) HABYAJIBLHOI IUCIUILIIHA

KinepkicTs roguu

neHHa opma

3MiCTOBI MOy 1 TEMH

CcaMoOCTiliHa

MpaKTUYHI
pobota

YChOTO
JEKIIi1

Moayas 1. CTuab ik GpyHKIiOHANBHA MiJCHCTEMAa MOBH

3microBuii Moays 1. CTuiboBa qudepenuianis MoBu

Tema 1. MoBa AiJ10BOT0 CHIKYBaHHS SIK
GbyHKIIOHATBEHUHN PI3HOBU YKPaiHCHKOT 6 - 2 4
JiTepaTypHOi MOBU

Tema 2. OCHOBHI BUMOTH JI0 JOKYMEHTIB 10 - 4 6

Tema 3. MoBa ninoBux namnepis. MoBHi Kiie,
HITaMIH, CKJIA/IHI HAWMEHYBaHHS Y TEKCTax 8 - 4 4
0QILIHHO-I1JIOBOTO CTHITIO

Pazom 3a 3micmoeuii mooyns 1 24 - 10 14

Moayasb 2. Cneuudika miaroroBku it opopmieHHs JOKYMEHTIB

3micToBuii Moayab 2. PisHoBuAM noOKyMeHTaLil

Tema 4. JIokyMeHTH 111010 0COOOBOT0 CKIaLy 12 - 4 8
Tema 5. JloBikoBO-iH(pOpMaLiIiHI TOKYMEHTH 14 - 4 10
Tema 6. OG1iKOBO-(piHAHCOBI JOKYMEHTH 8 - 2 6
Tema 7. Oprani3ariifHi JOKyMEHTH 8 - 2 6
Tema 8. Po3nopsiiui foKyMeHTH 8 - 2 6
Pazom 3a 3micmoeuit modynv 2 50 - 14 36
Moayas 3. IlinroroBka KOMyHiKaTUBHMX 3aX0/1iB
3micToBuii Moay.ab 3. Oco0JMBOCTI YCHOIO 11JI0BOr0 MOBJICHHS
Tema . 9. Crenudiuni pucu YCHOTO 5 ) 4 4
KOMYHIKaTHBHOTO BILUTUBY
Tema . 10. Cngun(biKa MIPOBEJIEHHS 8 ) 4 4
KOMYHIKaTHBHHX 3aX0JIiB
Pazom 3a 3micmosuit modyv 3 16 - 8 8
BCbOI'O 90 - 32 58
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5. Temn npakTHYHUX (JIa0OPATOPHMUX) 3AHATH

No KinekicTs roaun
/ Hassa remu
3/m nenna Gopma
1 Moga JiJI0BOTO CIUIKYBaHHS K (DYHKITIOHAIbHUIA PI3HOBH/T 2
YKpaiHCBHKO] JTiTepaTypHOi MOBU
2 | OCHOBHI BUMOTH JI0 JOKYMEHTIB 4
3 Moga aitoBux marnepiB. MoOBHI KJIiIIe, IITaMITH, CKJIATHI 4
HaliMEHyBaHHS Y TEKCTaxX OQiIiifHO-11JI0BOTO CTHIIIO
4 | JlokyMeHTH 110]10 0COO0BOTO CKIIAIy 4
5 | doBinkoBo-iHpopMalliiiHi JTOKyMEHTH 4
6 | O6mikoBO-(piHAHCOBI TOKYMEHTH 2
7 | OpranizaniitHi JOKyMEHTH 2
8 | Posmopsiaui JoKyMeHTH 2
9 | CneuucivHi pucu yCHOTO KOMYHIKAaTHBHOTO BILTHUBY 4
10 | Crnenudika npoBeeHHS KOMyHIKATUBHUX 3aXO0/IiB 4
PA30OM 32

6. 3aBaaHHs AJ151 CAMOCTilHHOT po6oTH

Tema 1. MoBa ai10BOro cnijikyBaHHfl sIK (yHKIiOHAJBHUI Pi3HOBU/
YKPaiHCBKOI JIITepaTypHOI MOBH.

1. Jlep>kaBHa MOBa — MOBa MTPOQECIHOTO Ta IIJIOBOTO CHIIKYBaHHS.

2. ITloHsATTS HAIIOHATBHHOI Ta JITEPATYPHOI MOBH.

3. OCHOBHI 03HaKH JiTepaTypHOi MOBH.

4. CMucCIOBE HAMIOBHEHHS MOHSTTS «MOBJIEHHEBA KOMITETEHLIISD.

5. Oco6MBOCTI MHUCEMHOTO JIIJIOBOTO MOBJICHHS.

6. Ilpodeciiina cdepa sk cdepa 3acTocyBaHHS O(DIIIHHO-IIIOBOrO Ta
HayKOBOT'O CTHUJIIB.

7. TexcT sik croci6 peanizaliii MOBHO-IPO(eciitHOT TISITBHOCTI.

Tema 2. OCHOBHI BUMOTH 10 TI0OKYMEHTIB.

Ji10B1 manepu sk 3acid muceMHo1 NpodeciiiHOi KOMYHIKaIlii.
Knacudikaris nokymenTiB. HamionansHult ctanaapt YKpainu.
Bumora 10 6;1aHKIB TOKYMEHTIB.

OdopMIteHHS CTOPIHKH.

Bumoru 10 TekcTy TOKyMEHTA.

AR
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Tema 3.MoBa pgiioBux mnamnepiB. MoBHi Kkiimie, mTamMnu, CKJIQIHI
HaliMeHYBaHHA y TeKCTax 0QiuiiiHO-TiJIOBOI0 CTHJIIO.

1. Buau, Tunu 1 popmu npoQeciitHoro CrijaKyBaHHS.

2. OyYHKIIT I1JI0BOTO CHUIKYBaHHS.

3. ChinkyBaHHS 1 KOMYHIKAIisl y poOOT1 yIpaBIiHIIs.

4. TIOHSATTS I1JIOBOTO CIUJIKYBAHHS.

Tema 4. JlIokyMeHTH 1010 0COO0OBOTO CKJIATY.

1. 3aranbHa XapakTEepUCTUKA TOKYMEHTIB 3 KaIpOBO-KOHTPAKTHUX MUTAHb.
2. Bunu 3ass.

3. Pexomennamiitnuii muct. [1paBuna HarnmucaHHs.

4. Tpynosa yrona. Oco0auBOCTI HIATOTOBKHU.

Tema 5. loBinkoBo-indopmaniiini 10KyMeHTH.

1. JIoBiIKOB1 JOKYMEHTH. 3arajibHa XapaKTEepPUCTHUKA.
2. IloBimomiuenns mpo 3axig. OcoOIMBOCTI HATUCAHHS.
3. PanopT. AnropuT™ miArOTOBKH.

Tema 6. O0/1iK0OBO-(PiHAHCOBI JOKYMEHTH.

1. Cnenudika HanucanHs ¥ opopmiieHHs1 00J11KOBO-(1HAHCOBUX JOKYMEHTIB.
2. 3asiBa-3000B’s13aHHs. [IpaBuia odopMieHHS.

3. 3asiBa Mpo BIIKPUTTS paxyHKy B 0aHKy. OCOOIMBOCTI HalMCaHHSI.

4, Haxmagaa. OcoOauBOCTI MATOTOBKY M HAITMCAHHS.

Tema /7. Opranizauniiini J0KymMeHTH.

1. OcobmuBocTi MATOTOBKKM Ta crenudika oGOPMIICHHS OpraHi3amiiiHuX
JTIOKYMEHTIB.

2. OcnoBHi BumMoru 1o [TonoxeHHs.

3. IlpaBuia opopmieHHs Ta miaroroBku Craryry.

Tema 8. Po3nopsigui JoKymMeHTH.

1. Cnenmdika miaroToBKu OpraHizaifHIX JOKYMEHTIB.
2. OCHOBHI BUMOTH JI0 IMIATOTOBKHU Y XBaJIH.

3. IlpaBuna odpopmienns Hakaszy.

Tema 9. Cneundiuni prcu yCHOro KOMYHiKATHBHOIO BILIUBY.

1. Oco6aMBOCTI YCHOTO J1IOBOTO CILIKYBaHHS.

2. InpuBinyanbHi hopmu (HaxoBOro CIIKYBaHHS.

3. KonexTtusHi ¢popmu (paxoBoro CrijikyBaHHSI.

4. TloBexninka mix yac peajizallii yCHOro KOMYHIKATUBHOTO BILJIUBY.
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Tema 10. Cneundixa npoBeieHHA KOMYHIKATHBHHX 3aX0/1iB.

1. Crnenudika MOBEAIHKH MiJ Yac I1I0BOT Oeciau.

2. ETukeT Mi0oBOTO CHIKYBaHHS Ta HOT0 OCHOBHI MpaBuUIIA.

3. ITlpaBuna BUpIlIEHHS TUCKYCIMHUX MUTaHb.

4, ®opmu 00roBopeHHS MpodeciHHUX MPooOIeM Ta IXHI 0COOIUBOCTI.
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7. InguBixyaabHi 3aBIaHHA

1. [linroTyBaTH MAOMOBiAL Ha TeMy: «3aKOHOJABYl OCHOBH JIJIOBOTO
MOBJICHHS.

2. IlinroryBatu moOBiIOMJIEHHS Ha TeMy: «/lepkaBHa MoBa — MoBa
po¢eCIMHOTO CIIJIKYBaHHS.

3. Ckiactu cxemy «Pi3HOBUAM O(diliIiTHO A1JIOBOTO CTHJIIO Ta iXHI )KaHPOBI
bopmm».

4. CkiacTd TECTOBI 3aBllaHHS Ha JONOBHEHHS Ha Temy: «Creuudivni

0CcO0JUBOCTI MpodeciitHOT KOMYHIKaIII».

Ckitactd TECTOB1 3aBAAHHS 3 OAHIEID MPaBUJIBHOIO BIAMOBIIII0 Ha TEMY

«OCco0JIUBOCTI YCHOTO JIJTOBOTO CITIJIKYBAHHSI.

[TigroryBaT 3pa3Ku JTOKYMEHTIB 11010 OCOOOBOTO CKJIady.

[TinroTyBaTu 3pa3ku JA0B1AKOBO-1HPOPMAIIIMHUX JOKYMEHTIB.

[TinroryBaTu 3pa3ku 00J1KOBO-(1HAHCOBUX JOKYMEHTIB.

. IlimroryBatu 3pa3ku opraHizamifHIX JOKYMEHTIB.

10 [TizroTyBaTu 3pa3ku pO3MOPSTINX TOKYMEHTIB.

11. Ckyactu CJIOBHUK OCHOBHUX TE€PMIHIB JIIJIOBOTO MOBJICHHSI.

12. TligroTyBaT 10MOBIAL MPO CHEIU(IKY MIATOTOBKA YCHOTO BUCTYITY.

o1

© N

8. MeToan HaBYaAHHSA

1. CnoBecHi (yiexuisi, 0ecia, «MO3KOBUM IITYPM» TOIIO).
2. IlpakTruHi (3aCTOCYBaHHS TEOPETUYHOTO Marepialy Ha MPaKTHIIl,
Npe3eHTallis, TECTYBaHHS, TPEHIHTOB1 3aHATTS).

9. MeToau KOHTPOJIIO

3aCBOEHHS TEM KOHTPOJIOETHCS (MOTOYHUN KOHTPOJb) Ha MPAKTUYHUX
3aHATTSAX BIANOBIAHO /10 KOHKPETHUX IIIJICH; 3aCBOEHHS MOIYMIB (TIPOMIKHUN
KOHTPOJIb) — Ha MPAKTHYHUX TIJACYMKOBUX 3aHATTSAX. BUKOPHUCTOBYIOTHCS HACTYIHI
METO/IM BU3HAYEHHS P1BHS MIATOTOBKH CTYACHTIB:

- ONMTYBAHHS 32 TEMOIO 3aHSATTS;

- KOHTPOJIb MTPAKTUYHUX HABUYOK POOOTHU 3 TEKCTAMU JIOKYMEHTIB;

- TECTYBaHHS;

- IPAaKTUYHI NPOQeCiiHO-OPIEHTOBAH] 3aBIaHHS.
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10. Po3noais1 6aJiB

[ToTroune TecTyBaHHA Ta caMOCTiiiHa poOoTa
. " : = : " Cyma
3micToBHii MOy 1 3MiCTOBHIA MOJTYJTb 2 3MicTOBHIA MOTYITh 3
T1 T2 T3 T4 TS5 T6 T7 T8 T9 T10
10 10 10 10 10 10 10 10 10 10 100
[Ikajaa oniHIOBaHHA
3a mKanoo Exzamen 3aiik banu
A BinMinHaO 3apaxoBaHO 90-100
B 82-89
C HoGpe 3apaxoBaHO 7281
D 308 3 64-73
E aJIOBUIBHO apaxoBaHO 60-63
FX Hesa 0B UILHO He 3apaxoBano 35-59
F A He 3apaxoBano 0-34
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